
TOWN OF LOXAHATCHEE GROVES 
TOWN HALL COUNCIL CHAMBERS 

TOWN COUNCIL REGULAR MEETING 

AGENDA 
MAY 7, 2019 - 7:00 P.M. 

Preceded by a Residents Discussion Workshop from 6:00-7:00 P.M. 

Robert Shorr, Mayor (Seat 4) 

Laura Danowski, Councilmember (Seat 2) Phillis Maniglia, Councilmember (Seat 1) 

Lisa El-Ramey, Councilmember (Seat 3) Dave DeMarois, Vice Mayor (Seat 5) 

Administration 

Town Manager, James S. Titcomb 

Assistant Town Manager, Francine L. Ramaglia 

Town Attorney, Michael D. Cirullo, Jr. 

Town Clerk, Lakisha Q. Burch 

Civility: Being "civil" is not a restraint on the First Amendment right to speak out, but it is more than just being polite. 

Civility is stating your opinions and beliefs, without degrading someone else in the process. Civility requires a person 

to respect other people's opinions and beliefs even if he or she strongly disagrees. It is finding a common ground for 

dialogue with others. It is being patient, graceful, and having a strong character. That's why we say "Character Counts" 
in Town of Loxahatchee. Civility is practiced at all Town meetings. 

Special Needs: In accordance with the provisions of the American with Disabilities Act (ADA), persons in need of a 

special accommodation to participate in this proceeding shall within three business days prior to any proceeding, 

contact the Town Clerk’s Office, 155 F Road, Loxahatchee Groves, Florida, (561) 793-2418. 

Quasi-Judicial Hearings: Some of the matters on the Agenda may be "quasi-judicial" in nature. Town Council 

Members are required to disclose all ex-parte communications regarding these items and are subject to voir dire (a 

preliminary examination of a witness or a juror by a judge or council) by any affected party regarding those 

communications. All witnesses testifying will be "sworn" prior to their testimony. However, the public is permitted 

to comment, without being sworn. Unsworn comment will be given its appropriate weight by the Town Council. 

Appeal of Decision: If a person decides to appeal any decision made by the Town Council with respect to any matter 

considered at this meeting, he or she will need a record of the proceeding, and for that purpose, may need to ensure 

that a verbatim record of the proceeding is made, which record includes any testimony and evidence upon which the 
appeal will be based. 

Consent Calendar: Those matters included under the Consent Calendar are typically self-explanatory, non-

controversial, and are not expected to require review or discussion. All items will be enacted by a single motion. If 

discussion on an item is desired, any Town Council Member, without a motion, may "pull" or remove the item to be 

considered separately. If any item is quasi-judicial, it may be removed from the Consent Calendar to be heard 

separately, by a Town Council Member, or by any member of the public desiring it to be heard, without a motion. 
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TOWN COUNCIL AGENDA ITEMS 

Call to Order 

Pledge of Allegiance 

Moment of Silence 

Roll Call 

Additions/Deletions/Modifications of Agenda 

Comments from The Public on Non-Agenda Items 

The public is encouraged to offer comments on any non-agenda item. Generally, remarks by an 

individual will be limited to one time, up to three minutes or less. The Mayor or presiding officer 

has discretion to adjust the amount of time allocated. 

Public Works Updates (Town & District) – Larry Peters 

PRESENTATIONS (None scheduled) 

REPORTS (Receive and File) 

1. Advisory Committee Reports/Minutes (FAAC, ULDC, P&Z, RETGAG)

2. Status Report - Keshavarz & Associates, Inc- Randy Wert Wertepny

3. Status Report – Geoffrey B. Sluggett & Associates – Mary McNicholas

4. Status Report – Municipal Technologies LLC – Steven Murray

5. Status Report - Land Research Management, Inc. – James Fleishmann

CONSENT AGENDA 

6. Proposed submittal of 2019-2020 Technical Assistance Grant Application to the Florida

Department of Economic Opportunity (FDEO) – James Fleishmann

7. Minutes from April 2, 2019 IT Workshop meeting.

8. Minutes from April 2, 2019 Town Council Workshop.

9. Minutes from April 2, 2019 Town Council Meeting.

10. Planning & Zoning Board Appointment Resolution by Danowski – Veronica Close

11. Goren, Cherof, Doody & Ezrol, P.A. Invoice for April 2019
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DISTRICT BUSINESS CONSENT AGENDA 

12. Approval of Warrant No. 2019- DD___ authorizing reimbursement to Town for Water Control

District expenditures. (Note a Resolution marked “DD” indicates an action of the Dependent

District by the Town Council acting as the District Board of Supervisors)

PUBLIC HEARING-QUASI JUDICAL 

13. Resolution No. 2019-27 Groves Town Center PUD Plat.

REGULAR AGENDA 

14. Resolution No. 2019-028 Groves Town Center Restrictive Covenant and Limited Access and

Conservation Easement.

15. Selection of Web Services Providers for website redesign, ADA compliance and related items.

16. Report for OGEM (Open Grade Emulsion Mix) Loan Audit - Rick Hartley

17. Munilytics – Update Contract status for Assessment Analytics scope of work and completion.

18. Discussion/direction for selection of Town Attorney/Firm resignation (Interim Appointment).

PUBLIC HEARING 

19. Final Reading of Ordinance No. 2019-01 Codifying Water Control District Special Action.

(This item was continued from the April 2nd RTCM Agenda. Administration requests to pull

this item from this agenda and rescheduled pending outcome on town/dependent districts

assessments contract work contract completion on this agenda).

AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE 

GROVES, FLORIDA, CODIFYING THE LOXAHATCHEE GROVES WATER CONTROL 

DISTRICT SPECIAL ACTS AS ORDINANCES OF THE TOWN OF LOXAHATCHEE 

GROVES PURSUANT TO CHAPTER 2018-245, LAWS OF FLORIDA; AMENDING THE 

LANGUAGE FROM THE SPECIAL ACTS TO CONFORM TO THE PROVISIONS OF 

CHAPTER 2018-245 AND TO THE DISTRICT NOW BEING A DEPENDENT DISTRICT 

OF THE TOWN OF LOXAHATCHEE GROVES, AS REFLECTED ON EXHIBIT “A” 

HERETO; PROVIDING FOR SEVERABILITY; PROVIDING FOR CONFLICTS; 

PROVIDING FOR CODIFICATION; AND PROVIDING FOR AN EFFECTIVE DATE. 

TOWN STAFF REPORTS 

20. Town Manager Report

21. Finance Report

22. Town Attorney Report
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TOWN COUNCILMEMBER REPORTS 

23. Councilmember Danowski requested discussion items:

• Sod Farm Update

• Pro-Bono Landscaping and Maintenance Services

24. Councilmember Demarois requested discussion items:

• Okeechobee Speed Limits

• B-Road, OGEM & Budgeted Road Projects

• Loxahatchee Groves Elementary

25. Councilmember El Ramey requested discussion items:

• TBA

26. Councilmember Maniglia requested discussion items:

• Waste Services contracts

• Code Enforcement/Law Enforcement Priorities

27. Councilmember Shorr requested discussion items:

• Palm Beach County Parks Meeting and collaboration

• Road Projects: Paving, Construction and Pilot project samples

• Capital Fund Plan Priorities

ADJOURNMENT 

Comment Cards: Anyone from the public wishing to address the Town Council, it is requested 

that you complete a Comment Card before speaking. Please fill out completely with your full name 

and address so that your comments can be entered correctly in the minutes and give to the Town 

Clerk. During the agenda item portion of the meeting, you may only address the item on the agenda 

being discussed at the time of your comment. During public comments, you may address any item 

you desire. Please remember that there is a three (3) minute time limit on all public comment. Any 

person who decides to appeal any decision of the Council with respect to any matter considered at 

this meeting will need a record of the proceedings and for such purpose, may need to ensure that 

a verbatim record of the proceedings is made which included testimony and evidence upon which 

the appeal is to be based. Persons with disabilities requiring accommodations in order to participate 

should contact the Town Clerk’s Office (561-793-2418), at least 48 hours in advance to request 

such accommodation. 
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Public Works Report of  

Dependent Water Control District Activities 

By Larry A. Peters, P.E. 

Director of Public Works  

May 1, 2019 

Road Grading Schedule: 

In accordance with the Town Councils request, the road grading schedule has been doubled. Major 

Lettered Roads, Collecting Canal Road, South North Road, Folsom Road, East “G”, and East 25th are now 

being graded every Friday and again on every Monday, weather permitting. The schedule for the 

remaining 27.5 miles of dirt roadways has also been doubled.  

(See attached revised Town Grading Schedule). 

Road Repairs and the additional Base Rock: 

Our road crew has placed 5,000 tons of base rock YTD, on multiple minor Town Roads, such as 6th Court, 

131st., 160 Ave., 161 Terrace, Temple, Raymond Drive, Pineapple, Citrus, East Citrus, North (40 St.) and 43 

Street North, along with major roads, the South end of “B”, North of Okeechobee, Collecting Canal, South 

North Road, South “D” at the Southern Blvd., intersection, and Folsom.  

The Road Crew also addresses, berm replacement, washouts, and potholes as the need arises. 

On-going Road Projects: 

OGEM Roads Resurfacing: 

There are approximately 10 miles of OGEM Roads that should have been sealed after 5 years of 

installation. There is a product called “Micro-Resurfacing” where the surface of the OGEM is first cleaned, 

then a layer of the slurry is placed to even the uneven areas, and lastly a 3/8” thick “Micro-Surface” is 

applied.  

Note: This procedure should only be applied to the sections of the OGEM Roads that are in fairly good 

condition. The cost for this product is $3.00 to 3.50/SY. The total cost for resurfacing the +/- ten miles 

should not exceed $350,000.00 

OGEM Roads in Disrepair: 

There are multiple areas throughout the Town that the OGEM roads are in varying degrees of disrepair. 

There are various ways of performing this repair, therefore, we have designated a specific location, a 

“Pilot” project and requested bids from local paving repair companies, to bid on a 380 LF x 19 LF wide 

section of OGEM on Folsom Drive between Okeechobee and Compton. (Please see the attached) 
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OGEM Roadways: 

Due to the narrowness of the OGEM roadways, and inadequate roadway drainage, most all OGEM 

roadways throughout the Town, are in disrepair. The roadways are too narrow for two way traffic, 

therefore, in order to allow traffic to pass, the Northbound, (on Lettered Roads), or Eastbound (on North 

Road), or Westbound (on Collecting Canal Road), traffic must drive off the roadway in order to allow 

Southbound (on Lettered Roads), or Westbound (on North Road), or Eastbound (on Collecting Canal Road, 

traffic to pass. In most cases the edge of the roadway, has deteriorated, due to large trucks, at high rates 

of speed, driving on and off the roadway, in standing water. A solution to this circumstance is to obtain 

‘Roadway and Drainage Easements’, for the length of the roadway. As easements are being obtained, 

drainage structures are now being installed. When all easements have been acquired, the drainage is in 

place, and funding is available, all OGEM roadways could be widened to a minimum of 20’ wide, with a 2’ 

stabilized berm on the East, South and North, side of each roadway. 

Note: An alternate method for widening the roadway is to place asphalt millings along the side of the 

OGEM roadway, 2’ to 4’  wide, by 6” thick asphalt millings. 

In concert with the widening of Southern Boulevard, millings will be available, at no cost to the Town. 

Canal Bank Repairs: 

In many locations of the Towns 30 miles of Canals, the Canal Banks, and roadway berms are in disrepair 

and are falling into the Canals.  

These banks need to be reconstructed with a 3’ minimum rip rap base, in order for the bank not to erode 

when the canals are rapidly lowered before and during a storm event. The banks then need to receive 

strippings soil, compacted to a 1.5 to 1 slope, and sodded. The estimated cost of the canal bank restoration 

is $50.00 to $60.00 per lineal foot. 

We currently have a bid to replace the Canal Bank and Berm along “A” Road from Okeechobee Blvd. to 

100 LF North, for $6,100.00. This is a specific area of safety concern. (see attached photo and bid).  

RFP for Replacement of Collecting Canal Culvert: 

We have been directed to advertise an RFP for the replacement of the Collecting Canal Culvert at the 

intersection of ‘C’ Road.  

Canal Vegetation Control: 

Public Works provides continued monitoring of Canal Vegetation Control by Aquagenix. 

Canal Gates and Telemetry: 

All canal gates and control structures are currently receiving preventive maintenance and daily 

monitoring. We recently replaced a SCADA system electronic telemetry control circuit board and replaced 

back up batteries at Gate ‘A’. The Canal Gate structure system at Gate ‘A’ canal, also needs to have the 

transducer replaced. Materials cost $1400.00.  

The Canal Gate at the West ‘D’ control structure is leaking and is need of gasket replacement and/or 

repair. 
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Intake Pump: 

Our team currently runs the canal intake pump daily, including on Saturdays, by an on-call employee on 

overtime, unless there is a predicted rain event.  

We are currently up to date with the quarterly reporting of the amount of water withdraw from the 

SFWMD’s C-51 Canal.  

There are three on-going projects associated with the intake pumping system. 

1. Pump: The Pump should have been removed and maintenance performed every five (5) years.

The costs for removing and repairing the pump was last quoted at not to exceed $25,000.00.

2. Motor: There is an old 150 HP electric motor that drives the pump. This motor will need to be

replaced at any time. We should have a stand-by motor ready for replacement for $10,000.

3. Motor Starting System: We have a previous bid and selected a contractor to replace the existing

antiquated electrical motor starter system with a “Soft Start”, Float Controlled, and Timer for the

“Non-Peak Hour use of FPL Power” starter system. The price was $9,500.00.

Hurricane Preparedness: 

Emergency Generators: The Public Works Supervisor periodically starts the existing Emergency 

Generator to ensure it will run when needed.  

Note: The main control circuit board for the generator needs to be replaced. The cost for this 

board is $1,900.00. 

ATS: The Automatic Transfer Switch does not currently work and we are working to solve the 

issue. We found a bad battery, in the low voltage control system.  

Hurricane Debris Removal: 

The Assistant Town Manager is currently reviewing multiple “Piggy Back” options for a debris removal 

company for the Hurricane season.  

Roadway Signage: 

There have been multiple instances where, large horse trailers, landscape company trailers, car haulers, 

etc. cut corners of our roadway intersections, too closely, and run over our street signs. We are continually 

replacing roadway signage.  

The most significant are “Safety Issues”, the “Stop” signs, and the “Speed Hump” signs. 

We have recently purchased more than $3,000.00 of new Stop Signs, Speed Hump Signs, and Road Name 

signs, and are in the process of installing 

All “Stop Signs” have been replaced, and all 142 “Speed Hump Signs”, have been repaired and/or replaced. 

Road Name Signs are being installed as time and resources permit.  
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Speed Humps: 

We are proposing to re-painting, and add reflective glass beads, to all 142 speed humps.  

We are currently doing a “Pilot” project to paint two (2) speed humps, on (5) different roadways, ten (10) 

humps total as a test case. 

The material cost associated with this test project is $300.00, or $30.00/speed hump. The total project 

material cost of re-painting all 142 speed humps is: $4,000.00 +/-. The paint is quick drying and can be 

applied one lane at a time.  

Mowing: 

Mowing of Equestrian Trails: Continuously. 

Mowing of Canal Banks, and Roadway Berms: Continuously. 

Mowing of Town Hall and the Public Works Facility, each Friday.  

Mowing of “Sight Triangles” for intersections, and signage: As needed. 

Note: Our small Canal Bank Mower, is a 2007, twelve (12) years old, and has 5,000 hours of run time. 

Our: Boom Mower, is six (6) years old, with 5,000 hours, of run time. 

In order to maintain the current mowing schedule, we will soon be coming before Council for an additional 

equipment operator and a new Bank Mower.  

Security Cameras: 

Our team installed a timer for the “Flag Pole” Light and have provided constant power to the Security 

Camera systems. The cameras at the Public Works main gate are not currently working due to a faulty 

antenna.  

Fuel Tanks and Oil Drum Containment Vessels: 

We recently purchased an additional duel 55-gallon drum spill containment unit, and we are now in 

compliance with the DEP containment regulations, for the fuel tanks, new and used oil drums, in the 

containment area. 

Fire Extinguishers: 

We replaced and/or updated (tagged) all sixteen (16) Fire Extinguishers and are currently in compliance. 

Two (2) in the office, two (2) in the shop, wo (2) in the shed, and one in each piece of equipment.  

First Aid Kits: 

We added a First Aid “Eye Wash Station” within ten seconds, of our fuel storage area, and have updated 

all First Aid Kits, and are in OSHA Compliance regarding First Aid.  
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Equipment Maintenance and Repair: 

1996-Ford Pick-up:  

Replaced the brakes master cylinder.  

Replaced the breaks ABS Cylinder. 

Repaired the Steering Linkage.  

2000- Sterling Dump Truck:  

• Replaced the Rear wheel seals.

• Replaced the Rear Brakes.

• The “Cover” Tarp.

• The Side Boards.

• A broken spring leaf.

• Batteries.

2005-Ford Pickup 

• Replaced all 4 tires and the Battery.

John Deere 5325 Tractor: 

• Replaced the mover blade hydraulic control cylinder.

• Replaced he PTO Systems Sight Glass

John Deere 5055: 

• Replaced a Rear Tire

• Replaced the Mower Blades

John Deere 6105: 

• Replaced mower blades

• Replaced the Batteries

John Deere- Grader 

We are on our third set of blades, at $300.00/set. 

We replace the DEF Pollution Control Solution every two (2) weeks. 

Note: We are currently averaging 4.8 hours per day and could exceed our annual lease allowance of 1500 

hours per year at the new schedule rate.  

Small Tools 

A pressure cleaner, small portable pump generators, chain saws, and various gasoline driven small tools, 

and equipment, have been rebuilt by our maintenance crew. We have replaced carburetors and fuel lines 

damaged by ethanol fuel. We have since changed our fuel to non-ethanol-rec 90 fuel.  
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Employee Uniforms: 

The Water Control District is currently in the final year of a five (5) year contract with Cintas Corporation, 

for Cintas to provide Uniform Services for employees, and the contract will expire February 2020. In lieu 

of renewing the contract and since the Town being a Public Sector, now qualifies to participate in a 

Community Service Agreement offered to municipal communities. The Town Manager or his designee is 

permitted to sign this new contract at a 36% savings to the Town.  

Note:   The New Rates will start and Cintas has agreed to provide new uniforms to all employees, at no 

additional cost, upon signing the agreement. (See Attached). 

Building Permit and Floodplain Development Applications: 

In addition to the administration of all of the above activities, the Public Works Director periodically meets 

with Town Residents, Engineers, on site visits, and is responsible for the review of all permits, and FDA 

Floodplain Development Applications.Ongoing Drainage Projects 

The Public Works Director assists in obtaining easements, selecting roadway drainage locations, and 

monitoring of the construction and payments of all the Town Drainage projects which are critical to 

roadway maintenance.  

Trash Bins:  

The Public Works Department has been an integral part in the assembling and distribution of Trash Bins. 

Public Works Employee Training: 

All of the Town’s Public Works Employees, have CDL license, and various other certifications, however, 

some certificates are renewable every two years, and have expired. 

The Team Members have volunteered to take additional training courses to bring the licenses up to date. 

Mike Capocefalo has agreed to take additional OSHA training, and to then accept the responsibility as the 

new Public Works OSHA representative. 

David Lewis has agreed to take additional MOT, Maintenance of Traffic, training, in order for the team to 

be in compliance, for flagmen to assist in road maintenance. 

All employees have agreed to participate in a joint classes for renewal of AED/CPR Certificates. 

I have recently completed 18 hours of continuing education for the Professional Engineers License 

renewal.  
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Governmental Regulatory Coordination: 

As a Licensed Professional Engineer, the Director, coordinates with the following governmental entities: 

SFWMD – The South Florida Water Management District, requirement of the Town’s twenty (20) year C-

51 withdraw permit agreement. 

FDOT – The Florida Department of Transportation, in concert with the ongoing Southern Boulevard 

roadway widening and drainage project. 

FLC – The Florida League of Cities, Risk and Safety. 

FEMA – Florida Emergency Management Association, Flood control projects. 

DEP – Department of Environmental Protection, compliance. 

and all other local municipalities, county, state, and federal, entities associated with Town activities. 
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TOWN OF LOXAHATCHEE GROVES 

FINANCE ADVISORY AND AUDIT COMMITTEE MEETING  

APRIL 17, 2019 

audio available in the Town Clerk’s Office 

 

CALL TO ORDER 

Town Manager James Titcomb called the meeting to order at 5:57 p.m. 

 

ROLL CALL 

Committee Member Anita Kane, Committee Member Peter Savino, Committee Member Laura 

Cacioppo and Committee Member Janet Eick (arrived at 6:40 p.m.) 

 

REGULAR AGENDA 

1. Oath of Office for Committee Members 

 

Town Clerk Burch gave the Oath of Office to the Finance Advisory and Audit Committee 

members. 

 

2. Section of Chair of the Finance Advisory and Audit Committee 

Motion was made by Committee Member Laura Cacioppo seconded by Committee Member 

Peter Savino to nominate and select Anita Kane as Chair of the Finance Advisory and Audit 

Committee; it was voted as follows: Ayes: Committee Members Laura Cacioppo, Peter 

Savino and Anita Kane. Motion passed unanimously. 

Motion was made by Committee Member Anita Kane seconded by Committee Member 

Laura Cacioppo to nominate and select Peter Savino as Vice Chair of the Finance Advisory 

and Audit Committee; it was voted as follows: Anita Kane, Laura Cacioppo and Peter 

Savino. Motion passed unanimously. 

3. Meeting Schedule 

Town Manager Titcomb presented the item to the committee. There was discussion among the 

Committee Members and Town staff regarding their availability of their schedules and what day 

and time would be best for the committee to meet. 

There was a consensus of the committee to meet on the second Tuesday of the month or the 

next Tuesday after a Town Council meeting. The next meeting will be held on Tuesday, May 

14, 2019 at 6:00 p.m. 

4. Scope of Work 
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Town Manager Titcomb presented the item to the committee. There was discussion among the 

Committee Members, Town Manager Titcomb, Financial Consultant Rick Harley and Asst. Town 

Manager Francine Ramaglia.  

Committee Member Janet Eick arrived at 6:40 p.m. and was administered the Oath of Office. Chair 

Kane gave Committee Member Eick an update of what has been taken place since her arrival. 

Committee Member Eick stated what she would like to see regarding financial reports. 

Anita Kane asked about the Scholarship Fund. Staff responded to her concerns. 

 

COMMENTS FROM THE PUBLIC 

Mayor Shorr thanked the Committee Members for serving on this committee. 

 

BOARD MEMBER COMMENTS 

Committee Member Laura Cacioppo really glad about moving forward. 

 

Committee Member Janet Eick stated that she is just glad to serve on the committee. 

 

Vice Chair Peter Savino thankful for being asked to serve and hope to serve the Council well.  

 

Chair Anita Kane thankful for being able to serve again and look forward to moving forward. 

 

ADJOURNMENT 

There being no further business the meeting was adjourned at 7:04 p.m. 

 

 

TOWN OF LOXAHATCHEE GROVES, FLORIDA 

 ____________________________________ 

ATTEST: Mayor 

_______________________________ ____________________________________ 

Town Clerk Vice Mayor 

 ____________________________________ 

 Councilmember 

 ____________________________________ 

APPROVED AS TO LEGAL FORM: Councilmember 

_______________________________________ ____________________________________ 

Town Attorney                 Councilmember 
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TOWN OF LOXAHATCHEE GROVES 

PLANNING AND ZONING BOARD MEETING  

APRIL 24, 2019 

audio available in the Town Clerk’s Office recording for this meeting started at 6:45p.m. due to 

technical difficulties. 

 

CALL TO ORDER 

Town Planning Consultant James Fleishmann called the meeting to order at 6:32 p.m. 

 

ROLL CALL 

Committee Member William Bell, Committee Member William Ford, Committee Member Neal 

O’Neil, Town Manager James Titcomb, Town Planning Consultant James Fleishmann and Town 

Clerk Lakisha Burch. 

 

Mark McCoy, Jr. will be replaced with Veronica Close when approved by Town Council. 

REGULAR AGENDA 

1. Oath of Office to the Roadway Equestrian Trails and Greenway Advisory Committee 

Town Clerk Burch administered the Oath of Office to the Planning and Zoning Board members. 

2. Selection of Chair and Vice Chair of the Planning & Zoning Board. 

Motion was made by Committee Member O’Neal seconded by Committee Member Ford to 

nominate and select William Ford as Interim Chair of the Planning & Zoning Board; it was 

voted as follows: Ayes: Committee Member O’Neal, Committee Member Ford. Nye: 

Committee Member Bell. Motion passed 2-1. 

Motion was made by Committee Member O’Neal seconded by Committee Member Bell to 

nominate and select William Ford as Vice Chair of the Planning & Zoning Board; it was 

voted as follows: Ayes: Committee Member O’Neal, Committee Member Bell. Nye: 

Committee Member Ford. Motion passed 2-1. 

3. Section of regular meeting date and time 

Town Planning Consultant Fleishmann gave the committee an update of dates and times which are 

available. There was discussion among the committee and Town staff.  

The committee came to a consensus to wait until the next meeting to approve a regular date and 

time for the Planning & Zoning Board.  
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4. Selection of next meeting date 

Motion was made by Vice Chair Ford seconded by Committee Member O’Neal to have the 

next meeting on May 22, 2019 at 5:00 p.m.; it was voted as follows: Ayes: Interim Chair Bell, 

Vice Chair Ford and Committee Member O’Neal. Motion passed unanimously. 

5. Meeting minutes format 

Town Clerk Burch explained to the committee the format in which the meeting minutes will be 

done and that all meeting minutes will be done prior to the meeting and a draft form will be sent 

to committee members via email.  

There was discussion among the Committee and the Town Manager regarding emails of the 

committee members being open to public records request. 

6. Role of Planning and Zoning Board 

Town Planning Consultant Fleishmann presented the item to the committee. There was discussion 

among the committee members and staff regarding making the Planning & Zoning Board the Local 

Planning Agency (LPA) and the role of the Planning & Zoning Board. 

Motion was made by Committee Member O’Neal seconded by Vice Chair Ford to 

recommend Town Council re-designate the Planning and Zoning Board as the Local 

Planning Agency (LPA); it was voted as follows: Ayes: Interim Chair William Bell, Vice 

Chair William Ford and Committee Member Neil O’Neal. Motion passed unanimously. 

7. Upcoming Projects 

Town Planning & Zoning Consultant Fleishmann presented the item to the Committee expressing 

that there are four upcoming projects 

 

COMMENT FROM THE PUBLIC 

There was public comment made by Robert Shorr. 

 

COMMITTEE MEMBER COMMENTS 

No comments. 

 

ADJOURNMENT 

There being no further business the meeting was adjourned at 7:26 p.m. 
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TOWN OF LOXAHATCHEE GROVES, FLORIDA 

 ____________________________________ 

ATTEST: Mayor 

_______________________________ ____________________________________ 

Town Clerk Vice Mayor 

 ____________________________________ 

 Councilmember 

 ____________________________________ 

APPROVED AS TO LEGAL FORM: Councilmember 

_______________________________________ ____________________________________ 

Town Attorney                 Councilmember 
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TOWN OF LOXAHATCHEE GROVES 

ROADWAY, EQUESTRIAN TRAILS AND GREENWAY ADVISORY COMMITTEE 

MEETING  

APRIL 24, 2019 

audio available in the Town Clerk’s Office 

 

CALL TO ORDER 

Town Planning Consultant James Fleishmann called the meeting to order at 5:33 p.m. 

 

ROLL CALL 

Committee Member William Louda, Committee Member Darcy Murray and Committee Member 

Geoffrey Sluggett, Town Manager James Titcomb, Town Planning Consultant James Fleishmann 

and Town Clerk Lakisha Burch. 

 

Nina Corning was appointed to the Committee but has resigned her seat. 

REGULAR AGENDA 

1. Oath of Office to the Roadway Equestrian Trails and Greenway Advisory Committee. 

Town Clerk Burch administered the Oath of Office to the Roadway, Equestrian Trails and 

Greenway Advisory Committee members. 

Town Manager Titcomb asked did all committee members receive the mailing of information 

regarding the committee. 

Committee Member Sluggett asked about filling out of the Form 1, should members be made to 

fill out the form. Town Manager Titcomb responded to his question. 

2. Selection of Chair and Vice Chair of the Roadway Equestrian Trails and Greenways 

Advisory Committee. 

Committee Member Geoffrey Sluggett nominated Committee Member William Louda to serve as 

Chair and Committee Member Darcy Murray seconded the nomination there was discussion 

among the committee members regarding will this nomination be for the year or until the board 

was filled. 

Motion was made by Committee Member Sluggett seconded by Committee Member Murray 

to nominate Committee Member William Louda to serve as Interim Chair of the Roadway, 

Equestrian Trails and Greenway Advisory Committee until the committee has a full 

committee and can select a Chair; it was voted as follows: Ayes: Committee Members 

Sluggett, Murray and Louda. Motion passed unanimously.   
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Motion was made by Committee Member Louda seconded by Committee Member Murray 

to nominate and select Committee Member Geoffrey Sluggett to serve as Vice Chair of the 

Roadway, Equestrian Trails and Greenway Advisory Committee; it was voted as follows: 

Ayes: Committee Member Louda, Murray and Sluggett. Motion passed unanimously.  

3. Section of regular meeting date and time 

Town Planning Consultant Fleishmann gave the committee an update of dates and times which are 

available. There was discussion among the committee and Town staff.  

The committee came to a consensus to wait until the next meeting to approve a regular date 

and time for the Roadway, Equestrian Trails and Greenway Advisory Committee. 

4. Selection of next meeting date 

There was discussion among the committee. The committee reached a decision to have their next 

meeting Tuesday, May 21, 2019 at 5:00 p.m.  

5. Meeting minutes format 

Town Clerk Burch explained to the committee the format in which the meeting minutes will be 

done and that all meeting minutes will be done prior to the meeting and a draft form will be sent 

to committee members via email.  

6. Status of funding requests 

Town Planning Consultant Fleishmann presented the item regarding grant applications for horse 

trails and roundabouts. There was discussion among the Committee Member, Town Planning 

Consultant and Town Manager.  

Committee Murray asked the amount allotted for the project, Mr. Fleishmann responded an 

estimate of 600,000.00. There was discussion. 

Chair Louda asked what scope this committee may work, and can suggestions be made regarding 

roads. Town Manager Titcomb addressed his concerns. There was more discussion among the 

committee. 

7. Council direction. 

Committee Member Murray requested a map of current and potential maps. Town Planning 

Consultant Fleishmann stated that can be done then there was further discussion.  

Chair Louda asked about easements. Mr. Fleishmann responded to his question. There continued 

to be more discussion among the committee and Mr. Fleishmann.  

Motion was made by Committee Member Murray seconded by Vice Chair Sluggett to ask 

council or staff to create a visual map of trails and define an easement and the liability of an 
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easement; it was voted as follows: Ayes: Interim Chair Louda, Vice Chair Sluggett and 

Committee Member Murray. Motion passed unanimously.  

Motion was made by Vice Chair Sluggett seconded by Committee Member Murray to 

inquire design standard, trail designs standards for both Equestrian and Multi use trails 

from other Equestrian communities such as Davie, Southwest Ranches and Wellington; it 

was voted as follows: Ayes: Chair Louda, Vice Chair Sluggett and Committee Member 

Murray. Motion passed unanimously. 

Chair Louda passed the gavel and made a motion. 

Motion was made by Chair Louda seconded by Vice Chair Sluggett to have Council spell out 

in simple terms our functions specifically including Equestrian and Greenways and how it 

impacts roads initiatives instead of responding to request and the Town Council’s 

expectations of this committee; it was voted as follows: Ayes: Chair Louda, Vice Chair 

Sluggett and Committee Member Murray. Motion passed unanimously. 

Motion was made by Vice Chair Sluggett seconded by Committee Murray to bring back an 

earlier recommendation of the Roadway, Equestrian Trails and Greenway Advisory 

Committee on traffic calming on Folsom Road; it was voted as follows: Ayes: Chair Louda, 

Vice Chair Sluggett and Committee Member Murray. Motion passed unanimously. 

 

COMMENT FROM THE PUBLIC 

There was public comment made by Robert Shorr. 

 

COMMITTEE MEMBER COMMENTS 

No comments. 

 

ADJOURNMENT 

There being no further business the meeting was adjourned at 6:26 p.m. 

 

TOWN OF LOXAHATCHEE GROVES, FLORIDA 

 ____________________________________ 

ATTEST: Mayor 

_______________________________ ____________________________________ 

Town Clerk Vice Mayor 

 ____________________________________ 

 Councilmember 

 ____________________________________ 

APPROVED AS TO LEGAL FORM: Councilmember 

_______________________________________ ____________________________________ 

Town Attorney                Councilmember 
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TOWN OF LOXAHATCHEE GROVES 

UNIFIED LAND DEVELOPMENT CODE ADVISORY COMMITTEE MEETING  

APRIL 24, 2019 

audio available in the Town Clerk’s Office 

 

CALL TO ORDER 

Town Manager James Titcomb called the meeting to order at 7:30 p.m. 

 

ROLL CALL 

Burgess Hanson, Lisa Trzepacz, Cassie Suchy, Karen Plante, Marianne Miles, Jo Siciliano (Alt. 

was absent) Town Manager James Titcomb, Town Planning Consultant James Fleishmann and 

Town Clerk Lakisha Burch. 

 

REGULAR AGENDA 

1. Oath of office for Unified Land Development Code Advisory Committee for the 2019-

2020 year. 

Town Clerk Burch administered the Oath of Office for the Unified Land Development Advisory 

Committee (ULDC) members. 

2. Selection of Chair and Vice Chair of the Unified Land Development Code Advisory 

Committee 

 

Motion was made by Committee Member Lisa Trzepacz seconded by Committee Member 

Cassie Suchy to nominate and select Marianne Miles as Chair of the Unified Land 

Development Code Advisory Committee; it was voted as follows: Ayes: Committee Member 

Trzepacz, Committee Member Suchy, Committee Members Hanson, Miles and Plante. 

Motion passed unanimously. 

 

Motion was made by Committee Member Lisa Trzepacz seconded by Committee Member 

Cassie Suchy to nominate and select Karen Plante as Vice Chair of the Unified Land 

Development Code Advisory Committee; it was voted as follows: Ayes: Committee Member 

Trzepacz, Committee Member Suchy, Committee Members, Hanson, Miles and Plante. 

Motion passed unanimously. 

 

3. Section of regular meeting date and time 

Town Planning Consultant Fleishmann presented the item giving available days and time for 

consideration. There was discussion among the Committee Members and Mr. Fleishmann. 
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Motion was made by Committee Member Hanson seconded by Committee Member Suchy 

to have meetings on the second Monday of each month at 7:00 p.m.; it was voted as follows: 

Ayes: Chair Miles, Vice Chair Plante and Committee Members Hanson, Suchy and 

Trzepacz. Motion passed unanimously. 

4. Selection of next meeting date 

The Committee reached a consensus that the next Unified Land Development Code Advisory 

Committee meeting will be held on May 13, 2019 at 7:00 p.m. 

5. Meeting minutes format 

 Town Clerk Burch explained to the committee the format in which the meeting minutes will be 

done and that all meeting minutes will be done prior to the meeting and a draft form will be sent 

to committee members via email.  

Chair Miles requested that each committee member be issued a book for their meetings, Town 

Manager Titcomb responded that the Town will provide backup material. If committee member 

would like to receive backup via email that request can also be accommodated. There was further 

discussion regarding the matter between the Committee members and Mr. Fleishmann. 

6. Status of current work assignments. 

Town Planning Consultant Fleishmann presented the item to the Committee. There was discussion 

among the Committee and Mr. Fleishmann. Mr. Fleishmann also stated that there were a few things 

regarding the role of the committee to address such as lighting and sign codes. There was continued 

discussion among the Committee and Town staff. 

 

COMMENTS FROM THE PUBLIC 

There were no public comments. 

 

COMMITTEE MEMBER COMMENTS 

There were no comments from the committee. 

 

ADJOURNMENT 

There being no further business the meeting was adjourned at 8:30 p.m. 
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TOWN OF LOXAHATCHEE GROVES, FLORIDA 

 ____________________________________ 

ATTEST: Mayor 

_______________________________ ____________________________________ 

Town Clerk Vice Mayor 

 ____________________________________ 

 Councilmember 

 ____________________________________ 

APPROVED AS TO LEGAL FORM: Councilmember 

_______________________________________ ____________________________________ 

Town Attorney                  Councilmember 
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155 F Road Loxahatchee Groves, FL 33470 

 

 

MONTHLY STATUS REPORT 

Municipal Technologies LLC 

Steve Murray 

 

Current Projects: 

1. Website & Agenda Automation – On this agenda for approval 

2. Workstation Replacement – Equipment was ordered, estimated delivery May 

4th. 

3. Blackbaud – In progress 

4. IT Services RFP – Developing criteria and process  
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155 F Road Loxahatchee Groves, FL 33470 

 

MONTHLY STATUS REPORT 

Town Planning Consultant 

Jim Fleischmann 

 

A.  Current Consent Agenda Item: Proposed application for the Community Planning 

Technical Assistance Grant program for FY 2019-2020.  Staff has prepared a $40,000 

reimbursable grant application for the Mayor’s signature. No local match is required.  

Applications must be received by FDEO during May of 2019.  The grant period is from 

July 1, 2019 to June 30, 2020 (work to be completed by May 31, 2020).   Staff requests 

Council authorization for:  (1) the Mayor to sign the application submittal letter; and (2) 

staff to submit the application to FDEO.  

 

B. Current Regular Agenda Items: 

 

1. Resolution 2019-27:  Groves Town Center PUD Plat Approval. Town staff and 

consultants (Attorney, Planning and Engineering) find Plat Application 2019-01 to be 

in compliance with Ordinance 2018-08 (Groves Town Center Planned Unit 

Development Approval) and the technical requirements of the Loxahatchee Groves 

Unified Land Development Code and recommend approval. 

 

2. Resolution 2019-28: Groves Town Center Restrictive Covenant and Limited Access 

and Conservation Easement Approval.  The Restrictive Covenant and Limited Access 

and Conservation Easement is proposed in response to Condition of Approval B.3 of 

Ordinance 2018-08 (Groves Town Center Planned Unit Development Approval). Staff 

and consultants find that the Groves Town Center Restrictive Covenant and Limited 

Access and Conservation Easement is consistent with the requirements of Town 

Ordinance 2018-08 and recommend approval of Resolution 2019-27. 

 

C.  Property Owner Requests or Inquiries (non-agenda items): 

 

1.  14448 Citrus Drive:  Request for the assignment, by the Palm Beach County Property 

Appraiser, of individual Parcel Control Numbers (PCNs) to five 0.35 acre lots platted 

on a 1.78 acre parcel of land in 1949.  A single PCN is currently assigned to the entire 

property. The Property Appraiser will assign the requested five PCNs only upon 

confirmation by the Town that the five lots conform to the Town’s ULDC. Staff and 

Attorney are working with the requestor on a Vested Rights Determination which will 

form the basis of the Town’s confirmation of consistency with the ULDC and authorize 

the Property Appraiser to assign the five requested PCNs. 
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2. 2791 D Road Release of Unity of Title:  The 25 acre property has a 1998 AR District 

Class A Conditional Use approval (NOTE: The Town ULDC does not contain a similar 

type of approval) by Palm Beach County (prior to incorporation). Requestor proposes 

to split the parcel into 4 lots of record (three 5-acre parcels and one 10-acre parcel).  

However, a condition of the County approval requires a Unity of Title over the 25 acres.  

In response to the Condition, a Unity of Title was filed in 1998 which states that the 

property may only be sold, transferred, devised, or assigned separately except in its 

entirety as one plot or parcel of land.  Further, the Unity of Title shall not be removed, 

altered, changed or amended without written approval of the Zoning Director.  It is 

Staff’s opinion that the only vehicle available to accommodate the request is for Town 

Council approval, by Special Exception, amending the Condition of Approval requiring 

the Unity of Title followed by approval of a release of, or amendment to the Unity of 

Title. 

 

3. 2681 F Road Release of Conservation Easement:  A Conservation Easement over a 

portion of the property was recorded in 1996 in response to a Condition of Approval of 

a Vegetation Removal Permit issued by Palm Beach County.  Neither the Town,  

County, or Property Owner has been able to locate the original permit as of this date.  

Requestor proposes that the Conservation Easement be released by the Town.  In 1997, 

a Settlement Agreement between the property owner and Palm Beach County was 

executed to address a vegetation removal violation of the Vegetation Preservation and 

Protection section of the County ULDC.  Due in part to the timing of the Easement and 

Settlement Agreement, Staff has not been able to determine if the Conservation 

Easement and violation addressed in the Settlement Agreement are related. It is 

possible that the Easement is not related to the violation. Staff will continue to work 

with  the Requestor to formulate a recommendation in this matter. In 2012, the Town 

accepted an Assignment of Conservation Easement.  As a result, either an 

administrative or Council decision is necessary to release the Easement. 
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TO:  Town Council of Town of Loxahatchee Groves 

FROM: Jim Fleischmann 

VIA:  James Titcomb, Town Manager 

SUBJECT: Proposed submittal of 2019-2020 Technical Assistance Grant Application to the  

  Florida Department of Economic Opportunity (FDEO). 

Background:  

The Florida Department of Economic Opportunity (FDEO) has solicited applications for the Community 

Planning Technical Assistance Grant program for FY 2019-2020.  Reimbursable grant funds are available 

to municipal governments to develop innovative planning and development strategies to promote diverse 

economies, vibrant rural and suburban communities and meet the requirements of the Florida Community 
Planning Act.  Grants awards are normally in the $25,000 - $40,000 range.  Applications must be received 

by FDEO during May of 2019.  The grant period is from July 1, 2019 to June 30, 2020 (work to be 

completed by May 31, 2020).     

Staff is proposing several work items, including:  (1) Processing of corrections to inconsistencies between 

certain existing uses,  previous Palm Beach County approvals and current Town Future Land Use (FLU) 
and Zoning map designations; (2) expansion of the definition of “low impact non-residential” land uses 

currently in the Future Land Use Element of the Comprehensive Plan as it relates to the Okeechobee 

Boulevard and Southern Boulevard corridors; and (3) revision of the existing transportation system and 

transportation needs analysis of the Transportation Element to better reflect and preserve the rural nature 

of the Town.  

A grant application to fund all or portions of the above work activities is proposed.      

The following attachment is included: 

 

 1.   Proposed Technical Assistance Grant Application 

 

Recommendation:  

Authorize the Mayor to execute the attached grant application and staff to submit the grant application to 

FDEO prior to the deadline. 

 

 

65



Town of Loxahatchee Groves 
                                                                                                    
  155 “F” Road • Loxahatchee Groves, Florida 33470 • Telephone (561) 793-2418 • Fax (561) 793-2420 • www.loxahatcheegrovesfl.gov 

 

 
 

 

 
May 3, 2019 

 

Julie A. Dennis, Director 

Florida Department of Economic Opportunity 
Division of Community Development 

107 East Madison Street, MSC 160 

Tallahassee, FL 32399-1420 
 

Re:  Community Planning Technical Assistance Grant Application (FY 2019-2020) for the Town of 

Loxahatchee Groves, Palm Beach County Florida. 
 

Dear Ms. Dennis: 

 

Please accept this Letter Request as an application for funding under the above referenced technical 
assistance grant offering. 

 

A.  Specific Project and Community Significance. 

 

The Town is proposing two projects to update and improve its planning “tool box”:  (1) Creation of a 

Town GIS Future Land Use Map (FLUM) Series and Zoning Map (ZM) Atlas; and (2) adoption of 
FLUM and Comprehensive Plan text and ZM amendments to update Town planning tools necessary to 

address unresolved issues in-Town and changing conditions within the surrounding area. 

  

Completion of the projects will provide the Town with workable planning and zoning maps, data base 
spreadsheets, and updated Comprehensive Plan policies.  The current FLUM and ZM are at 8 1/2” x 11” 

scale in pdf format,  and not workable when processing FLUM and ZM amendments or addressing land 

use inconsistencies.  The FLUM Map series and ZM atlas, along with associated data bases, will allow 
the Town to incorporate past approvals by Palm Beach County (i.e. prior to incorporation of the Town 

and adoption of the Loxahatchee Groves ULDC) and recent Town amendments.  

 

Comprehensive Plan text amendments resulting from the proposed scope will address longstanding 
inconsistencies, as well as provide more specific future development direction.        

 

B.  Specific Work Products 

 

A detailed Scope of Work is presented in Enclosure 2. In summary, the following “tool box” work 

products are proposed: 
 

 1. Town GIS Future Land Use Map Series and Zoning Atlas. 

 

 2. Data base and map of Palm Beach County approvals prior to adoption by the Town of its own 
ULDC and Business Tax Receipts issued by Palm Beach County prior to the Town’s BTR syatem. 

 

 3.  Identification of FLUM and ZM amendments necessary to assign prior Palm Beach County 
approvals appropriate Town FLUM and ZM designations and incorporate recent Town amendments. 
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Division of Community Development 
Loxahatchee Groves Technical Assistance Grant Application 

Page 2 of 2 

 
 4.  Future Land Use and Transportation Element Comprehensive Plan text amendments necessary 

to better address current planning issues.    

       

C.  Funding Requested 

 

The total amount of the Grant funding request is $37,000.  A budget, by Scope of Services Task, is 

presented in Enclosure 3. 
 

D.  Additional Information 

 

The Town is in need of additional and updated planning tools,  including mapping and data collection 

analysis capabilities and Comprehensive Plan policies,  in order to maintain its rural character and address 

current and future development pressures addressed in Enclosure 1. 

 
As a rural community with a limited tax base dominated by agricultural properties, funding of the 

proposed planning tools is difficult and would normally span several fiscal years.  A grant award will 

expedite the “tool box” update effort and allow the Town to develop and implement the proposed 
planning tools at the earliest possible date.     

 

Your consideration of this application is greatly appreciated. 

 
Respectfully submitted, 

 

 
Robert Shorr, 

Mayor 

 
Encl: 

 

1.  Additional Information 

2.  Scope of Work 
3.  Budget 
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ENCLOSURE 1:  ADDITIONAL INFORMATION 

 

 The Town of Loxahatchee Groves is a 7,944 acre (12.4 square miles) incorporated in 2006. The 

current population (2017) is estimated at 3,321 residents or 267 residents per square mile; a rate that, 
based upon the U.S. Census definition, would classify the Town as a “rural” community. Population  

(Table 1) and  land use (Table 2) data support this conclusion. 

 
                                                                                Table 1 

                               Town of Loxahatchee Groves Population and Household Growth Projections 

 

    2000  2006  2010*  2017**         2022*** 

Population  2,991       3,161  3,180     3,424            3,668 

Housing Units  1,051       1,115  1,222     1,153          1,235 

Households  1,002        1,063  1,105     1,011          1,086 
 

*     2010 U.S. Census 

** 2017 American Community Survey 5-Year Estimates; U.S. Census 
*** Projected by Land Research Management (LRM), Inc.; April 2019 

 

Sources:  Future Land Use Element, 2009 Town of Loxahatchee Groves Comprehensive Plan; U.S. 
Census; LRM, Inc.  

 

                                                                             Table 2                                                                                                                                

2016 Loxahatchee Groves  Land Use 

Existing              % of Total 

Land Use    Acreage     Area        

 

  Agriculture     3,717.9 acres    46.8% 
  Residential            2,752,9 acres    34.7% 

  Vacant*          921.7 acres    11.6% 

  Rights-of-Way                 297.3 acres        3.7% 

  Institutional/Gov’t**       175.0 acres        2.2% 
  Commercial***                50.9 acres                0.6% 

  Recreation/Open space               28.8 acres                0.4% 

  Total      7,944.8 acres              100.00% 
   

*  - Vacant Residential (804.6 acres) and Commercial (117.1 acres) 

** - Religious, non-profits, schools, club/lodge, local, state and federal governments, buffer areas. 
***  - Stores, offices, service station, auto sales, tourist attraction,   warehouse/distribution/terminal. 

Source:  Loxahatchee Groves Comprehensive Plan; Palm Beach County Property Appraiser FY 2018 Use 

Code data; Land Research Management, Inc. 

  

Approximately 56% of the parcels of land in Loxahatchee Groves are 5 acres or greater in size. 
Agricultural uses constitute nearly one-half (46.8%) of the existing land use, while  residential uses make 

up slightly more than one-third (34.7%).  Commercial (0.6%) Institutional/Government (2.2%), more 

urban land uses, make up less than 3% of the Town area.  Slightly more than 11% of the Town is vacant 
land. 
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 The Town’s Future Land Use Map provides for a predominantly rural residential setting with 
Rural Residential 5 (1 dwelling unit per 5 acres) making up approximately 98% of the total land area.  

Existing and vacant commercial uses comprise a majority of the remaining land area. 

 

 Future development pressures in Loxahatchee Groves are projected from the following recent 
Palm Beach County and Palm Beach Gardens development approvals to the immediate north and west of 

the Town: 

 
 1.  City of Westlake – 6,500 homes/2,100,000 sq. ft. commercial and office space. 

 

 2.  Avenier – 3,250 homes; 1.94 million sq. ft. of professional office space; 200,000 sq. ft. of 
medical office space; 400,000 sq. ft. of retail space; a 300 room hotel; and a 15 acre public school site. 

 

 3.  Arden – 2,000 homes. 

  
 In addition GL Homes recently proposed a development consisting of 3,897 homes, 300,000 sq. 

ft. of commercial space; and 50,000 sq. ft. office space.  The proposal was recently withdrawn, but is 

expected to be revised and resubmitted. 
 

 The Town needs to improve and expand its “tool box” of planning tools, including maps, data 

base and Comprehensive Plan policies to insure that the character of the Town, as detailed above, is not 
adversely affected by external and internal pressures created by these developments. 

 

 In addition, the Town’s mapping and data base must be updated to proactively address, through 

FLUM and Zoning Map and Comprehensive Plan text amendments, potential inconsistencies between 
previous Palm Beach County approvals and permits and current Town land use regulations.  
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ENCLOSURE 2:  SCOPE OF WORK 

 

INTRODUCTION 

The Town Council has identified the following work activities necessary to update Town planning tools 

to better address internal and external development pressures to the Town’s rural character:  

 (1) Identification and processing of solutions to inconsistencies between previous Palm Beach 
County approvals (i.e. prior to adoption of the Town’s ULDC) and current Town Future Land Use (FLU) 

and Zoning map designations, including the preparation of necessary Future Land Use Map and Zoning 

Map amendments; 

  (2) Update of the term of “low impact non-residential” land uses (i.e. currently in the Future Land 

Use Element of the Comprehensive Plan) as it relates to current development opportunities along the 

Okeechobee Boulevard and Southern Boulevard corridors, including preparation of Comprehensive Plan 

and ULDC amendments clarifying the term; and  

 (3) Review and revision of the existing transportation system and transportation needs analysis of 

the Transportation Element, including necessary Comprehensive Plan amendments, to better reflect and 

preserve the rural character of the Town and its road system.  

WORK TASKS 

The proposed scope of work consists of the following four Tasks.  Estimated time frames for completion 

are as follows:  Tasks A through C – 8 months, and Task D – 3 months 

 A.  Create Town GIS Future Land Use Map Series and Zoning Atlas. 

 

 1.  Sort and organize pre-Town ULDC Palm Beach County development approvals (148 
approvals) and Business Tax Receipts (303 BTRs), by categories of approval. 

 

 2.  Create a data base consisting of spreadsheets of approvals (PBC development approvals and 
Business Tax Receipts (BTRs) and Town BTRs ) including the following information: (1) Parcel Control 

Number (PCN); (2) street address, if available; (3) approval category; (4) brief description of approval; 

(5) conditions of approval; and (6) NAICS code. 
 

 3.  Prepare and update out-of-date  maps and identify parcels with a previous Palm Beach County 

approval and/or BTR and Town approval and BTE, as well as Town amendments and annexations since 

incorporation. 
 

 B.  Identify Future Land Use Map (FLUM), Zoning Map (ZM) Amendments or other 

corrective measures necessary to address use inconsistencies.  

 

 1.  From the results of Task A, identify properties that have land use and/or zoning designations 

or BTRs approved by Palm Beach County that are inconsistent (i.e. “inconsistent approval”) with the 
Town’s Comprehensive Plan (CP) and/or Unified Land Development Code (ULDC). 

 

 2.  For each property with an “inconsistent approval”, determine the proper process (i.e. Future 

Land Use Map (FLUM), Zoning Map (ZM) amendment, or other procedure) to gain consistency with the 
Town’s CP and/or ULDC. 
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 3.  Prepare letters, to be sent to property owners with an “inconsistent approval”, informing them 

of the Town’s intent to process a FLUM and/or ZM amendment, or other corrective procedure, and 

outlining the procedure involved.  

 
 C.  Update the Future Land Use Element term “Low Impact Non-Residential” Land Use 

and Transportation Element data and analysis.  

 

 1.  Discuss the term  “low impact non-residential” land use as it is currently presented in the 

Comprehensive Plan and its use as a Town planning policy. 

 
 2.  Summarize and analyze land use and zoning activity in Town, including Okeechobee 

Boulevard and Southern Boulevard since adoption of the Comprehensive Plan. 

 

 3.  Summarize and analyze development approvals and planned road improvements in the vicinity 
of Loxahatchee Groves since the adoption of the Comprehensive Plan  and  their potential  impacts upon  

development pressures within the Town. 

 
 4.  Expand the  discussion of “low impact non-residential” uses in the Future Land Use Element 

section entitled “Special Studies”, based upon the results of Tasks 2 and 3, to incorporate current Town  

development policy and clarify its potential use as a planning tool  along Okeechobee Boulevard and 
Southern Boulevard.  

 

 5. Based upon Task 4, prepare Future Land Use Element objective and policy amendments to 

provide more specific detail and direction to future development activity along the Okeechobee 
Boulevard and Southern Boulevard corridors. 

 

 6.  Summarize and update the transportation system and transportation needs analysis of the 
Transportation Element of the Comprehensive in light of the results of Task 3. 

 

 7.  Prepare revisions to the “Existing Transportation System and Transportation Needs Analysis” 

section of the Transportation Element to reflect the continuing rural character of the Town and potential 
impacts of future development activity in neighboring communities. . 

 

 8.  Based upon Task 7, Prepare Transportation Element  objectives and policies amendments to 
reinforce the Town’s rural character and further protect the Town from neighboring community 

development activities. 

 
 D.  Process Future Land Use Element map and text, Zoning Map, and Transportation 

Element text Comprehensive Plan amendments. 

   

 1.  Prepare Staff Reports and Agenda Item Reports (Local Planning Agency/Planning and Zoning 
Board and Town Council) for amendment packages; one package for FLUM and text amendments and one 

package for ZM amendments.     

 
 2.  Prepare legal ads for public hearings (Local Planning Agency/Planning and Zoning Board. 

   

3. Prepare FLUM and ZM Map amendment ordinances. 
 

 7.  Attend Local Planning Agency/Planning and Zoning Board and Town Council meetings. 

 

 8.  Prepare transmittal and submittal packages. 
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ENCLOSURE 3:  BUDGET 

 

Staffing of the Town of Loxahatchee Groves is accomplished by direct employees and consultants.  Most 

services under the grant award will be provided by Town consultants, including the Town Attorney, 
Planning Consultant, IT Consultant and Engineering Consultants.    

 

Time and materials basis for Tasks A – D not to exceed a total of $40,000, based upon an average hourly 
rate of one hundred twenty-five dollars ($125.00) per hour. 

 

 TASK A - $15,000:  Estimated 120 hours 

 
 TASK B - $ 4,000:  Estimated   32 hours 

 

 TASK C - $10,000:  Estimated   80 hours 
 

 TASK D - $ 11,000:  Estimated   88 hours 
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TOWN OF LOXAHATCHEE GROVES 

TOWN COUNCIL MINUTES OF IT WORKSHOP MEETING 

APRIL 2, 2019 

 

 

CALL TO ORDER 

Mayor Pro tem DeMarios called the workshop to order at 5:01 p.m. 

 

ROLL CALL 

Mayor Pro tem Dave DeMarios, Vice Mayor Pro tem Robert Shorr, Councilmembers Laura 

Danowski, Councilmember Lisa El-Ramey, Councilmember Phillis Maniglia, Town Manager 

James Titcomb, Town Attorney Michael Cirullo, Jr. and Town Clerk Lakisha Burch.  

 

DISCUSSION 

1. IT System Updates and ADA Compliance for the Town – Steven Murray 

Steve Murray presented a PowerPoint presentation to Town Council regarding the Town’s website 

and ADA compliance. There was discussion among Town Council and Mr. Murray regarding the 

cost of updating the website, coming into compliance with ADA standards and the time frame of 

accomplishing these tasks. There was also discussion regarding stripping the website until it 

become compliant with ADA which can take from 8 to 12 weeks. 

The Town Council reached a consensus to have Mr. Murray bring back three quotes 

including Municode, CivicPlus and one more company to the next Town Council meeting 

which will be held on May 7, 2019.   

There was public comment from Nina Corning. 

 

     TOWN OF LOXAHATCHEE GROVES, FLORIDA  

 

       ____________________________________ 

ATTEST:           Mayor  

 

_______________________________  ____________________________________ 

Town Clerk              Vice Mayor 

       ____________________________________ 

                    Councilmember  

       ____________________________________ 

APPROVED AS TO LEGAL FORM:               Councilmember 

        ____________________________________ 

Town Attorney                                                                                                          Councilmember 

  

73



This Page Is Blank Intentionally  

 

74



 
TOWN OF LOXAHATCHEE GROVES 

TOWN COUNCIL MINUTES OF WORKSHOP MEETING 

APRIL 2, 2019 
 

 

CALL TO ORDER 

Mayor Pro tem DeMarios called the workshop to order at 6:00 p.m. 

 

ROLL CALL 

Mayor Pro tem Dave DeMarios, Vice Mayor Pro tem Robert Shorr, Councilmembers Laura 

Danowski, Councilmember Lisa El-Ramey, Councilmember Phillis Maniglia, Town Manager 

James Titcomb, Town Attorney Michael Cirullo, Jr. and Town Clerk Lakisha Burch.  

DISCUSSION 

1. Resident Discussion Workshop 

 

This Workshop was scheduled for Town Residents to address the Town Council with their 

concerns and questions regarding the governing of the Town of Loxahatchee Groves. The topics 

discussed were as follows: mileage rate, generator for the Town Hall, garbage (WastePro), 

seasonal maintenance, slaughter houses, code enforcement and overlays. 

 

There were public comments from Nelson Bailey, Doreen Baxter, Mark Jackson, Ron Jarriel, 

Anita Kane, Dennis Lipp, Bill Louda, Jimmy Miller, Marianne Miles, Barbara Otto and John Ryan.  

 

Ms. Barbara Otto gave documents regarding a code enforcement issue that was received and filed 

by Town Council. 

 

     TOWN OF LOXAHATCHEE GROVES, FLORIDA  

 

       ____________________________________ 

ATTEST:           Mayor  

_______________________________  ____________________________________ 

Town Clerk                     Vice Mayor 

       ____________________________________ 

                                                     Councilmember  

 

       ____________________________________ 

APPROVED AS TO LEGAL FORM:                                                Councilmember 

 

        ____________________________________ 

Town Attorney                                                                                                         Councilmember  
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TOWN OF LOXAHATCHEE GROVES 

TOWN COUNCIL MINUTES OF COUNCIL MEETING 

APRIL 2, 2019 
 

 

CALL TO ORDER 

Mayor Pro tem DeMarios called the meeting to order at 7:10 p.m. 

 

PLEDGE OF ALLEGIANCE 

Mayor Pro tem DeMarios led the Pledge of Allegiance. 

MOMENT OF SILENCE 

ROLL CALL 

Mayor Pro Tem Dave DeMarios, Vice Mayor Pro tem Robert Shorr, Councilmembers Laura 

Danowski, Lisa El-Ramey and Phillis Maniglia, Town Manager James Titcomb, Town Attorney 

Michael D. Circullo, Jr. and Town Clerk Lakisha Burch. 

 

ADDITIONS/DELETIONS/REORGANIZATION OF AGENDA 

Town Attorney Circullo asked that 2019-DD04 is changed from the District to the Town. 

 

COMMENTS FROM THE PUBLIC ON NON-AGENDA ITEMS 

There were public comments made from the following: Aileen Banky, Doreen Baxter, Nina 

Corning, Marge Herzog, Ken Johnson, Ron Jarriel, Casey Suchy and Karis Williams. 

 

Ms. Suchy gave Council a handout in which was received and filed. 

 

PRESENTATIONS AND PROCLAMATIONS 
1. Presentations to Dave Browning, Anita Kane and Todd McLendon for serving on the Town 

Council of the Town of Loxahatchee Groves. 

Mayor Pro tem DeMarios presented a Proclamation and plague to Mayor Dave Browning for his 

service in serving as Mayor for thirteen (13) years and Certificates of Appreciation to Anita Kane 

and Todd McLendon for their service in serving on the Town Council of the Town of Loxahatchee 

Groves. 

Mayor Pro tem DeMarios call for a recess to celebrate Mayor Browning and former Council 

Members Kane and McLendon. 

The meeting was called to order at 8:00 p.m.  
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Mayor Dave Browning and wife gave a presentation to the Town of Loxahatchee Council and 

residents.  

There was public comment by Ron Jarriel. 

2. Sheriff’s (PBSO) Annual Update Report – Lt. Craig Turner 

Lt. Craig Turner of the Palm Beach County Sherriff’s Office gave a PowerPoint presentation on 

the 2018 Annual Report. There was discussion among the Town Council and Lt. Turner regarding 

the annual report, expectations and priorities of the Sherriff’s department regarding the Town of 

Loxahatchee Groves.   

The 2018 Palm Beach County Sheriff’s Annual Report was received and filed. 

3. Monthly Status Report – Municipal Technologies LLC – Steven Murray 

Steven Murray of Municipal Technologies gave status report to Town Council. There was 

continued discussion from the prior IT Workshop which was held at 5:00 p.m. 

Motion was made Council Member Maniglia second by Council Member Danowski to strip 

website to bear minimum and go to Civic Plus for new website design, upgrade website, 

ordering of equipment in the Town Manager’s preview; it was voted as follows: Ayes: 

Councilmembers Danowski and Maniglia. Nyes: Mayor Pro tem DeMarois, Vice Mayor Pro 

tem Shorr and Councilmember El-Ramey. Motion failed 3-2. 

Motion was made El-Ramey seconded by Vice Mayor Pro tem Shorr to strip website starting 

in two (2) weeks, purchase new equipment and bring back a third bid for website design and 

ADA compliance at the May 7, 2019 Town Council meeting; it was voted as follows: Ayes: 

Mayor Pro tem DeMarois, Vice Mayor Pro tem Shorr, Councilmembers Danowski, El-

Ramey and Maniglia. Motion passed unanimously.  

4. Monthly Status Report – Geoffrey B. Sluggett & Associates – Mary McNicholas 

Mary McNicholas from Geoffrey B. Sluggett & Associates gave an update about the two Bills, 

one in the House and one in the Senate. She also spoke about the two grant applications to the 

Palm Beach County Transportation Planning Agency (TPA) for the Transportation Alternatives 

(TA) Program Grant Funding to support the Town of Loxahatchee Groves Multi Use Trails 

Program and the Palm Beach County Transportation Planning Agency (TPA) for the 

Transportation Local Initiatives (LI) Program Grant Funding to support the Town of Loxahatchee 

Groves Okeechobee Boulevard Roundabouts Program.  There was discussion among Town 

Council and Ms. McNichols. 

There was public comment Ron Jarriel. 

5. Monthly Status Report - Land Research Management, Inc. – James Fleishmann 

James Fleishmann from Land Research Management, Inc. gave an update and status report on the 

following projects: Seth Byers, Southern Crossing, Revision of Article 87, Lighting and Sign Code 
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and Community Hope Church. There was discussion among Town Council and Mr. Fleishmann. 

There was public comment by the following: Lisa Cruz, Ron Jarriel, Dennis Lipp and Karis 

Williams. 

6. Monthly Status Report - Keshavarz & Associates, Inc- Randy Wertepny 

Randy Wetepny from Keshavarz & Associates, Inc. gave an update and status report. There was 

discussion among Town Council and Mr. Wertepny. 

7. Status Report for OGEM (Open Grade Emulsion Mix) Loan Audit - Rick Hartley 

Rick Hartley, Financial Consultant addressed the Council regarding the Open Grade Emulsion 

Mix Loan Audit and stated that a final report would be given at the next Town Council meeting 

that will be held on May 7, 2019. There was discussion among the Council and Mr. Hartley. 

There was public comment by Ron Jarriel. 

CONSENT AGENDA 

8. Minutes from March 19, 2019 meeting. 

9. Resolution No. 2019-21 supporting of an application to the Palm Beach County Transportation 

Planning Agency (TPA) from the Town of Loxahatchee Groves for the Transportation 

Alternative (TPA) Program Grant Funding to support the Town of Loxahatchee Groves Multi 

Use Trails Program. 

There was public comment by Ron Jarriel. 

10. Resolution No. 2019-22 supporting of an application to the Palm Beach County Transportation 

Planning Agency (TPA) from the Town of Loxahatchee Groves for the TPA Local Initiatives 

(LI) Program Grant Funding to support the Town of Loxahatchee Groves Okeechobee 

Boulevard Roundabouts Program. 

There was public comment by Ron Jarriel. 

11. GOREN, CHEROF, DOODY & EZROL, P.A. Invoices for March 2019. 

12. Resolution No. 2019-DD04 authorizing the purchase of a John Deere through the Florida 

Sheriffs Association 2018-2019 Contract FSA 18-VEH16.0. 

Motion was made by Councilmember Maniglia seconded by Councilmember Danowski to 

approve the Consent Agenda; it was voted as follows: Ayes: Mayor Pro tem DeMarois, Vice 

Mayor Pro tem Shorr, Councilmembers Danowski, El-Ramey and Maniglia. Motion passed 

unanimously. 

There was public comment by Ron Jarriel. 
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REGULAR AGENDA 

13. Resolution No. 2019-19 selection of Mayor of the Town of Loxahatchee Groves. 

Town Attorney Circullo explained the process of selecting a Mayor and asked were there any 

nominations.  

Councilmember Maniglia nominated Councilmember Lisa El-Ramey, Vice Mayor Pro tem Shorr 

nominated himself and Mayor Pro tem DeMarios nominated himself. A vote was called, and the 

results were as follows: Councilmember Maniglia and Councilmember El-Ramey voted for 

Councilmember El-Ramey, Vice Mayor Pro tem and Councilmember Danowski voted for Vice 

Mayor Pro tem Shorr and Mayor Pro tem DeMarois voted for himself. The results were 2-2-1. The 

Town Attorney asked for the nomination to be re-done ending in the same results. 

There was public comment made by the following Dennis Lipp and John Ryan.  

There was further discussion among the Town Council. 

Motion was made by Councilmember Maniglia seconded by Vice Mayor Pro tem Shorr to 

select Robert Shorr as Mayor for the ensuing year 2019-2020; it was voted as follows: Ayes: 

Mayor Pro tem DeMarois, Vice Mayor Pro tem Shorr, Councilmembers Danowski, El-

Ramey and Maniglia. Motion passed unanimously.  

14. Resolution No. 2019-20 selection of Vice Mayor of the Town of Loxahatchee Groves. 

Town Attorney Circullo explained the process of selecting a Vice Mayor and asked were there any 

nominations. 

Councilmember Maniglia nominated Councilmember Lisa El-Ramey, Vice Mayor Pro tem 

nominated Mayor Pro tem Dave DeMarios. A vote was called, and the results were as follows: 

Councilmember Maniglia and Councilmember El-Ramey voted for Councilmember El-Ramey, 

Vice Mayor Pro tem Shorr, Councilmember Danowski and Mayor Pro tem DeMarios voted for 

Mayor Pro tem DeMarios. The results were 2-3. 

There was discussion among the Town Council. 

Motion was made by Councilmember Danowski seconded by Vice Mayor Pro tem Shorr to 

select Dave DeMarois as Vice Mayor for the ensuing year 2019-2020; it was voted as follows: 

Ayes: Mayor Pro tem DeMarois, Vice Mayor Pro tem Shorr, Councilmembers Danowski, 

El-Ramey and Maniglia. Motion passed unanimously. 

15. Resolution No. 2019-23 appointing voting members of the Finance Advisory and Audit 

Committee. 

Item was presented to Town Council asking for the appointment of the voting members to the 

Finance Advisory and Audit Committee (FAAC), the appointments were as follow: 
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Mayor Pro tem DeMarois Bruce Cuningham 

Vice Mayor Pro tem Shorr Janet Eick 

Councilmember Danowski Peter Savino 

Councilmember El-Ramey Vacant 

Councilmember Maniglia Anita Kane 

 Laura Cacioppo (Alt.) 

Motion was made by Councilmember Danowski seconded by Councilmember Maniglia to 

appoint the above named as voting members of the Finance Advisory and Audit Committee 

to serve a term that will expire on March 10, 2020; it was voted as follows: Ayes: Mayor Pro 

tem DeMarois, Vice Mayor Pro tem Shorr, Councilmembers Danowski, El-Ramey and 

Maniglia. Motion passed unanimously.  

16. Resolution No. 2019-24 appointing regular members of the Planning and Zoning Board 

Committee. 

Item was presented to Town Council asking for the appointment of the voting members of the 

Planning and Zoning Board (P&Z), the appointments were as follow: 

 

Mayor Pro tem DeMarois William Bell 

Vice Mayor Pro tem Shorr Neil O’Neal 

Councilmember Danowski Mark McCoy, Jr. 

Councilmember El-Ramey Vacant 

Councilmember Maniglia William Ford 

Motion was made by Vice Mayor Pro tem Shorr seconded by Councilmember El-Ramey to 

appoint the above named as voting member of the Planning and Zoning Board to serve a 

term that will expire on March 10, 2020; it was voted as follows: Ayes: Mayor Pro tem 

DeMarois, Vice Mayor Pro tem Shorr, Councilmembers Danowski, El-Ramey and Maniglia. 

Motion passed unanimously. 

17. Resolution No. 2019-25 appointing regular members of the Roadway, Equestrian, Trails and 

Greenway Advisory Committee. 
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Item was presented to Town Council asking for the appointment of the voting members of the 

Roadway, Equestrian Trails and Greenway Advisory Committee (RETGAC), the appointments 

were as follows: 

 

Mayor Pro tem DeMarois Nina Corning 

Vice Mayor Pro tem Shorr William Louda 

Councilmember Danowski Darcy Murray 

Councilmember El-Ramey Vacant 

Councilmember Maniglia Geoffrey Sluggett 

Motion was made by Councilmember Danowski seconded by Vice Mayor Pro tem Shorr to 

appoint the above named as voting member of the Roadway, Equestrian Trails and 

Greenway Advisory Committee to serve a term that will expire on March 10, 2020; it was 

voted as follows: Ayes: Mayor Pro tem DeMarois, Vice Mayor Pro tem Shorr, 

Councilmembers Danowski, El-Ramey and Maniglia. Motion passed unanimously. 

18. Resolution No. 2019-26 appointing regular voting members to the Unified Land Development 

Code (ULDC) Advisory Committee 

Item was presented to Town Council asking for the appointment of the voting members of the 

Unified Land Development Code (ULDC), the appointments were as follows: 

 

Mayor Pro tem DeMarois Marianne Miles 

Vice Pro tem Shorr Karen Plante 

Councilmember Danowski Lisa Trzepacz 

Councilmember El-Ramey Cassie Suchy 

Councilmember Maniglia Burgess Hansen 

 Jo Siciliano (Alt) 

PUBLIC HEARING 

19. Final Reading of Ordinance No. 2019-01 Codifying Water Control District Special Action 

There was a consensus by Town Council to move this item to the May 7, 2019 Town Council 

meeting. 
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WATER CONTROL DISTRICT 

20. Resolution No. 2019-DD06 selecting of the Water Control District President. 

Town Attorney presented the item. There was discussion among the Town Council. 

There was public comment was made by Ron Jarriel. 

Motion was made by Supervisor El-Ramey seconded by Supervisor Danowski to designate 

Robert Shorr as District President of the Loxahatchee Groves Water Control District a 

dependent District of the Town of Loxahatchee Groves; it was voted as follows: Ayes: District 

President Pro tem DeMarios, Supervisors Danowski, El-Ramey, Maniglia and Shorr. Motion 

passed unanimously. 

21. Resolution No. 2019-DD07 selecting of the Water Control District Treasurer 

Item was presented to Town Council. There was discussion among Town Council. 

Motion was made by Supervisor Maniglia seconded by Supervisor Shorr to designate Laura 

Danowski as District Treasure of the Loxahatchee Groves Water Control District a 

dependent District of the Town of Loxahatchee Groves; it was voted as follows: Ayes: District 

President Pro tem DeMarios, Supervisors Danowski, El-Ramey, Maniglia and Shorr. Motion 

passed unanimously. 

DISTRICT CONSENT AGENDA 

22. Approval of Warrant No. 2019-02 authorizing reimbursement to Town for Water Control 

District expenditures. 

There was public comment made by Ron Jarriel. 

Motion was made by Vice Mayor Pro tem Shorr seconded by Councilmember Maniglia to 

approve Resolution No. 2019-DD01; it was voted as follows: Ayes: Mayor Pro tem DeMarois, 

Vice Mayor Pro tem Shorr, Councilmembers Danowski, El-Ramey and Maniglia. Motion 

passed unanimously. 

TOWN STAFF REPORTS 

23. Manager’s Report 

Town Manager Titcomb presented the following topics to the Town Council for discussion:  

• April 24, 2019 Palm Beach County League of Cities Luncheon and workshop for newly 

elected officials. 

• Goal setting & Vision for the Town 

• Presentation for the May 7th Town Council Meeting regarding budget snap shot and 60 day 

over lay/future workforce 
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• Meeting limits- Workshops/Meeting (2 a month) 

There was public comment made by Ron Jarriel. 

24. Town Attorney’s Report 

No report. 

25. Public Works Report (Town & District combined) 

Larry Peters, Director of Public Works presented the item. There was discussion among Town 

Council and Mr. Peters regarding approval of negotiated contract Palm Beach Aggregates, Water 

truck rental with Sunbelt Rentals and grading schedule Copy of the Proposal for Palm Beach 

Aggregates and quote for Sunbelt Rentals was received and filed by Town Council.  

There was public comment made by Ron Jarriel. 

Motion was made by Vice Mayor Pro tem Shorr seconded by Councilmember Maniglia to 

approve rental of 2000 gallon Water truck monthly proposal with Sunbelt Rentals; it was 

voted as follows: Ayes: Mayor Pro tem DeMarois, Vice Mayor Pro tem Shorr, 

Councilmembers Danowski, El-Ramey and Maniglia. Motion passed unanimously. 

Motion was made by Vice Mayor Pro tem Shorr seconded by Councilmember Maniglia to 

approve negotiated contract with Palm Beach Aggregates; it was voted as follows: Ayes: 

Mayor Pro tem DeMarios, Vice Mayor Pro tem Shorr, Councilmembers Danowski, El-

Ramey and Maniglia. Motion passed unanimously. 

TOWN COUNCILMEMBER REPORTS 

26. Councilmember Danowski requested discussion items: 

• “Miami Dolphin” Sod Farm Q&A, schedule workshop? 

Councilmember Danowski presented the above-mentioned item and there was discussion among 

Town Council. She thanked Mayor Pro tem DeMarois for his vote and stated she would like a 

group to take a tour. 

There was public comment made by Ron Jarriel. 

27. Councilmember Demarois requested discussion items: 

No report. 

28. Councilmember El Ramey requested discussion items: 

Councilmember El-Ramey spoke on workshops. 

29. Councilmember Maniglia requested discussion items: 
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• Garbage changes/considerations for inclusion in RFP process. 

• Town Code for roadside vendors (i.e. farms stand, food trucks, merchandise) 

Councilmember Maniglia presented the above-mentioned items and there was discussion among 

Town Council. She spoke about what she would like to see regarding the ULDC going forward on 

overlay, 5-year vision plan, moving forward with Code Enforcement and going out for bids for 

garbage.  

There was public comment made by Ron Jarriel. 

30. Councilmember Shorr requested discussion items: 

• Town Scholarship Fund & Committee moving forward. 

• Water Truck needs (rental, purchase, lease, FY19/FY20) 

• F Road repairs (prioritize) 

Vice Mayor Pro tem Shorr presented the above-mentioned items and there was discussion among 

the Town Council. 

There was public comment made by Ron Jarriel. 

Motion was made by Vice Mayor Pro tem Shorr seconded by Councilmember Maniglia to 

move forward with the Town’s Scholarship Fund & Committee; it was voted as follows: 

Ayes: Mayor Pro tem DeMarois, Vice Mayor Pro tem Shorr, Councilmembers Danowski, 

El-Ramey and Maniglia. Motion passed unanimously. 

 

ADJOURNMENT 
There being no further business the meeting was adjourned at 11:00 p.m. 

 

TOWN OF LOXAHATCHEE GROVES, 

FLORIDA  

 

       ____________________________________ 

ATTEST:      Mayor  

 

_______________________________  ____________________________________ 

Town Clerk      Vice Mayor 

       ____________________________________ 

       Councilmember  

 

       ____________________________________ 

APPROVED AS TO LEGAL FORM:  Councilmember 

 

        ____________________________________ 

Town Attorney                                                           Councilmember 
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RESOLUTION NO. 2019-29 
 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA, APPOINTING VERONICA CLOSE   AS 

REGULAR MEMBERS OF THE TOWN’S PLANNING AND ZONING BOARD 

TO SERVE TERMS OF ONE (1) YEAR; PROVIDING FOR CONFLICT, 

SEVERABILITY, AND AN EFFECTIVE DATE. 

 

WHEREAS, regular and alternate members of the Planning and Zoning Board are appointed 

pursuant to Ordinance 2011-011, which was amended by Ordinance 2012-02, to allow 

alternate members of the Planning and Zoning Board to participate in any matter coming 

before the Board at a meeting at which the alternate member attends, and by Ordinance 

2015-02, to amend the terms of regular members of the Planning and Zoning Board to be 

one (1) year terms; and,  

WHEREAS, the Town Council finds it in the best interest to appoint members of the Planning 

and Zoning Board for terms of one (1) year, and to make such appointments for the 

upcoming year at this time and to appoint the alternate members in a separate resolution.   

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE TOWN 

OF LOXAHATCHEE GROVES, FLORIDA, THAT: 

Section 1. The foregoing "WHEREAS" clauses are hereby ratified and confirmed as 

being true and correct and are hereby made a specific part of this Resolution. 

Section 2.  The Town Council hereby appoints the following persons to serve as regular 

members of the Town’s Planning and Zoning Board for a term of one (1) year: 

Laura Danowski, Councilmember will replace Mark McCoy, Jr. with Veronica Close. 

 

Section 3.  All resolutions or parts of resolutions in conflict herewith are hereby repealed 

to the extent of such conflict. 
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Section 4.  If any clause, section, other part or application of this Resolution is held by 

any court of competent jurisdiction to be unconstitutional or invalid, in part or application, it 

shall not affect the validity of the remaining portions or applications of this Resolution. 

Section 5.  This Resolution shall become effective immediately upon its passage and 

adoption. 

                Aye       Nay     Absent 

 Dave DeMarios, MAYOR PRO TEM   □   □    □ 

Robert Shorr, COUNCIL MEMBER PRO TEM  □   □    □  

Laura Danowski, COUNCIL MEMBER   □   □     □ 

Lisa El-Ramey, COUNCIL MEMBER   □  □    □ 

Phillis Maniglia, COUNCIL MEMBER   □  □    □  

 

ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE 

GROVES, FLORIDA, THIS 7th DAY OF May 2019.  

TOWN OF LOXAHATCHEE GROVES 

FLORIDA 

 

 

       ____________________________________ 

ATTEST:      Mayor  

 

_______________________________  ____________________________________ 

Town Clerk      Vice Mayor  
        

       ____________________________________ 

       Council Member  

APPROVED AS TO LEGAL FORM: 

       ____________________________________ 

       Council Member  

 

        ____________________________________ 

Office of the Town Attorney    Council Member  
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Lakisha Burch

From: Laura Danowski
Sent: Wednesday, April 17, 2019 9:56 AM
To: Lakisha Burch
Subject: New P&Z Committee Member

 
Good morning Lakisha ‐ 
 
I will be replacing Mark McCoy with Veronica Close as my P&Z member. She is a prior P&Z member. This is what I have 
for her contact information: 
 
Veronica Close 
12963 Raymond Drive 
Loxahatchee Groves, FL 33470 
 
561.385.6692 
 
Vbclose@msn.com 
 
If you have time, could you please print a blank committee application and I will deliver to her. I’ll be in today bat 1:00 
for a meeting with Jamie. 
 
Thanks in advance, 
Laura Danowski  
561.889.2344 
Sent from my iPad 
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155 F Road Loxahatchee Groves, FL 33470 

 

TO:  Town Council of Town of Loxahatchee Groves 

FROM: Jim Fleischmann 

VIA:  James Titcomb, Town Manager 

SUBJECT: Groves Town Center PUD Plat (Resolution 2019-27) 

Background:  Resolution 2019-27 Approval of Groves Town Center PUD Plat. 

The Groves Town Center PUD is an 89.953 acre parcel of land located at the northeast corner of 

“B” Road and Southern Boulevard. The Town Council, on February 17, 2013, adopted 

Ordinance 2013-10, approving rezoning of the property from the Agricultural Residential (AR) 

zoning district to Multiple Land Use Planned Unit Development (MLUPUD/PUD), including the 

Final Conceptual Master Plan and Final Conditions of Approval.  The Town Council, on 

November 6 2018, adopted Ordinance 2018-08 amending the MLU/PUD approval, including an 

amended Final Conceptual Master Plan and Final Conditions of Approval.  Approval of a plat is 

the next step in the development process. 

 

A plat is a detailed map of a tract or parcel of land showing the designation of lots, blocks, sub-

parcels or other portions of the property and meets the technical requirements of ULDC Article 

140 Subdivision of Land, Division I Platting.  

 

The Applicant, Loxahatchee Equestrian Partners, LLC and Solar Sportsystems, Inc. has filed an 

application for plat approval. The Town staff and consultants (Attorney, Planning and 

Engineering) have determined Plat Application 2019-01 to be in compliance with Ordinance 

2018-08 and the technical requirements of the Loxahatchee Groves Unified Land Development 

Code. 

 

The following attachments are included: 

 1.  Resolution 2019-27 

 2.  Town Consulting Engineer’s Technical Compliance Review (TCR). 

Recommendations:  

Staff finds Plat Approval Application PA 2019-01 consistent with the Loxahatchee Groves 

Comprehensive Plan, Town Ordinance 2018-08 and the Town’s Unified Land Development Code 

(ULDC) and recommends approval of Resolution 2019-27, as attached hereto. 
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155 F Road Loxahatchee Groves, FL 33470 

 

TO:  Town Council of Town of Loxahatchee Groves 

FROM: Jim Fleischmann 

VIA:  James Titcomb, Town Manager 

SUBJECT: Groves Town Center Restrictive Covenant and Limited Access and   

  Conservation Easement (Resolution 2019-28). 

Background:  Resolution 2019-28: Approval Groves Town Center Restrictive Covenant and 

Limited Access and Conservation Easement.  Approval of Resolution 2019-28 does not require 

an advertised public hearing prior to consideration by the Town Council. 

The Groves Town Center PUD is an 89.953-acre parcel of land located at the northeast corner of 

“B” Road and Southern Boulevard. The Town Council, on February 17, 2013, adopted 

Ordinance 2013-10, approving rezoning of the property from the Agricultural Residential (AR) 

zoning district to Multiple Land Use Planned Unit Development (MLUPUD/PUD), including the 

Final Conceptual Master Plan and Final Conditions of Approval.  The Town Council, on 

November 6, 2018, adopted Ordinance 2018-08 amending the MLU/PUD approval, including an 

amended Final Conceptual Master Plan and Final Conditions of Approval.  Approval of a plat is 

the next step in the development process. 

 

The Restrictive Covenant and Limited Access and Conservation Easement is proposed in 

response to Condition of Approval B.3 of Ordinance 2018-08, as follows: 

 

 B.  Land Use and Site Planning 

 

 “3.  A Perpetual Conservation Easement, to be approved by the Town Council, limiting 

 the use of the 300-foot wide buffer areas along the northern and eastern property lines 

 and 100-foot wide buffer areas along the western and northern property lines, as indicated 

 on the Conceptual Master Plan dated September 12, 2018, to conservation and equestrian 

 trail uses and recorded with the Palm Beach County Clerk of Courts on or before the time 

 of approval of the first building permit application by the Town.  The Perpetual 

 Conservation Easement shall include but is not limited to an approved landscape plan 

 and buffer management plan.” 

 

The Applicant, Loxahatchee Equestrian Partners, LLC and Solar Sportsystems, Inc. has 

submitted a proposed Restrictive Covenant and Limited Access and Conservation Easement for 

consideration by the Town Council. The Town staff and consultants (Attorney, Planning and 

Engineering) have determined that the proposed document is compliance with Condition B.3 of 

Ordinance 2018-08.   

129



 
155 F Road Loxahatchee Groves, FL 33470 

 

The following attachment is included: 

 

 1.  Resolution 2019-28 

 

Recommendations:  

Staff finds that the Groves Town Center Restrictive Covenant and Limited Access and 

Conservation Easement is consistent with the requirements of Town Ordinance 2018-08 and 

recommends approval of Resolution 2019-28, as attached hereto. 
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TO:  Town Council of Town of Loxahatchee Groves 

FROM: Steven Murray 

VIA:  James Titcomb, Town Manager    

SUBJECT:  

Background: 

Currently the Town has a website through MuniCode. The council gave staff direction to get quotes 

from 3 vendors for website and agenda management software to comply with Section 508 and 

current ADA laws.  

We received quotes from MuniCode, CivicPlus and Granicus. All three vendors have significant 

presence in the web and agenda process space for small and medium governments. In an effort to 

make sure the quotes were equal in products and services, we also enlisted quotes from Florida 

Captioning Services and Eagle Eye where vendors did not have matching services. Below is the 

results of our requests:  

Recommendations:  

Based on comparable service and price provider. Staff recommends Granicus as the most cost 

effective solution to redesign Town’s website for latest technical and ADA compliance. 
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  CivicPlus  MuniCode  Granicus 

       
Website Yr 1 

 

$8,592.00  
 $5,800.00  $7,500.00 

Website Yr 2 

 

$8,592.00  
 $1,800.00  $4,000.00 

Website Yr 3 

 

$8,592.00  
 $1,800.00  $4,200.00 

Website Yr 4 

 

$4,200.00  
 $1,800.00  $4,410.00 

AudioEye ADA Testing (3rd Party 

Testing) 

 

$3,500.00  
 

$13,500.00 
 

$13,500.00 

Agenda Process Yr 1 

 

$9,488.00  
 $3,400.00  $7,068.00 

Agenda Process Yr 2 

 

$9,488.00  
 $3,400.00  $7,562.76 

Agenda Process Yr 3 

 

$9,488.00  
 $3,400.00  $8,092.15 

Agenda Process Yr 4 

 

$9,072.00  
 $3,400.00  $8,658.60 

Live Closed Captioning Equipment 

 

$1,588.00  
 

$1,588.00 
 

$9,264.70 

Live Closed Captioning Time 

(based on 12 hrs a month) 

 

$12,960.00  

 

$12,960.00 

 

$19,440.00  

   

    
Year 1 

 

$36,128.00  
 

$37,248.00  
 

$56,772.70  

Year 2 

 

$36,128.00  
 

$33,248.00  
 

$53,767.46  

Year 3 

 

$36,128.00  
 

$33,248.00  
 

$54,496.85  

Year 4 

 

$31,320.00  
 

$33,248.00  
 

$55,273.30  

 

 

As a result of these quotes, I recommend moving forward with  Civic Plus for web hosting services and 

agenda automation.  
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Loxahatchee Groves, Florida
Agenda Management System

THE Integrated Technology Platform for Local Government

Presented by | William Velasco, Sales Representative
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November 30, 2018

Steven Murray

Consultant

Loxahatchee Groves, Florida

RE: Agenda Management System

Dear Steven: 

Saving time, effort, and delivering access to important meetings is essential to run an efficient and transparent 

government office. In today’s virtual world, making your government work better can be a challenge if you don’t 

have the tools and resources to get the job done right. So how do you meet the ever-increasing expectations 

of your staff, government officials, and citizens with already-constrained resources? As your partner, that’s where 

CivicPlus, Inc. (“CivicPlus”) and our CivicClerk Agenda Management System (AMS) can help.

Our company is passionate about our mission to help make local government work better. We know we aren’t just 

delivering a one and done software program. We are helping build a trusted and long-term relationship between 

you and your community through our state-of-the-art technology and process. Collaborating with you throughout 

the process ensures we deliver the right solution, that will be easy for your staff to maintain and your officials and 

citizens to access.

The CivicClerk AMS is a robust, flexible, and easy-to-use suite of cloud-based tools built specifically for local 

government that will help you evolve your agenda and meeting minutes to today’s standards. You’ll be able to 

inform and empower your citizens and staff in more efficient ways which makes it easier for you and easier for 

them.

A Loxahatchee Groves and CivicPlus partnership will save you time and money and will deliver your office an 

agenda and meeting system that will grow with you and where your staff, officials and citizens can find what they 

need, when they need it.

Sincerely,

	 302 South 4th Street, Suite 500

	 Manhattan, Kansas 66502

	 888-228-2233 

William Velasco

Sales Representative

Velasco@CivicPlus.com 

Direct Line 785-370-7761
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Executive Summary

Your staff, officials, and citizens live in an instant access world, where a wealth of information and knowledge is 

expected to be available with a few clicks of a mouse. Isn’t it time your agendas and minutes were available this 

easily? Simplify your agenda and minutes process, access information from any device and eliminate endless 

stacks of paper and time creating physical agenda packets. CivicClerk is ready to provide you with ease of use 

and robust flexibility when it comes to your agenda and minutes creation and storage. Staff and officials can 

access the system from any device with a standard browser including computers, tablets, and mobile phones.

Our responsive design allows users to view and create agendas, minutes, and packets from their desk, laptop, or 

even on the go with a tablet or smartphone. Intuitive navigation provides easy access to all of our features and 

functionality and even first time users can quickly get started. We will never archive or delete your information, 

keeping your information available and easy to find. Our CivicClerk AMS solution will provide the following:

Agenda Management Board Portal

�� Simplify your entire process with user-friendly 

interface and agenda creation modules

�� Create consistent agenda formats

�� Add Agenda items with a specified deadline

�� Eliminate time-consuming tasks for staff members

�� Access to view meeting content - past, current, 

and future information

�� View comments and discussions from previous 

meetings

�� Access from any device with standard browser 

including computers, tablets, and mobile phones

Meeting Minutes Public Engagement

�� Create meeting minutes with the built-in solution

�� View status updates of each item - see if minutes 

have been completed or are in progress

�� Include and view comments, motions, and votes 

for individual items

�� Take meeting attendance with the Roll Call 

feature

�� Provide transparency and open communication 

for your citizens

�� Allow citizens to view and download agendas, 

minutes, and complete packets 

�� Search keywords and filter to quickly find 

information

�� Ability to share documents or add them to their 

personal Favorites

�� Receive notifications when an agenda or packet 

is posted
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Why CivicClerk?

Your officials need instant access to all meeting content so that they can engage in meaningful discussions and 

to make informed decisions. CivicClerk’s software for meetings makes it easy to compile and access all of the 

necessary documents, data, and paperwork. Eliminate the time wasted searching for paper files, emails, postings, 

and various folders. With CivicClerk, your officials have all of their need-to-know information at their fingertips, so 

they can hit the ground running at every meeting.

Eliminate Menial Tasks and Get More Done
We’ve been working with meeting preparers for years, so we know how much time it takes to manually create an 

agenda packet. CivicClerk’s meeting software instantly eliminates those tedious manual tasks so you can focus 

on the important stuff. With our AMS, you can spend less time in front of copy machines and chasing down 

signatures, and more time serving citizens.

Empower Staff, Maintain Control
CivicClerk’s agenda software focuses on ease-of-use. All processes are consistent, repeatable, and offer an 

intuitive way to submit items for approval and packet inclusion, all within administrator-set access limits. Deep 

user security provides each staffer with only the functions they need.

Deliver Packets to Any Device
Whether your officials prefer to use a desktop, laptop, tablet, Android or iOS phone, by using our meeting 

management software they will be able to easily access and manage meeting content. CivicClerk’s mobile-

optimized agenda management software, allows members to access, view, annotate, and comment on packets in 

the office, at home, or on the go. Have one or two officials that still require paper packets? Our meeting software 

makes it easy to print paper packets at any time.

Public Engagement with Meeting Data
CivicClerk supports open government. Our AMS makes transparency and disclosure requirements for meetings 

an effortless task. All public meeting content is instantly and automatically available once the agenda and packet 

is published, and email notices are automatically sent. Our powerful system makes it easy to understand key 

metrics by using our dashboards to track and analyze how the public is utilizing the system.
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CivicPlus Company Overview

CivicPlus is the integrated technology platform for local government, delivering superior local government web 

technology, including website design & content management, human resources efficiency, mass notification 

communication tools, parks & recreation management functionality, and agenda/meeting management solutions. 

CivicPlus began in 1994 when our founder Ward Morgan decided to focus on helping local governments 

work better and engage their citizens through their web environment. CivicPlus continues to implement new 

technologies and services to maintain the highest standards of excellence and efficiency for our clients. Our 

commitment to deliver the right solutions in design and development, end-user satisfaction, and secure hosting 

has been instrumental in making us a world leader in government web technology. We consider it a privilege to 

partner with our clients and provide them with solutions that will serve their needs today and well into the future.

CivicClerk, a CivicPlus company, delivers years of experience in agenda and meeting management software as 

a service technology that has been designed specifically to meet the needs of municipalities and their staff and 

officials. We consider it a privilege to partner with our clients and provide them with a solution that will serve their 

needs today and well into the future.

20+
20+ years of experience  

with a focus to help  
local governments.

300+
300+ employees, many 
with experience in local 

government.

3,500+
More than 3,500 local 

government clients across 
Canada and the U.S.

8-time Inc. 5000 Honoree www.govtech.com/100

Company & Contact Information

Contact Information
William Velasco 

Sales Representative
Velasco@civicplus.com 

Direct Line: 785-370-7761

Company Website
www.CivicPlus.com

Legal Name
CivicPlus, Inc.

Purchasing 
Vehicles

GSA Contract #:
GS-35F-0124U

TIPS/TAPS Contract #: 
2092613zz

Interlocal Purchasing

Primary Office
302 S. 4th Street, Suite 500

Manhattan, KS 66502
Toll Free: 888-228-2233

Fax: 785-587-8951

Incorporated in
State of Kansas

June 1998
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Project Team

From project management to development to training and support, a dedicated project team will assist you 

throughout the development process to ensure your project’s success and your complete satisfaction. Our 

expert project leaders will coordinate your needs with qualified specialists who will work directly with you 

throughout your project development and beyond.

Doug Shumway – CivicClerk Product Director
Doug has over 15 years of local government software experience, including being the Co-Founder of 

BoardSync and SuiteOne Media, and the Founder of FOIA Systems. He manages CivicClerk product 

strategy and overall vision for CivicClerk and personally engages customers for continuous product 

enhancements.

Cole Cheever – Vice President of Client Services
Cole leads our implementation teams including project management, designers, developers, and 

art directors. The team of designers, developers, and art directors partner with the team project 

manager in designing and creating our websites.

Jim Flynn – Director of Information Security and Infrastructure
Jim is a passionate advocate for Information Security and performs a critical role in aligning CivicPlus 

Security Strategy with the needs of clients like you. From data center operations to security and 

compliance, his team will ensure that your hosting and security needs are met. 

Katrina Lewison – Director of Training and Consulting
Katrina will coordinate our consulting and training department who will assist you in developing the 

right message in the right way by the right team. All Trainers and Consultants on Katrina’s team have 

UI/UX certifications to ensure they deliver the best experience for our end users.

Sumre Amerin – Manager of Account Management
Upon launch of your website to the public, Sumre will assign a client success manager to your 

account. Your dedicated client success manager will partner with you to create an ongoing strategy 

to better engage your citizens by utilizing the tools and products that CivicPlus has to offer.

Constance Huseth – Director of Technical Support
Constance manages the technical support team for all CivicPlus products. This team operates on a 

three-tier, product-specific escalation process to report technical issues to the products development 

team and works hand-in-hand with our Help Center to continually improve online assistance.
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Case Study

Port Orange Florida

Before CivicClerk
Robin Fenwick, City Clerk and her team would spend hours each 

week compiling the necessary packets, chasing down paperwork 

that needed to be signed, and handling other aspects of the agenda 

management process. Robin estimated that dealing with the meeting 

process required eight or more hours per week. Time that could have 

been better spent serving the public, not standing in front of the copy 

machine and working on other mundane tasks.

Product Determination Factors:  Technology Integration | Limited Budget | Staff Adoption

After CivicClerk
After reviewing various agenda management platforms on the market and weighing their pros and cons, 

Robin chose CivicClerk. She found the platform to be more affordable than the others, without suffering any 

compromises. In October 2014, Robin tested CivicClerk to manage the process for one meeting. Within three 

months, all of Port Orange’s meetings were being managed through CivicClerk.

Robin was able to secure total City’s staff buy-in quickly with the new platform. Why? Because the platform proved 

to be extremely easy to use and the benefits were immediate and obvious. Robin and her staff save over eight 

hours of labor per week, documents and forms are easily signed with remote access and their meeting agendas 

are completed in a more timely fashion. This allows the Clerk Department’s staff to better serve their citizens and 

focus on important strategic initiatives.

City Stats
�  � Contact: Robin Fenwick, City 

Clerk
�  � 57,000 population
�  � Four Clerk Department staff
�  � Four Council Members & Mayor
�  � 18 Boards and Committees
�  � Over 1000 meetings per year

Results 
Agendas Posted:  Six Hours Earlier   |   Time Saved Per Week:  Eight Hours
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Agenda Management

Automate your meeting agendas and packets with a simple, consistent process. Eliminate time consuming 

manual tasks and focus on important issues instead. Let each board member manage content the way they want.

Features and Benefits
Countless hours are spent creating the agenda and packet for every council, board, and committee meeting. 

CivicClerk simplifies the entire meeting process from start to finish by providing staff a central location for all 

board and committee meetings with the same simple, consistent process. Customers choose CivicClerk for our 

features, ease of use, and modern design.

Features & Functionality

�� Unlimited Meetings

�� Unlimited Users

�� Unlimited Storage

�� Custom Agenda Design

�� Electronic Approvals Engine

�� Electronic File Management

�� Confidential Attachments

�� Roll Call, Motion, and Vote Tracking

�� Minutes Comments and Discussions

�� Speaker Management

�� Task Management Pre and Post Meeting

�� Comments Engine with Notifications

�� Drag and Drop Re-ordering

�� Approvals Progress Bars

�� Automated Track Changes

�� Standard Reporting

�� Dash Analytics

�� Pre-Defined Item Content

�� Automatic Default Items

�� Copy and Move Items

�� Intelligent Keyword Search and Filters

�� Custom Security Profiles

�� Automatic Email Notifications

�� Dropbox Integration for Delivery

�� Board Member Portal

�� Public Portal

�� Live Streaming and Video-On-Demand

�� Videos with Linked Agendas and Minutes

�� Tablets Supported
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Designed Just for You
CivicClerk’s agenda management software is 

customized to suit your individual design needs and 

unique approval processes. Create and manage 

content with custom design templates, wording, 

numbering, and ordering. You can also utilize a public 

portal that matches your website.

Complete Security/Access Oversight
Fine-tune your content’s security for different staff 

members. CivicClerk’s agenda management system 

allows for in-depth user security. Administrators can 

set access levels for individual users, allowing you 

to control who can access what. You can also easily 

identify attachments for limited access based on staff 

or security level.

Create Agenda Items in Seconds
Intuitive process is simple for your organization’s entire 

staff. Save hours each week with CivicClerk AMS that 

can easily track all key item information, create tasks 

and to-dos with reminders. CivicClerk supports PDF, 

Word, Excel, PowerPoint and image files, and utilizes 

a simple drag and drop ordering of all supporting 

documents.

Agenda Approvals Your Way
CivicClerk’s flexible approvals engine adapts to your 

review process. No more chasing approvals, and 

playing phone or email tag. Our meeting management 

system’s powerful approvals engine streamlines 

routing, email notifications, and manages backup 

approvers. Even last minute changes are a breeze.

Large Packets? No Problem
Create agendas and packets of any size in just 

seconds. Easily build different versions based on 

confidential materials inclusion. CivicClerk is an open 

government system that allows you to immediately 

publish on your organization’s public portal, thus 

allowing for instant transparency.

Deliver Content to Any Device
Let board members choose how to get meeting 

content. Efficiently deliver packets of any size by paper, 

email, Dropbox, download, or board portal. CivicClerk 

is optimized for all devices including desktops, laptops, 

tablets, and mobile phones.

 
Find What You Need Fast
Save time with powerful keyword and filtered search 

engine. CivicClerk automatically organizes and 

stores all of your meeting content, so it’s easy to 

quickly retrieve what you’re looking for. Our search 

tool includes past items, attachments, minutes, and 

agendas by keyword, date range, and more.

Analytics to Improve Performance
Clear reporting provides insight on progress and goals. 

Dashboards and built-in reporting provide key metrics 

on the entire agenda and meeting minutes process.
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Meeting Minutes

Live Meeting Manager
Run the entire meeting from one spot and simplify votes, manage speakers, and streamline transparency. Our 

Live Meeting Manager system lets your board members access meetings online and vote electronically from any 

device. The vote results are then displayed to the attending public.

Easily Record Roll Calls, Motions and Votes
Capture all meeting actions in just one step. Stop retyping repeated entries. Record meeting actions on your 

desktop, laptop or tablet, and easily copy similar motions and votes to other items. Publish to your public portal 

for easy access and transparency. We make open governance easy.

Electronic Voting
Build public trust by letting meeting attendees see your finalized vote results in real time. CivicClerk’s agenda 

management software offers a powerful, fully-integrated electronic voting system. Conduct clerk-initiated 

electronic votes any time and tally board member votes from any device. Once voting is closed, results are 

displayed and automatically entered into the minutes module for utmost accuracy and transparency. Additional 

fees apply for this feature.

Customize It. Then Forget It.
No more typing and copying the same info over and over. Using our agenda software, you can set wording, 

formatting, and text snippets the way you want them - they’ll pre-fill automatically, ending repeated entries. 

Motions, votes, and speaker info are all customizable, with full editing functions for comments and discussion 

notes.

Flexible Speaker Management
Organize speaker information for on-going and individual items. CivicClerk supports board members, staff and 

other public speakers, and offers integrated speaker and countdown timers. Last-minute speaker? No problem. 

CivicClerk lets you add new speakers before, during, and after the meeting.

Display Pages
These are dedicated web pages that are displayed on televisions or monitors in the meeting rooms or chambers. 

The follow along based on the actions of the Clerk that is running the meeting. They display a welcome screen 

(pre-meeting), the current item being discussed, the current speaker and speaker timer (if applicable), a speaker 

list, and the vote results once saved by the Clerk. Additional fees apply for this feature.

It’s easy to create, manage, and finalize your minutes before, during, and after the meeting. 

CivicClerk automatically generates PDF and Word documents so you can deliver them 

electronically, by board and public portal, and hard copy.
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Multiple Devices
Access meeting content from any location, anytime. 

Whether you’re working from home, at the office or 

on the go, CivicClerk lets you access and manage all 

content with any standard internet browser on your 

desktop, laptop, tablet, or mobile phone.

Review, Comment, and Discuss
Making and reviewing comments just got a lot easier. 

Goodbye, fruitless searches for last month’s comments. 

CivicClerk’s powerful search and content filter lets you 

quickly access comments and discussion summaries 

from previous meetings at any time. Not only that, but 

you can easily provide your own feedback via email.

 
 

Research Past Meeting Content
Quick content retrieval means more productive 

meetings. Miss a meeting? Catch up when it’s 

convenient for you. Our meeting management software 

allows complete access to your meeting video archive. 

All videos are fully integrated with each corresponding 

bookmarked meeting agenda. Additional fees apply 

for this feature.

CP Media™ – Live Streaming & On-Demand
Watch your meeting live or later. It’s up to you. Miss 

a meeting? See it when it’s convenient for you. Get 

complete access to your meeting video archive. All 

videos are fully integrated with each corresponding 

bookmarked meeting agenda. 

Board Portal

Get meeting content and action data at your fingertips to make informed decisions. Create and  

access your own private notes. Get instantly notified when new content is made available, and review online or 

offline before, during, or after meetings.
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Subscriptions and Social Sharing
Get the word out to your stakeholders. Instantly share 

meeting content via email, LinkedIn, Facebook, and 

Twitter. Subscriptions makes it easy to automatically 

notify the public whenever new meeting content is 

available.

Keyword Search and Content Filter
Find what you need when you need it. Rifling through 

reams of paper is a thing of the past with CivicClerk’s 

advanced search functions. Simply search by keyword 

to find all relevant content from current and past 

meetings. You can also easily download agendas, 

packets, minutes, and supporting documents.

Access Content Anywhere, Anytime
Manage, edit, and comment on any mobile device. 

Whether you’re at work, at home, or on the go, our 

meeting management system allows easy access to 

meeting content via your laptop, desktop, tablet, or 

smartphone. Delivering complete transparency and 

engagement with the public.

 

Public Portal Dashboard
Get to know your community better. CivicClerk’s 

public portal helps you understand how the public is 

interacting with your meeting publications by providing 

keyword analysis and user-friendly usage metric 

analytics. This will allow you to conduct an in-depth 

analysis of citizen behavior and help you discover what 

issues the public finds most pressing. 

Live Streaming and On-Demand Video
Public engagement just got a lot easier. CP Media 

simplifies live streaming of your organization’s meetings 

and seamlessly integrates all video content with the 

meeting agenda. On-demand meeting content videos 

feature clear bookmarking and navigation so viewers 

can quickly find their area of interest. 

Automatic Upgrades
Customers automatically receive all future version 

upgrades of the system upon release. New features 

and functions are based on feedback and customers 

requests.

Public Transparency

Accessible records and data helps increase your organization’s productivity by encouraging 
public engagement and fostering a better informed, more involved community. CivicClerk’s 

public portal also satisfies public disclosure and posting requirements, and reduces the 
number of public record requests.

Functionality Disclosure

As CivicPlus continues to evolve and improve our solution to support our clients’ needs and goals, we reserve 

the right to upgrade, replace, modify, or terminate any of the features and functionality elements listed, at our 

sole discretion, and when feasible, providing reasonable notice to our clients of any changes. These features 

and functionality are offered on a gratuitous basis to our clients (no monetary value per feature) and should any 

changes be enacted, will not affect any terms in a signed agreement with CivicPlus.  
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~2 Weeks

~1 Week

~1 Week

~2 Weeks

As needed

1
2
3
4
5

Typical Project Timeline: 6 Weeks 

A CivicClerk development plan typically expands a six (6) 

week timeframe. Exact development timelines can vary 

due to scope, client availability, milestones set, and other 

factors. 

We will work with you until your system is up and running 

and your staff has reached a level of comfort to confidently 

maintain your new system.

Timeline & Scope of Work

Phase 1 | Weeks 1-2

Gather information regarding agendas and how current processes function. This information will be used to 

initially configure the system.

CivicPlus Will: What We Need From You:

�� Create production site request 

�� Review the implementation plan

�� Configure templates from Word versions of 
agendas and minutes

�� Input questionnaire data

�� Complete implementation questionnaire

�� Provide Word versions of agendas and item 
reports

Phase 2 | Week 3

Only initial configuration is complete, gain feedback on final results. Any necessary configuration changes will 

be identified for completion.

CivicPlus Will: What We Need From You:

�� Schedule and conduct a first look call

�� Provide any template changes required

�� Schedule a 30-45 minute call for system review

�� Provide feedback on any needed changes
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Phase 3 | Week 4

Any remaining changes will be made and the list of users will be added to the system. All configurations will 

be finalized.

CivicPlus Will: What We Need From You:

�� 	Enter user list with appropriate security settings

�� 	Make necessary changes to templates and 
configuration

�� 	Provide a list of users

�� 	Provide any additional feedback and changes

Phase 4 | Weeks 5-6
Begin in-depth training for administrators followed by a faster training for end users.

CivicPlus Will: What We Need From You:

�� Schedule and hold administrator and end user 

trainings

�� Schedule administrator training

�� Schedule end user training

Phase 5 | As Needed

Now that the main implementation is complete, and there is some data in the system. Any additional 

service(s) contracted for can be configured. 

CivicPlus Will: What We Need From You:

�� Configure the templates in the system

�� Schedule and conduct minutes training 

�� Provide Word versions of your most recent 
minutes

�� Provide a list of your Board/Council members

�� Schedule a 30 minute call for minutes training
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Account Management

CivicPlus has a team of dedicated client success managers to help you implement the tools needed to 

successfully meet the level of community engagement that you desire. Upon launch of the AMS, you will have a 

dedicated member of this team to help you keep up on new CivicPlus products and optimize your system. This 

specialized team member can provide you with further information on how to engage your citizens, utilizing the 

tools that CivicPlus has put into place on your new system.

Support Services

With technology, unlimited support is crucial. Our live 

support personnel, based in the United States, are ready 

to answer your staff members’ questions and ensure 

their confidence in using our site. When you choose 

CivicPlus, our knowledgeable staff is available from 7 

a.m. to 7 p.m. (CST) to field your calls, emails, and live 

chat. Emergency services are available free of charge 

after regular hours with our on-call staff 24-hours a day.

CivicPlus is also proactive in identifying any potential 

system issues. Through regularly scheduled reviews of 

site logs, error messages, servers, router activity, and 

the internet in general, our personnel often identify 

and correct issues before they ever affect our clients’ 

solutions.

Help Center - www.civicplus.help

CivicPlus clients and their visitors have 24/7 access to our online Help Center where users can review articles, user 

guides, FAQs, and can get tips on best practices. The Help Center also provides our release notes to keep you in 

the loop on upcoming enhancements and maintenance. The Community Forum allows your staff and your users 

to interact with each other, send CivicPlus feedback and suggestions for future system enhancements, and view 

trending topics among members - along with other functional and engaging features and capabilities. 

Ongoing Support & Services

Support

�� 7 a.m. − 7 p.m. (CST) Monday − Friday (excluding holidays) 

and 24/7 Emergency Support

�� 4-hour response during normal hours

�� Dedicated support personnel

�� Integration of system enhancements

�� Usability improvements

�� Online training manuals

�� Proactive support for updates & fixes. 

�� Monthly newsletters/Ongoing follow-up and check-ins

�� CivicPlus Help Center Community Forum
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All quotes are priced per project and presented in US dollars. Pricing is valid for 60 days from November 30, 2018. 

CivicPlus endeavors to meet Loxahatchee Groves’s needs and expectations of your new Agenda Management 

System. We will discuss your needs, specifications, intended use, and budget prior to finalizing your scope of 

work. In the event this proposal does not include all of the functionality you need, a new pricing proposal may be 

provided.

Implementation, Development, and Deployment

CivicClerk Agenda Management System Including:
�� Up to Seven (7) Boards
�� Agenda Management
�� Meeting Minutes
�� Public Portal
�� Board Portal
�� CP Media™ Video Services Including Live Streaming, On-Demand, And Unlimited Storage

Professional Services & Training:
�� Four (4) Hours of Virtual CivicTraining™
�� One (1) Hour of Virtual Consulting

Annual Services

�� Hosting and Security
�� Software Maintenance Including Service Patches and System Enhancements
�� 24/7 Technical Support and Access to the CivicPlus Community
�� Dedicated Client Success Manager
�� Annual Services are subject to a cumulative annual 5% technology fee increase beginning Year 3 (for non-

CPA payment projects) and beyond

Investment Proposal

Total Investment – Year 1    $11,183
Annual Services (Year 2 & Beyond)    $8,640
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Optional Benefits

CivicPlus Advantage - Alternate Payment Plan

The CivicPlus Advantage (CPA) provides zero interest, level payments that divides the Total Investment - Year 1 

expense of your project over the first three (3) years of your contract. Each payment also includes your Annual 

Services. Our CPA payment plan lowers your initial “out of pocket” expenses.

1st Year CPA Payment................................$9,488

2nd Year CPA Payment...............................$9,488

3rd Year CPA Payment................................$9,488

4th Year Annual...........................................$9,072
(annual + 5% technology fee)

Optional Project Enhancements

The following items are not included in your project, but can be provided as a scope adjustment or following the 

completion of your project. 

Functionality Options One-Time Annual

ADFS $1,000 $1,000

Additional Web-Based Training - Four (4) Hours $625 N/A

Closed Captioning See Following Page for Pricing

Data Conversion - Up to 7,500 imported files $2,500 N/A

Boards & Committees Module N/A $3,000
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Third Party Closed Captioning 

If the City utilizes a 3rd party or local service for closed captioning, the closed captioning file (.SRT or WebVVT) 

can be easily uploaded to any event with an associated video. Upon playback of the video the closed captions are 

automatically sync’d to the video and displayed.

Closed Captioning Services 

We have partnered and fully integrated with 3Playmedia, a leading closed captioning service provider 

(www.3playmedia.com). Our closed captioning services were designed to offer several options for closed 

captioning with a focus on budgetary restraints facing many government agencies.

 

On-Demand Closed Captioning Services: Machine Transcription Only – The audio/video file is sent to 3PlayMedia 

automatically by CivicClerk and run through a machine based transcription process. Then the closed captioning 

files are automatically sent back to CivicClerk and immediately available on your citizen portal if the event is 

published. The target accuracy rate is 80%+. This can vary based on the audio quality, for instance if council 

members talk over each other, etc. 

On-Demand Closed Captioning Services with Transcriptionist Review – The audio/video file is sent to 3PlayMedia 

automatically by CivicClerk and first run through a machine based transcription process. Once completed, the 

file is fully reviewed by a 3PlayMedia transcriptionist for accuracy and final editing. Then the closed captioning 

files are automatically sent back to CivicClerk and immediately available on your citizen portal, if the event is 

published. The target accuracy rate is 99%.

You have the option to choose which meetings get transcribed and in which format. For example, you could have 

a transcriptionist (human) review all the City Council meetings and use the machine transcription for the smaller 

boards and committees, or even no transcriptions at all. You have complete control over what gets transcribed 

and how. 

 

Pricing
�� On-Demand Closed Captioning Services: Machine Transcription Only - $0.45 per minute 

�� On-Demand Closed Captioning Services with Human Review - $2.35 per minute 

 

Closed Captioning services will be billed on a monthly basis and billed via credit card, p-card or ACH transaction. 

You will only have to enter the information once and the billing will be automated and you can see your usage at 

any time. 

 

**LIVE STREAMING TRANSCIPTIONS – there is a current joint development with 3Playmedia for machine live 

streaming transcriptions with a targeted release date of September. Pricing to be determined. 

Closed Captioning
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Loxahatchee Groves, Florida
Website Redesign Services

THE Integrated Technology Platform for Local Government

Presented by | William Velasco, Sales Representative
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November 30, 2018

Steven Murray

Consultant

Loxahatchee Groves, Florida

RE: Website Redesign Services

Dear Steven: 

Today’s society expects instant access to news, answers, and communication. In today’s virtual world, making your 

government work better can be a challenge when you don’t have the tools and resources to get the job done 

right. As your partner, that’s where CivicPlus can help. We are passionate about our mission to help make local 

government better. You won’t simply be getting a website, you’ll also obtain the tools to build a trusted and long-

term relationship between you and your citizens.

Loxahatchee Groves is unique with your own set of values and goals. You won’t get a cookie-cutter website − your 

solution will be tailored to meet your specific needs. By partnering with CivicPlus, you’ll receive:

�� One-of-a-kind design that captures your community’s unique qualities

�� 40+ modules with all of the features and functionality you need

�� Guaranteed redesign after 48 months of service to keep your website fresh and innovative

�� Hands-on migration of existing content by our team of experts

�� 24/7/365 support with secure hosting and maintenance 

�� 100% satisfaction with your new website 

Your new site will be developed on the most robust and flexible content management system (CMS) available. 

Our CivicEngage CMS is an easy-to-use suite of cloud-based tools built specifically for local government. You’ll 

be able to inform and empower your citizens and staff in more efficient ways. Easier for you, easier for them.

We encourage you to contact the references included and discover what their experiences are working with 

CivicPlus. A Loxahatchee Groves and CivicPlus partnership will save you time and money with a website for your 

community to find what they need, when they need it.

Sincerely,

	 302 South 4th Street, Suite 500

	 Manhattan, Kansas 66502

	 888-228-2233 

William Velasco

Sales Representative

Velasco@CivicPlus.com 

Direct Line 785-370-7761
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We propose the following approach to help you meet your goals:

Easy-to-Use CMS

Our CivicEngage Content Management System (CMS) is developed specifically for local 

government with unique functionality to streamline your processes as well as offer self-

service options to reduce call volumes and walk-ins for common requests. CivicEngage 

has a suite of built-in, robust, and straightforward editing tools as well as permission-based 

access that will empower your staff to update your website content easily and efficiently.

CP Pay™

CP Pay gives you the ability to process payment transactions both online and in-person 

(with EMV support) with CivicEngage, CivicRec, and third-party integration with open 

APIs. CP Pay integrates with our recommended merchant account partnership, CP Pay 

Merchant, as well as commonly used payment gateways. Additional fees apply.

Secure Hosting, 
Cloud-Based Access

Our solution is supported by an enterprise-level hosting environment with vigilant 

24/7/365 monitoring and continual system updating. We guarantee a 99.9% uptime for 

your website (excluding maintenance). Access can be achieved anywhere from nearly any 

device so there is no need to log into a network.

SSL Certificate
Protect your new site and your online community’s information through encryption of 

sensitive data and identity verification with an SSL Certificate.

24/7/365 Support
Our helpful in-house support team is available via telephone, email, and live chat to 

ensure your complete and ongoing satisfaction with our products and service.

Data Driven Design

Our experienced designers will work with you to create a custom, impactful design that 

will reflect your unique story and community. Utilizing relevant data to drive decisions is at 

the core of our process so data driven tools, such as heat mapping and website analytics, 

may be used to increase user experience.

Fully Responsive

Support citizens on the go with abundant online resources accessible from their mobile 

phone or tablet. With responsive web design throughout, the content on your site will 

automatically adjust to the screen size of any device. For mobile web users, we design 

mobile-first to ensure it is responsive!

Content Migration 
& Optimization

Our Content Development team will manually migrate text, documents, and images from 

your current site to your new CivicEngage website − saving your staff hours of effort and 

ensuring consistency, accessibility, and information that is easier to navigate.

Executive Summary
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WCAG and Section 
508 Compliance

Our designers and programmers automatically implement all the accessibility features 

necessary to ensure your site is compliant with accessibility standards outlined within 

Section 508 and WCAG Level A & AA. We will also make recommendations on best 

practices for keeping your content accessible and available for all users.

Dedicated Project 
Team

A specialized team of experts will assist you throughout the development process 

including a project manager, consultant, art director, web content specialist, and trainer.

Customized 
CivicTraining™ Plan

Through three (3) days of interactive virtual instruction, our trainers will ensure your 

staff gains the confidence to effectively and easily maintain your new website with our 

WYSIWYG live editing tools and intuitive user interface.

CivicAdvise 
Professional 

Consulting Services

During one (1) day of virtual sessions, a CivicPlus consultant will work with Loxahatchee 

Groves’s departments to recognize the most important information needed for navigation 

in order to implement and sustain a successful website with alignment of your strategic 

goals.

Design Essentials
These design tools within CivicEngage allow your staff to build, modify, and manage your 

website’s look and feel within the design and structure parameters of your website. 

Guaranteed 
Redesign

At the end of your fourth year of continuous service with us, you’re eligible to receive a 

basic website redesign with no further out-of-pocket expense. Your website stays current 

and doesn’t need to be rebuilt from the ground up.

With CivicPlus

Before CivicPlus

After partnering with CivicPlus, Portland, Michigan was able to connect and engage their community better through 
their innovative, mobile, secure and interactive site. 

Before & After – Portland, Michigan
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CivicPlus is the integrated technology platform for local government, delivering superior local government web 

technology, including website design & content management, human resources efficiency, mass notification 

communication tools, parks & recreation management functionality, and agenda & meeting management 

solutions. 

CivicPlus began in 1994 when our founder Ward Morgan decided to focus on helping local governments 

work better and engage their citizens through their web environment. CivicPlus continues to implement new 

technologies and services to maintain the highest standards of excellence and efficiency for our clients. Our 

commitment to deliver the right solutions in design and development, end-user satisfaction, and secure hosting 

has been instrumental in making us a world leader in government web technology. We consider it a privilege to 

partner with our clients and provide them with solutions that will serve their needs today and well into the future.

20+
20+ years of experience  

with a focus to help  
local governments.

300+
300+ employees, many 
with experience in local 

government.

3,500+
More than 3,500 local 

government clients across 
Canada and the U.S.

8-time Inc. 5000 Honoree www.govtech.com/100

CivicPlus Company Overview

Company & Contact Information

Contact Information
William Velasco 

Sales Representative
Velasco@civicplus.com 

Direct Line: 785-370-7761

Company Website
www.CivicPlus.com

Legal Name
CivicPlus, Inc. Purchasing 

Vehicles
GSA Contract #:
GS-35F-0124U

TIPS/TAPS Contract #: 
2092613zz

Interlocal Purchasing

Primary Office
302 S. 4th Street, Suite 500

Manhattan, KS 66502
Toll Free: 888-228-2233

Fax: 785-587-8951

Incorporated in
State of Kansas

June 1998
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From project management to design and development to training and support, a dedicated project team will 

assist you throughout the development process to ensure your project’s success and your complete satisfaction. 

Our expert project leaders will coordinate your needs with qualified specialists who will work directly with you 

throughout your project development and beyond.

Project Team

Cole Cheever – Vice President of Client Services
Cole leads our implementation teams including project management, designers, developers, and 

art directors. The team of designers, developers, and art directors partner with the team project 

manager in designing and creating our websites.

Barney Barnett – Manager of Implementation Resource Team 
Our expert content developers’ goal is to migrate and arrange content for usability that is easily 

understood, efficiently maintained, and accessible to all with ADA compliance according to Section 

508 and WCAG Level A & AA.

Jim Flynn – Director of Information Security and Infrastructure
Jim is a passionate advocate for Information Security and performs a critical role in aligning 

CivicPlus security strategy with the needs of clients like you. From data center operations to 

security and compliance, his team will ensure that your hosting and security needs are met. 

Katrina Lewison – Director of Training and Consulting
Katrina will coordinate our consulting and training department who will assist you in developing the 

right message in the right way by the right team. All Trainers and Consultants on Katrina’s team have 

UI/UX certifications to ensure they deliver the best experience for our end users.

Sumre Amerin – Manager of Client Success Management
Upon launch of your website to the public, Sumre will assign a  client success manager to your 

account. Your dedicated client success manager will partner with you to create an ongoing strategy 

to better engage your citizens by utilizing the tools and products that CivicPlus has to offer.

Constance Huseth – Director of Technical Support
Constance manages the technical support team for all CivicPlus products. This team operates on a 

three-tier, product-specific escalation process to report technical issues to the products development 

team and works hand-in-hand with our Help Center to continually improve online assistance.
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South Miami, Florida
www.southmiamifl.gov

Lisa Hancock, Multi Media Coordinator	

847-377-2045 | LHancock@lakecountyil.gov

Dania Beach, Florida
www.daniabeachfl.gov
Joe Husosky, Webmaster

954-924-6800 | jhusosky@daniabeachfl.gov

Palm Beach, Florida
www.townofpalmbeach.com
Jay Boodheshwar, Deputy Town Manager

561-227-6307 | JBoodheshwar@TownofPalmBeach.com

Experience & References

183



| 6

The included design portfolio will provide you an idea of the different directions we can take your creative design. 

Please note that not all parties listed have agreed to be contacted for reference.

Design Portfolio

Nantucket, Massachusetts
www.nantucket-ma.gov

Flagstaff, Arizona
www.flagstaff.az.gov

Jefferson County, Colorado
www.jeffco.us

Rogers, Arkansas
www.rogersar.gov

Carbondale, Illinois
www.ci.carbondale.il.us

Muskegon County, Michigan
www.co.muskegon.mi.us
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The CivicEngage CMS is robust and flexible with all the features and functionality you need today and in the 

future. Developed for organizations that need to update their site frequently, CivicPlus provides a powerful 

government content management structure and website menu management system. The easy-to-use system 

allows non-technical employees the ability to easily update any portion of your website with ease.  

Each website begins with a unique design developed to meet your specific communication and marketing goals, 

while showcasing the individuality of your community. Features and capabilities are added and customized as 

necessary, and all content is organized in accordance with web usability standards.

User Interface

CivicEngage’s intuitive interface empowers your staff in more 

efficient ways. Based on client input and extensive testing, the 

CivicPlus team has created a clean, crisp, updated look-and-feel 

for the administrative side of CivicEngage. It’s sleek, streamlined, 

and designed specifically to make your job easier. 

All CivicPlus Trainers and Consultants are UI/UX certified to 

ensure they deliver the best experience for our clients and their 

end users.

The CivicPlus Platform

The CivicPlus Platform helps municipalities streamline their processes while also enabling robust solutions and 

integrations. We continually add new functionality and features to the platform to further connect your solutions.

Features
�� Single Sign-On (SSO) to all your CivicPlus products

�� Easily access all your CivicPlus products and integrated solutions 

from one dashboard or toolbar

�� Strengthened password and user security

�� Access to a continually growing set of APIs in order to better 

connect your organization’s processes

CivicEngage CMS
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Activities – Create activities and accept registrations 

while integrating with other CMS modules. 

Agenda Center – Create and display agendas and 

minutes for various civic organizations.	

Alert Center – Post emergency or important 

information on your website to notify citizens via 

email and SMS.

Archive Center – Store and retrieve agendas, 

minutes, newsletters and other data-driven 

documents. 

Bid Postings – Post your bids with this easy-to-use 

tool.	

Blog – Post opinions/information about various 

community topics and allow citizen comments and 

subscriptions.

Business/Resource Directory – List municipal 

contact information and community resources.	

Calendar – Create multiple calendars and events to 

inform citizens of upcoming activities.

Carousel Widget – Present more impactful 

information with easier navigation in a single page 

element that can hold up to 10 clickable rotating 

groups of 1-3 widgets. 

Citizen Request Tracker™ – Allow users to report a 

problem and provide follow-up communication with 

the point of contact.	

Community VoiceTM – Interact with citizens about 

projects in your community.

Document Center – Organize and house documents 

in one central location.	

Facilities & Reservations – Showcase community 

facilities and allow reservations online.	

Form Center – Create custom online forms that can 

be completed and submitted online.

Frequently Asked Questions (FAQs) – Answer 

the most frequently asked questions from your 

visitors.	

Job Postings – Post available jobs online and accept 

online applications.

My Dashboard – Allow users to personalize their 

dashboard to stay updated on news, events, and 

information they care about.	

Notify Me® – Send out unlimited mass emails 

and SMS messages to subscribers of specific lists.

(Includes 500 SMS subscribers)

News Flash – Post organizational news items, right 

on your home page, that are important to your 

citizens.

Opinion Poll – Interact with your site visitors  

by posting various questions and polls.

Photo Gallery – Store and display photos.	

Quick Links – Place links on any page using your 

WYSIWYG editor that let your visitors find what they 

need quickly.

Spotlight (Advanced widget) – Highlight important 

text or widgets in a compact, easy-to-update tool.

Staff Directory – Share detailed contact information 

for your staff and offices.

Modules & Tools

Features and Functionality
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Automatic Alt Tags – Built-in features ensure your 

site is Section 508 compliant.

Browser Based – No installation of software 

needed! Update the site from an internet 

connection and any platform (Mac or PC).

Content Creation – Easily add new content, edit 

old content, and keep page layout consistent 

through use of our What You See Is What You Get 

(WYSIWYG) editor. 

Content Scheduling – Any material in the system 

can auto-publish and auto-expire.	

Content Versioning – An archive of all published 

content to review and access previous versions.

Dynamic Breadcrumbs and Site Map – Dynamic 

Breadcrumbs are automatically generated and 

used to show a visitor’s location within the site. 

A dynamically generated site map automatically 

updates to reflect your new navigation if changes 

are made.

Dynamic Page Components – Events Calendar, FAQs, 

Opinion Poll, News Flash, and other new features 

may be included as dynamic page components. 

Dynamic Page Components may be placed on 

any page and will help dedicated areas of the site 

appear as its own website. 	

History Log – Track changes made to your website 

including items in your Page Menu, Archive 

Center, Document Center and more. History Log 

information is searchable, sortable  

and exportable.	

Social Networking

CivicPlus understands the importance of Gov 2.0 and how social networking sites like Facebook and

Twitter help governments connect with their residents in unique and innovative ways. Many CivicEngage modules 

can be integrated into your Facebook and / or Twitter profile to automatically post information like news items, 

calendar events, and more. CivicEngage can also incorporate available, compatible social media feeds and 

widgets into the design of your new website to create a social media hub.

Administrative Features

Intranet – Use permissions to set a secure location 

on your website to allow employees to login and 

access non-public resources and information.	

Levels of Permissions – Assign staff members to 

groups with different levels of permissions of access 

and authority throughout the CMS. 

Link Redirects – Instead of sending your users to 

http://civicplus.com/248/Awards-and-Recognition, 

you can send them to http://civicplus.com/awards. 

Live Edit – Quickly edit directly on the front-end 

with point-click-edit access to information. See 

where your information will be posted before you 

commit to any changes.

Maps – Maps can be developed simply by using 

our native Image Map Editor to create different link 

areas. Easily embed maps from Google, ESRI, and 

more using the HTML widget.	

Mega Menu – A main navigation menu is makes it 

easy to get to any page on your site with a single 

click. 

MobileAdmin App – A separate app to update your 

admin functions (Alert Center included - upgrade 

to NewsFlash, Calendar, and CRT) from any location 

using your tablet or phone.	

Pending Approval Items – Direct access to a queue 

of pending items to be published or reviewed by 

the administrator upon login.
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Predictive Site Search and Search Log – Powerful 

site search automatically indexes all content 

making it easy for visitors to find information. All 

search words are kept in a log, allowing you to 

update highly searched information and feature key 

items.	

Printer Friendly – Separates critical content from 

the site template to provide a clean print without 

menu structure and banner information included.

RSS Feeds – Real Simple Syndication (RSS) allows 

patrons to sign up to receive email notifications.	

Supported Browsers – CivicPlus websites are 

viewable in all common browsers. We optimize them 

for administrative use with Windows 2000+ and 

in the two most recent versions of major browsers 

including: Internet Explorer, Firefox, Safari, and 

Chrome.

Translation – Integration with Google Translate 

translates web pages into over 100 languages.

Website Statistics – Piwik Analytics provides web 

statistics for analysis.	

Application Programming Interfaces (APIs)

We know that each municipality has unique needs and develops individualized solutions through software, data 

integrations, and custom programming to meet those needs. We help you to bring these pieces together in a 

single location. We continue to improve and evolve our CMS to make integrations with our CivicEngage CMS 

and disparate applications as straightforward as possible. It’s this “open architecture” approach that allows your 

IT staff and programmers to spend time creating applications and systems that are specific to your community’s 

needs using the site itself as a sturdy platform on which to build.

�� APIs: CivicPlus offers integration via SOAP and REST APIs. Our APIs are available within the CivicEngage 

system, which allow your IT staff and developers to build community-specific applications right from your 

website. Enabling communication between your CivicPlus software and third party systems provides the 

flexibility to leverage the capabilities of both. This information exchange between systems maximizes 

productivity and efficiency, allowing you to do more with your available resources.

�� Integrations: CivicPlus routinely integrates with other software to maximize the efficiency and effectiveness 

of our platform. Most integrations are embedded tools, allowing you to seamlessly leverage the technology 

with no additional steps. Common integrations that help local government organizations are our data 

integrations with ESRI and Google Maps within our emergency management, facilities management, 

and activities software. Additionally, our clients utilize analytics tracking offered through Piwik or Google 

Analytics. CivicPlus also utilizes the robust functionality and options available through Zapier to assist with 

client integrations. 

Functionality Disclosure

As CivicPlus continues to evolve and improve our solution to support our clients’ needs and goals, we reserve 

the right to upgrade, replace, modify, or terminate any of the features and functionality elements listed, at our 

sole discretion, and when feasible, providing reasonable notice to our clients of any changes. These features 

and functionality are offered on a gratuitous basis to our clients (no monetary value per feature) and should any 

changes be enacted, will not affect any terms in a signed agreement with CivicPlus.  
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Credit Card Processing

CP Pay™

Opt-in to use CP Pay – our secure, PCI-compliant, standalone payment gateway that is integrated within the 

CivicPlus Platform. Local governments can use CP Pay within any CivicPlus solution or third-party product. 

Providing flexible payment solutions, CP Pay offers integrations with commonly used payment gateways in 

addition to our recommended merchant account gateway partnership, CP Pay Merchant.

Our recommended payment gateway, CP Pay Merchant, will relieve your finance and IT teams of the risk of 

maintaining and monitoring merchant processing responsibilities and vendor relationships. Take advantage of 

having all your payment transaction information in a consolidated area, while having the peace of mind that all 

digital financial compliance requirements are met and your chargebacks and refund requests are being managed 

for you. Key benefits of CP Pay Merchant include: 

�� Next-day funding

�� Support for the latest secure digital transaction technology with 

Europay, MasterCard, Visa (EMV)

�� Smart payment transactions (chip cards)

�� Consolidated, real-time CP Pay reporting across products and third-

party software

Not only does CP Pay Merchant accept online payments, you will be able to accept secure payments in your 

office with the OpenEdge Hardware Program for CivicPlus. Because each device is encrypted specifically for the 

payment gateway, you’ll need to leverage devices directly from OpenEdge for either a one-time purchase or rent. 

We are happy to assist in your procurement of such devices. 

To utilize our recommended merchant account, CP Pay Merchant, separate merchant account fees and 3% + $3.0 

transaction fees will apply. Please reach out for additional information.

Supported Gateway Providers
Providing flexible payment solutions, CP Pay has a number of supported gateways that you can leverage for an 

additional set-up fee. 
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Design

Responsive Design

As part of providing industry-leading technology, responsive design is included with your CivicPlus site. With 

responsive design, your site adjusts to the screen size regardless of what device is being used. CivicPlus websites 

are viewable in all common browsers. We optimize them for administrative use with Windows 2000+ and in 

the two most recent versions of major browsers including: Internet Explorer, Firefox, Safari, and Chrome. This 

flexibility provides a seamless user experience. 

Claremore, Oklahoma | www.claremorecity.com

Jefferson County, Colorado | www.jeffco.us

Page Designs

After your design concept and direction has been determined with your Art Director, one overall design template 

will be created incorporating both a homepage layout and an interior page layout. Page layout options are 

available within the Online Page Editor content creation functionality. Those layouts are separate from the overall 

design of the site, though they do reflect font sizes and styles associated with the various heading levels and 

content types. Unlimited pages can be created with the CivicEngage CMS. 

Dynamic Page components such as Quick Links, Events Calendar, FAQs, Opinion Poll, News Flash, and others, 

may be placed on any page and will help dedicated areas of the site appear as its own website. For example the 

entry page for your Parks and Recreation Department can be customized with specific lists of events, FAQs, and 

news announcements pertaining to that department. 

Home Page Interior Page - Public Works
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Accessibility

ADA Section 508 Compliance

We provide highly compliant sites based on WCAG 2.0 A and AA guidelines, which encompass and surpass ADA 

accessibility requirements. Our focus is to provide a high degree of compliance with WCAG 2.0 A and AA, which 

maximizes accessibility for all users while providing freedom to create a visually rich and appealing site.

Our approach for each website includes the following steps to ensure you receive a compliant and accessible 

website:

 
�� We guarantee that we deliver you a site that meets ADA (Section 508) and WCAG 2.0 A and AA levels.

�� Our trainers will use CivicPlus best practices to teach your staff to keep your content and design elements 

accessible and up-to-date with the latest ADA/WCAG standards.

�� We ensure that any new regulations that require code changes are done automatically for you and perform 

code changes quarterly with no additional effort required from you.

�� Our product team closely follows changes in regulations and updates our best practices as well as provide 

regular updates to clients via our CivicPlus website, blog articles, webinars, and other publications.

We will deliver a compliant website, and training and provide you some tools to do that will help you maintain 

compliance after Launch:

�� Accessibility Checker – scans content in the editor widget, NewsFlash, and FAQs for any accessibility issues 

so you can correct them before publishing. 

�� Accessibility Checklist – to assist you in reviews of your site’s design and content.

�� Best Practices – to help your team take personal responsibility and accountability for your web pages.

�� Ongoing Scans – we think it is a best practice to occasionally scan your site to check ongoing compliance 

(available for an additional cost).

CivicPlus also partners with AudioEye to provide a suite of accessibility tools and services at a discounted rate to 

our clients. Additional details and a quote can be provided upon request. 
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Initiate
~3 – 5 Weeks

Analyze
~3 – 7 Weeks

Design & Configure
~5 – 8 Weeks 

Optimize
~2 – 4 Weeks

Educate
~1 – 2 Weeks

Launch
~2 – 4 Weeks

1
2
3
4
5
6

Typical Project Timeline: 16 – 30 weeks 

Design creation, accessibility / usability guidance, 

content optimization, dedicated training - CivicPlus 

delivers all of this and more during the development 

of your new website. Your exact project timeline can 

vary based on determined project scope, project 

enhancements purchased, your availability for meeting 

coordination, action item return / completion, approval 

dates kept, and other factors. Project timeline, tasks, 

and communication will be managed and visible to 

you via Mavenlink – our project management software. 

Based on our experience, the estimated timeline for the 

successful completion of your CivicEngage project is 

approximately 30 weeks. 

Phase 1: Initiate 

Project Kickoff Meeting
During the Project Kickoff Meeting, your project manager will perform introductions, detail items needed from 

you, provide a high-level overview of the development process, and introduce you to the tools and resources used 

to manager the project.

Planning & Scheduling
Your project manager will create a comprehensive project timeline based on your project scope and specific 

needs. CivicEngage will schedule the design, content, development, and training resources needed to implement 

your new website to ensure on-time completion of your website project.

Project Timeline/Development
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Phase 2: Analyze 

Design Discovery & Content Preparation
The CivicEngage Team will collaborate with you to determine the goals and objectives you would like to achieve 

with your new website and use that information to develop a strategy for your content and design. CivicEngage 

professionals will outline our best practices and standards, and you will work with your project team to determine 

how you want your website to look, feel, and function.

Mood Board
Your Project Team will present a custom mood board reflecting the color and imagery that will set the tone for 

your design. A mood board is a collection of colors, textures, images, graphics, text, and descriptive words. Once 

approved, these design features will be used to develop the design concept for your website.

CivicAdvise Professional Consulting Services
Implementing an enterprise-wide software solution is huge undertaking. Not only does new software touch 

every department in your organization, it has the potential to positively impact the hundreds of end-users in your 

community. Sometimes getting to that positive end point is tough with incongruent agendas from stakeholders 

such as elected officials and department heads. CivicAdvise consulting helps your organization do the heavy 

lifting, starting with data-driven research and ending with service-level process optimization. We’ll help you 

facilitate the tough conversations that happen when you put a microscope to your current processes, solutions, 

and website presence. We will also guide you to set realistic timelines and tasks for implementation as well as 

assist you in setting goals and sustainment plans for your launch and beyond.

During your consulting session, our consultants will:

�� Get everyone excited and on board

�� Facilitate stakeholder review of strategic 

initiatives

�� Ensure everyone’s needs are heard and 

addressed

�� Devise a strategy to integrate third party 

applications

�� Create process maps for critical services

�� Identify your audience, top services and most 

relevant information

�� Assist in analyzing web statistics and citizen input

�� Make a plan to improve information and end-

user navigation

�� Align department processes

�� Suggest streamlined content making it easy for 

citizens to follow and staff to maintain

Types of Consulting include:

�� Research

�� Align

�� Design & Configure

�� Optimize

�� User Testing

�� Process Mapping
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Phase 3: Design & Configure

Design Concept Development & Review
You’ll be presented with a responsive design prototype allowing you to review the design concept in a working 

and functional environment. The concept is hosted on a unique web address so it can be viewed on multiple 

devices and easily shared with key stakeholders. 

You will have the opportunity to evaluate the design concept presented and collaborate with the CivicEngage 

Project Team on proposed changes. If needed, design concept revisions can be made before the approval 

deadline that you and your project manager agree upon in your timeline. 

Content Migration & Optimization
During the previous phases, your staff has the role 

of updating the content on your current primary site 

based on CivicEngage recommendations. Our content 

development team will then migrate, optimize, and 

reorganize your content based on best practices for 

consistency, accessibility, and usability. 

Website Reveal
The CivicEngage Team will present to you a completed website featuring your approved design and optimized 

content. Your new website will be built with all the accessibility features necessary to ensure your site is compliant 

with accessibility standards outlined within Section 508 and WCAG Level A & AA.

Phase 4: Optimize

Website Finalization
You will evaluate the completed website and confirm expectations were met in accordance with the Statement of 

Work and the goals outlined have been achieved. The CivicEngage Team will work with you to prioritize and plan 

any final needs for the website.

Phase 5: Educate

User Training
Our goal in your CivicTraining plan is to give your staff the skills and tools they need to quickly and easily keep 

your website current. CivicPlus will provide in-person or online training to equip your staff with the knowledge and 

comfort level needed to prepare your website for launch and maintain it in the future. 

Regardless of technical ability, we will help your staff gain the confidence to effectively use and maintain your 

website. Your training plan will be customized to the needs and skill levels of your site users and administrators. 

The training session will utilize your production website so users are familiar with your specific configuration and 

you get real, hands-on learning opportunities. 
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Phase 6: Launch

Launch Preparation
This is an exciting time; it is the last step before your new site launches! Your Project Team will provide you with a 

pre-launch checklist to complete and ample time to complete any updates before your website launch.

During this time, you will be able to add, create, and make adjustments to content on your production site, as well 

as ensure overall satisfaction with your website. 

Website Launch
After website launch confirmation is received, your domain name is directed to the newly developed website and 

your beautiful new website is made available to the world.

Your Role

We will need your help to create the strongest possible website for your 

community. We will need you to:

Gather photos and logos that will be used in the overall branding and design of your new website

Provide website statistics to be utilized in reorganizing your website content, navigation, and design

Complete the Design Discovery Form to communicate design preferences

Provide technical information in the DNS form for the set up of your website domain name(s)

Perform reviews and provide official approvals throughout the project

Update the content on your current website and delete any pages you no longer need

Track website updates to be completed during your training session

Ensure you have the most up-to-date web browsers installed on your organization’s computers

Compile a list of your website users and desired permission levels

Reserve training location and necessary resources (computers, conference phone, etc.)
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Around-the-Clock Service & Support

With technology, unlimited support is crucial. Our live support personnel based in the United States are ready 

to answer your staff members’ questions and ensure their confidence in using our site. When you choose 

CivicPlus, our knowledgeable staff is available from 7 a.m. to 7 p.m. (CST) to field your calls, emails, and live chat. 

Emergency services are available free of charge after regular hours with our on-call staff 24-hours a day.

CivicPlus is also proactive in identifying any potential system issues. Through regularly scheduled reviews of site 

logs, error messages, servers, router activity, and the internet in general, our personnel often identify and correct 

issues before they ever affect our clients’ websites.

www.civicplus.help - The CivicPlus Help Center

CivicPlus clients and their visitors have 24/7 access to our online Help Center where users can review articles, user 

guides, FAQs, and can get tips on best practices. The Help Center also provides our release notes to keep you in 

the loop on upcoming enhancements and maintenance. The Community Forum allows your staff and your users 

to interact with each other, send CivicPlus feedback and suggestions for future system enhancements, and view 

trending topics among members - along with other functional and engaging features and capabilities. 

Dedicated Client Success Management

CivicPlus has a team of dedicated client success managers to help you implement the tools needed to 

successfully meet the level of community engagement that you desire. Upon website Launch, you will have a 

dedicated member of this team to help you keep up on new CivicPlus products and optimize your site. This 

specialized team member can provide you with further information on how to engage your citizens, utilizing the 

tools that CivicPlus has put into place on your new website.

Support, Hosting, and Security

Technical Support Maintenance

�� Dedicated support personnel available 7 a.m. – 7 
p.m. (CST) Monday – Friday (excluding holidays) 

�� 4-hour response during normal hours

�� 24/7 emergency support 

�� CivicPlus Help Center - 24/7 access to online 
training manuals, troubleshooting solutions, and 
the CivicPlus Community

�� Full backups performed daily

�� Regularly scheduled upgrades, including fixes and 
other improvements

�� Frequent installation of OS system patches and 
enhancements

�� All updates are tested internally before being 
installed
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Redundant power sources and internet access ensures consistent and stable connections. We invest over $1.0M 

annually to ensure we adapt to the ever-changing security landscape while providing maximum availability. To 

help ensure your site is protected at the level you need, CivicPlus’ Included Hosting & Security Package is built 

into your solution.

Your system is monitored 24/7/365. CivicPlus’ extensive, industry-leading process and procedures for protecting 

and hosting your site is unparalleled. From our secure data center facilities to constant and vigilant monitoring 

and updating of your system, including 99.9% guaranteed up-time (excluding maintenance), we’ve got you 

covered. If you experience a DDoS attack or threat, CivicPlus has mitigation and DDoS Advanced Security options 

that are available to you at the time of event. 

Hosting & Security

Included Hosting & Security Features
Data Center Bandwidth

�� Highly reliable data center & secure facility

�� Managed network infrastructure

�� On-site power backup & generators

�� Multiple telecom/network providers

�� Fully redundant network 

�� System monitoring - 24/7/365

�� Multiple network providers in place

�� Unlimited bandwidth usage for normal business 
operations (does not apply in the event of a cyber 
attack)

�� Burst bandwidth - 22 Gb/s

Hosting

�� Automated CivicEngage software updates

�� Server management & monitoring

�� Multi-tiered software architecture

�� Server software updates & security patches

�� Database server updates & security patches

�� Antivirus management & updates 

�� Server-class hardware from nationally recognized 
provider

�� Redundant firewall solutions

�� High performance SAN with N+2 reliability

Disaster Recovery

�� Emergency after-hours support, live agent (24/7)

�� On-line status monitor by Data Center

�� Event notification emails

�� 8-hour guaranteed recovery TIME objective (RTO)

�� 24-hour guaranteed recovery POINT objective 
(RPO)

�� Pre-emptive monitoring for disaster situations

�� Multiple, geographically diverse data centers

DDoS Mitigation DDoS Advanced Security Coverage

�� Defined DDoS Attack Process

�� Identify attack source and type

�� Monitor attack for threshold* engagement

Not Included. Additional coverage available at time 
of event. Additional fees will apply.

*THRESHOLDS: Traffic exceeds 25 Mb/s sustained for 2+ hours. Traffic over 1 Gb/s at any point during attack
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All quotes are priced per project and presented in US dollars. Pricing is valid for 60 days from November 30, 2018. 

CivicPlus endeavors to meet Loxahatchee Groves’ needs and expectations of your newly designed website. We 

will discuss your needs, specifications, intended use, and budget prior to finalizing your scope of work. In the 

event this proposal does not include all of the functionality you need, a new pricing proposal may be provided.

Website Implementation

�� CivicEngage Content Management System

�� Custom Design

�� Migration of up to 100 pages of existing content for URL: www.loxahatcheegrovesfl.gov

�� Migration of Three (3) Years of Agendas & Minutes in PDF or DOC format 

�� One (1) SSL Certificate

�� One (1) Day of Virtual CivicAdvise Consulting

�� Three (3) Days Virtual CivicTraining for up to Six (6) Staff Members / Session

�� Guaranteed CivicEngage website redesign after 48 months of continuous service

Annual Services

�� Included Hosting and Security Package 

�� Software Maintenance Including Service Patches and System Enhancements

�� 24/7 Technical Support and Access to the CivicPlus Community

�� Dedicated Client Success Manager

�� Annual Services are subject to a cumulative annual 5% technology fee increase beginning Year 3 (for non-

CPA payment projects) and beyond

Investment Proposal

CivicPlus Advantage (CPA) - Alternate Payment Plan

CPA provides zero interest, level payments that divides the Total Investment - Year 1 expense of your project over 

the first three (3) years of your contract. Each payment also includes your Annual Services. Our CPA payment plan 

lowers your initial “out of pocket” expenses dramatically.

CPA Payments for Years 1-3 . . . . . . . . . .           $8,592/year 4th Year Annual . . . . . . . . . . . . . . . . . . . . . . . . .                         $4,200
(annual + 5% technology fee)

	 Total Investment – Year 1	 $17,775
	 Annual Services – Year 2	 $4,000
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AudioEye: Full Ally  Managed Service                                         $3,500 Annually

More accessible. More usable. More people.
AudioEye offers a range of products and services from self-service to turnkey managed solutions. At the core 

of AudioEye, is the Digital Accessibility Platform (DAP), this powerful tool empowers auditors, designers, and 

developers to understand issues of accessibility and improve website infrastructure thorough the use of an 

innovative and easy-to-use interface.

Conforming to Web Content Accessibility Guidelines (WCAG) 2.0 has never been easier. AudioEye provides you:

Ally Managed Service
�� Provides complete digital accessibility compliance auditing and resolution

�� End-to-end digital accessibility compliance testing, resolution, validation, and monitoring

�� Combines subject matter experts with technology - a team of engineers and manual testers to ensure issues 

of accessibility are fixed and stay fixed

Digital Accessibility Platform
�� Software as a Services (SaaS), API-first technology 

�� Offers end-to-end compliance auditing

�� Ability to spider, scan, and diagnose entire websites, single 

blocks of code, and content delivered via API

�� Offers flexible resources for proper identification and 

remediation of the detected issues

Ally Toolbar
�� Fully customizable user experience

�� Tailored to individual needs regardless of device type, 

language preference, or preferred method of access

�� Users can customize the visual display of the website, listen 

to the content read aloud, and command the browser using 

voice controls

�� AudioEye’s Full Ally Managed Service

�� Proprietary automated testing suite

�� Detect Section 508 & WCAG 2.0 Success Criteria 

violations

�� AudioEye engineers remediate accessibility 

issues

�� Compliance monitoring

�� Manual technical analysis & usability testing

�� Support, training, & consulting from subject 

matter experts

�� Ally Toolbar - Web Personalization Tools

Optional Project Enhancement
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Granicus Proposal for Loxahatchee Groves, FL

Granicus Contact

Name: Bill Marshall

Phone: (202) 559-3037

Email: bill.marshall@granicus.com

Proposal Details

Quote Number: Q-63498

Prepared On: 4/8/2019

Valid Through: 6/7/2019

Pricing

Payment Terms: Net 30 (Payments for subscriptions are due at the beginning of the period of performance.)

Currency: USD

Period of Performance: The term of the Agreement will commence on the date this document is signed and will
continue for 36 months.

One-Time Fees

Solution
Billing

Frequency
Quantity/Unit One-Time Fee

Open Platform - Setup and Configuration Upon Delivery 1 Hours $0.00

Granicus Encoding Appliance Hardware - SDI (AMAX) (GT) Upon Delivery 1 Each $3,500.00

Granicus Encoding Appliance Hardware - Setup & Config Upon Delivery 1 Each $875.00

US Shipping Charge C - Large Item Upon Delivery 1 Each $125.00

View Template (GT) - Setup and Configuration Upon Delivery 1 Hours $0.00

Player Template (GT) - Setup and Configuration Upon Delivery 1 Hours $0.00

Standard Agenda Template - Setup and Configuration Upon Delivery 1 Each $0.00

Live Manager (GT) - Setup and Configuration Upon Delivery 1 Hours $0.00

Granicus Video - Online Training Upon Delivery 6 Hours $0.00

Government Transparency - Setup and Configuration Upon Delivery 1 Hours $0.00

Peak Agenda Management Standard Agenda Report Upon Delivery 1 Each $0.00

SUBTOTAL: $4,500.00
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One-Time Fees

Solution
Billing

Frequency
Quantity/Unit One-Time Fee

Peak Agenda Management Standard Minutes Report Up Front 1 Each $0.00

Peak Agenda Management Standard Cover Page Report Upon Delivery 1 Each $0.00

Peak - Online Training Upon Delivery 8 Hours $0.00

Peak - Setup and Configuration Upon Delivery 1 Hours $0.00

SUBTOTAL: $4,500.00

Annual Fees for New Subscriptions

Solution
Billing

Frequency
Quantity/Unit Annual Fee

Government Transparency Suite Annual 1 Each $2,568.00

Open Platform Suite Annual 1 Each $0.00

Granicus Encoding Appliance Software (GT) Annual 1 Each $1,200.00

Peak Agenda Management Annual 1 Each $3,300.00

SUBTOTAL: $7,068.00

Remaining Period(s)

Solution(s) Year 2 Year 3

Government Transparency Suite $2,747.76 $2,940.10

Open Platform Suite $0.00 $0.00

Granicus Encoding Appliance Software
(GT)

$1,284.00 $1,373.88

Peak Agenda Management $3,531.00 $3,778.17

SUBTOTAL: $7,562.76 $8,092.15
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Product Descriptions

Name Description

Government
Transparency Suite

Government Transparency are the live in-meeting functions. Streaming of an event, pushing of
documents, indexing of event, creation of minutes.

Open Platform Suite Open Platform is access to MediaManager, upload of archives, ability to post agendas/
documents, and index of archives. These are able to be published and accessible through a
searchable viewpage.

Open Platform -
Setup and
Configuration

Setup and configuration for Open Platform

Granicus Encoding
Appliance Hardware -
SDI (AMAX) (GT)

AMAX Encoder with Osprey SDI Card. Used to pass commands and data from LiveManager that
include Start/Stop of webcast, indexing, and document display. Also serves to distribute video
and captions to be distributed to the CDN or Performance Accelerator.

Granicus Encoding
Appliance Software
(GT)

Granicus Encoding Appliance Software (GT) This includes the LiveManager Software solution
where webcasts are started/stopped, agendas amended and indexed, votes and attendance
recorded, and minutes created.

Granicus Encoding
Appliance Hardware -
Setup & Config

Remote configuration and deployment of an encoding appliance.

US Shipping Charge C
- Large Item

US shipping of a large item

View Template (GT) -
Setup and
Configuration

Initial set up and implementation of viewpage template

Player Template (GT)
- Setup and
Configuration

Initial set up and implementation of video player template

Standard Agenda
Template - Setup and
Configuration

Initial set up and implementation of one standard agenda template

Live Manager (GT) -
Setup and
Configuration

Initial set up and implementation of LiveManager, ensuring timestamp capabilities for meeting
agendas

Granicus Video -
Online Training

Granicus Video - Online Training

Government
Transparency - Setup
and Configuration

Setup and configuration for Government Transparency

202



Product Descriptions

Name Description

Peak Agenda
Management

Peak Agenda Management is a Software-as-a-Service (SaaS) solution that enables government
organizations to simplify the agenda management and minutes recording process of the clerk’s
office. Peak Agenda Management allows clerks to streamline the way they compile and
produce agendas and record minutes for public meetings and includes

• Unlimited user accounts
• Unlimited meeting bodies and meeting types
• Access to one Granicus platform site
• Access to one Peak Agenda Management site
• Design services for one public view page portal
• Design services for one Agenda report template
• Design services for one Cover Page report template

Peak Agenda
Management
Standard Agenda
Report

Professional service for designing an additional Peak agenda report.

Peak Agenda
Management
Standard Minutes
Report

Professional service for designing an additional Peak minutes report.

Peak Agenda
Management
Standard Cover Page
Report

Professional service for designing an additional Peak cover page report.

Peak - Online
Training

Peak Agenda Management - Online Training is for online training for Peak Agenda
Management, which allows clients to have online sessions with a Granicus trainer to learn how
to use the system.

Peak - Setup and
Configuration

Setup and configuration of Peak Agenda

203



Terms and Conditions
• Link to Terms: https://granicus.com/pdfs/Master_Subscription_Agreement.pdf

• This quote is exclusive of applicable state, local, and federal taxes, which, if any, will be included in the invoice. It
is the responsibility of Loxahatchee Groves, FL to provide applicable exemption certificate(s).

• Any lapse in payment may result in suspension of service and will require the payment of a setup fee to reinstate
the subscription.

• If submitting a Purchase Order, please include the following language: All pricing, terms and conditions of quote
Q-63498 dated 4/8/2019 are incorporated into this Purchase Order by reference.

• Granicus will provide a three (3) year warranty with respect to required hardware. Within the three (3) year
warranty period, Granicus shall repair or replace any required hardware provided directly from Granicus that
fails to function properly due to normal wear and tear, defective workmanship, or defective materials.

• Loxahatchee Groves, FL is eligible to receive up to five (5) two-day passes to the 2019 Granicus National Summit,
valued at $299.00 each. The Granicus National Summit is the premiere user conference for public sector
professionals across federal, state, and local government. Attendees will be provided with hands-on training led
by Granicus subject matter experts, as well as opportunities to learn and network with peers and leaders in
government. Granicus National Summit Dates: May 14-15, 2019

Agreement and Acceptance

By signing this document, the undersigned certifies they have authority to enter the agreement. The undersigned also
understands the services and terms.

Billing Information

Name:

Phone:

Email:

Address:

Loxahatchee Groves, FL

Signature:

Name:

Title:

Date:

204

https://granicus.com/pdfs/Master_Subscription_Agreement.pdf


For more info visit granicus.com/video or email us at info@granicus.com

A complete video solution for government
Granicus Video enables organizations to build 

a content-rich library of live and archived public 

meeting webcasts and records without hassle, 

enabling agencies to reach a broader audience and 

further meet modern transparency demands. 

 With easy-to-use media management tools, 

agencies can schedule and broadcast live webcasts 

while simultaneously recording and archiving the 

live content to unlimited storage. Agendas can be 

imported prior to each meeting, allowing for video 

to be indexed in real-time, which eliminates hours 

of follow up work after an event has ended. After 

the meeting, publish a full and integrated public 

record which links the agenda directly to the video. 

Empowered citizens can browse published 

agendas and supporting documents or save time 

by performing keyword searches to jump directly to 

specific topics, making it easier for viewers to find 

the information they’re most interested in. Citizens 

can also subscribe to agendas or keyword searches 

to get real-time notifications when new, relevant 

content becomes available. 

Opt in to HD video for an enhanced viewing 

experience or further enable accessibility and 

ensure ADA compliance by adding closed-

captioning services. Agencies can monitor 

and analyze public interest through visitor and 

viewership reports, which break down visitor 

statistics, including most-popular content, number 

of views, length of time on site, and more to better 

understand the viewing audience.

Granicus Video

Live event 
streaming

Publish a complete 
public record

Closed captioning 
add-on for ADA 
compliance

Reports to analyze 
public participation 

Archive videos with 
unlimited storage

Searchable, indexed 
content
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Streamlined, paperless agenda creation, approval and 
publishing 
Peak Agenda Management allows staff 
to easily manage the agenda creation 
process from start to finish without the 
paper shuffling. Draft meeting agendas 
within configurable templates and submit 
through customized workflows to the 
correct departments, meeting bodies, and 
users. Peak’s paperless integration prevents 
multiple versions of agendas getting 
shuffled around between different members 
- which often ends with inefficient use of 
meeting time spent catching up on the right 
documents. 

Automated emails alert users that new items 
are up for review, and the intuitive calendar 
view makes it easy to manage one-time and 
recurring meetings. Electronically review, 
add and collaborate on agenda items, 
including attaching supporting documents 
and materials as needed. Once approved, 
agenda packets are generated into a 
single PDF for efficient online publishing or 
integration with Granicus’ in-meeting and 
post-meeting legislative tools.

For more info visit granicus.com/peak or email us at info@granicus.com

Paperless agenda 
review and 
collaboration

Customizable 
approval workflows

Access via web 
browser

Track agenda progress 
on dashboard and 
calendar

Configurable 
agenda templates

Publish  
to PDF 

Peak Agenda 
Management

PDF
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Empowering 

Modern Digital 

Government

Dan Oldehoff
Regional Account Specialist
720.770.5598 
Dan.Oldehoff@Granicus.com

Granicus
1999 Broadway Suite 3600
Denver, CO 80202
www.granicus.com
Date: April 10,2019

Loxahatchee Groves, FL
Website Design, Development & Hosting Proposal
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The govAccess Content 

Management System

Our enterprise content management system, Granicus 

govAccess, delivers a superior citzen-centric experience.

Our council of 200+ members povides feedback on user 

testing, passing along the critical information we need to 

align our innovation to customer needs.

• Easy Authoring & Administrative Control – Lock down 

user permissions while providing drag-and-drop simplicity.

• Create Once, Publish Everywhere – Reduce duplicate entries 

and save time by sending to multiple channels.

• Intelligent Site Search – Locate content quickly and easily with 

built-in advanced search capabilities.

• Mobile Management – Analyze mobile traffic before 

customizing the display on different screen sizes. 

• Digital Service Delivery– Move more services online and go 

completely paperless to drive down costs. 

• Open Government – Share transparent data and visualize 

performance metrics across agency departments. 

• Accessible Technology – Follow ADA/WCAG 2.1 guidelines to 

avoid potential lawsuits. 

• Interior Page Design – Optimize the complete end-to-end 

customer journey with flexible designs and technology.

• Continuous Innovation– Enjoy monthly release updates and 

help shape the product by joining our customer council, Labs, 

for prototypes, beta access and more.

Granicus technology serves more than 4,000 agencies across 

United States, Canada, and United Kingdom. 

If you desire something not listed, then go ahead and connect 

with us; we are happy to answer any questions. 

200 + Council Members

“I love working with Granicus 
because the CMS always 
evolves to meet the changing 
dynamics of local 
government. They never settle 
and always strive to deliver 
the best technology in the 
market.”

Anthony Wilson, 
Public Information Officer
City of San Angelo, Texas
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60% of CMS users login less 

than twice per month. 

With Granicus govAccess, the casual 
user can easily update the website 
with fresh content and visuals, while 
the power user can monitor, 
manage, analyze and optimize the 
website over time. 

Did you know? Easy Authoring and 

Administrative Control

At Granicus, we understand the complexities of 

managing the many departments and content editors 

contributing to your website. To give you time back in your  

day, we have simplified the experience for the casual 

user, while offering governance and administrative tools 

to ensure a consistent experience for website visitors. 

Granicus govAccess is a CMS built for government. With 

our solution you will have everything you need to manage 

content, including, but not limited to:  

• Live Chat & Embedded Training – Connect with our 

technical support team or teach yourself with self-

service curriculums and training videos.

• Wizard Interface – Walk through a guided content 

creation process with helpful tips along the way in a 

single, intuitive workflow. 

• Drag-and-drop Simplicity – Add content or customize 

your experience within seconds by configuring settings 

or leveraging inline editing mode. 

• Personal Dashboards – Tailor your workspace with 

dashboard blocks including content quick-adds, 

content approvals, reporting, analytics and more. 

• Social Media Management – Promote new content 

through multiple social accounts, customize and 

preview posts, and schedule a social campaign with a 

cadence of publish dates across channels.

• Multi-channel Publishing – Promote custom content 

directly to Facebook, Twitter, email messages, and the 

website with a single click of a button.

• Subsite Management – Consolidate sites into one single 

CMS instance to share user permissions, leverage 

common assets, and improve content transparency.  
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Create Once, Publish 

Everywhere (COPE)

Email by govDelivery – Tap into the Granicus Network and benefit from the largest email delivery 
infrastructure for industry-leading delivery speed and success rates; all built specifically for government.

Multi-site Management – Consolidate fragmented website experiences across your organization to decrease 
technical costs and empower users to collaborate with each other while using the same system.

Facebook & Twitter Integration – Enjoy full control over writing and scheduling social media campaigns 
and preview the exact the design from the native platform before ever clicking publish.  

APIs and Web Services – Extend the core content management system by leveraging a full suite of 
available APIs and other extensions. 

Permissions & Security Roles – Lock down the publishing capabilities across each of the various channels 
with a common understanding that authors only have as much access as you assign. 

INCLUDED FEATURES:

govDelivery
Targeted email, text & social 

media communications 

govMeetings
Meeting agendas, video 

and boards management 
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Mobile Management for 

A Modern World

Mobile responsive design is no longer a luxury; it is a 

requirement. 

With Granicus, you’ll benefit from progressive mobile web 

design and a CMS solution that ensures your focus on 

creating a mobile-first experiences does not stop at your 

launch date. Granicus govAccess delivers all the 

necessary tools required for an increasingly mobile world.  

• Responsive Design – Deliver responsive websites across 

any device at any time out-of-the-box. This means it will 

look great on a desktop monitor, a tablet such as an 

iPad, or any number of mobile devices – small or large. 

• Analytics and Reports – Review data supplied by 

Google right on your personalized dashboard. Track 

most visited mobile pages to better understand where 

you can begin to start optimizing mobile content. 

• Mobile Designer – Optimize content for site visitors 

visiting from a mobile device; reorder or hide specific 

content for complete control over the experience..

• App-like Mobile Homepages – Include an app-like 

experience in your project at no additional cost to you. 

Streamline the resident experience on mobile devices 

with our intuitive app-like mobile-specific homepages. 

• Native Mobile Apps – Offer super tech savvy citizens 

the ability to download a 100% native mobile app – no 

fake apps with HTML wrappers – to further transform 

your organization. (inquire for pricing)

Did you know?

Approximately 49% of 

traffic to a government 

website comes from a 

mobile device! 

Top tasks change by 

device type. 

More complex tasks like applying 
for a building permit are done on 
a desk top, whereas looking up 
quick info about parks and rec or 
paying a parking ticket are more 
often done from a mobile 
device. 
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UserWay Integration to 

Improve Accessibility

Desaturation (seen above) – Site visitors coming to your site may have a visual impairment. Great 
government websites offer an easy way turn an entire page greyscale.

Contrast View and Highlighted Links – Similar to saturation effects, other visitors will varying visual 
impairments which are influenced and corrected with multiple contrasting views.

Built-in Screen Reader – The average reading level is 8th grade. Other site visitors might not read at all. You 
can improve accessibility by including a default screen reader on your site. 

Legible Fonts – Stylistic designs may win awards, but they exclude some of the people you serve. 
Government sites are required to allow a way for automatically changing this font-style.

Enlarged Cursor and Text – Increase the size of both the mouse cursor and text on the screen to make it 
easier to see content and possible actions on your site. 

INCLUDED FEATURES:
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CERTS & ACCREDITATIONSFederal-grade Hosting & 

Security Within Budget 

Granicus serves some of the most secure agencies, 

such as the Department of Homeland Security, 

Department of Defense, and Veterans Affairs, as well 

as cities, counties, and states. These agencies all 

share a #1 priority - the security of citizen and 

government data. 

We have successfully completed several 

Certifications and Accreditations (as seen right). 

Granicus is one of only a few government 

technology vendors authorized by FedRAMP. 

We are also one of a handful of elite organizations 

that are ISO27001 certified, and have been 

awarded the United Kingdom’s G-Cloud IL2 

accreditation. 

Our data centers adhere to top certification 

requirements and assure that your data and citizen 

data is safe and kept private.

• Encryption –At rest encryption of all data, always

• Security Scanning –Weekly automated scanning at 

the application, host, and network level by a 

dedicated team of security experts

• Physical Security – Facility protected by five concentric 

security rings and constant monitoring of common and 

restricted areas

• Archiving – High performant Cache and SSD storage 

for archiving of video and other large files

• Virtualized Servers – Facilitates minimal downtime for 

application improvements and superior failover 

protection

(technical specifications available upon request )

EXAMPLE CLIENTS
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City of Millbrae, CA

Population: 21,000 Launch: 2016

www.ci.Millbrae.ca.us

City of Park City, UT

Population: 9,000 Launch: 2015

www.parkcity.org

Because of its proximity to San 
Francisco and Silicon Valley, the City 
of Millbrae is a desirable home for 
young professionals and families in the 
area. The city underwent a complete 
overhaul of its website in order to 
make it a more interactive source of 
information to appeal to it’s tech-
savvy community.

The new site features: 

• Prominent search allowing users to 
search for exactly what they are 
looking for quickly

• Unique news and event widget that 
is prominently featured in the main 
banner connecting users to topical 
content quickly

• A single-screen desktop view with 
several navigational paths 
including popular services, an “I 
want to...” menu and more

World-renowned as a skiers' paradise, 
Olympic venue and home of the 
Sundance Film Festival, Park City, UT 
boasts many natural and cultural 
attractions. When considering their 
redesign, Park City wanted to 
modernize their design to showcase 
their community's year-round beauty, 
while still making it easy to find 
important information.

The new site features: 

• A single-screen desktop view that 
gives users all the information they 
need without having to scroll

• A service finder, allowing users to 
access trending topics and 
popular resident and business 
services

• News, Meetings and Events widget, 
providing visitors with up-to-date 
community information

PROJECT EXPERIENCE
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Town of Herndon, VA

Population: 23,000 Launch: 2016

www.herndon-va.gov

Cecil County, MD

Population: 101,000 Launch: 2016

www.ccgov.org

Described as a “Next Generation 
Small Town” in the DC Metropolitan 
area, the Town of Herndon is home to 
23,000 residents. While there were 
several goals for the website redesign 
project, ensuring the creation of a 
design that reflected the community 
as focused, open and caring was a 
top priority. 

The new site features: 

• Large, colorful navigation menus 
that guide visitors to the site’s top 
content

• Action-oriented menus (I Want 
To… and I Am…) help to make key 
information easy to find

• Large homepage background that 
depicts the community’s unique 
brand

Cecil County is located on the Upper 
Chesapeake Bay, midway between 
Philadelphia and Baltimore, and 
features charming small towns, parks, 
antique shops, restaurants and inns. 
Cecil County's old website was 
disorganized and didn't show off the 
area's attractions.

The new site features: 

• Easily to access navigational 
menus to popular services and 
information right on the image 
collage

• Meeting and event widget so 
residents can easily navigate to 
the latest city activities

• Prominent homepage collage, 
featuring the county’s charming 
small towns, parks, shops and 
restaurants

PROJECT EXPERIENCE
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Proposed Investment

$7,500

Year 1 
investment

govAccess
Website Design and Implementation – Pioneer 

Website Research, design + development
• A homepage wireframe from our design library 
• Custom mobile homepage 
• Fully responsive design 
• Custom Mobile Homepage or Standard Mobile Responsive Homepage 
• Video Background or Standard Rotating Image carousel (switchable at 

any time) 
• Programming/CMS Implementation 

Professional Consulting Services + Training 

• Migrate up to 50 webpages 
• One (1) day of remote Web-based Training

All quotes are priced per project and presented in US dollars.  Pricing is valid for 180 days from April
10, 2019.

YEAR 1 INVESTMENT
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Proposed Investment

$4,000

Annual 
reoccurring*

*Payment cycle begins at the start of year two (2) or at the launch date of the new website (whichever comes first) and is 

based on a standard 5 year contract term. 

**Annual hosting, maintenance and software license are subject to a cumulative annual 5% technology fee beginning in the 

second year of reoccurring billing. 

***Guaranteed basic redesign after your contract term, no additional out-of-pocket expense.  

govAccess
Maintenance, Hosting, & Licensing Fee**

• Ongoing Software Updates
• Unlimited Technical Support (6 am – 10 pm PT, Monday – Friday)
• Training Webinars and On-Demand Video Library
• Best Practice Webinars and Resources
• Annual health check with research-based recommendations for website 

optimization
• Hosting with 99.9% uptime
• DDoS Mitigation
• Disaster Recovery with 90 min failover (RTO) and 15 min data replication 

(RPO) 
• Data Security 

ANNUAL REOCCURING 

FREE

Guaranteed 
Redesign***

1st Year ...................... $7,500

2nd Year ..................... $4,000

3rd Year ...................... $4,200

4th Year ...................... $4,410

5th Year ...................... $4,630.50

Optional Payment Options Available: Granicus recognizes you have a budget to work within. To

accommodate your preference we offer different payment options, including distributing costs

differently over multiple budget years.

ANNUAL PAYMENT PLAN

All quotes are priced per project and presented in US dollars.  Pricing is valid for 180 days from April
10, 2019.
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MEETING & AGENDA MANAGEMENT 
Quote: Loxahatchee, Groves Florida 

 

 
 

 

 

 

Gregg Huggins 
PO Box 2235 Tallahassee, FL 32316 

850-692-7068 ghuggins@municode.com  
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INTRODUCTION LETTER 
 

February 14, 2019 

 

Dear Selection Team: 

Thank you for the opportunity to present Loxahatchee Groves with our quote for online meeting and agenda 
management services.  Our Municode MEETINGS solution will streamline your process to create, approve and 
post meeting agendas and minutes. 

Municode has developed a portfolio of online services that are tailored for local government agencies. We have 
worked with cities, towns, villages, counties and other local government agencies for over sixty-five years 
continually striving to make your job easier. When it comes to the meeting management process, our solution is 
simple and straight-forward, yet robust enough to satisfy the needs of our largest municipalities. 

We are also working on an exciting product roadmap to seamlessly integrate Municode MEETINGS with our suite 
of online municipal solutions.  The first of these integrations that is now complete is between our Municode 
MEETINGS solution and Municode WEB. Meetings created in Municode MEETINGS auto-post to your Municode 
WEB website calendar.  This integration also includes unified search – your meeting agendas and minutes are 
searchable directly from the website.  

We are also building a powerful integration that will enable you to mark ordinance agenda items as ‘approved’ 
within Municode MEETINGS and have them auto-scheduled for supplementation and publishing to your 
Municode NEXT Online Code of Ordinances. 

These are just a few of the innovative integrations and features on our product roadmap. 

We are thrilled at the opportunity to partner with Loxahatchee Groves on such an important initiative. 

 

Sincerely, 

 

 

Brian Gilday 

President, Municode WEB 
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MEETING MANAGEMENT FEATURES 
Base Features 
 Unlimited Meetings 
 Unlimited Meeting Agenda Templates 
 Unlimited Users 
 Create Meetings 
 Submit/Add Agenda Items 
 Attach agenda item files 
 Create Agendas 
 Create Agenda Packets 
 Approve Items with Approval Workflow 
 Create Meeting Minutes 
 Automatically Publishing to the Web – 

Agenda, Agenda Packet, Minutes 
 

 

 Self-service video time stamping – you can 
add timestamps of your meeting agenda 
items to your YouTube meeting videos 

 Voting/Roll Call 
 Integration with Municode Web website 

(meetings/calendar/search integration) 
 99.95% up-time guarantee, telephone 

support 8AM-8PM Eastern 
 Email support with one-hour response time 

during working hours 
 Emergency 24x7 support 
 Up to 3 hours of webinar refresher training 

per year 

SERVICE AND SUPPORT 
  Guaranteed Uptime 

We will guarantee service uptime of 99.95%.  In the event this service level is not met within a given month, 
you will receive a credit for that month's service. 

  24x7 Customer support:    
We will provide you contact numbers to reach us 24x7x365 for catastrophic site issues. We will also be 
available from Monday to Friday 8AM-8PM EST via email and phone to handle routine questions from staff. 

  Security upgrades:    
We will perform security upgrades and other optimizations during off-hours, typically between the hours of 
12-3AM PST, if such work requires your meetings to be off-line.  We will provide at least 14 days’ notice for 
any non-emergency maintenance that requires down-time. 

   Site Monitoring and Site Recovery:   
Our auto-monitoring software continually monitors performance and instantly alerts us when problems occur.   
We act as soon as possible and no later than two hours after problems are detected. 
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FEES 
Annual Subscription       $3,400 per year 

One-time Project Setup       no charge  
• Configure Boards/Committees/Commissions     
• Configure Meeting Agenda Templates 
• Setup Users, Roles, and Permissions 
• Conduct initial training – web teleconference 

Additional Options 
  “Hands free” YouTube Video time stamping (up to 36 meetings)  $1,800 per year 

PAYMENT SCHEDULE 
Year 1  

• Sign contract         $0 
• Configure system – ready for training (annual subscription begins)  $3,400 

Total $3,400 

Years 2-4 
• $3,400 per year  
 
Years 5+  
• Annual subscription increases in year 5 by five percent.  It increases in subsequent years according to the 
prevailing consumer price index (CPI). 

 

This quote is valid for a period of ninety (90) days.  

223



 PAGE | 5 
 

SERVICES AGREEMENT 
This agreement (“AGREEMENT”) is entered between the Town of Loxahatchee Groves Florida (“CLIENT”) and 
Municipal Code Corporation (“CONSULTANT”).   

1. Term of AGREEMENT. This AGREEMENT shall commence effective the date signed by the CLIENT.  It shall 
automatically renew annually.   This AGREEMENT shall terminate upon the CLIENT's providing CONSULTANT with 
sixty (60) days' advance written notice. 

2. Compensation.  It is understood and agreed by and between the parties hereto, that the CLIENT shall pay the 
CONSULTANT for services based on the payment schedule provided as set forth in the section marked “Payment 
Schedule”.  Payment will be made to CONSULTANT within thirty (30) days of the receipt of approved invoices for 
services rendered. 

3. Scope of Services. CONSULTANT’s services under this AGREEMENT shall consist of services as detailed in the 
attached proposal including appendices (“SERVICES”).  SERVICES may be amended or modified upon the mutual 
written AGREEMENT of the parties. 

4. Integration. This AGREEMENT, along with the SERVICES to be performed contain the entire agreement 
between and among the parties, integrate all the terms and conditions mentioned herein or incidental hereto, 
and supersede all prior written or oral discussions or agreements between the parties or their predecessors-in-
interest with respect to all or any part of the subject matter hereof. 

5. Warranty.  CONSULTANT warrants that any services provided hereunder will be performed in a professional 
and workmanlike manner and the functionality of the services will not be materially decreased during the term.  

6. Liability.  CONSULTANT’s total liability arising out of any acts, omissions, errors, events, or default of 
CONSULTANT and/or any of its employees or contractors shall be limited by the provisions of the AGREEMENT 
and further limited to a maximum amount equal to the fees received by CONSULTANT from CLIENT under this 
AGREEMENT. 

7. Termination.  This AGREEMENT shall terminate upon the CLIENT's providing CONSULTANT with sixty (60) days' 
advance written notice.  In the event the AGREEMENT is terminated by the CLIENT's issuance of said written 
notice of intent to terminate, the CONSULTANT shall pay CLIENT a pro-rated refund of any prepaid service fees 
(for the period from the date of the termination through to the end of the term).  If, however, CONSULTANT has 
substantially or materially breached the standards and terms of this AGREEMENT, the CLIENT shall have any 
remedy or right of set-off available at law and equity.  

8. Independent Contractor. CONSULTANT is an independent contractor.  Notwithstanding any provision 
appearing in this AGREEMENT, all personnel assigned by CONSULTANT to perform services under the terms of this 
AGREEMENT shall be employees or agents of CONSULTANT for all purposes.  CONSULTANT shall make no 
representation that it is the employee of the CLIENT for any purposes. 

9. Confidentiality.   (a) Confidential Information.  For purposes of this AGREEMENT, the term "Confidential 
Information" means all information that is not generally known by the public and that: is obtained by 
CONSULTANT from CLIENT, or that is learned, discovered, developed, conceived, originated, or prepared by 
CONSULTANT during the process of performing this AGREEMENT, and relates directly to the business or assets of 
CLIENT. The term "Confidential Information" shall include, but shall not be limited to: inventions, discoveries, 
trade secrets, and know-how; computer software code, designs, routines, algorithms, and structures; product 
information; research and development information; lists of clients and other information relating thereto; 
financial data and information; business plans and processes; and any other information of CLIENT that CLIENT 
informs CONSULTANT, or that CONSULTANT should know by virtue of its position, is to be kept confidential.   
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(b) Obligation of Confidentiality.  During the term of this AGREEMENT, and always thereafter, CONSULTANT 
agrees that it will not disclose to others, use for its own benefit or for the benefit of anyone other than CLIENT, or 
otherwise appropriate or copy, any Confidential Information except as required in the performance of its 
obligations to CLIENT hereunder. The obligations of CONSULTANT under this paragraph shall not apply to any 
information that becomes public knowledge through no fault of CONSULTANT. 

10.  Assignment.   Neither party may assign or subcontract its rights or obligations under this AGREEMENT 
without prior written consent of the other party, which shall not be unreasonably withheld.  Notwithstanding the 
foregoing, either party may assign this AGREEMENT in its entirety, without consent of the other party, in 
connection with a merger, acquisition, corporate reorganization, or sale of its assets.    

11.  Cooperative Purchasing.   CONSULTANT and CLIENT agree that other public agencies may purchase goods 
and services under this solicitation or contract at their own cost and without CONSULTANT or CLIENT incurring 
any financial or legal liability for such purchases. 

12. Governing Law.  This AGREEMENT shall be governed and construed in accordance with the laws of the State 
of Florida without resort to any jurisdiction’s conflicts of law, rules or doctrines. 

 

Submitted by: 

Municipal Code Corporation 

By:  __________________________________ 

Title: Brian Gilday - President, Website Division   

 

Accepted by: 

By:  __________________________________ 

Title:                                                                                

Date:                                                                               
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Website Graphic Redesign 
for Loxahatchee Groves, Florida 
 

Exhibit A 
 

 
 
 

 
 

 

 

 

Gregg Huggins 
PO Box 2235 Tallahassee, FL 32316 

850-692-7068 ghuggins@municode.com  
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Introduction 

 

January 30, 2019 

 

Town of Loxahatchee Groves 

155 F Road 

Loxahatchee Groves, FL 33470 

 

Dear Selection Team: 

 

Thank you for trusting us to provide website hosting, maintenance and customer support for the Town of 

Loxahatchee Groves. 

 

Please find our quote attached for a custom graphic redesign of the Loxahatchee Groves website. 

 

Sincerely, 

 

 

Brian Gilday 

President, Website Division 
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SAMPLE CUSTOM DESIGNS 

There is a reason why we have loyal customers! It is because we have a great solution, we take care of our 

customers, and we are committed to working with you for the long haul. When you pick up the phone and call 

us, we answer! When you email, we respond quickly – usually within 30 minutes.  When you need us, we will 

be there for you. But don’t take our word for it, ask our clients. 

Fort Walton Beach Florida 

https://www.fwb.org/  
Population: 19,507 
 
Stephanie Oldnettle, HR Generalist 
850-833-9507 
soldnettle@fwb.org 

  

 

 

Marco Island Florida 

https://www.cityofmarcoisland.com/  
Population: 16,413 
 
Jordan Turek, CIO, Director of IT 
239-205-3434 
jturek@cityofmarcoisland.com 

 

 
 

Winter Springs Florida 

https://www.winterspringsfl.org/  
Population: 33,282 
 
Brooke Procell, Marketing Director 
407-327-5985 
bprocell@winterspringsfl.org 
 

 

 
 

Plant City Florida 
https://www.plantcitygov.com/ 
Population: 34,721 
 
Kent Andrel, IT Director 
813-659-4200 x4288 
kandrel@plantcitygov.com 
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PRICING 

Website Redesign 
• Responsive mobile-friendly custom graphic design 

• PowerPoint Design concept with up to six revisions 

• Full WCAG 2.1 AA Accessibility/ADA testing 
 

$4,000 

 

--------------------------------------------------------------------------------------------------------------------------------------------------- 

This proposal shall be valid for a period of ninety (90) days from the date appearing below unless signed and 

authorized by Municode and the Client. 

Submitted by: 

Municipal Code Corporation 

By:  __________________________________ 

Title: President, Website Division                             

Date: 01/30/2019                                                       

 

Accepted by: Town of Loxahatchee Groves, Florida 

By:  __________________________________ 

Title:                                                                                

Date:                                                                               
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Town of Loxahatchee Groves, 
Florida 

 

 
 
 
 

Open-Graded Emulsified Mix (OGEM) 
 

Transactions Review 
 
 
 
 
 

Richard E. Hartley, CPA 
rickhartleycpa@gmail.com  
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PURPOSE 

The overall purpose of the review was to determine if: 

a. OGEM expenditures were recorded appropriately and accurately 
in accordance with financial requirements; 

b. Any operating transfers between bank accounts in relation to the 
OGEM Project was properly authorized and documented. 

SCOPE 

The overall scope of the review included the review of spreadsheets prepared 
by Underwood Consulting and Templeton & Company and supporting 
documents of the OGEM Project. 

 

PROCEDURES 

Various documents were obtained from the Town’s staff for review, 
including: 
 

a. Summary spreadsheet of the OGEM Project (North A Road, 
North C Road, South C Road, North D Road, and Unit of 
Development 1) 

b. Detail spreadsheets of the OGEM Project (North A Road, North 
C Road, South C Road, North D Road, and Unit of Development 
1) 

c. Final Estimated Project Budgets as of December 14, 2011 
d. Bank United Project Costs Summary–Town Review – 2018-04 
e. Loxahatchee Groves Water Control District OGEM Loan 

Expense Reimbursements Prior to October 13, 2011 
f. $2,600,000 Loxahatchee Groves Water Control District, Special 

Assessment Promissory Note, Series 2011 Loan Documents 
g. Loxahatchee Groves Water Control District Audited Financial 

Report for the Year Ended September 30, 2017 
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PROCEDURES (Continued) 

The documents and spreadsheets were reviewed, traced to appropriate 
documentation, and the spreadsheets were checked for mathematical 
accuracy.  The documents were found to be appropriate, except for the 
following: 

a. Summary spreadsheet of the OGEM Project (North A Road, 
North C Road, South C Road, North D Road, and Unit of 
Development 1) 
 

There was $15,875 of contractor costs that was not able to be verified 
by physical support documentation during the review. 

 
b. Loxahatchee Groves Water Control District OGEM Loan 

Expense Reimbursements Prior to October 13, 2011 
 

There was $181,025.87 wired to the District on December 20, 
2011(Date of Loan Closing) for expense reimbursements prior to 
October 13, 2011.  Per review, there was only $145,451.10 that could 
be verified physically.  The remaining $35,574.77 was not able to be 
verified by physical support documentation during the review.  The 
$181,025.87 was able to be verified electronically through the District’s 
accounting software, which was audited by an independent auditor for 
the years ended September 30, 2012 through 2017.  
 

 

RESULTS 

There was $51,449.77 from above ($15,875 and $35,574.77) found during the 
review that could not be verified by any physical support documentation. 

 

RECOMMENDATION 

The recommendation is to transfer the $51,449.77 from the District’s 
Operating Bank Account to the District’s Resurfacing Bank Account to be 
used to resurface the OGEM Projects noted above. 
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155 F Road Loxahatchee Groves, FL 33470 

 

 

TO:  Mayor and Councilmembers 

FROM: James Titcomb, Town Manager 

VIA:  Francine Ramaglia, Assistant Town Manager 

SUBJECT: Amendment to Munilytics Contract re: Assessment Methodology  

Background: 

In February 2018, the Town of Loxahatchee Groves awarded RFP 2017-08 for Road Capital and 

Maintenance Services Special Assessment Program Study Report to Munilytics at a fixed fee of 

$27,245.  Their report, which was to be presented to Council last June, was put on hold due to the 

District becoming dependent to the Town with the understanding that the study would be 

completed later.   

Based on recent discussions between staff, Munilytics and the Town Attorney, additional research 

is needed relative to legal issues underlying Town and District use of assessments to complete the 

study and issue the report.  Accordingly, Munilytics has provided the attached letter to perform 

these additional services at a cost of $xxx.  

Funds for the original contract were to come from the Transportation Fund and the resulting 

assessment would reimburse the Transportation Fund for the costs incurred for the study.  The 

same approach would apply to the additional services. 

Attached are the following documents: 

• Letter Proposal dated April 23, 2019 

• February 6, 2018 Agenda Item Report 

• Resolution No 2018-03 

• Approved Munilytics Contract, including proposal document 

Chris Wallace with Munilytics will attend the meeting to address any questions. 

Recommendations: Staff recommends proceeding with completion of the study, including the 

proposed additional services. 
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TOWN OF LOXAHATCHEE GROVES  

 

RESOLUTION NO. 2019-30    

 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA, APPROVING AN AMENDMENT 

FOR ADDITIONAL SERVICES WITH MUNILYTICS FOR SPECIAL 

ASSESSMENT CONSULTANT SERVICES, AND AUTHORIZING THE 

EXECUTION THEREOF; PROVIDING FOR CONFLICTS, 

SEVERABILITY, AND AN EFFECTIVE DATE. 

 

WHEREAS, the Town of Loxahatchee Groves (the “Town”) issued Request for Proposal 

(RFP) No. 2017-08, “Town Road Capital and Maintenance Services Special Assessment 

Program Study Report” to engage a consultant to review and advise the Town on a special 

assessment to fund all or apportion of the costs of the Town’s improvement, maintenance and 

construction of public roads and associated drainage within the Town; and,  

WHEREAS, on February 6, 2018, the Town Council approved Resolution 2018-03, 

approving an agreement with Munilytics from Davie, Florida, for special assessment consulting 

services for a Town road assessment; and, 

WHEREAS, as a result of the dependency of the Loxahatchee Groves Water Control 

District, the Town advised Munilytics to cease work on the project; and;  

WHEREAS, the current Town Manager has recently reviewed the status of this project 

and believes it to be in the best interest of the Town to have Muniltyics re-commence this 

project, but for the District’s special assessment, and to add the optional services of legal 

services associated with the special assessment; and,  

WHEREAS, the Town Manager recommends that the Town Council approve the 

attached proposal from Munilytics for assessment services, including the optional legal services.   

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE 

TOWN OF LOXAHATCHEE GROVES, FLORIDA, THAT: 

 

 Section 1. The foregoing "WHEREAS" clauses are hereby ratified and confirmed as 

being true and correct and are hereby made a specific part of this Resolution. 
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Resolution No. 2019-30   
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Section 2.  The Town Council approves the re-commencement by Muniltyics of its 

special assessment review, and approves the proposal for amended and optional services, 

attached hereto as Exhibit “A” and authorizes the execution thereof 

Section 4.  All resolutions or parts of resolutions in conflict herewith are hereby repealed 

to the extent of such conflict. 

Section 5.  If any clause, section, other part or application of this Resolution is held by 

any court of competent jurisdiction to be unconstitutional or invalid, in part or application, it 

shall not affect the validity of the remaining portions or applications of this Resolution. 

Section 6. This Resolution shall become effective immediately upon its passage and 

adoption. 

 

[REMAINDER OF PAGE INTENTIONALLY BLANK] 
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Council Member                                      offered the foregoing resolution.  Council 

Member                                    seconded the motion, and upon being put to a vote, the vote was 

as follows: 

                Aye       Nay     Absent 

 ROBERT SHORR, MAYOR     □   □    □ 

DAVE DEMAROIS, VICE MAYOR   □   □    □  

LAURA DANOWSKI, COUNCIL MEMBER  □   □     □ 

LISA EL-RAMEY, COUNCIL MEMBER   □   □    □  

PHILLIS MANIGLIA, COUNCIL MEMBER  □   □    □ 

 

ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE 

GROVES, FLORIDA, THIS ___ DAY OF _________  2019.  

 

TOWN OF LOXAHATCHEE GROVES, 

FLORIDA 

ATTEST:       

 

_____________________________   ________________________________ 

Lakisha Burch, Town Clerk    Mayor  Robert Shorr 

   

       ________________________________ 

APPROVED AS TO LEGAL FORM:  Vice Mayor Dave Demarois  

 

______________________________  _______________________________ 

Town Attorney     Council Member Laura Danowski   

 

       ________________________________ 

       Council Member Lisa El-Ramey 

 

       ________________________________ 

       Council Member Phillis Maniglia 

 

 

238



239



 

 

Munilytics Amendment #1 To Professional Services Agreement For Road Capital and 
Maintenance Services Assessment Program Study and Report, Dated March 29, 2018, With 

The Town of Loxahatchee Groves, Florida 
 

 
The following terms and conditions to the original agreement are to be amended as follows: 
 
The agreement shall be amended to now include drainage assessments as part of the 
methodology and report and the base fee will increase $3,000.00 to $30,245.00. 
 
The agreement shall also be amended to include the additional legal work to be provided by 
Susan Schoettle-Gumm, PLLC, as detailed in her attached proposal to Munilytics of April 23, 
2019.  
 
The dates the report and work is due should also be updated in the amended agreement. 
 
We must make clear we are at the mercy of receiving information from the Palm Beach County 
Property Appraiser’s Office and of their deadlines and requirements.  We are further constrained 
by the meeting dates available to us by the Town.  We will make every effort to accommodate 
these schedules and constraints and will immediately inform the Town if a problem or concern 
arises.  The Town will also put forward its best efforts in cooperation and coordination of 
decisions and activities only it controls. 
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    SUSAN SCHOETTLE-GUMM, PLLC 

          18099 DEER PRAIRIE DRIVE, SARASOTA, FLORIDA  34240                     PHONE  941♦320♦3054 

SUSAN SCHOETTLE-GUMM, PLLC 
ATTORNEY-AT-LAW 

 
April 23, 2019 
 
VIA EMAIL 
 
Chris Wallace 
Munilytics 
 
 
RE: Scope of Additional Legal Services and Cost Proposal for Town of Loxahatchee Groves 

Road/Drainage Assessments 
 
Dear Chris: 
 
Attached please find a proposed scope of services and cost proposal for additional legal services 
for the Town of Loxahatchee Groves Assessments related to road and drainage improvements 
and on-going improvements/maintenance.  The Town has previously engaged Munilytics, with 
my firm as legal subconsultant to Munilytics, to work on an assessment program for road 
improvements and upkeep.  The Town has since consolidated a previously independent special 
district into a dependent district to the Town and has assumed all responsibilities (either as the 
Town or as the dependent district) for the roads, canals and drainage within the Town.  With the 
changes in responsibility have come community concerns regarding allocation of costs related to 
the roads and drainage.   
 
The Town has asked for additional services related to the development of an improved allocation 
methodology for costs related to the road/drainage system and drafting of an ordinance and 
related resolutions for adoption and imposition of such assessments.  The timing to accomplish 
this task for the upcoming FY2019-20 TRIM notice, deadlines for submittal of data to ISS, and 
property tax bill cycle is extremely tight.  If the Palm Beach County Property Appraiser’s Office 
can accommodate changes to the existing Town/District assessment, a possible schedule for 
adoption of a revised assessment methodology would require: 

-  May/early June: Development of a proposed assessment methodology for road and 
drainage improvements/upkeep,  
- July 2, 2019: Presentation of an Assessment Ordinance for First Reading and the 
proposed assessment methodology to Town Council, 
-  July 16, 17, 18 or 19, 2019: Special Council Meeting with a Public Hearing to adopt 
the Ordinance, approval of an Initial/Preliminary Assessment Resolution adopting 
proposed assessment rates (not a public hearing) for inclusion in TRIM, 
- July 25, 2019: Submittal of preliminary assessment roll to ISS for the TRIM,  
- August 19, 2019:  Property Appraiser mails TRIM and Town publishes notice, 
- Sept. 9, 2019: Public Hearing and adoption of final assessment roll and final resolution 
(at least 20 days after mailing of TRIM), 
- Sept. 12, 2019: Submittal of final roll data to ISS, 
- No later than Sept. 15, 2019: Submit certification of roll to Tax Collector. 
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    SUSAN SCHOETTLE-GUMM, PLLC 

          18099 DEER PRAIRIE DRIVE, SARASOTA, FLORIDA  34240                     PHONE  941♦320♦3054 

 
 
 
 
As this schedule shows, it may (depending on the Palm Beach County Property Appraiser’s 
ability to accommodate changes to the Town’s assessments) be possible to adopt a revised 
assessment methodology.  However, the time available for Council and the community to 
consider the proposed methodology would be very short – two to three weeks – with little ability 
to revise the methodology and assessments during the review process and still meet the schedule 
for inclusion on the TRIM notice.  If Council determines the need for changes to the proposed 
new methodology after submittal of data for the TRIM, the Town would likely have to do its 
own mailing of a revised notice and possibly bill and collect the assessment off the tax roll for 
FY 2019-20.  There is just no room in the calendar to make any significant changes to the 
assessments after adoption of the preliminary roll in the third week of July. 
 
A better approach may be for the Town to continue with its prior assessment structure for the 
upcoming TRIM and property tax bill process.  This would allow the Town to maintain the 
needed revenue based on continuation of its prior actions, provide time for development and 
consideration of a proposed new methodology, and allow for adoption of the methodology and 
assessments without the time pressure of the statutory deadlines in 2019.  Although a revised 
methodology could be developed and adopted for the upcoming TRIM and tax bill, my 
recommendation would be for the Town to allow more time for consideration of a proposed 
methodology and for adjustments to the methodology as needed.  We will need direction from 
the Town Council and Manager on the Town’s desired schedule no later than May 8, 2019 or it 
will not be possible to attempt an update for the upcoming TRIM and tax bills. 
 
I look forward to working with you to assist the Town in updating and improving its assessment 
program.  Should you have any questions or concerns, please do not hesitate to contact me for 
additional information.   If the attached proposed services are acceptable, please indicate by 
executing as shown below. 
 
       Sincerely, 
 
        /SPS/ 
       Susan P. Schoettle-Gumm, Esq. 
 
Accepted: 
 
_________________________________________   for Munilytics, Inc. Date: ____________ 

Print name: _______________________________ 
 
 
Accepted: 
 
_________________________________________   for Town of Loxahatchee Groves, Florida 

Print name: _______________________________     Date: ___________ 
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    SUSAN SCHOETTLE-GUMM, PLLC 

          18099 DEER PRAIRIE DRIVE, SARASOTA, FLORIDA  34240                     PHONE  941♦320♦3054 

 
 
 
 
 

Town of Loxahatchee Groves, Florida 
Proposed Additional Legal Services – Road/Drainage Assessments 
(If Town proceeds with methodology update for upcoming 2019 tax bill process, then  

Tasks as presented below will proceed concurrently due to the very tight statutory schedule.) 
 

Proposed Scope of Legal Services 
 

TASK DESCRIPTION COST 
1.1 Participate in meetings/conference calls with Town and Munilytics regarding issues related to 

the assessment methodology development, engineering plans and budgetary needs.  This 
Task is on-going through the project and is in addition to services provided under the existing 
contract. (One on-site meeting included) 

3.0 Hrs  

1.2 Review of existing assessment and district legal documents and codification. 4.0 Hrs 
1.3 Review and comment on draft assessment methodology and assist in presenting proposed 

methodology to Town Council regarding legal issues. (One on-site presentation included) 
6.0 Hrs 

 SUBTOTAL TASK 1 $2,535   
2.1 After direction from Town based on the proposed methodology, review and evaluate needed 

modifications to methodology and structure in relation to legal issues. 
 

2.0 Hrs 
2.2 Draft and, after review and comment by Town, finalize Ordinance.   4.0 Hrs 
2.3 Draft Initial/Preliminary Rate Resolution incorporating assessment methodology and revise 

as needed based on Town review. (One on-site public hearing/meeting included) 
 

12.0 Hrs 
2.4 Draft ad for proposed assessments and review to insure schedule complies with statutory 

requirements.  Advise and assist with fulfilling legal requirements for adoption and 
certification of assessment roll in accordance with Sec. 197.3632, F.S.  (Assumes Town will 
use TRIM for mailed notices.  Town is responsible for all costs of advertising and mailing 
notice of proposed assessments.) 

 
2.0 Hrs 

2.5 Draft and finalize Final Assessment Resolution with adopted assessment rates and any 
modifications to assessment methodology as presented in the preliminary assessment 
resolution.  Revise, if needed, based on changes adopted at public hearing. (One on-site 
public hearing/meeting included) 

 
8.0 Hrs 

 SUBTOTAL TASK 2 $5,460 
 TOTAL COST $7,995 
 
NOTE:  This proposed Scope of Services includes my attendance in person at up to four (4) on-
site meetings/public hearings.  (No on-site meetings were included in scope of services for 
existing technical work.)  I will be glad to attend any additional meetings or hearings ($1,500 per 
meeting day) as requested by the Town.   
The proposed Scope of Services does not include any legal work related to the existing debt 
assessments from the District other than how prior practices may affect the proposed new 
methodology.  If additional legal services are needed, I will be glad to provide a cost estimate 
based on the Town’s request for such additional services.  
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Town of Loxahatchee Groves, Florida 
Town Council  

AGENDA ITEM REPORT 
AGENDA ITEM NO. 7a 

MEETING DATE: 02/06/2018  

PREPARED BY:   William F. Underwood, II  
SUBJECT:  Award of RFP 2017-08  for Road Assessment Services    
1.  BACKGROUND/HISTORY  
  

  

Problem Statement:  The Town Council needs funding for road improvements and 
maintenance.  

 

Problem Solution:   The Town Council awards the request for proposal for Town Road Capital 
And Maintenance Services Special Assessment Program Study Report. 
 

Beginning at the October 26, 2017, Special Town Council meeting, the Council and staff have 
been working toward a solution to make road improvements and maintenance.  Discussion of 
this matter continued to the November 7, 2017, Town Council meeting as staff received 
instruction to prepare an RFP soliciting road assessment consulting services.    

  
2.  CURRENT ACTIVITY  

  

This office prepared and issued an RFP for Town Road Capital And Maintenance Services Special 
Assessment Program Study Report.  Responses were due by 2:00 P. M., January 30, 2018.   
 

The Town received two responses from the following firms (in alphabetical order): 
1. Government Services Group, Inc. 
2. Munilytics, Inc. 

 

Both firms have separate strengths and weaknesses.  Attached are the evaluations 
independently performed by the Town Manager and Town Clerk that you can review.  One of 
five criteria is price.  Government Services Group price range began at $35,200 and could rise to 
$50,200.  Munilytics price is set at $27,245.  We have included the responses for your use in 
determining the firm you wish to engage.   

3.  ATTACHMENTS  

  

  
Government Services Group, Inc. 
 Munilytics 
Evaluation Underwood 
Evaluation Walton  
Resolution No. 2018-03  

4.  FINANCIAL IMPACT  

  
All costs will be charged to the Transportation Fund and the road assessment will reimburse the 
transportation fund for costs incurred. 

5.  RECOMMENDED ACTION  
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Motion to approve Resolution No. 2018-03.  
 

245



{00215199.1 1574-0702400}  

TOWN OF LOXAHATCHEE GROVES  

 

RESOLUTION NO. 2018-03    

 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA, AWARDING REQUEST FOR 

PROPOSAL NUMBER 2017-08 “TOWN ROAD CAPITAL AND 

MAINTENANCE SERVICES SPECIAL ASSESSMENT PROGRAM 

STUDY REPORT”; AUTHORIZING THE MAYOR TO EXECUTE AN 

AGREEMENT CONSISTENT WITH THIS AWARD IN A FORM 

ACCEPTABLE TO THE TOWN MANAGER AND TOWN ATTORNEY; 

AUTHORIZING FUNDING FOR THE SERVICES THROUGH THE 

TRANSPORTATION FUND; PROVIDING FOR CONFLICTS, 

SEVERABILITY, AND AN EFFECTIVE DATE. 

 

WHEREAS, the Town of Loxahatchee Groves (the “Town”) issued Request for Proposal 

(RFP) No. 2017-08, “Town Road Capital and Maintenance Services Special Assessment 

Program Study Report” to engage a consultant to review and advise the Town on a special 

assessment to fund all or apportion of the costs of the Town’s improvement, maintenance and 

construction of public roads and associated drainage within the Town; and,  

WHEREAS, the Town received responses from Government Services Group, Inc. from 

Tallahassee, Florida and Munilytics from Davie, Florida; and, 

WHEREAS, the Town Manager has evaluated the Responses to confirm whether the 

Responders were qualified and responsive to the Town’s request; and, 

WHEREAS, the Town Council finds it in the best interest of the Town to award the RFP 

as described hereinafter and to authorize the Mayor to execute an Agreement on behalf of the 

Town which is acceptable to the Town Manager and Town Attorney.    

WHEREAS, the funds for the work to be performed pursuant to the Agreement has been 

budgeted in the Transportation Fund.  

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE 

TOWN OF LOXAHATCHEE GROVES, FLORIDA, THAT: 

 

 Section 1. The foregoing "WHEREAS" clauses are hereby ratified and confirmed as 

being true and correct and are hereby made a specific part of this Resolution. 

246



Resolution No. 2018-03   
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Section 2.  The Town Council awards Request for Proposal No. 2017-08, “Town Road 

Capital and Maintenance Services Special Assessment Program Study Report” to 

__MUNILYTICS__;  

Section 3. The Town Council authorizes the Mayor to execute Agreements with the 

contractor consistent with the award described herein, subject to the Agreements being 

acceptable to the Town Manager and Town Attorney. 

Section 4.  The Town Council authorizes funding for the work to be performed by the 

contractors pursuant to the Agreements from the Transportation Fund.   

Section 5.  All resolutions or parts of resolutions in conflict herewith are hereby repealed 

to the extent of such conflict. 

Section 6.  If any clause, section, other part or application of this Resolution is held by 

any court of competent jurisdiction to be unconstitutional or invalid, in part or application, it 

shall not affect the validity of the remaining portions or applications of this Resolution. 

Section 7. This Resolution shall become effective immediately upon its passage and 

adoption. 

 

[REMAINDER OF PAGE INTENTIONALLY BLANK]
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Council Member                                      offered the foregoing resolution.  Council 

Member                                    seconded the motion, and upon being put to a vote, the vote was 

as follows: 

                Aye       Nay     Absent 

 DAVID BROWNING, MAYOR    □   □    □ 

RON JARRIEL, VICE MAYOR    □   □    □  

RYAN LIANG, COUNCIL MEMBER   □    □    □ 

TODD MCLENDON, COUNCIL MEMBER  □   □    □  

DAVE DEMAROIS, COUNCIL MEMBER   □   □     □ 

 

 ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE 

GROVES, FLORIDA, THIS _____ DAY OF FEBRUARY 2018.  

 

 

 

             TOWN OF LOXAHATCHEE GROVES, FLORIDA 

 

 

      ____________________________________ 

ATTEST:     Mayor  David Browning 

 

      ____________________________________ 

Virginia Walton, Town Clerk   Vice Mayor Ron Jarriel  

 

      ____________________________________ 

      Council Member Ryan Liang 

 

APPROVED AS TO LEGAL   ____________________________________ 

FORM:     Council Member Todd McLendon 

 

       ____________________________________ 

Office of the Town Attorney   Council Member Dave DeMarois 
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ORDINANCE NO. 2019-01 

 
AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA, CODIFYING THE LOXAHATCHEE 

GROVES WATER CONTROL DISTRICT SPECIAL ACTS AS ORDINANCES OF 

THE TOWN OF LOXAHATCHEE GROVES PURSUANT TO CHAPTER 2018-245, 

LAWS OF FLORIDA; AMENDING THE LANGUAGE FROM THE SPECIAL 

ACTS TO CONFORM TO THE PROVISIONS OF CHAPTER 2018-245 AND TO 

THE DISTRICT NOW BEING A DEPENDENT DISTRICT OF THE TOWN OF 

LOXAHATCHEE GROVES, AS REFLECTED ON EXHIBIT “A” HERETO; 

PROVIDING FOR SEVERABILITY; PROVIDING FOR CONFLICTS; 

PROVIDING FOR CODIFICATION; AND PROVIDING FOR AN EFFECTIVE 

DATE. 

 

WHEREAS, pursuant to Chapter 2018-245, Laws of Florida, the former independent Loxahatchee 

Groves Water Control District (“District”) was converted into a dependent district of the 

Town of Loxahatchee Groves upon the approval of the conversion by the landowners in the 

District in a referendum conducted in June, 2018; and, 

WHEREAS, Chapter 2018-245 provided that upon approval of the conversion of the District from 

an independent district to a dependent district of the Town, the provisions of the district’s 

special acts (Chapters 99-425, 2004-410, 2011-257, 2014-246, and 2014-247, collectively 

the “Special Acts”) would be converted into ordinances of the Town of Loxahatchee 

Groves; and,  

WHEREAS, the Town Council finds it in the best interest of the Town to codify the provisions of 

the Special Acts and to amend the language in the Special Acts to conform to the provisions 

of Chapter 2018-245 and to the district now being a Dependent District of the Town of 

Loxahatchee Groves.   

NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN OF 

LOXAHATCHEE GROVES, FLORIDA, THAT: 

Section 1. The foregoing "WHEREAS" clauses are hereby ratified and confirmed as being true 

and correct and are hereby made a specific part of this Ordinance upon adoption hereof. 

Section 2. The Town Council as the Town of Loxahatchee Groves adopts this ordinance to 

codify the provisions of Special Acts of the Loxahatchee Groves Water Control District, 

which, pursuant to Chapter 2018-245, Laws of Florida, were converted into ordinances of 

the Town of Loxahatchee Groves upon the approval of the conversion of the formerly 

independent Loxahatchee Groves Water Control District to a dependent district of the Town 

of Loxahatchee Groves, and as amended, as attached hereto as Exhibit “A”.    

Section 3. Severability.    If any clause, section, or other part of this Ordinance shall be held by 

any court of competent jurisdiction to be unconstitutional or invalid, such unconstitutional 

or invalid part shall be considered as eliminated and in no way affecting the validity of the 

other provisions of this Ordinance. 
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Section 4. Conflicts.   All Ordinances or parts of Ordinances, Resolutions, or parts of 

Resolutions in conflict herewith, be and the same are hereby repealed to the extent of such 

conflict. 

Section 5. Codification.  It is the intention of the Town Council of the Town of Loxahatchee 

Groves that the provisions of this Ordinance shall become and be made a part of the Code of 

Ordinances of the Town of Loxahatchee Groves, Florida, that the Sections of this ordinance 

may be renumbered, re-lettered, and the word "Ordinance" may be changed to "Section", 

"Article" or such other word or phrase in order to accomplish such intention. 

Section 6. Effective Date.  This Ordinance shall take effect immediately upon its adoption.   
 

PASSED AND ADOPTED BY THE TOWN COUNCIL OF THE TOWN LOXAHATCHEE 

GROVES, ON SECOND READING AND PUBLIC HEARING, THIS _____ DAY OF 

____________________, 2019. 

 

_____________________offered the foregoing ordinance _____________________ seconded 

the motion, and upon being put to a vote, the vote was as follows: 

                         Aye       Nay     Absent 

 

______________________________, MAYOR   □   □    □ 

 ______________________________, VICE MAYOR  □   □    □  

______________________________, COUNCILMEMBER □   □    □  

 _______________________________ COUNCILMEMBER □   □    □  

_______________________________, COUNCILMEMBER □   □    □  

 

TOWN OF LOXAHATCHEE GROVES, 

FLORIDA  

 

       ____________________________________ 

ATTEST:      Mayor  

 

_______________________________  ____________________________________ 

Town Clerk      Vice Mayor 

       ____________________________________ 

       Councilmember  

 

       ____________________________________ 

APPROVED AS TO LEGAL FORM:  Councilmember 

 

        ___________________________________ 

Town Attorney     Councilmember 
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CHAPTER 99-425 

 

Be It Enacted by the Legislature of the State of Florida: 

 

Section 1. Chapter 76-455, Laws of Florida, as amended, is codified, reenacted, 

amended and repealed as herein provided. 

 

Section 12. The Loxahatchee Groves Water Control District is re-created and 

reenacted to read: 

 

Section 1. A. Name and duration of district.— The District is a dependent 

district of the Town of Loxahatchee Groves.  The name of Loxahatchee Sub-

Drainage District, created by chapter 298, Florida Statutes, is changed to 

Loxahatchee Groves Water Control District, hereinafter known as the District 

shall be Loxahatchee Groves Water Control District. The corporate life of the 

Loxahatchee Groves Water Control District is extended perpetually. 

 

B. Board of Supervisors.--- The Town Council shall serve as the Board of 

Supervisors for the District.Section 2.  Landowner’s meeting and election of 

supervisors.— 

 

a. Election of supervisors.—Every year in the same month that a supervisor’s term 

expires as provided in ss. 298.11 and 298.12, Florida Statutes, the district shall call 

a meeting of the landowners in the district for the purpose of electing a 

supervisor for such vacancy or existing vacancies. There shall be one ballot for 

each vacancy. To be elected, a candidate must have a majority of the votes on that 

ballot. In the event no candidate receives a majority of votes on the first ballot, a run-

off ballot shall be held between the two candidates receiving the highest number of 

votes on the first ballot. 

 

b. Number of votes; voting.—At such election, each and every owner of land in the 

district shall be entitled to vote, in person or by proxy in writing duly signed. Each 

landowner shall be entitled to one vote for every acre of land owned by him or her 

within the district. Landowners owning less than 1 acre shall be entitled to one vote. 

Where land is held in any form of joint ownership; votes may be cast by one owner 

only. Landowners with more than 1 acre are entitled to one additional vote for 

any fraction of an acre greater than ½ acre, when all of the landowners’ acreage 

has been aggregated for purposes of voting. 

 

c. Quorum for landowners’ meetings.—At any landowners’ meetings those 

owners of lands in the district present in person or voting by proxy shall constitute 
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a quorum. 

 

d. Membership of the board of supervisors.—The board of supervisors of the district 

shall be increased from three members to five members. 

 

e. Date of landowner’s meeting; notice of intent to be elected.—Notwithstanding 

any provision of s. 298.12, Florida Statutes, to the contrary, for all elections held 

after 1999, in order for a person to be elected as a supervisor of the district, that 

person must notify the Supervisor of the Board of Elections of Palm Beach County 

of his or her intent to be elected as a supervisor at least 90 days prior to the annual 

landowner’s meeting, which shall take place on the 4th Monday of June each year. 

The date of annual landowner’s meeting may be changed by majority of the board 

of supervisors of the district provided that such change occurs at least 150 days prior 

to the newly selected date of the landowner’s meeting and further provided that 

notice of such change of the date of the landowner’s meeting shall be published 

once a week for 2 consecutive weeks in a newspaper of general circulation in the 

county in which the lands of the district are located, with the first such publication 

to be not less than 10 nor more than 15 days after the vote of the board of 

supervisors to change the date of the annual landowner’s meeting. No person who 

has not timely provided notice to the supervisor of elections of his or her willingness 

to be elected, as set forth above in this section, may be elected as a supervisor of the 

district, unless no individuals or unless fewer individuals than the number of seats 

available for election, have timely provided notice to the supervisor of elections, in 

which event the provisions of s. 298.12(1), Florida Statutes, shall control. If the 

number of persons timely providing notice to the supervisor of elections is less than 

or equal to the number of seats for which supervisors are to be elected in that year, 

then those individuals providing timely notice shall be deemed elected as 

supervisors as of the date of the annual landowner’s meeting and no election, or 

notice of such election, shall be held. If the length of terms varies for those persons 

who timely provide notice, the length of terms will be assigned by lot. If the number 

of persons timely providing notice to the supervisor of elections is less than the 

number of seats for which supervisors are to be elected in that year, then the 

individual or individuals providing timely notice shall be deemed elected as set forth 

in this subsection and the seat or seats for which persons have not filed will be 

subject to election pursuant to the provisions of s. 298.12(1), Florida Statutes. In 

such event, if the length of terms are different, the person or persons timely 

providing notice to the supervisor of elections shall be deemed elected to the longer 

or longest term. If the number of persons providing timely notice to the supervisor 

of elections exceeds the number of seats for which supervisors are to be elected that 

year, then elections shall proceed forward at the annual landowner’s meeting in 

accordance with the provisions of s. 298.12(1), Florida Statutes, as may be modified 

by this act.  In the event that pursuant to this subsection an election is not required, 

notice as set forth in s. 298.12, Florida Statutes, for the annual meeting need not be 
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provided so long as the annual meeting has been included among the meetings 

properly noticed under the requirements of s. 189.417, Florida Statutes. 

 

Section 3. C.  Levy of assessments.—Levy of assessments of land less than 1 acre. 

In the levying and assessing of all assessments by the Loxahatchee Groves Water 

Control District, Palm Beach County, created under chapter 298, Florida Statutes, 

each tract or parcel of land less than 1 acre in area shall be assessed as a full acre. 

 

Section 4. D.  Powers of the district.— 

 

a. In addition to the powers provided for in chapter 298, Florida Statutes, the 

Loxahatchee Groves Water Control District shall have the power to maintain 

roadways and roads necessary and convenient for the exercise of the powers or 

duties or any of the powers or duties of the district or the supervisors thereof in 

coordination with the Town; and in furtherance of the purpose and intent of this 

orginanceact and chapter 298, Florida Statutes, in coordination with the 

Town, to maintain roadways and roads necessary and convenient to provide 

access to and efficient development of areas made suitable and available for 

cultivation, settlement, and other beneficial use and development as a result of the 

reclamation operations of the district, including all the roads shown on the replat of 

Loxahatchee Groves, as recorded in Plat Book 12, Page 29, Palm Beach County 

Public Records; and to provide funds for this purpose in its annual levy of district 

assessments. 

 

b. The Board of Supervisors of the Loxahatchee Groves Water Control District in 

Palm Beach County, is hereby authorized, empowered, and permitted, in 

coordination with the Town, to expend funds of the district to pay for engineering 

studies and plans for the purpose of developing a road improvement program for 

the construction, maintenance, improvement, and repair of dedicated roads and road 

rights-of-way, including the swales thereof, within the district. 

 

c. In addition to the powers of Loxahatchee Groves Water Control District, 

hereinafter referred to as the “district,” elsewhere provided by general or special 

law, o r  o r d i n a n c e  o r  r e s o l u t i o n ,  the district shall have the power, 

incoordination with the Town, to construct, maintain, improve, and repair 

roadways and roads necessary and convenient for the exercise of any of the powers 

or duties of the district or the board of supervisors thereof, including, but not limited 

to, all the roads shown on the replat of Loxahatchee Groves, as recorded in Plat 

Book 12, Page 29, Palm Beach County Public Records, or to provide access to and 

development of areas within the district, or both; to provide funds for such 

construction, maintenance, improvement, or repair through the levying of 

assessments pursuant to chapter 298, Florida Statutes, or this ordinanceact , or both; 

and to acquire land, including any interest therein, by purchase, gift, exchange, or 
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eminent domain, for such construction, maintenance, improvement, or repair.  The 

board of supervisors of the district, at its discretion, may accept for dedication a 

road within the boundaries of the district pursuant to the following procedures: 

 

(1) The landowners possessing the easements to such road must petition in 

writing the board for dedication of the road, with those signing the petition 

agreeing to give the district their respective easements at no cost to the 

district, pursuant to policies established by the district. 

 

(2) At least a simple majority of landowners on the road, on a per-acre basis, 

must petition the board to dedicate the road. 

 

(3) The board of supervisors of the district shall then determine whether or not to 

accept such petition. If the board determines to accept the petition, the district 

will then project all estimated costs involved in planning, designing, and 

building the road or improving the existing road to meet specifications 

acceptable to the district, including therewith the cost of improving or 

replacing any culvert crossing or bridge that connects the road to be dedicated 

to an existing district road or roads, the cost of any eminent domain 

proceeding to obtain road easements from those landowners who did not sign 

the petition and to give the district their respective easements, the cost of 

establishing the special taxing unit, and any other costs anticipated to be 

incurred by the district as a result of any action involved with such 

dedication. 

 

(4) The estimated cost information shall then be provided to the affected 

landowners and a referendum shall be held among those landowners to create 

a special taxing unit, consisting of all of the benefited land contiguous to and 

inclusive of the road to be dedicated to cover such cost. Upon passage of the 

referendum by majority vote, on a per-acre basis, the district shall create a 

special taxing unit and levy assessments for the costs as set forth in paragraph 

(3). 

 

(5) The district shall then acquire by sale or through eminent domain, under 

chapters 73 and 74, Florida Statutes, as amended from time to time, the 

necessary easements and build the road or make the necessary improvements 

to the existing road to meet all district specifications. 

 

(6) Thereafter, the road shall be dedicated to the district and maintained by the 

district under its general maintenance assessment.  

 

Notwithstanding anything contained herein, the district’s ability, under chapter 298, 

Florida Statutes, to create and assess units of development shall be unaffected. 
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d. The powers granted in this section may be exercised without the necessity of 

modifying or amending the water control plan for the district. 

 

e. The powers set forth in this section shall be exercised by resolution adopted by a 

majority of the membership of the board of supervisors.  , but the board of 

supervisors shall not authorize the construction of any new road or roadway or the 

improvement, other than routine maintenance, of any existing roadway within the 

district, except pursuant to a vote in favor of such construction or improvement by 

a majority of the votes cast at a meeting of the owners of lands within the district to 

be affected by such construction or improvement. The board of supervisors shall, 

prior to authorizing any such construction or improvement, determine what lands 

within the district would be affected by such construction or improvement, 

provided that any lands upon which drainage assessments or special assessments 

would be levied to finance such construction or improvement shall be deemed to 

be affected and shall thereafter cause notice to be given to all such landowners of a 

meeting of landowners to be held for the purpose of voting upon such construction 

or improvement; at such meeting, each owner of land to be affected by such 

construction or improvement, present in person or by proxy, shall be entitled to one 

vote for each acre of such land or fraction thereof within the district owned by such 

owner. Notice of a meeting of landowners hereunder shall be given in the same 

manner as provided by law for the giving of notice of the annual meeting for the 

election of supervisors. 

 

ef. The board of supervisors, in the exercise of powers pursuant to this actordinance, 

may establish different special assessment areas within the district according to the 

benefits received, and may revise such areas according to the benefits received from 

time to time, so as to most equitably provide for the levying of special assessments 

according to benefits as are deemed desirable by the board of supervisors. 

 

fg. The district shall have the power to adopt, by resolution, a uniform standard for 

culvert crossings, bridges, culverts, or other drainage systems that connect with or 

cross over any of the works of, or lie within the rights-of-way of, the district. If the 

district so establishes a uniform standard, the district shall by resolution adopt 

procedures: 

 

(1) Which shall require notice of such uniform standards to be given to persons 

owning lands upon which, adjacent to, or, to the best of district’s knowledge, 

using any culvert crossings, bridges, culverts, or other drainage systems that 

connect with or cross over any of the works of, or lie within the rights-of-

way of, the district and to such other persons as the board of supervisors shall 

deem to be necessary or desirable, or both. 
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(2) Which shall authorize granting permits for culvert crossings, bridges, 

culverts, or other drainage systems, or pursuant to such uniform standards, 

and the district may allow for permits to be applied for by a single landowner 

or by multiple landowners, provided that in the case of multiple landowners, 

such landowners establish a single entity to represent all such landowners to 

apply for and obtain the permit and construct and maintain the culvert 

crossings, bridges, culverts, or other drainage systems, subject to review by 

the district to ensure that said entity has the legal authority to assess such 

landowners for the cost of construction and maintenance of such culverts, 

drainage systems, culvert crossings, or bridges, that such power to assess runs 

with the land of the landowners creating the entity, and that the district can 

enforce such assessment power if necessary. 

 

(3) Which shall, except as hereinafter provided, require as to culverts or other 

drainage systems not less than 60 days’ written notice to be given to persons 

owning lands upon which any, culverts, or other drainage systems exist in 

violation of any such uniform standards prior to the taking of any 

enforcement action by the district. 

 

Less than 30 days’ notice, in writing or otherwise, of violations of the uniform 

standards may be provided in emergency situations. 

 

If, after such notice pursuant to this paragraph, any landowner shall fail to 

conform to such uniform standards, the district may enter upon such lands and 

take such action as necessary to cause such violation to be corrected and may assess 

the owner of such land for the district’s costs in connection therewith. 

 

Upon the failure of any property owner to pay any assessment levied by the board 

of supervisors pursuant to paragraph (4) hereinafter within 30 days of receipt by 

such owner of notice of said assessment, the district shall have a lien on all lands 

and premises affected thereby. To the extent permitted by law, Ssuch lien shall be 

superior and paramount to the interest in such land and premises of any owner, 

lessee, tenant, mortgagee, or other person except the lien of state, county, or 

district taxes and shall be on a parity with the lien of any such state, county, or 

district taxes. Such lien shall bear interest at an annual rate equal to the 

interest rate due on judgments, pursuant to s. 55.03, Florida Statutes, per year 

and shall, until paid, remain in effect in perpetuity. 

 

(4) Which shall provide that in the event any culvert crossing or bridge, whether 

or not permitted by the district, is determined by the district to be restricting 

the normal conveyance of water in a district canal, the district shall notify the 

permit holder of said structure, or if there is no permit on file with the district 

for said structure, the district shall notify the landowner or landowners using 
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such structure that the following options are available regarding the structure: 

 

(a) The structure may be repaired, by the permit holder or the landowner or 

landowners using the structure, in conformance with current district 

standards (as determined by a licensed engineer), including obtaining a 

permit from the district pursuant to its uniform standards and procedures. 

 

(b) The structure may be abandoned and removed by the permit holder at its 

expense or, if the structure has not been permitted, the district shall 

remove the structure and the district shall not be liable to any person or 

entity that uses such structure for its removal. 

 

(c) The landowner or landowners using such structure may apply for a permit 

to construct a conforming replacement structure. This process shall require 

obtaining a permit issued by the district pursuant to its uniform standards 

and procedures, said permit to be contingent upon the removal of the 

nonconforming structure and the construction of a replacement structure at 

the sole expense of said landowner or landowners. 

 

(d) With respect to subparagraphs (a) and (c), in the event that there are 

multiple landowners involved, the landowners may establish a single 

entity as set forth in paragraph (2) to represent all such landowners. 

 

(e) Alternatively, the affected landowners may request the district, via 

referendum of the landowners utilizing the structure, upon a majority vote 

of such landowners, on a per-acre basis, to establish a special taxing unit 

of all such landowners to pay a special assessment to cover the initial 

costs, including, but not limited to, engineering fees, removal cost, repair 

or replacement construction cost, dedication of adjoining road, and permit 

fees and the structure shall thereafter be a district-owned structure 

maintained by the district. 

 

(f) The permit holder of a structure restricting the normal conveyance of 

water in a district canal, or if said structure is unpermitted, the landowner 

or landowners as reasonably determined by the district to be using such 

structure, shall have 60 days after notice is sent to respond to the district 

regarding which option set forth in this paragraph has been chosen and an 

additional 120 days to repair or remove said structure. If the district does 

not receive a written response within the first 60 days after the notice has 

been sent, the structure shall be reviewed by the district’s board of 

supervisors, which may deem the structure to be abandoned. In emergency 

situations, the time periods for notice and response may be shortened by 

the district as is reasonable under the circumstances. 
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Notwithstanding any provisions contained in this subsection, the ability of the 

district’s board of supervisors under chapter 298, Florida Statutes, to create and 

assess “units of development” shall be unaffected. 

 

gh. The district shall have the power to require maintenance of any swale, drainage 

ditch, culvert, or canal connecting to any of the works of the district where lack of 

such maintenance adversely impacts the district, its operations, or any of its works.  

The board of supervisors shall cause notice to be given to any person owning land 

on which such a swale, drainage ditch, culvert, or canal is located in the event 

such maintenance is required and, if the requested maintenance is not performed 

within 30 days of said notice, unless extended by the board of supervisors, the 

district may go upon such property and perform said maintenance and assess the 

owner of the property for the district’s cost thereof. Upon the failure of any property 

owner to pay any such assessment within 30 days of receipt by such owner of notice 

of the assessment, the district shall have a lien on all lands and premises affected 

thereby. Such lien shall be superior and paramount to the interest in such land and 

premises of any owner, lessee, tenant, mortgagee, or other person except the lien of 

state, county, or district taxes and shall be on a parity with the lien of any such 

state, county, or district taxes. Such lien shall bear interest at an annual rate equal 

to the interest rate due on judgments, pursuant to s. 55.03, Florida Statutes, per 

year and shall, until paid, remain in effect in perpetuity. 

 

hi.  The board of supervisors of the district, in order to carry out any of the powers 

set forth in subsections c.-fg. may levy and impose special assessments against 

any or all of the real property within the district upon a determination that the 

construction, maintenance, improvement, repair, or operation of said 

improvements or services provided to existing improvements provide a benefit 

to such real property. The assessments shall be imposed upon the property specially 

benefited by such construction, maintenance, improvement, repair, or operation in 

proportion to the benefits to be derived therefrom, and the special benefits shall be 

determined and prorated by a method prescribed by the board of supervisors. 

 

(1) The board of supervisors, if it elects to assess a special benefit, shall declare 

by a resolution the nature of the proposed improvement or the services 

provided to existing improvements, shall designate the location of the 

improvement or the service provided to existing improvements, and shall 

state the part or portion of the expense thereof to be paid by special 

assessments, the manner in which said assessments shall be made, when 

said assessments are to be paid, and what part, if any, shall be apportioned to 

and paid from the funds of the district. The resolution shall also identify the 

lands upon which the special assessments shall be levied. The resolution shall 

state the total estimated cost of the improvement or service to be provided 
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to existing improvements. 

 

(2) Within 30 days after the adoption of the resolution, the board of 

supervisors shall cause said resolution to be published one time in a newspaper 

of general circulation in Palm Beach County. 

 

(3) Upon the adoption of the resolution, the board of supervisors shall cause to 

be made an assessment roll in accordance with the method of assessment 

provided for in said resolution, which assessment roll shall be promptly 

completed and filed with the records of the board of supervisors. The lands 

assessed, the amount of the assessment against such lands, and, if said 

assessment is to be paid in installments, the number of annual 

installments in which the assessment is divided shall be entered and shown on 

said assessment roll.   

 

(4) On the completion of said assessment roll, the board of supervisors shall by 

resolution fix a time and place at which the owners of the property to be 

assessed, or any other persons interested therein, may appear before said 

board of supervisors and be heard as to the propriety and advisability of 

making such improvements or providing said services, as to the cost 

thereof, and as to the amount thereof to be assessed against each property so 

improved. Notice in writing of such time and place shall be given to the 

property owners. 

 

(5) At a time and place named in the notice provided for in paragraph (4), the 

board of supervisors of the district shall meet as an adjustment board to 

hear and consider any and all complaints as to the special assessments and 

shall adjust the assessments on an equitable basis. After the special 

assessments are so adjusted and approved by resolution, such assessments 

shall stand confirmed and, until paid, shall remain legal, valid, and binding 

liens upon the property against which such assessments are made of equal 

dignity with the lien for county taxes. However, upon completion of the 

improvement, or provision of service to existing improvements, the board of 

supervisors shall credit to each of the assessments the difference in the 

assessment as originally made, approved, and confirmed and the proportionate 

part of the actual cost of the improvement or service to be paid by special 

assessments as finally determined on the completion of the improvement or 

service, but in no event shall the final assessments exceed the amount of 

benefits originally assessed. Promptly after confirmation, the assessments 

shall be recorded in the public records of Palm Beach County and the record of 

the lien shall constitute prima facie evidence of its validity. 

 

(6) The special assessments shall be payable at the time and in the manner 
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stipulated in the resolution authorizing the improvement or service. Such 

assessments shall remain liens, coequal in priority with the lien of county 

taxes, until paid. Assessments not paid when due shall bear interest at such 

rate or rates, not in excess of the maximum legal rate, prescribed by the 

board of supervisors in the resolution. 

 

(7) Each annual installment of special assessments provided for shall be paid 

upon the date specified in said resolution, until the entire amount of said 

assessment has been paid, and, on the failure of any property owner to pay 

any annual installment due or any part thereof, or any interest on any 

delinquent payment, the district shall have a lien on all lands and premises 

affected thereby. Such lien shall be superior and paramount to the interest 

in such land and premises of any owner, lessee, tenant, mortgagee, or other 

person except the lien of state, county, or district taxes and shall be on a 

parity with the lien of any state, county, or district taxes. Such lien shall, 

until paid, remain in effect in perpetuity. 

 

(8) If any special assessment made under the provisions of this section to 

defray the whole or any part of the expense of any improvement or 

provision of any service is either in whole or in part annulled, vacated, or 

set aside by the judgment of any court, or if the board of supervisors of the 

district is satisfied that any assessment is so irregular or defective that the 

same cannot be enforced or collected, or if the board of supervisors omitted to 

make such assessment when it might have done so, the board shall take all 

necessary steps to cause a new assessment to be made for the whole or any 

part of any improvement or service provided or against any property 

benefited by any improvement or service provided, following as nearly as 

possible the provisions of this ordinanceact, and, in case such second 

assessment shall be annulled, the board of supervisors may obtain and make 

other assessments until a valid assessment is made. 

 

(9) An informality or any irregularity in the proceedings in connection with the 

levy of any special assessment under this ordinanceact shall not affect the 

validity of the same where the assessment roll has been confirmed by the 

board of supervisors, and the assessment roll as finally approved and 

confirmed shall be competent and sufficient evidence that the assessment 

was duly levied, the assessment was duly made and adopted, and that all 

other proceedings adequate to the adoption of the assessment roll were duly 

had, taken, and performed as required by this ordinanceact; no variance from 

the directions hereunder shall be held material unless it is clearly shown 

that the party objecting was materially injured thereby. 

 

(10) The district may levy assessments using the Uniform Method for the Levy, 

352



 

 

EXHIBIT “A” 

 

{00271668.2 1574-0702400} {00271668.2 1574-0702400}  
 

Page 11 of 21 
CODING:  Words stricken are deletions; words underlined are additions. 

 

Collection, and Enforcement of Non-Ad Valorem Assessments (“Uniform Method”) set 

forth in Florida Statutes.  Compliance by the District with the requirements of the 

statutory Uniform Method shall be deemed to satisfy the procedural requirements in this 

subsection h. 

 

ij. The district is authorized to provide from time to time for the issuance of special 

assessment bonds of the district to pay all or any part of the cost of improvements.  

Any bonds issued by the District are subject to the limitations and requirements of 

the Town Charter. The principal of and interest on any bonds shall be payable from 

special assessments sufficient to pay the bonds in the manner provided in the 

bonds, in this ordinanceact, and the resolution authorizing such bonds. The bonds 

shall be authorized by resolution or resolutions of the board of supervisors of the 

district, adopted by a majority of the supervisors present and voting at a meeting 

of the supervisors. The bonds shall bear interest at a rate or rates not in excess of 

the maximum rates permitted by general law, may be in one or more series, may 

bear such date or dates, and may mature at any time or times not exceeding 40 

years from their respective dates, may be payable in such medium of payment, at 

such place or places within or without the State of Florida, may carry such 

registration privileges, may be subject to redemption prior to maturity, with or 

without premium, may be executed in such manner, may contain such terms, 

covenants, and conditions, and may be in such form otherwise as such resolution or 

subsequent resolutions shall provide. The bonds may be sold or exchanged for 

refunding bonds, or delivered to contractors in payment for any part of the work 

or improvements financed by such bonds, or delivered in exchange for any 

properties, either real, personal, or both, to be acquired for such works or 

improvements, in such manner as the district in its discretion shall determine. 

Pending the preparation of the definitive bonds, interim certificates or receipts or 

temporary bonds in such form and with such provisions as the district may 

determine may be issued to the purchaser or purchasers of the bonds issued 

hereunder. The bonds and such interim certificates or receipts or temporary bonds 

shall be fully negotiable and shall be and constitute negotiable instruments within 

the meaning of and for all purposes of the law merchant and the Uniform 

Commercial Code of the State of Florida. The proceeds of the sale of any such 

bonds shall be used solely for the payment of the costs of the district incurred or 

to be incurred in carrying out the powers set forth in subsection c., subsection d., 

subsection e., subsection f., or subsection fg., and shall be disbursed in such manner 

and under such restrictions as the district may provide in the authorizing 

resolution. The district may also provide for the replacement of any bonds which 

become mutilated or are stolen, destroyed, or lost, upon proper indemnification. A 

resolution providing for the issuance of special assessment bonds may also 

contain such limitations upon the issuance of additional bonds secured on a parity 

with the bonds theretofore issued as the district may deem proper. 
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jk. All special assessments levied pursuant to this ordinanceact may, in the 

discretion of the board, be collected by the tax collector of Palm Beach County at 

the same time as the general county taxes are collected by the tax collector of Palm 

Beach County, and the board shall in such event certify to the county tax 

collector a list of all such special assessments and a description of the lands and 

names of the owners of the properties against which such special assessments have 

been levied and the amounts to become due therefrom in the next succeeding year, 

including any interest thereon for any deficiencies for prior years. The board 

may in lieu of providing for the collection of said special assessments by the tax 

collector of Palm Beach County, provide for the collection of the special 

assessments by the district under such terms and conditions as the board shall 

determine. In such event, the bills or statements for the amounts due at any time and 

from time to time shall be mailed to the owners of all properties affected by such 

special assessments at such time or times as the board shall determine. All charges 

of the county tax collector or of the district, and the fees, costs, and expenses of any 

paying agents, trustees, or other fiduciaries for assessment bonds issued under 

this ordinanceact, shall be deemed to be costs of the operation and maintenance 

of any improvements in connection with which such special assessments were 

levied and the board shall be authorized and directed to provide for the payment 

each year of such costs of collection, fees, and other expenses from additional 

special assessments or from the maintenance tax as provided by general law. 

 

E.Section 5  Permitting of hauling operations.—  

 

a.  Definitions.—As used in this ordinanceact: 

 

(1) “Haul” or “hauling” means to cart, pull, carry, or transport in a motor vehicle. 

 

(2) “TownDistrict” means the Town of Loxahatchee Groves Water Control 

District.  

 

(3) “Excavate” or “excavation” means any act by which material is cut into, 

dug, quarried, uncovered, removed, displaced, relocated, or otherwise 

deliberately distributed. Excavation excludes agricultural plowing and site 

grading and de-mucking in preparation for construction. 

 

b.  Application for hauling permit.— 

 

(1) In addition to the powers of the district elsewhere provided by general or 

special law, tThe Town district shall have the power to implement and 

enforce a permitting system necessary and convenient for the exercise of any 

of the powers or duties of the Towndistrict or the board of supervisors thereof 

pertaining to all roads and roadways maintained by the Towndistrict, pursuant 
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to its legislative authority, to provide access to or to restrict the use of roads or 

roadways within the Town district for the hauling of excavated material 

where such hauling exceeds 250 cubic yards of excavated material within a 

1-year period to or from the property of any landowner. 

 

(2) In order to effect the regulation of hauling activities and the protection of the 

condition of district roads and roadways, the Town district: 

 

(a) May require the following information to be supplied in an application for a 

hauling permit made to the Town district; 

 

(i)      Name and address of proposed hauling operator.  

(ii)      Type and number of vehicles to be operated.  

(iii) Origin and destinations of hauling load. 

(iv) Description of routes upon which the hauling operation will be 

conducted. 

(v) Dimensions and maximum total weight of hauling vehicles. 

(vi) Requested hauling schedule, including times and dates of excavation 

and use of hauling route. 

(vii) Verification of notice to all utility companies and municipalities 

along the proposed route and a copy of their reply. 

(viii) Approval of Palm Beach County’s engineering department, if 

required. 

(ix) Name and address of permit applicant, which shall be either the 

owner of the land within the Town district from which the material is 

excavated or transported to or the person or entity performing the 

excavation work in the Town district, if the latter, the landowner must 

also sign the permit application. 

 

(b) Shall require that the recipient of a hauling permit from the Town district 

coordinate with the Town district the hauling routes and the times during 

which hauling activities are permitted to take place. 

 

(c) Shall include, as a condition of the hauling permit, that the hauling 

operator, permit applicant and landowner (if not the permit applicant) not 

cause damage or loss from the undertaking of hauling activities to the 

property of the Town or the Ddistrict, including, but not limited to, 

Town district roads and roadways and adjacent private property. 

Notwithstanding the foregoing, the hauling operator, permit applicant, and 

landowner (if not the permit applicant) shall be liable for the repair of 

any such damage caused by hauling activities and shall reimburse the 

Town district and any adjacent private property owners for any loss or 

damage occasioned by hauling activities. 
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(d) Shall require, as a condition of the approval of a hauling permit, 

evidence of insurance by the hauling operator to remain in force for 

the duration of the permit. 

 

(e) Shall require a permit applicant, the landowner (if not the permit 

applicant) and the hauling operator, jointly and severally, to indemnify 

and hold harmless the Town district and its agents, employees, officers, 

and supervisors from and against all claims, damages, losses, and 

expenses, including, but not limited to, reasonable attorney’s fees, arising 

out of or resulting from the exercise of hauling activities pursuant to the 

permit, provided that any such claim, damage, loss, or expense arises or 

results, in whole or in part, from the hauling operator’s activities in 

connection with the hauling permit, and to execute an indemnity 

agreement so stating. 

 

(f) May assess and collect reasonable fees in connection with reviewing 

permit applications and approving the hauling permit. 

 

(g) May adopt rules to implement the purposes of this section.  

 

c.  Liability.— 

 

(1) Any person who, willfully or otherwise, hauls material on Town district 

roads or roadways shall obtain a hauling permit as required under this 

ordinanceact and shall not violate the conditions of any hauling permit that 

has been granted by the Town district pursuant to this ordinanceact. 

 

(2) Any person who willfully hauls excavated material on Town district roads or 

roadways without a hauling permit as required under this ordinanceact or 

who violates the conditions of a hauling permit granted pursuant to this 

ordinanceact is liable to any person injured thereby for the full amount of the 

injury occasioned to any land or crops or other property by reason of such 

hauling activities, and shall be liable to the Town district for double the cost 

of repairing any resulting damage to the district’s roads or roadways. 

 

(3) Any person who willfully hauls excavated material upon the Town district 

roads or roadways without a hauling permit as required under this 

ordinanceact, or in contravention of the conditions of a hauling permit 

granted pursuant to this ordinanceact, shall be subject to a civil fine of up to 

$500 per occurrence, with each day that a violation occurs constituting a 

separate occurrence. Any violation of this section may be treated in the 

same manner as a noncriminal traffic infraction under chapter 318, Florida 
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Statutes, and citations for such violations may be issued by traffic 

enforcement agencies in the same manner as traffic citations are issued 

under chapter 316, Florida Statutes. 

 

(4) If a hauling operator, permit applicant, or landowner (if not the permit 

applicant) upon notice, in writing or otherwise, fails to repair any damage 

occasioned by the hauling of materials on the road or roadways of the 

Town district within 24 hours of receiving said notice, the Town district may 

repair such damage and assess the owner of the land in the Town district 

from which the material was excavated or to which the material was hauled 

for the Town’s district’s costs in connection with such repairs. Upon failure 

of any landowner to pay any assessments levied by the Town district 

pursuant to this section within 30 days of receipt of any owner of notice of 

the assessment, the Town district shall have a lien on all lands of such 

owner within the Town district. To the extent permitted by law, sSuch 

shall be superior and paramount to the interest in such land and premises of 

any owner, lessee, tenant, mortgagee, or other person except the lien of 

state, county, or Town or District district taxes and any conservation 

easements and shall be on a parity with the lien of any such state, county, 

or Town or District district taxes and any conservation easements. Such 

liens shall bear interest at the annual rate equal to the interest rate due on 

judgments, pursuant to s. 55.03, Florida Statutes, per year and shall, until 

paid, remain in effect in perpetuity. 

 

Section 6. Restriction on annexation.—In view of the unique rural com- munity 

nature of the district and a recognition by the Legislature of the appropriateness 

of preserving the district as a unified community, no land within the boundaries of 

the district may be annexed by any municipality unless the municipality proposing 

to annex said land agrees to annex all of the real property composing the district 

and such annexation is subject to the provisions set forth in s. 171.0413, Florida 

Statutes, including, but not limited to, the requirement that the annexation be 

approved in a referendum vote by the registered electors living within the 

boundaries of the district. However, the restrictions on annexation in this section 

shall not apply to that portion of the district consisting of a parcel bounded by 

Southern Boulevard on the south, the southern boundary of the drainage/road 

right-of-way known as Collecting Canal on the north, Folsom/Crestwood on the east, 

and the western boundary of the Palms West Hospital property on the west, said 

parcel being more particularly described as follows: 

 

A parcel of land located in the County of Palm Beach, State of Florida, to 

wit: The point of beginning being the intersection of the easterly line of 

Lot 4, Block K, Loxahatchee District, according to the plat thereof on file 

in the Office of the Clerk of the Circuit Court recorded in Plat Book 7, 
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Page 81, of the Public Records of Palm Beach County, Florida, and the 

southerly boundary of the “Collecting Canal” as shown on the Replat of 

Loxahatchee Groves Subdivision according to the plat thereof, recorded in 

Plat Book 12, Page 29, of the Public Records of Palm Beach County, 

Florida; thence easterly along said southerly boundary of the Collecting 

Canal to the easterly boundary of said Replat of Loxahatchee Groves; 

thence south along said easterly boundary line of the Replat of 

Loxahatchee Groves to the north right-of-way line of State Road 80, 

thence westerly along said northerly right-of-way line of State Road 80 to 

the easterly line of Lot 4, Block K, Loxahatchee District; thence northerly 

along said easterly line of Lot 4 to the Point of Beginning. 

 

Section 7. Borrowing authority to deal with disaster.—To allow the district to deal 

with the financial impact of the repair, replacement, or reconstruction of works of 

the district or other costs incurred by the district due to a “disaster,” as defined in 

s. 252.34(1), Florida Statutes, the district is hereby authorized to borrow such 

funds as the district may reasonably determine are necessary to cope with the 

disaster. The district is also authorized to enter into a line of credit arrangement 

that will permit such borrowing, but funds can be drawn on the line of credit only 

after a state of emergency has been declared by the Town, Palm Beach County, the 

Governor, or the President of the United States. The district may grant as security 

or collateral for borrowing under this section any local, state, or federal disaster 

relief payments (or similar type of payments) to be received by the district or 

maintenance assessments levied by the district pursuant to s. 298.54, Florida 

Statutes, or both.  This Section is subject to the limitations and requirements of 

the Town Charter. 

 

Section 3. Except as specifically provided herein, chapter 76-455, Laws of Florida; 

chapter 79-540, Laws of Florida; chapter 82-355, Laws of Florida; chapter 86-432, 

Laws of Florida; chapter 87-519, Laws of Florida; chapter 88-502, Laws of Florida; 

and chapter 92-259, Laws of Florida, are repealed. 

 

Section 4. In the event any section, or provision of this act is determined to be 

invalid or unenforceable, such determination shall not affect the validity of or 

enforceability of each other section and provision of this act. 

 

Section 5. In the event of a conflict of the provisions of this act, with the provisions 

of any other act, the provisions of this act shall control to the extent of such conflict. 

 

Section 6.  This act shall take effect upon becoming a law.  

 

Approved by the Governor May 26, 1999. 
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Filed in Office Secretary of State May 26, 1999. 
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2011-257 

 

Be It Enacted by the Legislature of the State of Florida: 

 

Section 1. Section 8 is added to section 2 of chapter 99-425, Laws of Florida, as amended by 

chapter 2004-410, Laws of Florida, to read: 

 

F Section 8. Dedication of width of certain roads within the district.- 

 

a. Improvement of four public roads identified in paragraphs (1) through (4) was approved at 

referendum pursuant to paragraph c. of section 4 of chapter 2004-410, Laws of Florida, after 

January 1, 2009, and before December 31, 2010. The width of these roads, to the extent that they 

have been actually constructed and maintained or repaired continuously and uninterruptedly by 

the district or Town for 7 years, shall be dedicated through easement rights to the public pursuant 

to this actChapter 2011-257, Laws of Florida and §95.361, Florida Statutes. The four public 

roads subject to this section are as follows: 

 

(1) “A” Road to include the following description: “A” Road from Okeechobee Boulevard to 

North Road and North Road approximately one-quarter mile east from “A” Road intersection. 

 

(2) “C” Road (South) to include the following description: “C” Road from Collecting Canal 

Road to Okeechobee Boulevard and Collecting Canal Road approximately one-quarter mile each 

way, east and west from “C” Road intersection. 

 

(3) “C” Road (North) to include the following description: “C” Road from Okeechobee 

Boulevard to North Road and North Road approximately one-quarter mile each way, east and 

west from “C” Road intersection. 

 

(4) “D” Road to include the following description: “D” Road from Okeechobee Boulevard to 

North Road and North Road approximately one-quarter mile each way, east and west from “D” 

Road intersection.  

 

b. The filing of a map in the office of the clerk of the circuit court of the county in which the 

road is located showing the lands and reciting on it that the road has been dedicated in 

accordance with subsection a. or by any other means of acquisition, duly certified by the chair 

and secretary of the district, shall be prima facie evidence of the public’s easement rights. 

 

c. This section does not apply to any facility of an electric utility which is located on property 

otherwise subject to this section. 

 

d. The Town of Loxahatchee Groves shall have traffic control jurisdiction over all public roads 

located within the district. 
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e. All rights and privileges to these roads have been transferred to the Town.  Nothing in 

this ordinance shall affect the Town’s maintenance of these roads and their dedications pursuant 

to §95.361, Florida Statutes. 

 

Section 2. This act shall take effect upon becoming a law. 

 

Approved by the Governor June 2, 2011. 

 

Filed in Office Secretary of State June 2, 2011. 
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2014-246 

 

Be It Enacted by the Legislature of the State of Florida: 

 

Section 1. Section 9 is added to section 2 of chapter 99-425, Laws of Florida, as amended, to 

read: 

 

GSection 9. Roads presumed to be dedicated.— 

 

a. When a road within the district has been constructed by the district, and when such road has 

been maintained or repaired continuously and uninterruptedly for 7 years by the district or the 

Town, an easement for such road over, under, across, upon, through, and within the underlying 

real property for road right-of-way purposes shall be deemed to be dedicated to the public to the 

extent of the width that has been actually maintained or repaired for the prescribed period, 

whether or not the road has been formally established as a public road. The dedication shall vest 

such easement in and to the road in the public, whether or not there is a record of conveyance, 

dedication, or appropriation to the public use. 

b. The filing of a map in the office of the clerk of the circuit court of the county where the road is 

located showing the lands and reciting on it that the road has been dedicated in accordance with 

subsection a., or by any other means of acquisition, duly certified by the chair and secretary of 

the district, shall be prima facie evidence of the public’s easement rights. 

c. This section does not apply to any facility of an electric utility which is located on property 

otherwise subject to this section. 

d. The Town of Loxahatchee Groves shall continue to have traffic control jurisdiction over all 

public roads located within the district. 

e. All rights and privileges to these roads have been transferred to the Town.  Nothing in 

this ordinance shall affect the Town’s maintenance of these roads and their dedications pursuant 

to §95.361, Florida Statutes. 

 

 

Section 2. This act shall take effect upon becoming a law. 

 

Approved by the Governor May 12, 2014. 

 

Filed in Office Secretary of State May 12, 2014. 
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2014-247 

 

Be It Enacted by the Legislature of the State of Florida: 

 

Section 1. Section 10 is added to section 2 of chapter 99-425, Laws of Florida, as amended, to 

read: 

 

HSection 10. Maintenance easements and use for public trail purposes. 

 

To the extent permitted by Florida law: 

 

a.  When land adjacent to canals has been used and maintained for district-related purposes by 

the district to access its canals continuously and uninterruptedly for 7 years, a maintenance 

easement for such land over, under, across, upon, through, and within the underlying real 

property for maintenance purposes is deemed to be dedicated to the district to the extent of the 

width that has been actually used, maintained, or repaired for the prescribed period, regardless of 

whether the land has been formally established as an easement in favor of the district. The 

dedication shall vest such easement in and to the land to the district, regardless of whether there 

is a record of conveyance, dedication, or appropriation to the district. 

 

b. The filing of a map in the office of the clerk of the circuit court of the county where the 

maintenance easement is located showing the lands and reciting on it that the land has been 

dedicated in accordance with subsection a., or by any other means of acquisition, duly certified 

by the chair and secretary of the district shall be prima facie evidence of the district’s easement 

rights. 

 

c. For any maintenance easement established pursuant to this section, the use by the public for 

recreational trail purposes, including, without limitation, equestrian trails, shall be authorized. 

The district is authorized to issue permits to the Town of Loxahatchee Groves to construct and 

maintain such recreational trails within the maintenance easements. Any permit issued by the 

district for perpetual use by the public for recreational trail purposes is deemed to satisfy any and 

all current or future state grant requirements for property control by the town. 

 

d. This section does not apply to any facility of an electric utility which is located on property 

otherwise subject to this section. 

 

Section 2. This act shall take effect upon becoming a law. 

 

Approved by the Governor May 12, 2014. 

 

Filed in Office Secretary of State May 12, 2014. 
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MANAGER’S REPORT 

Town Manager will present his report during Town Council 

Meeting. 
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District 17 The Town of Loxahatchee Groves 

Monthly Report:  April 2019 

CAD Calls Monthly 

Business/Residence Checks 526 

Traffic Stops 192 

Calls for Service (Excluding 1061’s) 402 

All CAD Calls – Total 928 

Traffic Summary Monthly 

Warnings (Written and Verbal) 149 

Citations 82 

Total 231 

 

 

 

 

 

Summary: During the month of April, there were 928 generated calls within the district.  77% of 

these calls were self-initiated. 

 

 

Crimes Monthly 

Murder 0 

Shooting 0 

Sexual Assault 0 

Robbery 0 

Burglary- Business 1 

Burglary- Residential 0 

Burglary- Vehicle 0 

Burglary- Construction 1 

Theft 3 

Motor Vehicle Theft 2 

Vandalism 1 

Fire 1 

Total 9 

   

 

 

Data Source: Motorola Premier 1 
*Omit Miscellaneous Calls 
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Business Burglary: 

• S21B: 19-056893 at 4200 Global Trl reported on 04/07/19. 

Unknown suspect(s) broke into the Woof Dogs business trailer and removed cash, an iPad and an 

iPhone. Surveillance cameras were unplugged and wires were cut by the suspect(s). 

Construction Burglary: 

• S21C: 19-058760 at 15381 North Rd reported on 04/12/19. 

Unknown suspect(s) cut the lock on a trailer and removed several tools belonging to Graham 

Contracting. 

Larceny: 

• S30: 19-060404 at 15591 40th St N reported on 04/16/19. 

Unknown suspect(s) cut the fence to 3D Landscaping Nursery and removed 25 plants. No CCTV 

or witnesses. 

• S30: 19-061543 at 14993 North Rd reported on 04/19/19. 

Unknown suspect(s) removed two irrigation pumps and several greenhouse pipes from the 

victim's nursery. No CCTV or witnesses. 

• S30: 19-065220 at 14792 Tangerine Dr reported on 04/29/19. 

Unknown suspect(s) removed the registration decal from the victim's license plate. No CCTV or 

witnesses. 

Motor Vehicle Theft: 

• S10: 19-058769 at 15381 North Rd reported on 04/12/19. 

Briggs Golf Construction company had a Gator removed from their job site.  

• S10: 19-059930 at 14581 Southern Blvd reported on 04/15/19. 

Unknown suspect(s) removed two U-Haul trailers from the lot. No CCTV or witnesses. On 

4/17/19 the U-Haul manager called to report that one trailer had been returned, but it is unknown 

who returned it. On 4/22/19 the second U-Haul trailer was returned. 

Vandalism: 

• S40: 19-062963 at 2151 C Rd reported on 04/23/19. 

Unknown suspect(s) cut a lock on the victim's property but nothing was reported missing. No 

CCTV or witnesses. 

Fire: 

• S25: 19-064761 at 12918 Casey Rd reported on 04/27/19. 

An FPL power line broke and ignited the trees and shed when the power line dropped down. 

Victim says this is not the first time this has happened. 

 

 

 
15845 Southern Boulevard, Loxahatchee, FL 33470 

All CAD Incidents 

Business Checks 3 

Motor Vehicle Crash 2 

Totals 5 

 

Data Source: Motorola Premier 1 

 

Summary: There were two cases for the month of March which were both motor vehicle 

crashes. 
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FINANCE’S REPORT 
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TOWN ATTORNEY’S REPORT 
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Councilmember Danowski  

 

• Sod Farm Update 
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Councilmember DeMarois 

 

• Okeechobee Speed Limits 

• B-Road, OGEM & Budgeted Proposed Road Projects 

• Hurricane Debris Contracts 
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Councilmember El-Ramey 

 

• TBA 
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Councilmember Maniglia 

 

• Water Services contracts 

• Code Enforcement/Law Enforcement 
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Mayor Shorr 

 

• Palm Beach County Parks Meeting and collaboration 

• Road Projects: Paving, Construction and Pilot project 

samples 

• Capital Fund Plan Projects 
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