
 TOWN OF LOXAHATCHEE GROVES 
TOWN HALL COUNCIL CHAMBERS 

TOWN COUNCIL REGULAR MEETING 
Community Open Discussion Meeting 6:00-6:55 PM (Non-Agenda Items Workshop) 

AGENDA 
APRIL 5, 2022 - 7:00 - 10:30 P.M. 

Robert Shorr, Mayor (Seat 4) 
Phillis Maniglia, Councilmember (Seat 1) Laura Danowski, Vice Mayor (Seat 2) 
Marianne Miles, Councilmember (Seat 3) Marge Herzog, Councilmember (Seat 5) 

Administration 
Town Manager, James S. Titcomb 

Assistant Town Manager, Francine L. Ramaglia 
Town Attorney, Elizabeth Lenihan, Esq. 

Town Clerk, Lakisha Q. Burch 
Public Works Director, Larry A. Peters, P.E. 

Civility: Being "civil" is not a restraint on the First Amendment right to speak out, but it is more than just being polite. Civility is 
stating your opinions and beliefs, without degrading someone else in the process. Civility requires a person to respect other people's 
opinions and beliefs even if he or she strongly disagrees. It is finding a common ground for dialogue with others. It is being patient, 
graceful, and having a strong character. That is why we say "Character Counts" in Town of Loxahatchee. Civility is practiced at 
all Town meetings. 

Special Needs: In accordance with the provisions of the American with Disabilities Act (ADA), persons in need of a special 
accommodation to participate in this proceeding shall within three business days prior to any proceeding, contact the Town Clerk’s 
Office, 155 F Road, Loxahatchee Groves, Florida, (561) 793-2418. 

Quasi-Judicial Hearings: Some of the matters on the agenda may be "quasi-judicial" in nature. Town Council Members are 
required to disclose all ex-parte communications regarding these items and are subject to voir dire (a preliminary examination of a 
witness or a juror by a judge or council) by any affected party regarding those communications. All witnesses testifying will be 
"sworn" prior to their testimony. However, the public is permitted to comment, without being sworn. Unsworn comment will be 
given its appropriate weight by the Town Council. 

Appeal of Decision: If a person decides to appeal any decision made by the Town Council with respect to any matter considered 
at this meeting, he or she will need a record of the proceeding, and for that purpose, may need to ensure that a verbatim record of 
the proceeding is made, which record includes any testimony and evidence upon which the appeal will be based. 

Consent Calendar: Those matters included under the Consent Calendar are typically self-explanatory, non-controversial, and are 
not expected to require review or discussion. All items will be enacted by a single motion. If discussion on an item is desired, any 
Town Council Member, without a motion, may "pull" or remove the item to be considered separately. If any item is quasi-judicial, 
it may be removed from the Consent Calendar to be heard separately, by a Town Council Member, or by any member of the public 
desiring it to be heard, without a motion.  
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TOWN COUNCIL AGENDA ITEMS 
CALL TO ORDER 
PLEDGE OF ALLEGIANCE- Loxahatchee Groves Elementary School 
MOMENT OF SILENCE 
ROLL CALL 
ADDITIONS, DELETIONS AND MODIFICATIONS 

APPOINT SEAT OF MAYOR- RESOLUTION NO. 2022-10 

APPOINT SEAT OF VICE MAYOR- RESOLUTION NO. 2022-11 

RECESS TOWN COUNCIL MEETING &  
CALL TO ORDER DEPENDENT WATER CONTROL DISTRICT 

APPOINT CHAIR OF BOARD OF SUPERVISORS- RESOLUTION NO. 2022-DD01 

APPOINT TREASURER OF BOARD OF SUPERVISORS-RESOLUTION NO. 2022 DD02 

RECONVENE TOWN COUNCIL MEETING 
 

COMMENTS FROM THE PUBLIC ON NON-AGENDA ITEMS 
Public Comments for all meetings may be received by email, or in writing to the Town Clerk’s 
Office until 6:00 PM day of the meeting. Comments will be “received and filed” to be 
acknowledged as part of the official public record of the meeting. Town Council meetings are live-
streamed and close-captioned for the general public via our website, instructions are posted there. 

CONSENT AGENDA 
1. Approval of Meeting Minutes  

a. March 1, 2022, Town Community Resident Workshop 
b. March 15, 2022, Town Community Resident Workshop 
c. March 15, 2022, Town Council Regular Meeting 

 
2. Approval of Resolution No. 2022-14 amending SAFEbuilt contract (Building).  

PRESENTATION 
3. Update from Kim Delaney, Treasure Coast Planning Council.  

   
REGULAR AGENDA 

 
4. Discussion of Solid Waste Authority (SWA) Beautification and Blight Grant.  

 
TOWN COUNCILMEMBER COMMENTS 

 
Phillis Maniglia (Seat 1) 
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Laura Danowski (Seat 2) 
Marianne Miles (Seat 3) 
Marge Herzog (Seat 5) 
Mayor Robert Shorr (Seat 4) 

TOWN STAFF COMMENTS 
Town Manager 
Assistant Town Manager 
Town Attorney 
Public Works Director 
Town Clerk 

ADJOURNMENT 
Comment Cards:  
Note public comment rules may be modified during the COVID-19 pandemic, see above. 
Anyone from the public wishing to address the Town Council, it is requested that you complete a 
Comment Card before speaking. Please fill out completely with your full name and address so that 
your comments can be entered correctly in the minutes and give to the Town Clerk. During the 
agenda item portion of the meeting, you may only address the item on the agenda being discussed 
at the time of your comment. During public comments, you may address any item you desire. 
Please remember that there is a three (3) minute time limit on all public comment. Any person who 
decides to appeal any decision of the Council with respect to any matter considered at this meeting 
will need a record of the proceedings and for such purpose, may need to ensure that a verbatim 
record of the proceedings is made which included testimony and evidence upon which the appeal 
is to be based. Persons with disabilities requiring accommodations in order to participate should 
contact the Town Clerk’s Office (561-793-2418), at least 48 hours in advance to request such 
accommodation. 
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          Agenda # 1 

 

TO:  Town Council of Town of Loxahatchee Groves 

FROM: Lakisha Burch, Town Clerk 

DATE: April 5, 2022 

VIA:  James Titcomb, Town Manager    

SUBJECT: Meeting Minutes  

Staff recommends approval of the attached meeting minutes. 
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TOWN OF LOXAHATCHEE GROVES  
TOWN COUNCIL COMMUNUNITY RESIDENT WORKSHOP 

MARCH 15, 2022 
 

Meeting audio available in Town Clerk’s Office 
CALL TO ORDER 
Mayor Shorr called the meeting to order at 6:00 p.m. 
PRESENTATION: 
Mayor Shorr stated that tonight’s Community Resident Workshop would be a little different than 
the usually. He stated that we would be recognizing some of our past residents who have served 
for more than 10 years on either the Loxahatchee Groves Water Control District or Town Council. 
There were two awards presented to two residents who have served as our Municipal Precinct 
Clerk and Municipal Canvassing Board Member. 
There were Town Council Comments: 
Town Clerk Burch read comments that were given by Councilmember Maniglia into read. There 
were additional comments given by Councilmembers Herzog and Miles, Vice Mayor Danowski 
and Mayor Shorr. 
Mayor Shorr presented plaques and certificates to the following: 
Mr. John Ryan for his service as a member to the Loxahatchee Groves Water Control District from 
2007-2016. 
Mr. David DeMarios for his service as a member of the Loxahatchee Groves Water Control District 
from 1997-2015 and Town of Loxahatchee Groves Town Council from 2017-2020. 
Mr. Ronald Jarriel recognition of his dedication and service as member of the Loxahatchee Groves 
Water Control District from 2000-2009 and Town of Loxahatchee Groves Town Council for 2009-
2018. 
Ms. Lisa El-Ramey for her service as a member of the Town of Loxahatchee Groves Council from 
2019-2021 and her service as Mayor for 2020-2021. 
Mr. William Ford, Esq. in appreciation of his services as a Canvassing Board Member for the 
Town of Loxahatchee Groves Municipal Elections. 
Mrs. Sharyn Browning in appreciation of her services and dedication as Precinct Clerk for the 
Town of Loxahatchee Groves Municipal Elections from 1982-2022. 
ADJOURNMENT: 
There being no further business the meeting was adjourned at 6:22 p.m. 
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TOWN OF LOXAHATCHEE GROVES 

TOWN COUNCIL MINUTES OF  COMMUNITY RESIDENT WORKSHOP 
 MARCH 15, 2022 

Meeting audio available in Town Clerk’s Office 
 

CALL TO ORDER 
Mayor Shorr called the meeting to order at 7:00 p.m. 
PLEDGE OF ALLEGIANCE 
Mayor Shorr led the Pledge of Allegiance. 
MOMENT OF SILENCE 
Former Mayor Lisa El-Ramey led a prayer. 
ROLL CALL 
Mayor Robert Shorr, Vice Mayor Laura Danowski, Councilmembers Phillis Maniglia (absent), 
Marianne Miles and Margaret Herzog, Assistant Town Manager Francine L. Ramaglia, Town 
Attorney Elizabeth Lenihan, Esq., Public Works Director Larry Peters, and Town Clerk Lakisha 
Burch. 
ADDITIONS, DELETIONS AND MODIFICATIONS 
Motion was made by Councilmember Herzog seconded by Vice Mayor Danowski to approve 
the agenda as is; it was voted as follows: Ayes: Mayor Shorr, Vice Mayor Danowski, 
Councilmembers Herzog and Miles. Motion passed unanimously. 
COMMENTS FROM THE PUBLIC ON NON-AGENDA ITEMS 
There were no public comments. 

PRESENTATION  
 

1. Presentation of Canvassing Board Certification of March 8, 2022, Town of Loxahatchee 
Groves Candidates (also minutes from 2022 Town of Loxahatchee Groves’ Canvassing 
Board will be available). 
 
 2302 registered voters in the Town of Loxahatchee Groves 
 650 (approximately) votes were cast in the election held on March 8, 2022. 
Seat 2 
Laura Danowski received 338 votes equaling 52.08 of total votes. 
Todd McLendon received 311 votes equaling 47.92 of total votes. 
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Seat 4 
Paul Coleman received 320 votes equaling 49.23 of total votes. 
Robert Shorr received 330 votes equaling 50.77 of total votes. 
 
Referendum Question # 1 
Yes received 521 votes equaling 86.26 of total votes. 
No received 83 votes equaling 13.74 of total votes. 
 
Referendum Question # 2 
Yes received 280 votes equaling 45.90 of total votes. 
No received 330 votes equaling 54.10 of total votes. 
 
Referendum Question # 3 
Yes received 491 votes equaling 81.70 of total votes. 
No received 110 votes equaling 18.30 of total votes. 
 

Town Clerk Burch presented the item by stating that the numbers that are presented above are the 
final results of the March 8th Municipal Elections and attached are the minutes of the Canvassing 
Board.  
Motion was made by Vice Mayor Danowski seconded by Councilmember Herzog to accept 
the results and receive and file the Canvassing Board minutes; it was voted as follows: Ayes: 
Mayor Shorr, Vice Mayor Danowski, Councilmembers Herzog and Miles. 

2. Oath of Office for New Council Members. 
Town Clerk Burch administered the Oath of Office to Robert Shorr, Seat #4 elected candidate and 
Laura Danowski, Seat #2. 
Clerk Note: Appointment of Mayor and Vice Mayor will be conducted during the April 5, 
2022, Town Council meeting. (Pursuant to the Town Charter, Section 2 (2)(a)). 
 
TOWN COUNCIL COMMENTS 

• Councilmember Herzog thanked all who have served the community. 
• Councilmember Miles thanked everyone who makes this town a better place. 
• Vice Mayor Danowski thanked all those who voted in this election, she also stated that she 

is grateful to serve this community. She always mentioned about having agenda review 
meetings. 

• Mayor Shorr thanked all the residents who came out to the recognition ceremony this 
evening. He also stated that he looks forward to working with for the community. He asked 
that council and staff come to the next meeting with 3-5 things that would like to get done 
this coming year. Mayor Shorr stated that all should feel free to contact him or any 
councilmember. 
 

TOWN STAFF COMMENTS 
• Assistant Town Manager Ramaglia welcomed the new resident. Congratulated the newly 

elected councilmembers. 
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• Town Attorney Lenihan, announced Attorney-Client meeting to be held on March 28, 
2022, at 8:30 a.m. There was discussion among Town Clerk, Town Attorney and Town 
Council.   

Motion was made Vice Mayor Danowski seconded by Councilmember Miles to approve the 
Attorney-Client Session on Monday, March 28, 2022, at 8:30 a.m.; it was voted as follows: 
Ayes: Mayor Shorr, Vice Mayor Danowski, Councilmembers Herzog and Miles. Motion 
passed unanimously. 
 

• Town Clerk Burch stated that it has been a privilege to have worked with current Council 
and looks forward to continuing to work with them.  

 
ADJOURNMENT 
There being no further business the meeting adjourned at 7:25 p.m. 
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         Agenda Item # 2 

 

TO:  Town Council of Town of Loxahatchee Groves 

FROM: Elizabeth Lenihan, Town Attorney 

VIA:  James Titcomb, Town Manager  

DATE: April 5, 2022   

SUBJECT: Approval of Resolution No. 2022-14 Regarding Contract with SAFEbuilt 
Florida, LLC for Building Department related services 

Background: 

 
On July 6, 2021, the Town Council approved Resolution No. 2021-35 approving an agreement 
with SAFEbuilt Florida, LLC utilizing a contract competitively procured and entered into by 
Okeechobee County for building department related services effective August 1, 2021. The 
project was delayed and the agreement was never signed. The parties have been working to 
resolve the delay and find the best path forward. The agreement has been amended to reflect the 
agreement between the parties with an effective date of November 1, 2021. 
 
Recommendations:  

Move that the Town Council adopt Resolution No. 2022-14, rescinding Resolution No. 2021-35 
and the authorizations made pursuant thereto and authorizing the entry by the Town into an 
agreement with SAFEbuilt Florida, LLC for building department related services based on the 
Okeechobee County contract procured through (RFQ#2019-10).   

11



RESOLUTION NO. 2022-14 
 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 
LOXAHATCHEE GROVES, FLORIDA, RESCINDING RESOLUTION 
NO. 2021-35 AND THE AUTHORIZATIONS MADE PURSUANT 
THERETO; AND AUTHORIZING THE ENTRY BY THE TOWN INTO 
AN AGREEMENT WITH SAFEBUILT FLORIDA, LLC FOR 
SERVICES UTILIZING ANOTHER GOVERNMENT AGENCY 
CONTRACT; AUTHORIZING THE MAYOR TO EXECUTE 
NECESSARY DOCUMENTS IN FORMS ACCEPTABLE TO THE 
TOWN MANAGER AND TOWN ATTORNEY TO IMPLEMENT THE 
INTENT OF THIS RESOLUTION; AUTHORIZING THE TOWN 
MANAGER AND THE TOWN ATTORNEY TO TAKE SUCH 
ACTIONS AS ARE NECESSARY TO IMPLEMENT THIS 
RESOLUTION; AND PROVIDING FOR AN EFFECTIVE DATE. 

 
WHEREAS, Section 2-133 of the Town’s Purchasing Code permits the Town to enter 

into agreements for goods and services using other government agency contracts, so long as they 

were competitively bid and the price offered to the Town is the same or less than the price of the 

contracting government agency; and  

WHEREAS, the Town is in need of reliable sources for Building Department related 

services; and 

WHEREAS, Okeechobee County has competitively procured Building Department 

related services through RFQ#2019-10 and the Town can obtain the same goods and services at 

prices equal to or less than the prices in the contracts entered into by Okeechobee County 

through RFQ#2019-10; and  

WHEREAS, the Town Council desires to enter into an agreement with SAFEbuilt 

Florida, LLC utilizing the local government contract between SAFEbuilt Florida, LLC and 

Okeechobee County (RFQ#2019-10) for Building Department related services; and  
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WHEREAS, by Resolution No. 2021-35, the Town Council approved entering into the 

agreement effective August 1, 2021; but the project was delayed, the agreement was never 

signed, and the agreement has been amended since that time; and 

WHEREAS, the Town Council finds it is in the best interest of the Town of Loxahatchee 

Groves to enter into the agreement.     

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COUNCIL OF THE 

TOWN OF LOXAHATCHEE GROVES, FLORIDA, THAT: 

 Section 1. The foregoing "WHEREAS" clauses are hereby ratified and confirmed as 

being true and correct and are hereby made a specific part of this Resolution. 

Section 2.  The Town Council of the Town of Loxahatchee Groves hereby rescinds 

Resolution No. 2021-35, and the authorizations made pursuant thereto. 

Section 3.  The Town Council of the Town of Loxahatchee Groves hereby authorizes the 

Town to utilize the local government contract between SAFEbuilt Florida, LLC and Okeechobee 

County (RFQ#2019-10) for Building Department services, effective November 1, 2021.  The 

Mayor is authorized to execute any and all documents to implement the use of the other 

government contracts by the Town, including letter agreements and addenda, in forms acceptable 

to the Town Manager and Town Attorney. The Town Manager and Town Attorney are 

authorized to take such actions as are necessary to implement this Resolution.  In addition, the 

Town may use the other government contract so long as it remains in effect, including renewals 

or extensions of the contract by the other government agency.   

Section 4.  This Resolution shall become effective immediately upon its passage and 

adoption. 
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Council Member                                     offered the foregoing Resolution.  Council 

Member                                   seconded the Motion, and upon being put to a vote, the vote was as 

follows: 

                Aye       Nay     Absent 
 
ROBERT SHORR, MAYOR     □   □    □ 

LAURA DANOWSKI, VICE MAYOR   □   □    □   

MARGE HERZOG, COUNCIL MEMBER   □   □      □ 

PHILLIS MANIGLIA, COUNCIL MEMBER  □   □    □   

MARIANNE MILES, COUNCIL MEMBER  □   □    □ 

ADOPTED BY THE TOWN COUNCIL OF THE TOWN OF LOXAHATCHEE 

GROVES, FLORIDA, THIS __DAY OF _____________       2022.  

 
TOWN OF LOXAHATCHEE GROVES, 
FLORIDA 

       
       ________________________________ 
ATTEST:      Mayor Robert Shorr  
  
        ________________________________  
Lakisha Burch, Town Clerk    Vice Mayor Laura Danowski 
 
       _______________________________  
APPROVED AS TO LEGAL FORM:  Council Member Marge Herzog  
 
        ________________________________ 
Office of the Town Attorney    Council Member Phillis Maniglia 
 
       ________________________________ 
       Council Member Marianne Miles 
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Piggyback Purchasing Agreement 

This Agreement for Building Department Services (“Agreement”) is made as of the 1st  day of 
November, 2021, by and between the Town of Loxahatchee Groves, 155 F Road, Loxahatchee 
Groves, Florida 33470, a municipal corporation organized and existing under the laws of the State 
of Florida (the “TOWN”), and SAFEbuilt Florida, LLC, 3755 Precision Dr., Suite 140, Loveland, 
Colorado 80538, a limited liability company authorized to do business in the State of Florida (the 
“CONTRACTOR”). 

RECITALS 

WHEREAS, the TOWN is in need of a contractor to perform building department services, 
including, but not limited to, management, building inspection, and plans review (“SERVICES”) 
for the TOWN; and, 

WHEREAS, Okeechobee County through its competitive selection process awarded the 
Contract (“CONTRACT”) to the CONTRACTOR for substantially the same services sought by 
the TOWN; and, 

WHEREAS, the TOWN requested and the CONTRACTOR has executed this Agreement 
with the TOWN for performing the SERVICES based on the pricing and terms and conditions of 
the CONTRACT; and, 

WHEREAS, the TOWN desires to accept CONTRACTOR’s pricing by piggy-backing the 
CONTRACT including all terms, conditions and pricing therein. 

NOW THEREFORE, in consideration of the mutual promises set forth herein, the receipt 
and sufficiency of which are hereby acknowledged, the parties hereto agree as follows: 

1. Recitals.  The parties agree that the recitals set forth above are true and correct and are fully
incorporated herein by reference.

2. CONTRACT.  The CONTRACT with the CONTRACTOR, attached hereto, is hereby
expressly made a part of this Agreement as fully as if set forth at length herein.  The TOWN shall
have all rights, obligations and remedies authorized to the governmental entity under the
CONTRACT and all associated and applicable Contract Documents as defined therein.

3. Agreement.   In accordance with the terms and conditions in the CONTRACT and pricing
therein, the CONTRACTOR shall perform as requested by the TOWN.

4. Contract Documents and Conflict of Terms and Conditions.
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4.1 The Contract Documents for this Agreement are compromised of the following: 

A.  All written modifications and amendments hereto; 

B.  This Agreement, including Exhibits hereto; 

C. CONTRACT (including the Solicitation, Contractors Proposal and Contract). 

4.2 The Contract Documents of this Agreement are intended to be complementary and 
interpreted in harmony so as to avoid conflict with the words and phrases interpreted in a manner 
consistent with construction and design industry standards.  In the event of any inconsistency, 
conflict or ambiguity between or among the Contract Documents of this Agreement, the Contract 
Documents of this Agreement shall take precedence in the following order: 

A.  All written modifications and amendments hereto; 

B.  This Agreement, including Exhibits hereto; 

C.  The CONTRACT.  

5.   Compensation to Contractor.  Payments by the TOWN to the CONTRACTOR under this 
Agreement shall not exceed the amount of compensation, on the unit basis for each item (where 
an item is specified), as set forth under the CONTRACT, and more particularly specified in the 
Exhibits to this Agreement.  CONTRACTOR waives consequential or incidental damages for 
claims, disputes or other matters in question arising out of or relating to this Agreement.  The 
TOWN will not expend more than the amount in the approved Budget as it may be adopted each 
year for the SERVICES over the term of this Agreement. 

6.   Miscellaneous Provisions.   

6.1 The TOWN and CONTRACTOR each binds itself, its partners, its successors, assigns and 
legal representatives to the other party hereto, its partners, successors, assigns and legal 
representatives in respect of all covenants,  agreements and obligations contained in the Contract 
Documents. 

6.2 CONTRACTOR shall maintain the insurance as required in the CONTRACT applicable 
to the work being performed hereunder.  Said insurance will name the TOWN as an additional 
insured.   

6.3 Headings and References & Exhibits: The headings contained in this Agreement are 
inserted for convenience of reference only and shall not be a part or control or affect the meaning 
hereof.  All references herein to exhibits are to the exhibits hereto, each of which shall be 
incorporated into and deemed to be a part of this Agreement. 
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6.4 Counterparts: This Agreement may be executed in two or more counterparts, each of which 
shall be deemed to be an original, but all of which shall be deemed to be an original, but each of 
which together shall constitute one and the same instrument. 

6.5 Entire Agreement; Amendment and Waiver: This Agreement (together with the Exhibits 
hereto) supersedes any and all prior negotiations and oral or written agreements heretofore made 
relating to the subject matter hereof and, except for written agreements, if any, executed and 
delivered simultaneously with or subsequent to the date of this Agreement, constitutes the entire 
agreement of the parties relating to the subject matter hereof. This Agreement may not be altered 
or amended except by a writing signed by the parties hereto. No waiver of any of the terms or 
conditions of this Agreement shall be effective unless in writing and executed by the party to be 
changed therewith. No waiver of any condition or of the breach of any term, covenant, 
representation, warranty or other provision hereof shall be deemed to be construed as a further or 
continuing waiver of any such condition or breach or a waiver of any other condition or of any 
breach of any other term, covenant, representation, warranty or other provision contained in this 
Agreement. 

6.6   Successors and Assigns: This Agreement shall be binding upon, and shall inure to the 
benefit of the parties hereto and their respective successors and assigns. 

6.7      Governing Law; Consent to Jurisdiction: This Agreement shall be governed by and 
construed and interpreted in accordance with the laws of the State of Florida. Each of the parties 
hereto (a) irrevocably submit itself to the exclusive jurisdiction of the Fifteenth Judicial Circuit 
Court in and for Palm Beach County, Florida for state actions and jurisdiction of the United States 
District Court for the Southern District of Florida, Palm Beach Division, for the purposes of any 
suit, action or other proceeding arising out of, or relating to, this Agreement; (b) waives and agrees 
not to assert against any party hereto, by way of motion, as a defense of otherwise, in any suit, 
action or other proceeding, any claim that it is not personally subject to the jurisdiction of the 
above-named courts for any reason whatsoever; and (ii) to the extent permitted by applicable law, 
any claim that such suit, action or proceeding by any part hereto is brought in an inconvenient 
forum or that the venue of such suit, action or proceeding is improper or that this Agreement or 
the subject matter hereof may not be enforced in or by such courts. 

6.8     Third Party Beneficiary rights:  This Agreement shall create no rights or claims whatsoever 
in any person other than a party herein. 

6.9     Severability: If any one or more of the provisions of this Agreement shall be held to be 
invalid, illegal or unenforceable in any respect, the validity, legality and enforceability of the 
remaining provisions hereof shall not in any way be affected or impaired thereby.    

6.10    Effective date, term and renewal:  The effective date of this Agreement is the date the 
Agreement is approved by the TOWN Council. The term of this Agreement shall be for a term to 
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mirror the CONTRACT which shall expire on November 30, 2022.  This Agreement may be 
renewed subject to approval by the TOWN Council and in accordance with the CONTRACT 
renewal. 

6.11 Public Records:  Public Records: CONTRACTOR shall comply with Florida’s Public 
Records Act, Chapter 119, Florida Statutes, and, if determined to be acting on behalf of the TOWN 
as provided under section 119.011(2), Florida Statutes, specifically agrees to: 

 (a) Keep and maintain public records required by the TOWN to perform the service. 

 (b) Upon request from the TOWN’s custodian of public records or designee, provide the 
 TOWN with a copy of the requested records or allow the records to be inspected or 
 copied within a reasonable time at a cost that does not exceed the cost provided in 
 Chapter 119, Florida Statutes, or as otherwise provided by law. 

 (c) Ensure that public records that are exempt or confidential and exempt from public 
 records disclosure requirements are not disclosed except as authorized by law for the 
 duration of this Contract and following completion of this Contract if the    

            CONTRACTOR does not transfer the records to the TOWN. 

 (d) Upon completion of this Contract, transfer, at no cost, to the TOWN all public records 
 in possession of the CONTRACTOR or keep and maintain public records required by the 
 TOWN to perform the service. If the CONTRACTOR transfers all public records to 
 the TOWN upon completion of the Contract, the CONTRACTOR shall destroy any 
 duplicate public records that are exempt or confidential and exempt from public records 
 disclosure requirements. If the CONTRACTOR keeps and maintains public records upon 
 completion of  the Contract, the CONTRACTOR shall meet all applicable requirements 
 for retaining public  records. All records stored electronically must be provided to the 
 TOWN, upon request from the TOWN’s custodian of public records or designee,  in a 
 format that is compatible with the information technology systems of the TOWN.  

 IF THE CONTRACTOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 
CONTRACTOR'S DUTY TO PROVIDE PUBLIC RECORDS RELATING 
TO THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC 
RECORDS OR DESIGNEE AT 561-793-2418, 
lburch@loxahatcheegrovesfl.gov , OR BY MAIL AT TOWN OF 
LOXAHATCHEE GROVES, 155 F ROAD, LOXAHATCHEE GROVES, FL 
33470. 
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6.12 Preparation:  This Agreement shall not be construed more strongly against either party 
regardless of who was more responsible for its preparation. 

6.13 PALM BEACH COUNTY IG: In accordance with Palm Beach County ordinance number 
2011-009, the CONTRACTOR acknowledges that this Agreement may be subject to investigation 
and/or audit by the Palm Beach County Inspector General.  The CONTRACTOR has reviewed 
Palm Beach County ordinance number 2011-009 and is aware of its rights and/or obligations under 
such ordinance. 

6.14 Notices:   All notices required in this Agreement shall be sent by certified mail, return 
receipt requested, and sent to the addresses appearing on the first page of this Agreement.   

6.15 Sales and Use Tax:  The TOWN is exempt from payment of Florida State Sales and Use 
Tax.  The CONTRACTOR shall not be exempted from paying sales tax to its suppliers for 
materials used to fill contractual obligations with the TOWN, nor is the CONTRACTOR 
authorized to use the TOWN’S Tax Exemption Number in securing such materials.   

6.16 Scrutinized Companies:  As provided in F.S. 287.135, by entering into any agreement with 
the TOWN, or performing any work in furtherance hereof, the CONTRACTOR certifies that 
CONTRACTOR and CONTRACTOR's affiliates, suppliers, subcontractors and consultants that 
will perform hereunder that at the time the CONTRACTOR submits a bid or proposal for a contract 
or before the CONTRACTOR enters into or renews a contract with an agency or local 
governmental entity for goods or services of $1 million or more, the company must certify that the 
CONTRACTOR is not on the Scrutinized Companies with Activities in Sudan List or the 
Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List and that it does 
not have business operations in Cuba or Syria. Also, at the time a CONTRACTOR submits a bid 
or proposal for a contract or before the CONTRACTOR enters into or renews a contract with an 
agency or local governmental entity for goods or services of any amount, the CONTRACTOR 
must certify that it is not participating in a boycott of Israel.  If the Town determines, using credible 
information available to the public, that a false certification has been submitted by the 
CONTRACTOR, the TOWN’s Agreement may be terminated and a civil penalty equal to the 
greater of $2 million or twice the amount of the Agreement shall be imposed, pursuant to Section 
287.135, Florida Statutes. 

6.17 Public Entity Crimes:  CONTRACTOR acknowledges and agrees that a person or affiliate 
who has been placed on the convicted CONTRACTOR list following a conviction for a public 
entity crime may not submit a bid, proposal, or reply on a contract to provide any goods or services 
to a public entity; may not submit a bid, proposal, or reply on a contract with a public entity for 
the construction or repair of a public building or public work; may not submit bids, proposals, or 
replies on leases of real property to a public entity; may not be awarded or perform work as a 
CONTRACTOR, supplier or sub-CONTRACTOR under a contract with any public entity; and 
may not transact business with any public entity in excess of the threshold amount provided in 
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Section 287.017, Florida Statues, for CATEGORY TWO for a period of 36 months following the 
date of being placed on the convicted CONTRACTOR list. CONTRACTOR will advise the 
TOWN immediately if it becomes aware of any violation of this statute. 

6.18 Enforcement Costs:  All parties shall be responsible for their own attorneys’ fees, court 
costs and expenses if any legal action or other proceeding is brought for any dispute, disagreement, 
or issue of construction or interpretation arising hereunder whether relating to the Agreement’s 
execution, validity, the obligations provided therein, or performance of this Agreement, or because 
of an alleged breach, default or misrepresentation in connection with any provisions of this 
Agreement. 

6.19 Waiver of Trial by Jury:  TO ENCOURAGE PROMPT AND EQUITABLE 
RESOLUTION OF ANY LITIGATION, EACH PARTY HEREBY WAIVES ITS RIGHTS TO 
A TRIAL BY JURY IN ANY LITIGATION RELATED TO THIS AGREEMENT. 

7.   Indemnity. 

7.1 The parties recognize that the CONTRACTOR is an independent contractor.  The 
CONTRACTOR agrees to assume liability for and indemnify, hold harmless, and defend the 
TOWN, its council members, mayor, officers, employees, agents, and attorneys of, from, and 
against all liability and expense, including reasonable attorney’s fees, in connection with any and 
all claims, demands, damages, actions, causes of action, and suits in equity of whatever kind or 
nature, including claims for personal injury, property damage, equitable relief, or loss of use, to 
the extent caused by the negligence, recklessness, or intentionally wrongful conduct of the 
CONTRACTOR, its agents, officers, Contractors, subcontractors, employees, or anyone else 
utilized by the CONTRACTOR in the performance of this Agreement.  CONTRACTOR shall 
provide Indemnitee with counsel in the enforcement of this indemnification provision.  This 
includes claims made by the employees of the CONTRACTOR against the TOWN and the 
CONTRACTOR hereby waives its entitlement, if any, to immunity under Section 440.11, Florida 
Statutes.  The obligations contained in this provision shall survive termination of this Agreement 
and shall not be limited by the amount of any insurance required to be obtained or maintained 
under this Agreement.  

7.2 Subject to the limitations set forth in this Section, CONTRACTOR shall assume control of 
the defense of any claim asserted by a third party against the TOWN and, in connection with such 
defense, shall appoint lead counsel, in each case at the CONTRACTOR’s expense.  The TOWN 
shall have the right, at its option, to participate in the defense of any third party claim, without 
relieving CONTRACTOR of any of its obligations hereunder.  If the CONTRACTOR assumes 
control of the defense of any third party claim in accordance with this paragraph, the 
CONTRACTOR shall obtain the prior written consent of the TOWN before entering into any 
settlement of such claim.  Notwithstanding anything to the contrary in this Section, the 
CONTRACTOR shall not assume or maintain control of the defense of any third party claim, but 
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shall pay the fees of counsel retained by the TOWN and all expenses, including experts’ fees, if 
(i)the third party claim seeks an injunction or equitable relief against the TOWN; or (ii) the 
CONTRACTOR has failed or is failing to prosecute or defend the third party claim.  Each party 
shall cooperate, and cause its agents to cooperate, in the defense or prosecution of any third party 
claim and shall furnish or cause to be furnished such records and information, and attend such 
conferences, discovery proceedings, hearings, trials, or appeals, as may be reasonably requested 
in connection therewith.   

7.3 It is the specific intent of the parties hereto that the foregoing indemnification complies 
with Section 725.06, Florida Statutes, as amended.  CONTRACTOR expressly agrees that it will 
not claim, and waives any claim, that this indemnification violates Section 725.06, Florida Statues.  
Nothing contained in the foregoing indemnification shall be construed as a waiver of any immunity 
or limitation of liability the TOWN may have under the doctrine of sovereign immunity or Section 
768.28, Florida Statutes. 

8. Insurance. 

8.1 CONTRACTOR shall procure and maintain and shall cause any subcontractor of 
CONTRACTOR to procure and maintain, the minimum insurance coverages listed below 
throughout the term of this Agreement.  Such coverages shall be procured and maintained with 
forms and insurers acceptable to TOWN.  In the case of any claims-made policy, the necessary 
retroactive dates and extended reporting periods shall be procured to maintain such continuous 
coverage. 

8.2 Worker's compensation insurance to cover obligations imposed by applicable law for any 
employee engaged in the performance of work under this Agreement, and Employer's Liability 
insurance with minimum limits of one million dollars ($1,000,000) bodily injury each accident, 
one million dollars ($1,000,000) bodily injury by disease – policy limit, and one million dollars 
($1,000,000) bodily injury by disease – each employee.  Worker’s compensation coverage in 
“monopolistic” states is administered by the individual state and coverage is not provided by 
private insurers.  Individual states operate a state administered fund of workers compensation 
insurance which set coverage limits and rates.   

8.3 Commercial general liability insurance with minimum combined single limits of one 
million dollars ($1,000,000) each occurrence and two million dollars ($2,000,000) general 
aggregate.  The policy shall be applicable to all premises and operations.  The policy shall include 
coverage for bodily injury, broad form property damage, personal injury (including coverage for 
contractual and employee acts), blanket contractual, independent contractors, and products.  The 
policy shall contain a severability of interest provision and shall be endorsed to include TOWN 
and TOWN’s officers, employees, and consultants as additional insureds.   

21



8.4 Professional liability insurance with minimum limits of one million dollars ($1,000,000) 
each claim and two million dollars ($2,000,000) general aggregate. 

8.5 Automobile Liability: If performance of this Agreement requires use of motor vehicles 
licensed for highway use, Automobile Liability Coverage is required that shall cover all owned, 
non-owned, and hired automobiles with a limit of not less than $1,000,000 combined single limit 
each accident. 

8.6 TOWN shall be named as an additional insured on CONTRACTOR’s insurance coverage. 

8.7 Prior to commencement of Services, CONTRACTOR shall submit certificates of insurance 
acceptable to TOWN. 

8.8 Except for Professional Liability and Workers’ Compensation, all policies shall contribute 
as primary. All policies provided by CONTRACTOR shall include a waiver of subrogation. 

IN WITNESS WHEREOF, the TOWN and CONTRACTOR have caused this Agreement to be 
executed the day and year shown above. 

TOWN OF LOXAHATCHEE GROVES, FLORIDA 

 

      By: __________________________________ 
       ______________, Mayor 

ATTEST:      

 

________________________   
Lakisha Burch, Town Clerk   

 

Approved as to form and legal sufficiency: 

 
________________________________ 
Elizabeth V. Lenihan, Town Attorney 

CONTRACTOR: SAFEbuilt Florida, LLC, a Delaware 
limited liability company 
 By:  SAFEbuilt, LLC, its sole member 
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By: ________________________________ 

Print Name: _______________________ 

Title: ______________________ 

[Corporate Seal] 

STATE OF ____________________ ) 

COUNTY OF _____________________) 

The foregoing instrument was acknowledged before me by means of __ physical presence or __ 
online notarization, this ________ day of ________,  2022,  by________________________, as 
________________ of SAFEbuilt, LLC, a limited liability company authorized to do business in 
the State of Florida, and __ who is personally known to me or __ who has produced the following 
_______________________________ as identification. 

Notary Public _____________________________________ 

Print Name: ___________________________ 

My commission expires:__________________ 

Avner Alkhas

Chief Financial Officer

Florida

Miami-Dade

X
24th March Avner Alkhas

CFO
X

Yenerys Orta

5/1/2025
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EXHIBIT “A” 
LIST OF SERVICES 

l. LIST OF SERVICES
Building Official Services
✓ Provide a designated Building Official for the TOWN
✓ Manage and help administer the department and report to the TOWN’S designated official
✓ Be a resource for CONTRACTOR team members, TOWN staff, and applicants
✓ Help guide citizens through the complexities of the codes In order to obtain compliance
✓ Monitor changes to the codes including state or local requirements and determine how they
may impact projects in the area
✓ Oversee CONTRACTOR’S quality assurance program and will make sure that
CONTRACTOR is meeting its agreed upon performance measurements and TOWN’S
expectations
✓ Provide training for CONTRACTOR’S inspectors on TOWN adopted codes and local
amendments as needed
✓ Make recommendations regarding local amendments
✓ Coordinate with other TOWN departments
✓ Oversee certificate of occupancy issuance to prevent issuance without code compliance of all
applicable departments/divisions
✓ Attend staff and council meetings as mutually agreed upon
✓ Responsible for reporting for the TOWN-frequency and content to be mutually agreed upon
✓ Responsible for client and applicant satisfaction
✓ Work with TOWN staff to establish and/or refine building department processes
✓ Provide Building Code interpretations for final approval
✓ Be the main point of contact from CONTRACTOR for the TOWN
✓ Issue stop-work notices for non-conforming activities - as needed

Building. Plumbing. Mechanical and Electrical Inspection Services 
✓ Perform consistent code compliant Inspections to determine that construction complies with
approved plans and/or applicable codes and ordinances
✓ Meet or exceed agreed upon performance metrics regarding inspections
✓ Provide onsite Inspection consultations to citizens and consultants while performing
inspections
✓ Return calls and emails from permit holders in reference to code and inspection concerns
✓ Identify and document any areas of non-compliance
✓ Leave a copy of the inspection ticket
✓ Discuss Inspection results with site personnel
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Professional Plan Review Services 
✓ Provide plan review services electronically or in the traditional paper format 
✓ Review all plans, ensuring they meet adopted building codes and local amendments and/or 
ordinances 
✓ Be a resource to applicants on submittal requirements and be available throughout the process 
✓ Work with other departments on the concurrent review process 
✓ Be available for pre-submittal meetings as warranted 
✓ Be a resource for team members and provide support to field inspectors as questions arise in 
the field 
✓ Determine type of construction, use, and occupancy classification and determine plans comply 
with applicable codes and ordinances using certified plans examiner 
✓ Coordinate plan review tracking, reporting, and Interaction with applicable departments 
✓ Provide feedback to keep plan review process on schedule 
✓ Interpret legal requirements and recommend compliance procedures as well as address any 
issues by documented comment and correction notices 
✓ Return a set of finalized plans and all supporting documentation 
✓ Provide ongoing support including review of all plans/plan revisions and be available to the 
applicant after the review is complete  
 
Reporting Services 
CONTRACTOR will work to develop a reporting schedule and format that meets the TOWN’S 
needs. CONTRACTOR can provide monthly, quarterly, and annual reports summarizing activity 
levels; adherence to our performance metrics; and other Items that are of special interest to 
TOWN. 
 
2. TOWN OBLIGATIONS 
✓ All fees will be collected by the TOWN 
✓ Office space, desk, desk chairs, file cabinets, local phone service, use of photocopier and fax 
machine 
✓ TOWN shall provide CONTRACTOR with a list of requested inspections and supporting 
documentation 
✓ Provide CONTRACTOR with remote access to the TOWN’S permitting software 
 
3. TIME OF PERFORMANCE 

Services will be performed during normal business hours excluding TOWN holidays. 
 

Deliverables    
INSPECTION 
SERVICES 

Perform inspections within two (2) business days of receiving 
inspection  request(s) from the TOWN 

MOBILE 
RESULTING 

CONTRACTOR will provide its inspectors with field devices to enter 
results immediately 
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PRE- 
SUBMITTAL 
MEETINGS 

Provide pre-submittal meetings to applicants 

PLAN REVIEW 
TURNAROUND 
TIMES 

 
 
CONTRACTOR will provide comments within the following 
timeframes: 

Project Type: 
Single family within 
Multi-family within 
Small commercial 
within (under $2M in 
valuation) 
Large commercial 
within 

First Comments Second Comments 
5 business days 
10 business days 
10 business days 

5 business days or 
less 
5 business days or 
less 
5 business days or 
less 

 15 business days 10 business davs or 
less 

APPLICANT 
SATISFACTION 

Put a survey in place that allows applicants to provide feedback on their 
experience throughout the process 
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EXHIBIT “B” 
FEE SCHEDULE FOR SERVICES 

1. FEE STRUCTURE 
CONTRACTOR fees for Services provided pursuant to this Agreement will be as follows: 

 
Building Department Service Fees  
90% of fees collected based on Exhibit C: Town Permit Fee Schedule  
Activities/Meetings where no permit fee is generated  
(As requested with prior written approval by Town)  
Normal Business Hours- 8:00amto 5:00pm |  $50.00 per hour – one (1) hour minimum 
Other Than Normal Business Hours |  $68.00 per  hour – one (1) hour minimum 
Time tracked will include travel time from CONTRACTOR’S office to the TOWN or 
Inspection Site 

 
2. INVOICE & PAYMENT STRUCTURE 

CONTRACTOR will invoice the TOWN on a monthly basis and provide all supporting 
documentation. All payments are due to CONTRACTOR within 45 days of invoice date. 
The TOWN may request additional information before approving the invoice. When 
additional information is requested the TOWN will identify specific disputed item(s) and 
give specific reasons for any request. If additional Information Is requested, TOWN will 
submit payment within thirty (30) days of resolution of the dispute. All invoicing and 
payment will be in accordance with the Local Government Prompt Payment Act. 
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EXHIBIT “C” 
TOWN PERMIT FEE SCHEDULE 
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EXHIBIT “D” 
OKEECHOBEE COUNTY CONTRACT 
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EXHIBIT “E” 
OKEECHOBEE COUNTY RFQ 2019-10 BUILDING DEPARTMENT SERVICES 

  

30



EXHIBIT “F” 
SAFEBUILT RESPONSE TO RFQ 2019-10 BUILDING DEPARTMENT SERVICES 
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EXHIBIT A
LOXAHATCHEE GROVES FEE SCHEDULE

LAND DEVELOPMENT, INFRASTRUCTURE & SPECIAL PERMIT FEES *

Site Plan Approval Application   $                                           5,100.00 
Site Plan Amendment Application   $                                           2,000.00 
Adminstrative Site Plan Amendment   $                                              250.00 
Preliminary Plat Application   $                                           1,000.00 
Plat Amendment Application  $                                           1,000.00 
MOT Application  $                                              500.00 
Variance Application   $                                           3,100.00 
Future Land Use Amendment Application   $                                           5,100.00 
Rezoning Application   $                                           5,000.00 
Zoning Confirmation Request Application   $                                              250.00 
Vested Rights Determination Application  $                                              250.00 
Special Exception Application  - Category A   $                                           5,100.00 
Special Exception Application  - Category B   $                                              500.00 
Special Exception Application   - Category C   $                                              250.00 
Certificate of Conformity - General Request Application   $                                              250.00 
Certificate of Conformity - Lot Splits/Combinations Request Application  $                                              250.00 
Land Clearing Exemption Application  $                                              250.00 
Land Clearing Waiver Application  $                                              250.00 
Land clearing site visit $                             125 / hour
Site Development:

Site Development - Floodplain Development Application Fee  $                                              250.00 
Right-of-Way - General  2% of Construction Cost / $500 

min 
Right-of-Way - Drainage Connection to R/W line  $                                              500.00 
Right-of-Way - Drainage through R/W  $                                              500.00 
Right-of-Way - Driveway Connection to R/W line  $                                              500.00 
Right-of-Way - Driveway through R/W or over canal  $                                           1,000.00 
Right-of-Way – Utility  $                                              500.00 
Vegetative Removal/Land Clearing Permit Application (Residential & Non-Residential, including vacant 
properties)

 $                                           2,000.00 

Tree Mitigation-Native and Specimen Trees:
Fee-in-lieu equivalent to three times retail value of each tree, plus installation costs  On value 

10
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EXHIBIT A
LOXAHATCHEE GROVES FEE SCHEDULE

Ag - based on acreage assigned Ag use code and percentage of mitigation fee    On acreage 
< 5 acres 2%
5.01-20 acres 5%
> 20.01 acres 10%
Restoration plan   application fee 

Infrastructure:
Residential  $                                              250.00 
Non-residential  $                                              500.00 
Communications & Utility  2% of Construction Cost / $500 

min 
Survey Review (per survey including updates & corrections) $                             125 / hour
Address Assignment or Change 500.00$                                               
Sign (including temporary) Permit Application  $                                              500.00 
Conditional Use / Special Use  $                                           1,000.00 
Annexation Application Fee  $                                           1,250.00 
PUD Approval &/or Amendment  $                                           2,000.00 
Comp Plan/ULDC Text Amendment  $                                           2,000.00 
Zoning Amendment  $                                           2,000.00 
Development Approval Extension  $                                              500.00 
Temporary Construction Trailer  $                                              100.00 
Temporary Use/Special Event Permit

Large Events (Parade, Concert, Carnival, Sidewalk  Sale, Food Truck Events, etc.)  $                                              300.00 
Mid-Sized Events (more than 50 – 100 ppl)  $                                              150.00 
Small Events  $                                                 50.00 
Garage Sale permit  $                                                 25.00 

Expedited or out of sequence application review  (in addition to regular fees & charges)  3X permit fee 
Retroactive permit  4X permit fee 

PLAN REVIEW FEES

Pre-application meeting  $550/hour 
Revision (per resubmittal plus additional per sheet/attachment)  $100 / resubmittal + $20 / 

additional sheet 

 * All above fees are application or submittal fees and ar subject to additional cost recovery fees for professional time and materials plus 10% 
administrative costs as noted below  0000000000000000000000000000000000000000000000000                                                                                                                                                                                                                                                                                       
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EXHIBIT A
LOXAHATCHEE GROVES FEE SCHEDULE

Application Sufficiency review  $                                              100.00 
Each review after third review  4X permit fee 
Alternate methods / Material processing  $                                              900.00 
Verification on LOMR or mitigation affidavits (in addition to FEMA)

FEMA community acknowledgement on LOMR, per building/lot  $                                              100.00 
Mitigation affidavit, per system, each building  $                                                 75.00 

Expedited or out of sequence plan review
Residential - regular plan review fees  $                                              430.00 
Commercial < 5,000Sf - regular plan review fees plus  $                                              875.00 
Commercial > 5,000Sf - regular plan review fees plus  $                                           1,875.00 

BASE BUILDING PERMIT FEES

Valuation Range Fees (includes plan review + inspection) 
up to $10,000  $                                              250.00 
$10,001 - $100,000 2%
100,001 - 500,000 1%
500,001 - 1,500,000 1%
1,500,001 and up 1%

Submittal Fees (due with application for detached single family homes. Credited towards permit fees above. 
Forfeited if not permitted)

0—800 square feet  $                                              500.00 
801—1,399 square feet  $                                              750.00 
1,400—1,999 square feet  $                                           1,000.00 
2,000—3,599 square feet  $                                           1,500.00 
3,600 and larger square feet  $                                           2,500.00 

Retroactive permit after start of construction  4X permit fee 

ADDITIONAL BUILDING PERMIT FEES

AC Change outs
Residential per unit  $                                              100.00 
Commercial per unit  $                                              150.00 

Accessory buildings
Prefab 50SF - 120SF  $                                                 50.00 
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EXHIBIT A
LOXAHATCHEE GROVES FEE SCHEDULE

Prefab 121 SF - 400 SF  $                                              100.00 
Site Built 50SF - 120SF  $                                              100.00 
Site Built 121SF - 400 Sf  $                                              200.00 
401SF and over On valuation

AG exemption processing (includes but not limited to Non-Resdiential Farm Buildings)  $                                              200.00 
Awnings/canopies/tents/membrane structures per 2000SF. Excludes electrical  $                                              100.00 
Concrete Slabs

Per 20,000SF or less (no inspection)  $                                                 50.00 
Per 20,000SF or less (with inspection)  $                                              100.00 

Demolition permits 1% of value
Door and window replacements:

Windows and/or entry doors, per 20 openings or increment  $                                              100.00 
Windows and/or entry doors with shutters, per 20 openings or increment  $                                              200.00 
Shutters, per 20 openings or increment  $                                              150.00 
Garage doors, per 3 openings or increment  $                                              100.00 

Excavation with 1 & 2 family dwelling (w/inspections)  $                                              150.00 
Roofing:

New roofs On valuation
1 & 2 family residential:

Pre-approved flat roofs (less than 4 squares)  $                                              150.00 
With individual plan review  $                                              100.00 
Repairs (less than 2 squares and under $2,500 )  $                                                 75.00 

Fences, barriers, railings, & site walls:
Residential fence (no inspection)  $                                                 75.00 
Residential fence w/inspection required  $                                              125.00 
Pool barrier (with plan review and inspection)  $                                              100.00 
Commercial fences, with inspection, per 500 L.F. or portion  $                                              100.00 
Site walls, per 500L.F. or increment  $                                              150.00 

 Screen/aluminum construction: 
 Carport or porch (open wall or screened)  $                                              150.00 
 Pool enclosures  $                                              200.00 

 Wall screen, doors (non-structural): 
 With individual plan review  $                                              100.00 
 Repairs to existing construction  $                                                 75.00 

 Walls infill: (under existing roof, including electric)  $                                              150.00 
 Swimming pool & spa heaters: New, w/supply lines (w/plan review & inspections) 150.00$                                               
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EXHIBIT A
LOXAHATCHEE GROVES FEE SCHEDULE

 Water or pool heater replacements 1&2 family  $                                              100.00 
 Landscape irrigation systems: 

 1&2 family dwellings, (if scope of work is not in a primary permit)  $                                              100.00 
 Other than 1 & 2 family dwellings  On valuation

Electric:
Temporary poles (no plan review)  $                                              100.00 

Service change: (includes service disconnect and/or meter can and/or panel)
1 & 2 family (with plan review & one inspection)  $                                              100.00 
Commercial, per 400 amps or part (With plan review & one inspection)  $                                              100.00 
Site lights, per 5 poles or parts  $                                              100.00 

Low voltage:
Dwelling unit, each  $                                                 75.00 
Commercial systems On valuation

Fire protection systems  $                                                 75.00 
Fire alarms:

Sub-permit  $                                                 75.00 
Primary On valuation

Hood, Commercial (excludes suppression system), each  $                                              100.00 
Phone/CATV service (or prepay per II.E.2.b, if master plan)  $                                                 75.00 

Repairs, & other work:
< $2,500.00 value  $                                                 75.00 
> $2,500.00 value On valuation

Standby generators:
Generator electric only, 1 & 2 family dwelling  $                                              150.00 
Generator and/or tank and/or lines, 1 & 2 family dwelling  $                                              250.00 
Other than 1 & 2 family dwellings On valuation

Gas or fuel tank and lines:
Below 501 gal, per new tank, and/or lines only and/or remove  $                                              100.00 
Larger capacities, per tank  $                                              150.00 
Replacements  $                                              100.00 

 Utility connections: 
 Water or sewer line, house & main connection  $                                                 75.00 
 Water meters (if not set by utility): 

 Each 1 or 2 family dwellings  $                                                 75.00 
 Others  On valuation
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EXHIBIT A
LOXAHATCHEE GROVES FEE SCHEDULE

BUILDING INSPECTION FEES

Unproductive Inspection - Inspection (defined as not ready for inspection, no building access, no plans, no permit 
or no Notice of Commencement (NOC) on site, no site access, or site / building too dangerous to inspect.

 $                                                 50.00 

 Unscheduled Inspection - Unscheduled inspection shall be performed at a fee of $50.00 per request, and 
contingent upon the availability of inspectors

 $                                                 50.00 

After hours Inspections (weekdays / two-hour minimum) Upon written request three (3) days in advance, payment 
of appropriate fees, contingent upon the availability of inspectors. Inspections outside normal work hours shall be 
charged as follows: On weekdays, a two-hour minimum at $75 per hour is charged. On weekends, a two-hour 
minimum at $75 per hour is charged.

 $                                                 75.00 

Re-inspection:
 1st re-inspection  $                                                 50.00 
 2nd re-inspection without "correction" done  $                                              100.00 
 3rd and subsequent re-inspection without "correction" done  $                                              300.00 

General or special inspections:
 Advisory, first on site hour or part  $                                              100.00 
Plus, each additional hour or part  $                                                 75.00 
Electrical waiver power release inspection (1 meter)  $                                              150.00 
Plus, each additional meter (same trip)  $                                                 20.00 

Sectioning building for incremental/partial inspections, per section 250.00$                                               
Final inspections by affidavit  $                                              100.00 
C/O or C/C inspections:

CO or CC <24 hour notice  $                                              250.00 
CO or CC  more 24 hour notice  no charge 

Temporary C/O or C/C. Each for a 30 day period.
 On residential dwelling units, each unit and each condition  $                                              150.00 
 On commercial work, each building and each condition  $                                              500.00 

Partial C/O or C/C
 On residential dwelling units, each  $                                              300.00 
 On commercial work, each building  $                                           1,000.00 

CODE ENFORCEMENT FINES & FEES *

Hourly Rates:
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EXHIBIT A
LOXAHATCHEE GROVES FEE SCHEDULE

Nonsupervisory
Code Officer  $                                                 80.00 
Building Inspector  $                                              110.00 
Fire Inspector  $                                              110.00 
Permit Technician  $                                                 50.00 
Code Enforcement Clerk  $                                                 50.00 

Supervisory  $                                              100.00 
Consultant 125.00$                                               

Services/Subpoena  $                                              150.00 
Recording fees & cost  $                25 + actual cost 
Code Enforcement Stipulation Agreement  $                                              100.00 
Code violation verification letter  $                                                 75.00 
Tree mitigation violations:

Fine for removing trees  2x mitigation rate + restoration 
plan approval 

After the fact site inspection (per hour per visit)  $                                              500.00 
Irreparable & irreplaceable damage  $5,000 per tree per day 

Manure/bedding dumping: 
1st offence (existing fee section 30-47)  $                                              250.00 
2nd offence (existing fee section 30-47)  $                                              500.00 

Unpermitted hauler  $             2,000 per occurrence
Improper disposal of waste (existing fee Section 38-25)

First offense $                      100 / load / day
Second offense $                      250 / load / day
Third Offense $                      400 / load / day
Each additional offense $                      500 / load / day

Yard sale signs > 3 days (Existing Section 80-035)  $                                              100.00 
General Violations per violation day unless otherwise specified  $                                              500.00 
Irreparable & irreplaceable damage $               5,000 per occurence

ADMINISTRATIVE FEES

Records requests, customer request for files, investigation or research, etc (requires deposit)

 * Certain fees above will also be subject to additional cost recovery fees for professional time and materials plus 10% administrative costs as noted 
below  0000000000000000000000000000000000000000000000000                                                                                                                                                                                                                                                                                       
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EXHIBIT A
LOXAHATCHEE GROVES FEE SCHEDULE

Nonsupervisory $50 /hr ($80/hr licensed) 
Supervisory $75 /hr ($100/hr licensed) 
Consultant $100 /hr ($120/hr licensed) 

Replacement/additional documents:
Copies  $ 0.20 / page 
Certified Copies  $1 / page 
Color Photographs (on photo paper) $5.00 / photo
Reproduction of Audio CD's/Video DVD's  $10 / CD or DVD 
Certified Permit duplicate  $40 / permit duplicate 
Certified C/O or C/C (after initial free copy)  $40 / certified copy 
Plan re-stamp or additional set, base  $60 + printing cost / set 

Postage  Actual Cost 
Revision of record:

Contractor change or "to be determined" 75.00$                                                 
Owner change 50.00$                                                 
Lot change (within plat, after tech review of original plan) 300.00$                                               

Liens
Lien Search Request 25.00$                                                 
Lien reduction initial application 250.00$                                               
Release of Lien application 250.00$                                               
Release of Lien recording fee $25 + Actual cost
Construction Lien law notice 25.00$                                                 

Renew or extend permit or application: (may require additional impact, building, or other fees, if increases have 
occurred since original application) Within 180 days of inactive status

 30% of permit fee /            $100 
min 

UNIQUE PERMITS, OTHER FEES & CHARGES

Special processing of permits: Extra fee (Affidavit process with building official approval, special foundation 
Simple projects 150.00$                                               
Complex projects or new construction 300.00$                                               

Unique Permits & Other Requested Work:
Administrative Staff $50 /hr ($80/hr licensed) 
Supervisor $75 /hr ($100/hr licensed) 
Licensed Professional Ch 468 F.S. $100 /hr ($120/hr licensed) 

Business Tax Receipts:
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EXHIBIT A
LOXAHATCHEE GROVES FEE SCHEDULE

Initial Application 75.00$                                                 
Reclassification 50.00$                                                 
Renewal 25.00$                                                 

Manure Permit - Haulers 600.00$                                               
Manure Registration - Property Owner no charge
RV registration $                       50.00 / per RV
RV rental space site availability verification no charge
RV solid waste fee Contractor Fee Schedule
Foreclosed / abandoned / vacant property registration 200.00$                                               
Room Rental (Council Chambers)  $200.00 / hr + actual costs (COVID 

Cleaning, staff time, etc) 
Room Rental (Conference Room)  $100 / hr + actual costs (COVID 

Cleaning, staff time, etc) 
Overdue accounts 1.5% monthly
Returned checks 5% or $20
Technology fee 1%
DPBR Surcharge 1%
DCA Surcharge 1%

NOTES

72  hour minimum (3 business days) review time to initially process applications and permits.
All applications submitted must be completed properly, include all required documents and necessary 
fees/payments. Incomplete applications will not be processed.

Failure to obtain permits, exemption requests/waivers and/or other approvals will result in 4x fees noted above.

BTR admin charges above are for application only; fee by business category set forth by existing separate 
ordinance
All Land Development, Infrastructure & Special Permit Fees are subject to cost recovery plus a ten percent (10%) 
Administrative Fee. Cost recovery includes time and materials and may require a deposit.
Site visits, use of outside professionals, additional research, etc. related to land development, infrastructure, 
special permits, code enforcement, RV registration, manure hauling/registration will also be subject to cost 
recovery plus administrative fees noted above.

Requirements:
The fees and permits included herein are in addition to any other applicable fees and permits required by other agencies.

10
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EXHIBIT A
LOXAHATCHEE GROVES FEE SCHEDULE

This fee schedule may not include all fees and charges where provided by separateTown resolutions, ordinances 
and/or state law.
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MASTER AGREEMENT FOR PROFESSIONAL SERVICES 
* 

THIS MASTER AGREEMENT FOR PROFESSIONAh~Vl.C~ (hereinafter called the 
"Agreement") made and entered into this I ~ day of ~ ~P,t'-fo t 9, by and between 
OKEECHOBEE COUNTY, a pol itical subdivision of the State of Florida, hereinafter referred to as the 
"COUNTY," and SAFEbuilt Florida, LLC, a Foreign Limited Liability Company, hereinafter referred 
to as the "CONSULTANT". 

WITNESSETH 

WHEREAS, the COUNTY is a pol itical subdivision of the S tate of Florida, having a 
responsibility to provide cerlain services to benefit the citizens ofOkee-ebobcc County; and 

WHEREAS, the COUNTY has full power and authority to enter into the transactions 
contemplated by this Agreement; and 

\VHEREAS, the CONSULTANT is in the business of providing bu ilding department 
management, building inspection services, building plan review, and management of Construction 
lndustry Licensing Meetings in Okeechobee County and elsewhere in the State of Florida; and 

WHEREAS, the CONSULTANT is competent and has sufficient manpower, training and 
technical expertise to perfom1 the serv ices contemplated in this Agreement in a ti mely and professional 
manner consistent w ith the standard of the industry in which CONSULT ANT operates; and 

WHEREAS, the CONSULTANT was the successful bidder of a service competitively bid and 
identi fied as "Bui lding Department Services RFQ/120 19-1 O" which satisfies the COUNTY'S 
Procurement Policy; and 

WHEREAS, the CONSULTANT agrees to provide such goods and services as more 
particu larly described in this Agreement, as well as in that certain RfQ#20 19-10 and any bid or 
quotation documents issued in connection with this Agreement. 

NOW, THEREFORE, in consideration of the premises and in consideration of the mutual 
cond itions, covenants, and obligations hereafter expressed, the parties agree as follows: 

I. Recitals.THAT the foregoing recitals are true and correct and constitute a material inducement 
to the parties 10 enter into this Agreement and are hereby ratified and made a part of this 
Agreement. 

2. Specific Provisions. THAT the parties hereby agree to the following specific provisions: 

3. Description or Work. The COUNTY hereby retains CONSUL TANT to furn ish the goods and 
services as described in the COUTY's RFQ 2019-10, and as outlined in the CONSULTANT's 
Scope of Services, attached hereto as Exhibit "A" which is attached hereto and incorporated 
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herein by reference. Any conflict between the terms and conditions in the body of this 
Agreement and the terms and conditions set forth in Exhibit "A" will be resolved in favor of the 
body of this Agreement. 

a. CONSULTANT must provide all labor, materials, equipment and supervision necessary 
for the completion of the Scope of Services, unless specifically excluded. 

b. CONSULTANT must also comply with, and abide by, all requirements as contained in 
any invitation to bid (1TB), request for proposal (RFP), request for qualifications (RFQ), 
bid specifications, engineering plans, shop drawings, material lists, or other similar 
documents issued for this project by the COUNTY, together with any addenda, 
hereinafter, the "Bid Documents". The Bid Documents are hereby incorporated into this 
Agreement by reference and are declared to be material part of this Agreement. 

4. Payment for Services. 
a. Payment of Building Department Services: CONSULT ANT will receive from 

COUNTY 90"/o of all revenue collected each month in accordance with Exhibit "C" 
Okeechobee County Building Department Permit Fees. CONSULTANT must 
invoice this revenue collection separately each month and provide backup documentation 
for each invoice to the COUNTY for payment of same. 

1. Percentage of revenue collected each month in accordance with Exhibit "C" will 
be reviewed within one year after the effective date of this Agreement, or sooner 
if the Building Department Permit Fee Schedule is amended within such one year 
period; provided however that in no event will such percentage exceed 90%, 
during the term of this Agreement. 

b. Payment for Construction Licensing Fees: CONSULTANT will receive from 
COUNTY I 00% of all licensing fees collected each month for Continuing Licensing 
Fees. CONSULTANT must invoice licensing fee collections separately each month and 
provide backup documentation for each invoice to the COUNTY for payment of same. 

c. Payment for Services for Attendance and Management of Construction Licensing 
Board Meetings: CONSULTANT will receive a flat rate fee of $300 for each 
Construction Industry Licensing Meeting attended up to 6 hours, with an hourly rate 
thereafter of $90 per hour for Building Official, $55 per hour for Administrative (permit 
technician) and $80 per hour for inspector. CONSULTANT must invoice this service 
separately each month and provide backup documentation for each invoice to the 
COUNTY for payment of same. 

d. CONSULTANT must perform all work required by the Scope of Services. The 
COUNTY reserves the right to ratably withhold amounts in the event of the 
nonperformance of all or part of CONSUL TANT's obligations. Without limitation of the 
COUNTY's rights .under this Agreement and applicable law, CONSULTANT must, without 
additional compensation, correct and revise any errors, omissions. or other deficiencies in 
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its work product, services, or materials arising from the error or omission or negligent act of 
CONSULTANT. 

e. CONSULTANT guarantees to amend, revise, replace, or correct to the satisfaction of the 
COUNTY any error appearing in the work as a result of CONSULTANT's failure to 
comply with the warranties and representations contained herein. If the COUNTY deems 
it expedient to require CONSULTANT's to correct deficient or defective work, an 
equitable deduction from the contract price shall be made therefor, or in the alternative, 
the COUNTY, at its option, may seek damages. 

f. Neither inspection nor payment, including final payment, by the COUNTY will relieve 
CONSULT ANT from its obligations to do and complete the work product in accordance 
with this Agreement. 

g. CONSULTANT is prohibited from placing a lien on any property owned by the 
COUNTY. This prohibition applies to any of CONSULT ANT's sub-consultants, 
suppliers, and employees. 

5. Term. This Agreement has a Tenn of three (3) years, begiMing December I, 2019 and ending 
November 30, 2022 and may be renewed for up to three (3) additional one (I) year Tenns, upon 
agreement of the parties in writing, unless sooner tenninated under the tenns of this Agreement. 

6. Termination. 

a Tennination at Will: This Agreement may be tenninated by the COUNTY in whole or in 
part at any time without cause by the COUNTY giving written notice to CONSULT ANT 
not less than 60 days prior to the date of tennination; provided, however, that in such 
event, neither party will be relieved from its rights or obligations of this Agreement 
through the date of the actual termination. Notice must be delivered by certified mail, 
return receipt requested, or in person with proof of delivery. 

b. Tennination for Cause: This Agreement may be terminated by either party for cause by 
the COUNTY or CONSULTANT giving written notice to the other pany not less than 
ten ( I 0) days prior to the date of termination; provided, however, that in such event, 
neither party will be relieved from its rights or obligations of this Agreement through the 
date of the actual termination. Notice must be delivered by certified mail, return receipt 
requested, or in person with proof of delivery. 

7. Project management. 
a. COUNTY's Project Manager: Robbie L. Chartier, County Administrator. 
b. CONSULTANT's Project Manager: Tom Walsh, SAFEbuilt Regional Operations 

Manager. 

8. Notices. All notices to the parties under this Agreement shall be in writing and sent certified mail 
10: 

a. To COUNTY: Okeechobee County Board of County Commissioners, Attention: 
County Administrator, 304 NW znd Street, Okeechobee, Room 123, Florida 34972; 
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b. To CONSULTANT: SAFEbuilt, LLC., Attention: Greg Toth, President 3755 
Precision Drive, Suite 140, Loveland, CO 80538. 

9. Insurance. 
a. The CONSULT ANT must maintain such insurance as will fully protect both 

CONSULTANT and the COUNTY from any and all claims under any Workers 
Compensation Act or Employers Li11bility Laws, and from any an<l all other claims of 
whatsoever kind or nature to the damage or property, or for personal injury, including 
death, made by anyone whomsoever, that may arise from operations carried on under 
this Agreement, either by CONSULTANT, any sub-consultant, or by anyone directly 
or indirectly engaged or employed by either of them. 

b. The insurance coverage required in this Agreement must not be less than the amount 
described in the Bid Documents. If the Bid Document do not state an insurance 
requirement or the amount of insurance, then the amount of insurance required by this 
Agreement must not be less than: 

1. Workers' Compensation (unless exempt} with Employer's Liability with a limit 
of$100,000.00 each accident, $100,000.00 each employee, $500,000.00 policy 
limit for disease; 

ii. Commercial General Liability (CGL) insurance with a limit of not less than 
$500,000.00 each occurrence. If such CGL insurance contains a general 
aggregate limit, it shall apply separately to this work in the amount of 
$1,000,000.00. Products and completed operations aggregate shall be 
$1,000,000.00. CGL insurance shall be written on an occurrence form and 
include bodily injury and property damage liability for premises, operations, 
independent CONSULT ANTs, products and completed operations, contractual 
liability, broad form property damage and property damage resulting from 
explosion, collapse or underground (x,c,u) exposures, personal injury, and 
advertising injury. 

iii. Professional Liability: CONSULTANT and its officers, employees and/or agents 
will provide the COUNTY a Certificate of Insurance evidencing professional 
liability insurance with limits not less than $1,000,000 (minimum) aggregate with 
respect to negligent acts, errors, or omissions in connection with professional 
services to be provided under this Agreement, including but not limited to design 
errors and omissions. CONSULTANT must maintain professional liability 
insurance during the tenn of this Agreement and for a period of three (3) years 
from the date of completion of any work performed under this Agreement. In the 
event that CONSULTANT goes out of business during the Term of this 
Agreement or the three (3) year period described hereinabove, CONSULTANT 
must purchase Extended Reporting Coverage for claims arising out of 
CONSULTANT's negligent acts, errors, and omissions during the term of the 
Professional Liability Policy. 

iv. Automotive & Automotive Equipment: $300,000 (minimum) Combined Single 
Limits (CSL) for bodily injury; to include hired and non-owned. 

v. CONSULTANT must furnish the COUNTY with Certificates of Insurance, which 
are to be signed by a person authorized by that insurer to bind coverage on its 
behalf. The COUNTY is to be specifically included as an additional insured and 
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Loss Payee on all policies required by paragraph 9 except Workers' Compensation 
and Professional Liability. In the event the insurance coverage expires prior to the 
completion of the Project, a renewal certificate shall be issued 30 days prior to 
said expiration date. The policy must provide a 30 day notification clause in the 
event of cancellation or modification to the policy. All certificates of insurance 
must be on file with and approved by the COUNTY before commencement of any 
work activities. 

vi. CONSULTANT must ensure that any and all of CONSULTANT's sub­
consultants comply with all insurance requirements of sub-paragraph 9 .a., 
including the requirement to include the COUNTY and CONSULTANT as an 
additional insured and Loss Payee on their general liability and automotive 
insurance policies. 

vii. All deductible amounts shall bepaidforandbetheresponsibility of CONSULTANT 
for any and all claims under this Agreement. 

viii. Indemnification: Any contract negotiated with the selected firm shall contain a 
provision which Indemnifies and holds harmless Okeechobee County, its officers 
and employees from and against all claims, suits, sanctions, damages or causes of 
actions resulting from any personal injury, loss of life or damage to property 
which results from the performance of services by said firm, CONSULT ANT 
shall furnish the COUNTY Certificates of Insurance, which are to be signed by a 
person authorized by that insurer to bind coverage on its behalf, before beginning 
its performance under this Agreement and the County shall be specifically 
included as an additional insured or loss payee on all policies except Worker's 
Compensation. In the event insurance coverage expires prior to the completion of 
this agreement, a renewal certificate must be issued 30 days prior to the expiration 
date. The policy must provide a 30 day notification clause in the event of 
cancellation or modification to the policy. All certificates of insurance must be on 
file with and approved by the COUNTY before commencement of any work 
activities. 

ix. Said insurance coverage procured by CONSULTANT as required herein shall 
be considered, and CONSULTANT agrees that said insurance coverages it 
procures as required herein shall be considered, as primary insurance over and 
above any other insurance, or self.insurance, available 10 CONSULTANT, and 
that any other insurance, or self-insurance available to CONSULT ANT shall be 
considered secondary to, or in excess of. the insurance coverage(s) procured by 
CONSULT ANT as required herein. 

x. Nothing herein shall be construed to extend COUNTY's liability beyond that 
provided in section 768.28, Florida Statutes. 

I 0. General Provisions. That the parties hereby agree to the following general provisions: 

a. Representation of the CONSULTANT. CONSULTANT represents that it has technical 
expertise and training to perform the services contemplated by this Agreement in a timely 
and professional manner consistent with the standards of the profession. CONSULTANT 
will provide a designated Building Official for Okeechobee County. 
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b. Representation of the County. The COUNTY represents that it is duly organized and 
existing as a political subdivision of the State of Florida. Further, the COUNTY has the 
full power and authority to enter into the transactions contemplated by this Agreement 
and has the ownership andfor control over the services to be provided. 

c. Personal Nature of Agreement; AssignmenL The parties acknowledge that the 
COUNTY places great reliance and emphasis upon the knowledge, expenise, training, 
and personal abilities of CONSULT ANT. Accordingly, this Agreement is personal and 
CONSUL TANT shall not assign or delegate any rights or duties hereunder without the 
specific written consent of the COUNTY. In the event CONSULTANT requires the 
services of any sub-consultant or professional associate in connection with the work to be 
performed under this Agreement, CONSULT ANT shall obtain the written approval of the 
COUNTY Project Manager prior to engaging such sub-consultant or professional 
associate. 

d. Independent CONSULTANT. 
1. It is specifically agreed that CONSUL TANT is deemed to be an independent 

CONSULTANT and not a servant, employee, joint adventurer or partner of the 
COUNTY. It is funher agreed that no agent, employee, or servant of 
CONSULTANT shall be deemed to be the agent, employee, or servant of the 
COUNTY. None of the benefits, if any, provided by the COUNTY to its 
employees, including but not limited to, compensation insurance and 
unemployment insurance, are available from the COUNTY to the employees, 
agents, or servants of CONSULT ANT. CONSUL TANT will be solely and entirely 
responsible for its acts and for the acts of its agents, employees, servants, and sub­
consultants during the performance of this Agreement. Although CONSUL TANT is 
an independent CONSULTANT, the work contemplated herein must meet the 
approval of the COUNTY and shall be subject to the COUNTY's general right of 
inspection to secure the satisfactory completion thereof. CONSULTANT agrees to 
comply with all Federal, State and municipal laws, rules and regulations that are 
now or may in the future become applicable to the CONSULTANT, the 
CONSULTANTs business, equipment, or personnel engaged in operations covered 
by this Agreement or accruing out of the performance of such operations. The 
COUNTY will not be held responsible for the collection of or the payment of taxes 
or contributions of any nature on behalf of CONSULTANT. 

ii. CONSULT ANT shall bear all losses resulting to it on account of the amount or 
character of the work, or because of bad weather, or because of errors or omissions 
in its contract price. 

iii. CONSULTANT agrees that it shall bear the responsibility for verifying the 
employment status, under the Immigration Reform and Control Act of 1986, of all 
persons it employs in the performance of this Agreement. 

e. Indemnification. 
i. CONSULTANT shall indemnify and hold the COUNTY harmless against and from 

any and all claims, losses, penalties, interest, demands, j udgments, costs, damages, or 
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expenses, including attorney's fees and coun costs, incurred by the COUNTY, or its 
agents, officers, or employees, arising directly or indirectly from CONSULT ANT's 
perfonnance under this Agreement or by any person on CONSULTANT's behalf, 
including but not limited to those claims, losses, penalti~ interest, demands, 
judgments, costs, damages, or expenses arising out of any accident, casualty, or other 
occurrence causing injury to any person or property. This shall include persons 
employed or utilized by CONSULTANT (including CONSULTANT's agents, 
employees, and sub-consultants). CONSULTANT shall funher indemnify the 
COUNTY against any claim that any product purchased or licensed by the COUNTY 
from CONSULTANT under this Agreement infringes a United States patent, 
trademark, or copyright. The panies agree that CONSULT ANT has received 
consideration for this indemnification, and any other indemnification of the 
COUNTY by CONSULTANT provided for within the Bid Documents, the 
sufficiency of such consideration being acknowledged by CONSULTANT, by 
CONSULTANT's execution of this Agreement. CONSULTANT's obligation shall 
not be limited by, or in any way to, any insurance coverage or by any provision in or 
exclusion or omission from any policy of insurance, whether such insurance is in 
connection with this Agreement or otherwise. Such indemnification shall be in 
addition 10 any and all other legal remedies available to the COUNTY and shall not 
be considered to be the COUNTY'S exclusive remedy. 

ii. That in the event that any claim in writing is assened by a third party which may 
entitle the COUNTY to indemnification, the COUNTY shall give notice thereof to 
CONSULTANT which notice shall be accompanied by a copy of statement of the 
claim. Following the notice, CONSULT ANT shall have the right, but not the 
obligation, to participate at its sole expense, in the defense, compromise or settlement 
of such claim with counsel of its choice. If CONSULT ANT shall fail timely to 
defend, contest or otherwise protect against any suit, action or other proceeding 
arising from such claim, or in the event the COUNTY decides to participate in the 
proceeding or defense, the COUNTY shall have the right to defend, contest, or 
otheiwise protect itself against same and be reimbursed for expenses and reasonable 
attorney's fees and, upon not less than ten (10) days notice to CONSULTANT, to 
make any reasonable compromise or settlement thereof. In connection· with any 
claim as aforesaid, the parties hereto shall cooperate fully with each other and make 
available all pertinent information necessary or advisable for the defense, 
compromise or settlement of such claim. 

111. That the indemnification provisions of this paragraph shall survive the termination of 
this Agreement. 

iv. Nothing herein shall be construed 10 extend the COUNTY's liability beyond that 
provided in section 768.28, Florida Statutes. 

f. Bid Doeuments. Any request for proposals (RFP), request for qualifications (RFQ), bid 
specifications, or other similar documents issued for this service by the COUNTY, 
together with any addenda, are considered the uBid Documents" and are hereby 
inco1porated into this contract by reference. CONSULT ANT agrees to abide by all the 
terms, conditions and requirements of the Bid Documents which are declared to be a 
material pan of this Agreement and are hereby attached as Exhibit "D" and inco1porated 
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herein by reference. 

g. CoDfl.icts. Should the CONSULTANT have an unavoidable conflict of interest, (none of 
which are anticipated, and which the CONSULTANT agrees to not intentionally create), 
the CONSULTANT shall assist the COUNTY in retaining an appropriate service 
provider for the matter in which the conflict exists. 

h. Public Records. 
i. The CONSULTANT is a "contractor" as defined by Section 119.070l(l)(a), Florida 

Statutes, and shall comply with the public records provisions of Chapter 119, Florida 
Starutes. including the following: 

1. Keep and maintain public records required by the COUNTY to perform the 
service. 

2. Upon request from the COUNTY's custodian of public records, provide the 
COUNTY with a copy of the requested records or allow the records to be 
inspected or copied within a reasonable time at a cost that does not exceed the 
cost provided under COUNTY's procedures or as otherwise provided by law. 

3. Ensure that public records that are exempt or confidential and exempt from public 
records disclosure requirements are not disclosed except as authorized by law for 
the duration of the contract term and following completion of the contract if the 
CONSULTANT does not transfer the records to the COUNTY. 

4. Upon completion of the contract, transfer, at no cost, to the COUNTY all public 
records in possession of the CONSULTANT or keep and maintain public records 
required by the COUNTY to perform the service. If the CONSULT ANT transfers 
all public records to the COUNTY upon completion of the contract, the 
CONSULTANT shall destroy any duplicate public records that are exempt or 
confidential and exempt from public records disclosure requirements. If the 
CONSULTANT keeps and maintains public records upon completion of the 
contract, the CONSULT ANT shall meet all applicable requirements for retaining 
public records. All records stored electronically must be provided to the 
COUNTY, upon request from the COUNTY's custodian of public records, in a 
format that is compatible with the information technology systems of the 
COUNTY. 

ii. "Public records" is defined in Section 119.011(12), Florida Statutes, and includes all 
docwnents, papers, letters, photographs, data processing software, or other material, 
regardless of the physical form, made or received in connection with this Agreement. 

iii. Should CONSULT ANT assert any exemptions to the requirements of Chapter II 9 
and related Jaw, the burden of establishing such exemption, by way of injunctive or 
other relief as provided by law, shall be upon CONSULTANT. 

1v. CONSULTANT consents to the COUNTY's enforcement of CONSULTANT's 
Chapter I I 9 requirements, by all legal means, including, but not limited to, a 
mandatory injunction, whereupon CONSULTANT shall pay all court costs and 
reasonable attorney's fees incurred by COUNTY. 

v. CONSULT ANT's failure to provide public records within a reasonable time may be 
subject to penalties under Section 119.10, Florida Statutes. Further, such failure by 
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CONSULTANT shall be grounds for immediate uni lateral cancellation of this 
Agreement by the COUNTY. 

v1. IF THE CONSULTANT HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 
THE CONSULTANT'S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS AGREEMENT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS, ROBBIE L. CHARTIER, 
COUNTY ADMINISTRATOR, AT 
RCHARTIER@CO.OKEECHOBEE.FL.US 863-763-6441, EXT l ; 
304 NW 2ND STREET, ROOM 123, OKEECHOBEE, FL 34972. 

1. Federal or State fu nding. If any portion of the funding for this Agreement is derived 
!Tom the Federal Government, the Stare of Florida, or any department of the Federal or 
State Government, the provisions of this sub-paragraph shall apply, provisions elsewhere 
in this Agreement to the contrary notwithstand ing. CONTACTOR shall make inquiry 
from tl1e COUNTY's Project Manager to determine whether Federal or S tate funding is 
applicable to this Agreement. 

1. E-Verify. CONSULTANT shall expressly require all subcontractors to utilize, 
the U.S. Department of Homeland Security's £-Verify system to verify the 
employment eligibi lity of all new employees hired by CONSULTANT during 
the Tenn of this Agreement. 

11. Agency. CONSULTANT agrees and acknowledges that it, its employees, and 
its sub-consultants are not agents or employees of the Federal Government, 
of the State of Florida, or of any department of the Federal Government or 
the State of Florida. 

111. Indemnification. To the fullest extent permitted by Jaw, CONSULTANT shall 
indemnify and hold harmless the COUNTY, the Federal Government, the State 
of Florida, any department of the Federal Government or the Stare of Florida, 
and al l officers and employees, from liabil ities. damages, losses and costs, 
including but not limited to, reasonable attorney's fees, to the extent caused by 
the negl igence, recklessness or intentional wrongfu l misconduct of 
CONSULTANT and person employed or util ized by CONSULTANT in the 
performance of this Agreement. This indemnification shaU survive the 
tennination of this Agreement. Nothing contained in this paragraph is intended 
to nor shall it consti tute a waiver of the State of Florida and the COUNTY's 
sovereign immunity. 

1v. Workers' Compensation lusuranc,e. CONSULTANT must provide Workers' 
Compensation Insurance in accordance with Florida's Workers' Compensation 
Jaw for all employees. If sub letting any of the work , CONSUL TANT must 
ensure that the subcontractors have Workers' Compensation Insurance for their 
employees in accordance with Florida's Workers' Compensation Jaw. If using 
"leased employees" or employees obtained through professional employer 
organ izations ("PEO's"), CONSULTANT must ensure that such employees are 
covered by Workers' Compensation insu rance through the PEO's or other 
leasing entities. CONSULTANT must ensure that any equipment rental 
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agreements that include operators or other personnel who are employees of 
independent CONSULTANTs, sole proprietorships or partners are covered by 
insurance required under Florida's Workers' Compensation law. 

v. Liability Insurance. CONSULTANT shall carry Commercial General Liability 
insurance providing continuous coverage for all work or operations perfonned 
under the Agreement. Such insurance shall be no more restrictive than that 
provided by the latest occurrence form edition of the standard Commercial 
General Liability Coverage Fonn (ISO Fonn CG 00 0 I) as filed for use in the 
State of Florida. CONSULTANT shall cause the State of Florida to be made an 
Additional Insured as to such insurance. Such coverage shall be on an 
"occurrence" basis and shall include Products/Completed Operations coverage. 
The coverage afforded to the State of Florida as an Additional Insured shall be 
primary as to any other available insurance and shall not be more restrictive 
than the coverage afforded 10 the Named Insured. The limits of coverage shall 
not be less than $1,000,000 for each occurrence and not Jess than a $5,000,000 
annual general aggregate, inclusive of amounts provided by an umbrella or 
excess policy. The limits of coverage described herein shall apply fully to the 
work or operations performed under this Agreement, and may not be shared 
with or diminished by claims unrelated to this Agreement. The policy/ies and 
coverage described herein may be subject to a deductible. CONSULT ANT shall 
pay all deductibles as required by the policy. No policy/ies or coverage 
described herein may contain or be subject to a Retention or a Self-Insured 
Retention. At all renewal periods which occur prior to final acceptance of the 
work, the COUNTY and the State of Florida shall be provided with an ACORD 
Certificate of Liability Insurance reflecting the coverage described herein. The 
COUNTY and the State of Florida shall be notified in writing within ten days of 
any cancellation, notice of cancellation, lapse, renewal, or proposed change to 
any policy or coverage described herein. The COUNTY's or the State of 
Florida's approval or failure to disapprove any policy/ies, coverage, or ACORD 
Certificates shall not relieve or excuse any obligation to provide and maintain 
the insurance required herein, nor serve as a waiver of any rights or defenses the 
COUNTY or the State of Florida may have. 

vi. Inspections. CONSUL TANT shall permit, and require its sub-consultants to 
pennit, the COUNTY's and the State of Florida's authorized representatives to 
inspect all work, materials, payrolls, and records, to audit the books, records, 
and accounts pertaining to the financing and development of the Services 
described in the Contract Documents. 

vii. CONSULTANT shall comply with §20.055(5), Florida Statutes and shall 
incorporate in all subcontracts the obligation lo comply with §20.055(5), 
Florida Statutes. 

I I. Miscellaneous Provisions. THAT the parties hereby agree to the following miscellaneous 
provisions: 

a. Non-Discrimination. That CONSULTANT shall assure that no person shall be excluded, 
on the grounds of race, color, creed, national origin, handicap, age or sex, from 
participation in, denied the benefits of, or be otherwise subjected to discrimination in any 
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activity under, this Agreement. CONSULTANT shall take all measures necessary to 
effectuate these assurances. 

b. Severability. That, should any term or provision of this Agreement be held, to any 
extent, invalid or unenforceable, as against any person, entity or circumstance during the 
term hereof, by force of any statute, Jaw, or ruling of any forum of competent 
jurisdiction, such invalidity shall not affect any other term or provision of this 
Agreement, to the extent that the Agreement shall remain operable, enforceable and in 
full force and effect to the extent permitted by law. 

c. Entire Agreement. That this Agreement states the entire understanding between the 
parties and supersedes any written or oral representations, statements, negotiations, or 
agreements to the contrary. CONSULTANT recognizes that any representations, 
statements or negotiations made by the County staff do not suffice -.o legally bind the 
COUNTY in a contractual relationship unless they have been reduced to writing, 
authorized, and signed by the authorized County representatives. 

d Construction. Should any provision of this Agreement be subject to judicial 
interpretation, it is agreed that the court interpreting or considering such provision will 
not apply the presumption or rule of construction that the terms of this Agreement be 
more strictly construed against the party which itself or through its counsel or other agent 
prepared the same, as all parties hereto have participated in the preparation of the final 
form of this Agreement through review by their respective counsel, if any, and/or the 
negotiation of specific language, and, therefore, the application of such presumption or 
rule of construction would be inappropriate and contrary to the intent of the parties. 

e. Compliance with Laws. The CONSULTANT, its employees, sub-consultants or assigns, 
shall comply with all applicable federal, state and local laws and regulations relating to 
the performance of this Agreement. 

f. Attorney's Fees. In the event of any litigation to enforce the terms of this Agreement, the 
prevailing party shall be entitled to reasonable attorney's fees and costs which are directly 
attributed to such litigation both at the trial and appellate level. 

g. 'Waiver. The indulgence of either party with regard to any breach or failure to perform 
any provision of this Agreement shall not be deemed to constitute a waiver of the 
provision or any portion of this Agreement, either at the time the breach or failure occurs 
or at any time throughout the tenn of this Agreement. The review of, approval of, or 
payment for any of CONSULTANTs work product, services, or materials shall not be 
construed to operate as a waiver of any of the COUNTY's rights under this Agreement, or 
of any cause of action the COUNTY may have arising out of the performance of this 
Agreement. 

h. Force Majeure. Notwithstanding any provisions of this Agreement to the contrary, the 
parties shall not be held liable if failure or delay in the performance of this Agreement 
arises from fires, floods, strikes, embargos, acts of the public enemy, unusually severe 
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weather, outbreak of war, restraint of government, riots, civil commotion, force majeure, 
act of God, or for any other cause of the same character which is unavoidable through the 
exercise of due care and beyond the control of the parties. This provision shall not apply 
if the "Scope of Work" of this Agreement specifies that perfonnance by CONSULTANT 
is specifically required during the occurrence of any of the events herein mentioned. 

i. Headings. All headings are for clarification only and are not to be used in any judicial 
construction of this Agreement or any paragraph. 

j. Amendment. This Agreement may be amended only with the written approval of the 
parties. 

k. Law; Venue. This Agreement is being executed in Okeechobee County, Florida and shall 
be governed in accordance with the laws of the State of Florida. Okeechobee County, 
Florida, shall be the venue of any action thereon. 

[THIS SPACE INTENTIONALLY LEFT BLANK.I 
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IN WITNESS WHEREOF. 1hc parties her~lo have excculed and delivered this inslrumcm on 
rhc day and year indica1ed above and the signatories below to bind 1he parries sec for1h herein. 

SHARON ROBERTSOK, CLERK O THE 
CIRCUIT COURT AND COYIPTROLLER 

,,~-2 ~2 
Wade C. Vose. County Attorney 

ATTEST: 

STATE OF FLORIDA 
COUNTY OF l?:}(9,-Jt'.,LL,~( 

, Secretary 

By: 

By: 

OKEECHOBEE COUNTY, a political 
subdivision of the State of Florida 

.CHAIRMAN 
:OMMISS!ONERS 

SAFEbuilt Florida, LLC 

I~~ 
' '- } 

(CORPORATE SEAL) 

'.}1e foregoing inscrumen1 was sworn to and subscribed before me this i1. day of~. 20 19. by 
tQyy'\ V\J , l ¥£{!-. and au1h(lri 2cd agent of SAFEbuil1 Florida. LLC, __ who is personall y 

known to me! or _ who has produced as idcmification. 

Signature of Notary Public- State of Florida 

Pri11ted/Typecl!S1air1p-,ci Name of Notary 
My commission expires: 

f 107J.(Kl0~:t;.;:<,.1 AOMl:-. 1 
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EXHIBIT A - LIST OF SERVICES 

l. LIST OF SERVICES 

Building Official Services 
./ Provide a designated Building Official for the County 
./ Manage and help administer the department and report to the County's designated official 
,/ Be a resource for Consultant team members, County staff, and applicants 
./ Help guide citizens through the complexltles of the codes In order to obtain compliance 
./ Monitor changes to the codes indudlng state or local requirements and determine how they may Impact 

projects in the area 
./ Oversee our quality assurance program and will make sure that we are meeting our agreed upon 

performance measurements and your expectations 
./ Provide training for our inspectors on County adopted codes and local amendments as needed 
./ Make recommendations regarding local amendments 
./ Coordlnate with other County departments 
./ Oversee certificate of occupancy Issuance to prevent issuance without code compliance of all applicable 

departments/divisions 
./ Attend staff and council meetings as mutually agreed upon 
./ Responsible for reporting for the County-frequency and content to be mutually agreed upon 
./ Responsible for client and applicant satisfaction 
./ Work with County staff to establish and/or refine building department processes 
./ Provide Building Code interpretations for final approval 
./ Be the main point of contact from Consultant for the County 
./ Issue stop-work notices for non;;onforming activities - as needed 

Building. Plumbing. Mechanical and Electrical Inspection Services 
./ Perform consistent code compliant Inspections to determine that construction complies with approved plans 

and/or applicable codes and ordinances 
./ Meet or exceed agreed upon performance metrics regarding inspections 
./ Provide onsite Inspection consultations to citizens and CONSULTANTS while performing inspections 
./ Return calls and emails from permit holders in reference to code and inspection concerns 
./ Identify and document any areas of non-compliance 
./ Leave a copy of the inspection ticket 
./ Discuss Inspection results with site personnel 

Professional Plan Review Services 
./ Provide plan review services electronically or in the traditional paper format 
v' Review all plans, ensuring they meet adopted building codes and local amendments and/or ordinances 
./ Be a resource to applicants on submittal requirements and be available throughout the process 
./ Work with other departments on the concurrent review process 
v' Be available for pre-submittal meetings as warranted 
.,, Be a resource for team members and provide support to field inspectors as questions arise In the field 
./ Determine type of construction, use, and occupancy dassiflcation and determine plans comply with 

applicable codes and ordinances using certified plans examiner 
./ Coordinate plan review tracking, reporting, and Interaction with applicable departments 
./ Provide feedback to keep plan review process on schedule 
v' Interpret legal requirements and recommend compliance procedures as well as address any issues by 

documented comment and correction notices 
( 107.J.00023326. IADMINI 
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./' Return a set of finalized plans and all supporting documentation 

./' Provide ongoing support including review of all plans/plan revisions and be available to the applicant after 
the review is complete 

Additional Services 
./' Specialty/local CONSULTANT licensing 
./' Preparation of agenda packets/minutes for the Construction Industry Licensing Board meeting and Code 

Enforcement Board/Magistrate (where topic involves violation of licensing or building code regulations) 
pursuant to section 12.01.03, Okeechobee County Code 

Reooaios Services 
We will work to develop a reporting schedule and format that meets your needs. We can provide monthly, 
quarterly, and annual reports summarizing activity levels; adherence to our performance metrics; and other Items 
that are of special interest to you. 

2. COUNTY OBLIGATIONS 
./' All fees will be collected by the County 
./' Office space, desk, desk chairs, file cabinets, local phone service, use of photocopier and fax machine 
./' County shall provide Consultant with a list of requested inspections and supporting documentation 
./' Provide Consultant with remote access to the County's permitting software 

3. TIME OF PERFORMANCE 
Services will be performed during normal business hours excluding County holidays. 

Deliverables ! 
INSPECTION Perfonn inspeclions within twenly-four (24) hours of receiving inspeclion 
SERVICES reouesli s l from 1he Co univ 
MOBILE Provide our inspectors with field devices lo en1er resulls immediately 
RESULTING 
PRE- Provide pre-submittal mee1ings to applicanis 
SUBMITIAL 
MEETINGS 
PLAN REVIEW Provide comments within lhe followimz limeframes: 
TURNAROUND Project Type: EiWC2mmen~ Second Comments 
TIMES ,t' Singl~family within 5 business days S business days or less 

,t' Mulli-family within IO business days S business days or less 
,t' Small commercial within IO business days 5 business days or less 

( under $2M in valuation) 
v' Lame commercial within I 5 business davs IO business days or less 

APPLICANT Put a survey in place lhat allows applicants to provide feedback on theiT 
SATISFACTION ex.nerience throu1Zhout the Drocess 

{1073--00023326.IADMIN) 
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EXHIBIT B - FEE SCHEDULE FOR SERVICES 

1. FEE STRUCTURE 
Consultant fees for Services provided pursuant to this Agreement will be as follows: 

BuildiH Demrtmflnt Sen/ice Fees 
90% of fees collected based on Exhibit C: County Building Department Fee Schedule 

Adlvities/Meetings Where No Permit Fee Is Generated 
IAs recwelted wit!! orfor written a lbvCo•mtvl 
Normal Business Hours-8:00 am to 5:00 pm $50.00 per hour - one (1) hour minimum 

Other Than Normal Business Hours $68.00 per hour-one (1) hour minimum 
Time tracked will Include travel time from Consultant's office to the County/Inspection site. 

2. INVOICE & PAYMENT STRUCTURE 
Consultant will invoice the County on a monthly basis and provide all supporting documentation. All payments 
are due to Consultant within 30 days of invoice date. The County may request additional information before 
approving the invoice. When additional Information is requested the County will identify specific disputed item(s) 
and give specific reasons for any request. If additional Information Is requested, County w ill submit payment 
w ithin thirty (30) days of resolution of the dispute. 

[107J-0002J326.IADMINJ 
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EXHIBIT C - COUNTY FEE SCHEDULE 
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EXHIBIT (-COUNTY FE£ SCHEDUl.t 

Okeechobee County Building Department 
Permit Fees 

Effective July I, 2010 

Pee Schedule 

Valua of COIISU\ICIIOa for pcmlila will be dc!enniud by Ille mott-t P®llsbing of die lllla1lalicmal Cede 
CollllCil Bwldina Vallllllim Dall, estimale$ per sq1111e fovc. 

A. R•illnlilllBoildlDc-OaeudTwofamily 

1. New S11UdllPI 

2.Addlliom 

3. Accessmy Slnldll!e 

s. 'Plall Re'ffl,v, 

,_ llorida S1alldC SSl.80(2)-AJm die lllild 
Mil l'IMCW die plJGS - l'f.jeaeil Ilic thar 
code viaJllioD, a &a offinzr limes 11181m1:1111t 
of die~ oflbe penmt &oaurlbulrid 
to pl.ml rme,,,. 

6. Cliaqe of Ibo Occupuq Use 

1. Odie: 

l'laa Rmnw acdYity after permlltlac 

1, MiDor cbaiis-ml detail 
2. Major aheraliDIIS 
3. Mclcma exira "job ccpy tet' 
4, Changes to approved model plam 
S. 1'n,,Subml11a1 l'WI Review 

SS.00 per lbouNd to1al vallWiotl 
S7S.OO milllmum 

S6.7S pu thousad I01al valuaiion 
S75.00 mtrrimum 

S6. 7S per tbollSlllld lolal vablalioo 
S?S.00 minim•nn 

SJ00.00 

SMO per du>-11 Hid IOtll valllllioll 
SS0.00 minim1nn 

4 lima SO.ISO partbousend UICBI 
vaJllldon, or 4 cimes SS0.00 mtnlmooa 

St00.00 

sso.oo 

$10.00 
$$0.00/liour or SS0.00 minim nm 
$50.ooAlour er SS0.00 111dnin,1m 
$SO.GO/hour or $$0.00 minimom 
SS0.00/bour or SS0.00 minimum 
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B. CommeclaJ BIIINlar: 

I. New Slr\ldl!R 

2. Addilionfl 

4. lt.oo~!repair 

s. PIIII Ramw 

a. Florida Stmote SS3.80(2) -Afts Ille diiJd 
sud! ieview IIMt p1u1a are iqOl:CeCi for 1lm 
e4da 'riolalioa.afeeofh lilllca die 1111011111 
of Ille propaniOII oflha p=iit fee lll!rilnlled 
to ))111111 JfflGW, 

P.lu RffllW ac!Mq mla' pll'lllltdng 

I . Millot cllaDfle and delail 
2. Major lllmliam 
3. Markiag ClCll8 "job copy ICl'" 
4. Cliugai to~ modtl plam 
S. l'll:-Submllllll Plan hvmr 

C AgriQdtan Ballilbig 

1. New Suuemra 

2. AdditiotrJRemodel 

3. PlaQ Re¥1ow 

S6. 1S pr,r lbousaDd 1Utal valualiOJI 
SIS0.00 minimum 

$7.7S pa-•b®slllldtotal wlulliOll 
SW.DO mmimllm 

S7 .7S pe:r dui111111d total Vlluation 
SS0.00 mi.zimom 

S7.7S per lllllmamd tollll valuatioa 
SI S0.00 mlllimum 

SI .70 per tbousaDd total vahwio11 
SU0.00 ml.almum 

4 times Sl.7S per thOllllllld W>W 
'lllua!ioa, or4times SlS0.00 miniJDWD 

SI00.00 

SSD.00 

SS0.00 
S7S.OO/bour or S75.00 llrilli,,,.1111 
$7S.OO/bow or S7S.OO minimum 
S7S.«>Olbout or S7S.DO roinimma 
S7S.OO/bour or S7S.OO m/nim•an 

S5.00 per lboUllllld Iola! Ylllllllioa 
SS0.00 mlnfrm1111 

ss.oo per lhauand IDtll Yllua!!Dll 
SS0.00 minimum 

S0.:20 per tholltalld IOa1 vahl8lioa 
SS0.00 miaimum 
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D, MEI''• Basm DII val11e of tttuctur• wlltn work ii performed 

1. Plombi:llg 
New stnimze. addllioD 
and lllt.erallons 

2.HVAC 
New anactme, lddiliOll 
1DC1 allaatlom 

3 . .Elecmc 
Naw SINClllle, addillon 
8DCl aJIMliolla 

4.Gu 
New stmelllle, addition 
..... allellltioas 

B. Blli1cllDi Permit Valatlom 

S?S.00 plus S0.80 pet lbotmDd IDlll Yalual!on 
S?S.00 minimum 

S?S.00 plus SO.BO per 1hoUS8lld I01al va!IWiOll 
$75.00mioimum 

S?S.00 plus $0.80 per tbomaad roll.I valll8lioll 
11,.00 minimum. 

S?S.00 plu SO.BO per lho1ISllld ro1al Y&IU81icm of 
tic SU imtal1aliaa 
$7S.OO minimum 

Value ofcoaslNr:tion farpemait,will lledrlennfnnl by lblllDll-tFhlithingofdlclllllnali-1 Code 
C-1 buikllna l'ftlne!ltm dllla, CSWlllll28 per ai-filat. 
Arq ftcm DOC BP 11ili;ally covencl ill die Jncwvtionll Cale Couacil 8aildliig Vahaarlml Dlla and Ile achedllle of 
penmt fee, llhall 11e based 1111 lfle Bona F'ldc ~r piiu (coJ11 or-sllal1 be rimll!Pd to 1lle buildiag 
depa.nmeat). or Ille ree lbalJ lie dclrrminecl by lhe BuildmaO.lfldal OA 1111 ladlvidual blllia. :s-l'idoCC111lraeuball 
bemm!ml. 

If, lnllse opinioa of the Bmldill80flicitl, llmvaluatiou afa building, alJQJl!ioa, ~ elec:lrical, eas, 
m«benir41, or plumhinga,slrm.l~ 111 wlllldcreslimlllll oo tbopeimft ..,,11cet1oa, PG!lllltshall bo denied, 
lllllm Ille appllcalllc:u sllow ddailed estinndn IO-.it lht yprowJ of tis B\lildiDg Oftidal. !'-it valuadOIII 
lllall iDclwle 111111 cost. w.cll a olecaical, pt, mech!mitzl, pb•mbln& ~ and Gthlr 6')'llmm, iadll4iDc 
labor. 

P. Impectltu 

OrdlnarJ bulldiua JmpectfDIIS ere indudlld In the buiJdiag pamit fee. 
Panial illllpcclicu wll1 be lliledtt lbellour!yim:s, ~ SS0.00, llld 1IIIISI ~paidprlorro uyftathcr 
lnlpec1iom bellli JCllcdaled. 
~ See Sa:dan tided "feaaJtia" ~ impcctima aml all olilcr~DI "'11= JUI pamit 
fee is seafflled, illdudiaa lM IIGt limited llt QIIIIIII)' impllCl!oas. 

Hl!lldy n1e of SS0.00 or SSG.00 minim,im; 
(Aftcr-boun is 2 Cima tllil raca) 

G. MJseeleneoo, J'latFnC.._,.. 
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P-lt ataulon fee (tor active l'ermil:a only) 

Pim eJ«em!oi1 (l .llUlllth mllXimnm per icquest} SSO.OO 
S~CllkMitma(3 mollllu11axim111QptrRq!JC!t) $100.00 
Deinollliaapmnitallmsicu(l•30daymclcMlonoaly) SI00.00 
Pami1 appHcalloo exleasioa SS0.00 
(1 mlllllll@}a lime-OJl}y11111il pmmit fecsdimp lllld/cr code dlanaes) 

Refuda 

'Ibis fflllmd pollt,y d"8ls Oil)¥ wllh !be Bulldlllg .Depalmiat Pamh Fee. Acl&w permit fee .n:fmd mad check 
pl'q)lrltiGa (milm1 ou)y if wolk 1-not ~ 

l'luire llba1I bo DO 1e6mdoa my fee. orponloll ~ lf1be total amOWll of lk Bllil;lna Dep-t Pamit Fees 
(1m plm ereminer'smiewf=s}eollec1ed is a 1""11 S200.00. 

Aay c:Jisibl• Gllllllnl:I will bo 1118mded Ill die Ille ol 511%. 
C/0 Catwa!e of Occupaaey (iDclllllc:d in permit Jm"} 
T-,-y C/0 (Cumoe11 la!) 
TajlOlal)' C/0 (ResldffldeJ) 
LcUcr otSul>sfulial c~ 
0-.J Admiuielmlkl11llaeGrch 
(nMCI dwl!DCO'I, pamits. .• ) 
Con ]lko ehaipl s,eparMely 
Dapllimpezmltar&rpUmreCalifiClllaofOccapmy 
Ctiaaai, ofamlndmar_.GD~pamit 
Appeal Bulldlq 005daJ 
Code VarlaDce 
0:cnpelioml Li-~ 

Nol>-buildablc sbbc ouly (dri~, $!00pl, wall. etc.-) 
(wlldahle stalls Will bo Jllll of• bulldiag or~ pamlt) 
Dcmoll!icn ~IIIIIIDVII peamt 

RMidenlial 
CollllllCl'Cial 

Feacct (wood or dlaiD II.Dk only} 
Hood auppns,loa ,yatan 
Commmlal llildle:n bood 
Sidiag 
~I permlt(bolhill Dnd out of COIIDlY) 
Finl Diam S2,000 11114 llllder 
Piro at- over $2,000 
Fire spriilldu C,ZO beads or less) 
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$0.00 
$100.CO 
SS0.00 
SS0.00 
sso.oo perlulur 
S25.00 mbalmmn 

S3S.OO 
SS0.00 
$300.00 
$300.00 
sso.oo 

sss.oo 

SI00.00 
Sl00.00 
$50.00 
S7S.OO 
Sl00.00 
S50.00 
$7S.OO 
~0.00 
Sl00.00 
S7S.OO 
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iN WITNESS WHEREOF, the parties hereto have executed and delivered this instrument on 
rhe day and year indicated above and the signatories below to bind the parties set fo11h herein. 

SHARON ROBERTSON, CLERK O THE 
CJRCUIT COURT AND COMPTROLLER 

A pp roved as to form and legality: 

Wade C. Vose, County Attorney 

ATTEST: 

STA TE OF FLORIDA 
couNrv oF P) IYWvtti"i 

, Secretary 

By: 

By: 

OKEECHOBEE COUNTY, a political 
subdivision of the State of Florida 

SAFEbuilt Flor ida, LLC 

~~ 
(CORPORATE SEAl} 

The foregoing instrument was sworn to and subscribed before me this 11:. day of~·c111be1, 20 19, by 
aoi"f\ W, l \4'{.,<;. and authorized agent of SAFEbuil t Florida, lLC, __ who is personally 
known to me or_ who has produced as ident ification. 

Printed/TypediSrnmped Name of Notary 
My commission expires: 

( 107.1-000HJ26. IADM INI 
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Fi1uprmldu (21 beads or mat11) 
Fuel llmk mnoval (per tlOk md pipiDg) 
Fuel 1B1Sk imlallaliOl1 (per taDlc aD11 pipiDg) 
LP tlJlb/pipilla Ollly 
LP tallbfpipil!a (ap to 420 lbs or 100 gal) 
LPllllksfpi,J.ag(CMt420 Iba or 100 gal) 
Tllllk (excI1lilills scplic or ps) 
Tellla {up to 200 sq. ft.) 
TCIIII (-200 Ill• ft.) 
Dryli.Jdmt 
Spray bcolh (not illcladiq electric) far an, eqllfpmtot, alld etc. 
Solar, wi.ad, or water eaeqy gcolftliq devices 
(On,wd, Mil, ar roof IIIOUllled) 
Rmfenri•I ~ (ia,pnm.d) n.ot m:ladiag 
elecuical ot phmlbiq flllChldls plan lll'MW) 
hlchla,p,ola..,..,.-....... ,.,.....ittldMp,nloly. 
Reskfential Pool9 (abave-pnmd} llllt lachllfina 

S200.00 
SS0.00 
SIS0.00 
SS0.00 
SS0.00 
SI00.00 
sso.oo 
S30.00 
SS0.00 
sao.oo 
SS0.00 
$50.00 

S3SO.OO .llal fi:e 

Sl00.00 Oat fee 
eledrical ar plumbing (mdudes plllll !Wiew) 
r.clag,poola111>1ad~llnldala,..-s:NRpenla(y,Mo,..-onnqalndUllloffpwdpoolllaadw 
i,i• ID ~meamtdhm U..IIOaollldCH pool. .U.0...~•d poolleJa<cd ..,..._, 11n ealli!d-~ud 
pools. s,pn11 Wl.dlllnermllsan roq,,ln« U'wood ilodlis 1» bo bulltorou cl •• •llovesrtaD4 pool. 
SwlmmtDS pool. oommerdal. not lncludlag ell"lllcal, SS00.00 
plwnbing. IUld pl1111 lfflftl 
Spnbldpool, comm=aJ, not illcbldlllgelecukal, 
plumblpe, ud. pllllt review 
Spa/wlllrlpool, JPSidadiel, Dot illdudiaa elec:trical, 
pl,•mNJII, sud plmislfflftl 
ReeidWieJ la'flll lpliaklen 
Commadll lawll sprinldm 
ktldcnli•I dact,.1!xed orlloatlllg(IIOI iucfuding 
cle=k, plU11Jbll!a d 11111 covered rtrua\llU) 
Commadal dock. fixed or floeling (Ila( imlucling 
clecuic, ptumbiq lll!d tllll COYaed llrW:t1llea) 
Tic piliass, nlidtalial cada pilmg 
commr.,dal, eu.h pl1mg 
Rcridmsi•I lloalliAarda1lill, mot includina ~ 
Commmill boatlill or davits, not indudina decmc 
!k"411. tdaioq wa1l3, ripnip pzi-,y walls. per bRr li>oC 

Temp a....,. power poles 

$200.00 

SS0.00 

$40.00 
S80.00 
SS0.00 

SlS0.00 

S2S.OO TJe plliDpldolpbfll plliDp. 
SS0.00 
SS0.00 
$100.00 
S0.65 pM or SS0.00 minimum 

hldudc4 v.i1la the permit Car all mw elcctriceJ semces, llllless imlelled prior IO isswmm of a buildlag penmL Eacb 
additio,,al ~ pole illl1aJhd prior to iulaDCe oCINildblg permi1. 

RcadcnlieJ SS0.00 
~ Sl00.00 
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Mobildf,hnafactllnd Homo, Park Mod&il aad Rccl"llatioal Vthklc 
All wils COVtftd byF.S. 320 end F.A.C. ISC-1 IDll lSC-2 

l. Trlplewide units 
2. Doublewlde 111111s 
3. SiDsJcwide a!ufot llOII-HUD appn,vedpadc models 
4. l'or Ille m."8DP'fl11 ofRecrealioul Ylb!deslor HUD 

8RlftlYCd pazkmodeb 

$450.00 
S400.00 
SlS0.00 
$200.00 

Tbe above pamltma illcludllelecmc;al, pl\lmbing. A/Cllllit, set-Up. liedowa, Omificlle of~. pHie 
dowD, scwer/scplio COllllCClioa ~ Gui impcaica.wl aotlfyq;lhlt power COIDJ*Y. 

ne above does IIOl illclude qy IIClmilli,tmiiw, 8IIRbarg& 6:ce OC' plw er•mintng, cancref.tl slabs with or without 
t'ouadlliom. addiliaas, SIKh anaipons, lllilily:roams. screen mom,, - polChes, Plodduoomr, and tha lib. 
'I1lese illlllll med to be pemrilled sepmtlely. 

S12S.OO 

AD IJllildlllp coYCRd by F.S. SS3,also laiofmu "DCA Aw,o,cd UD!ts" and alao !mown u "Modlllar 
Un.ib/Modular Homea"; CBII be~ UI all sbapes Cid sizes, mrplumbmg. sumf HV AC. 

B. Amnial Fuilily Perm.It (FBC 104.l,?) S2.SOO 

In lieuoh11 lautiY!dual pamitlw each elunlion to an txlstillg elffllic, ear, 1recbenirel, phmabina.or illterior DOIi· 

Slrw:IUIII o8icc ll)'Slem(s) the Building Offirill ia ~ to issw III tmlal pcanll iir prap F OCOJPDCies to 
facilitde J01lline « 11111ageDCY savices, rq,ain. ~ mlllor RllOYalicms or service

1
~ or 

cr•m'*d!JriD&equipmeut~os. 

L Pllllllllat 

W'-wotk Corwbich a p:rmlt it R4Uilecl la stamd or ~prior to obtaining said pcmit. tm C-hmu 
,p.gfiad 8llall be ~led, but 1be payment af sach quadrupled fee Jba1I DOt ~ aay pmom!Rlm fully 
coq,lyb!g ~ 11w ~ of dlis codll and in Illa exllClllicm of lhe wmk nar fio111. aay paiallia .Jllucribcd 
lu,tcm. 

RHDspee1loll 

In 1he ~11 of aaylNildmg ror which a pennlthasbeCDisnled, ifitill d.......,inNhbaa the wodc doa not meet 
cc,de, a re-illspeclioD fe.o s1lall be cb.lrgtd. Tbt fat for a re-i.aspccllon shall be sso.oo !Dr !he fiat. $75.00 me 1b8 
second, Sl00.00 forlhe thiidadS200.ClO Air 1he fcunh or A1bse4uml. 

FlcridaSta1111115S3.80 (2)-Wlth n,spectto lmpeclioas, ihlocal 81Mff111C11t llllds ltUCC11881)', illord.l'IO 
8llforca compli11111:e wi!ll 1bo Plorlda BuildlDg Code, to ccmdllcl uy msjleC1ioll afttl c lllldal IAlpeetlon and OM 
subseq\lalt re-wpe,ccion ol ll1r'/ project or actmty for tbc same aJ<X vi!lllalion spec'ftrelJy ad COlllUlilolDly JIOted 
la. eadl ie]=tl01>, mdudiDtr, but IIOt tiiDlted ID, ep:u, ~ pn,1111:!ioa. 811UCtulal ,tabilhy, aieqy, -.ioillty, 
J.isbdos. VIIDlilalioo, elecvlcal, mechanical, pllllllblllg. and ps systems, or odler ~ i~ ~ rule of 
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Iha Florida Building CommiFliM adoplDI pmsuaa• to cmpter 120, Ille loc:al (!Ovemmat~ impose a fee offoar 
times lbe anmm1 of lbe !te iqiOAd I« the imlial irlspccdon or fim re-iaspwcm. wbic:llewz is gnalllr, for cm:li 
such aubstqueol ~inspection. 

F.U- ID call for illspe,c!lollS 
Slop Work O!dtrr Feo (co have stop work Olllcr liftt.d) 

J. AdmlDimatiYe :Fee 

~oumav,n;tn""8cl*'" fa m.oo 
IOUffllYN" Yc1'ty llame Fee <"100 

""" App!lall!Da ..,.,., ... -.i fee $UII.OO {JuNHaflnld1111al 
~odlV~lcallllnfH $!50.00 
County UCtflSt tee S7S,OQ 11,eatl 
c:iou.,ty Ilene r.e SIS0.0012 _,.1 

SS0.00 
sso.oo 

RllllftJleei,,t IUM l. 20U 

S1a11 OlllffldCGMlaclollA!IPlallaJI ,_ SlS.IIO Mm ,-pw-Olmlled 2 ~Ill 
No~l llesUleted llmlt1d 5pectal\y $US.DO 
A-llc:atlon he 
NOn.SlruCIIIAI RISVlcttd llmltld Specl,llyYeuly SUS.00 . nFee 
Fee fOt" Leuw of lllldprDCIIY ID Anolher Cou~ty 115.00 
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PUBLIC  NOTICE

OKEECHOBEE COUNTY, FLORIDA
REQUEST FOR QUALIFICATIONS

BUILDING DEPARTMENT SERVICES

Okeechobee County RFQ # 2019-10

Notice is hereby given that Okeechobee County, Florida, is inviting interested firms to submit
qualifications documents to provide Building Department Services, including the intake and review
of building permit applications, the issuance of building permits, plans review services, building
inspection services, building official services and contractor licensing services. This agreement shall
be for an initial term of three (3) years, with three successive one (1) year renewal options.

Qualifications documents to provide Building Department Services within the scope of this Request
for Qualifications (RFQ) shall include a letter of transmittal, organizational profile and Firm's
qualifications, resumes of individuals to perform the work, scope of services proposed, public entity
crimes affidavit, and other pertinent data as outlined in the information regarding the Firm.

Interested firms shall submit three (3) bound copies, one (1) unbound original, and one (1) electronic
copy (PDFA) format in a sealed enclosure bearing the name and address of the responding firm and
the words BUILDING DEPARTMENT SERVICES prior to 4:00 p.m. local time on Tuesday, July
9, 2019 at the Okeechobee County Historic Courthouse, County Administrator's Office, Room 123,
304 NW 2nd Street, Okeechobee, FL 34972.  Submittals received after the time and date specified
will not be considered.  No pre-submittal meeting will be held.

Okeechobee County accepts no responsibility for any expense related to preparation or delivery of
qualifications documents. Okeechobee County reserves the right to reject any and all submittals, to
waive technical errors and informalities in any or all qualifications documents, to re-advertise for
RFQs, and to accept the submittal or any portions thereof, which, in its sole judgment, best serves
the public interest.

An RFQ document can be obtained from the County website at www.co.okeechobee.fl.us.  Click on
Bids and Proposals on the homepage.

Direct RFQ inquiries to William Royce, Community Development Director, at (863) 763-5548 or
by email to planning@co.okeechobee.fl.us.

Okeechobee County is an Equal Employment Opportunity Employer.

Terry W. Burroughs, Chair Sharon Robertson, Clerk and Comptroller
Board of County Commissioners Board of County Commissioners
Okeechobee County, Florida Okeechobee County, Florida

Publish June 7, 2019
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OKEECHOBEE COUNTY, FLORIDA
REQUEST FOR QUALIFICATIONS 

BUILDING DEPARTMENT SERVICES

Okeechobee County RFQ # 2019-10

SCOPE OF SERVICES

INTRODUCTION AND BACKGROUND

With this Request for Qualifications (RFQ), Okeechobee County is soliciting submittals from
qualified firms to provide complete Building Department Services for unincorporated Okeechobee
County, Florida.  The successful firm will provide all professional and technical services for
operating a building department, including intake and review of building permit applications,
issuance of building permits, review of construction plans, performing building inspections, services
pertaining to contractor licensing, and acting as County Building Official in accordance with Chapter
468.604, F.S. and functioning as the director of the Building Department.  

The agreement for the provision of Building Department Services shall be for an initial term of three
(3) years, with three successive one (1) year renewal options, subject to continuation of all terms and
conditions, including pricing.  There will be no guaranteed contract amount.

Okeechobee County, Florida, is a rural county in south-central Florida, on the north shore of Lake
Okeechobee.  The permanent population is around 41,000.  Permitting activity has been fairly steady
but with a noticeable increase following the 2017 storm season.

The table below shows the number of permit applications received, the number of building
inspections performed, and total revenues from building permit, inspection and contractor licensing
related activities for the last five full fiscal years, and the first six months of the current fiscal year.

2013/14 2014/15 2015/16 2016/17 2017/18 2018/19
Oct. - Mar.

Applications 2,236 2,140 2,482 2,592 3,648 1,385

Inspections 4,005 4,253 5,303 5,519 7,777 3,810

Revenues $426,674 $467,296 $560,928 $642,678 $805,655 $292,663

SCOPE OF SERVICES

The successful respondent will provide the full and complete services necessary to operate a County
Building Department, such as:

1. Provide Building Official Services in accordance with Chapter 468.604, F.S.
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2. Provide permit technicians or other staff for permit application intake, permit
issuance, collection of fees, customer contacts and other related activities in operating
the front office of a building department that operates weekdays, except holidays,
from 8:00 a.m. to 5:00 p.m.

3. Review and process construction plans for issuance of building permits under the
Florida Building Code (structural, electrical, mechanical, plumbing, floodplain
management), including applications for all required certificates, licenses, and
registrations.

4. Review plans for compliance with applicable county, state and federal codes and
regulations and other building code requirements.

5. Perform all required building inspections associated with issued building permits in
a timely manner, including inspections for compliance with county codes (structural,
electrical, mechanical, plumbing, floodplain management, landscaping and zoning).

6. Perform other inspections as needed, including for existing buildings, business tax
receipts, housing programs and the like. 

7. Provide contractor licensing services including serving as staff to the local
Construction Industry Licensing Board.  

8. Maintain records of inspections and investigations.

9. Review and maintain all records required by the Federal Emergency Management
Agency (FEMA) in association with processing of building permits and elevation
certificates.

10. Contact and meet with county officials, contractors, architects, engineers, business
owners, and residents about construction projects, code questions, and other concerns
and attend county site plan technical review committee meetings.

11. Be available for emergency response when requested by the county during duty and
after duty hours and during states of emergency.

The County will provide the office environment, including the permitting software, work spaces,
desktop computers, local phone service, records retention, copiers, printers, and the like.  The County
will collect all fees.  The County will provide access including remote access to the permitting
software.  

The successful respondent will provide consumable office products and materials and materials
necessary for use by the Building Official, building inspectors and plans reviewers, including
vehicles, ladders, cell phones and tablets.  Cell phone numbers shall be provided to the County. 
Vehicles necessary to perform the services shall be maintained at the expense of the successful Firm. 
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Vehicles shall be kept clean, in good repair, free from leaking fluids, properly registered and insured,
and shall bear the name of the company on each side of the vehicle.

While performing services outside of the office, all personnel shall wear a uniform shirt with the
name or logo of the successful respondent identified on the shirt.

GENERAL RFQ PROVISIONS

Public Entity Crimes Affidavit:  Respondents shall submit an executed Public Entity Crimes
Affidavit with their qualifications documents (Exhibit 'A').

Addenda:  Each respondent shall examine all documents associated with this RFQ and independently
evaluate its provisions. Any inquiries concerning interpretation or clarification of information
contained in the RFQ shall be directed to the Community Development Director by email to
planning@co.okeechobee.fl.us.

Should substantive issues relating to this RFQ arise as a result of such inquiries received prior to
4:00 p.m. on June 18, 2019, a written addendum providing appropriate interpretation, clarification
and/or additional information will be issued.  On or prior to June 25, 2019, any addenda shall be
posted on the County website and sent by email to any potential respondents that have requested
such notification from the Community Development Department.  However, it is the responsibility
of all respondents to verify all addenda prior to submitting a response to the RFQ.

Legal Name:  Submitted qualifications documents shall clearly indicate the legal name, address and
telephone number of the firm, company, partnership and/or individual submitting the response.
Submittals shall be signed in ink above the typed or printed name and title of the signatory who shall
possess the authority to bind the respondent to the qualifications documents that are submitted.  The
submittal shall contain a statement that the respondent has received and fully understands the
information contained in the RFQ and related documents.

Preparation Expenses:  All expenses associated with the preparation and submission of qualifications
documents in response to this RFQ shall be borne by the respondent.

Reservation of Rights:  Okeechobee County hereby reserves the right to conduct such
investigation(s) as it deems appropriate to determine the ability and capacity of any respondent to
perform the work or provide the services required for this project.

Applicable Law:  All laws and regulations of the federal, state and/or Okeechobee County
governments shall apply to any contract for services which is let pursuant to this RFQ. The venue
for any action arising out of such contract shall lie solely in the circuit court in and for Okeechobee
County.

Insurance: The selected firm shall not commence work under any contract for services until valid
proof of insurance is submitted as follows:
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1. Professional Liability: $1,000,000 (minimum) Combined Single Limits (CSL)

2. General Liability: Bodily injury and property damage $500,000 (minimum) Combined Single
Limits (CSL).

 
3. Automotive & Automotive Equipment: $300,000 (minimum) Combined Single Limits (CSL)

for bodily injury; to include hired and non-owned.

4. Worker's Compensation: As required by Chapter 440, Florida Statutes.

5. Okeechobee BOCC to be named as additional insured for general liability and automotive
coverages.

Indemnification: Any contract negotiated with the selected firm shall contain a provision which
indemnifies and holds harmless Okeechobee County, its officers and employees from and against
all claims, suits, sanctions, damages or causes of actions resulting from any personal injury, loss of
life or damage to property which results from the performance of services by said firm.

E-Verify: Any contract negotiated with the selected firm shall contain a provision to utilize the U.S.
Department of Homeland Security's E-Verify system to verify the employment eligibility of all new
employees hired by the selected firm during the term of the contract.

Proprietary Information:  In accordance with Chapter 119 of the Florida Statutes (Public Records
Law), and except as may be provided by other applicable State and Federal Law, all respondents
should be aware that the Request for Qualifications and the responses are in public domain. 
However, the respondents are requested to identify specifically any information contained in their
submittals which they consider confidential and which they believe to be exempt from disclosing,
citing specifically the applicable exempting law.

All documents received from respondents in response to this Request for Qualifications will become
the property of Okeechobee County and will not be returned to the respondents.  In the event of
contract award, all documentation produced as part of the contract will become the exclusive
property of the County, unless otherwise specified in the Contract.

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF
CHAPTER 119, FLORIDA STATUTES, TO THE CONTRACTOR'S DUTY TO PROVIDE
PUBLIC RECORDS RELATING TO THIS AGREEMENT, CONTACT THE COUNTY'S
CUSTODIAN OF PUBLIC RECORDS AT:

RECORDS MANAGEMENT LIAISON OFFICER
OKEECHOBEE COUNTY
304 NW 2ND STREET
OKEECHOBEE, FLORIDA  32972
TELEPHONE: (863) 763-6441 Ext. 1
EMAIL: PUBLICRECORDS@CO.OKEECHOBEE.FL.US 
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QUALIFICATIONS AND EXPERIENCE

Firms desirous of providing professional services to the County shall submit a summary of their
qualifications to do so, including the following information:

Company Qualifications: 

A brief but complete history of your company, including:
• Qualifications, experience and expertise of your company as a whole. 
• Qualifications, experience and expertise of the individual employees who will

provide the services to the county including general and specialty certifications.

Experience with other entities: 

A list of similar services provided to municipalities and other governmental entities in Florida,
including the following information:

• Name of the entity for which the work was performed.
• Brief description of the scope of the work.
• Name of contact person with the entity and current telephone number who can

knowledgeably discuss your firm's role and performance in the project (minimum of
3 references).

Other relevant information:

Provide any other information the firm feels is relevant to evaluating the firm's qualifications for the
provision of these services to the county.

Supervision and Personnel:

Respondent must demonstrate how the operation will be supervised and what quality control policies
will be in place for the service.

Records:

Respondent shall be required to maintain records in accordance with local, state, and federal public
records retention requirements and shall be required to provide copies of public records upon request
in accordance with local, state and federal law.

EVALUATION OF SUBMITTALS

Responses to provide the required professional services shall be evaluated in accordance with
Okeechobee County policy governing acquisition of professional services.

A Professional Services Evaluation Committee (PSEC), appointed by the County Administrator,
shall review all submittals.  The PSEC shall evaluate statements of qualifications and experience and
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shall conduct discussions with not less than three (3) firms regarding their qualifications, approach
to the project, and ability to provide the required professional services. Evaluation shall include, but
not be limited to:

1. Ability of professional personnel to perform the services;
2. Participation of certified minority business enterprise;
3. Past record with the Board and/or other government agencies with respect to quality and

timeliness of services;
4. Willingness and ability to meet time and budget requirements;
5. Location;
6. Recent, current and projected workload of the firm:

The PSEC, following the evaluation procedure set forth herein, shall recommend in order of
preference a listing of at least three (3) firms deemed most qualified to provide the required
professional services together with a listing of all other certified firms responding to the public
notice.

The public shall not be excluded from the proceedings under this section.

The PSEC shall forward its recommendation(s) to the County administrator for submission to the
Board. The Board shall approve the PSEC recommendations(s) as submitted or may, following
public presentations by not less than three (3) certified firms, approve in order of preference a
modified listing of not less than three (3) firms deemed most qualified to provide the required
services.

COMPETITIVE NEGOTIATION

Following Board approval, in order of preference, of at least three (3) firms deemed to be most
highly qualified to provide the required professionals services, the County administrator shall initiate
contract negotiations with the most highly qualified firm to establish terms of engagement and
compensation which is determined to be fair, competitive, and reasonable. Such determination shall
be based upon a detailed analysis of the professional services required in addition to consideration
of the scope and complexity of the project.

In the event that negotiations with the most qualified firm are unsuccessful, the County
Administrator shall formally terminate negotiations with that firm, subject to confirmation by the
Board, and initiate negotiations with the second most qualified firm. In the event that negotiations
with the second most qualified firm are unsuccessful, the County Administrator shall formally
terminate negotiations with that firm, subject to confirmation by the Board, and initiate negotiations
with the third most qualified firm.

In the event that negotiations with the third most qualified firm are unsuccessful, the County
Administrator shall formally terminate negotiations with that firm, subject to confirmation by the
Board, and request approval of additional firms, continuing negotiations in accordance with this
procedure until agreement is reached.
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PROHIBITION AGAINST CONTINGENT FEES

Each contract for professional services shall contain a prohibition against contingent fees as follows:

"The (professional services provider) warrants that he has not employed or retained any company
or person, other than a bona fide employee working solely for the (professional services provider)
to solicit or secure this agreement and that he has not paid or agreed to pay any person, company,
corporation, individual, or firm, other than a bona fide employee working solely for the (professional
services provider) any fee, commission, percentage, gift, or other consideration contingent upon or
resulting from the award or making of this agreement."
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EXHIBIT 'A'

PUBLIC ENTITY CRIMES AFFIDAVIT
SECTION 287.133(3)(a) FLORIDA STATUTES

THIS FORM MUST BE SIGNED IN THE PRESENCE OF A NOTARY PUBLIC
OR OTHER OFFICER AUTHORIZED TO ADMINISTER OATHS.

1. This sworn statement is submitted with Bid, Proposal or Contract No. __________________

for _________________________________________________.

2. This sworn statement is submitted by ___________________________________________

(name of entity submitting sworn statement) whose business address is

________________________________________ and (if applicable) its Federal

Identification Number (FEIN) is _____________________________.

3. My name is ____________________________________ and my relationship to the entity

named above is ____________________________________________.

4. I understand that a "public entity crime" as defined in Paragraph 287.133(1)(g), Florida
Statutes, means a violation of any state or federal law by a person with respect to and directly
related to the transaction of business with any public entity or with an agency or political
subdivision of any other state or with the United States, including, but not limited to, any bid
or contract for goods or services to be provided to any public entity or an agency or political
subdivision of any other state or the United States and involving antitrust, fraud, theft,
bribery, collusion, racketeering, conspiracy or material misrepresentation.

5. I understand that a "convicted" or "conviction" as defined in Paragraph 287.133(1)(b),
Florida Statutes, means finding of guilt or a conviction of a public entity crime, with or
without an adjudication of guilt, in any federal or state trial court of recording relating to
charges brought by indictment or information after July 1, 1989, as a result of a jury verdict,
non-jury trial, or entry of a plea of guilty or nolo contendere.

6. I understand that an "affiliate" as defined in Paragraph 287.133(1)(a), Florida Statutes,
means:

1. A predecessor or successor of a person convicted of a public entity crime: or
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2. An entity under control of any natural person who is active in the management of the
entity and who has been convicted of a public entity crime. The term "affiliate"
includes those officers, directors, executives, shareholders, employees, members, and
agents who are active in the management of an affiliate. The ownership by one
person of shares constituting a controlling interest in another person, or a pooling of
equipment or income among persons when not for fair market value under an arm's
length agreement, shall be a prima facie case that one person controls another person.
A person who knowingly enters in to a joint venture with a person who has been
convicted of a public entity crime in Florida during the preceding 36 months shall be
considered an affiliate.

7. I understand that a "person" as defined in Paragraph 287.133(1)(e), Florida   Statutes, means
any natural person or entity organized under the laws of any state or the United States with
the legal power to enter into a binding contract and which bids or applies to bid on contracts
for the provision of goods or services let by a public entity, or which otherwise transacts or
applies to transact business with a public entity. The term "person" includes those officers,
directors, executives, partners, shareholders, employees, members, and agents who are active
in management of an entity.

8. Based on information and belief, the statement which I have marked below is true in relation
to the entity submitting this sworn statement. (Please indicate which statement applies.)

________ Neither the entity submitting this sworn statement, nor any officers, directors,
executives, partners, shareholders, employees, members, or agents who are active in
management of the entity, nor any affiliate of the entity have been charged with and
convicted of a public entity crime subsequent to July 1, 1989.

________ The entity submitting this sworn statement, or one or more of the officers,
directors, executives, partners, shareholders, employees, members, or agents who are active
in management or the entity, or an affiliate of the entity has be charged with and convicted
of a public entity crime subsequent to July 1, 1989, AND (Please indicate which additional
statement applies.)

________ There has been a proceeding concerning the conviction before a hearing officer
of the State of Florida, Division of Administrative Hearings. The final order entered by the
hearing officer did not place the person or affiliate on the convicted vendor list.  (Please
attach a copy of the final order.)

________ The person or affiliate was placed on the convicted vendor list. There has been a
subsequent proceeding before a hearing officer of the State of Florida, Division of
Administrative Hearings. The final order entered by a hearing officer determined that it was
in the public interest to remove the person or affiliate from the convicted vendor list.  (Please
attach a copy of the final order.)

 
________ The person of affiliate has not been placed on the convicted vendor list. (Please
describe any action taken by or pending with the Department of General Services.)
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________________________________________________
(Signature)

DATE: __________________________________________

STATE OF ______________________

COUNTY OF ____________________

 
The foregoing instrument was acknowledged before me on this _______ day of ______________, 2019,  
by ______________________________________________,   who   is personally   known   to   me   or   who 
has produced ______________________________,  as identification and who did (did not) take an oath.

____________________________________________ 
(Signature of person taking acknowledgment)

____________________________________________
(Name of officer taking acknowledgment)

____________________________________________
(Title or Rank)
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Schedule

Advertisement for RFQ 2019-10 June 7, 2019

Technical Questions/Inquiries Due to County June 18, 2019 at 4:00 p.m.

Submit to planning@co.okeechobee.fl.us

Responses due from County June 25, 2019

Submittal Deadline for RFQ Qualifications Documents July 9, 2019 at 4:00 p.m.

Professional Services Evaluation Committee Meeting July 16, 2019*

Respondent Presentations to PSEC July 24, 2019*

County Commission Consideration of Respondent Ranking August 8, 2019

* Times to be determined for PSEC meetings
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RFQ # 2019-10 
Building Department Services 

COPY 

Shellie Ransom-Jackson 

Building Official 
305.733.2752 

sransom-jackson@cgasolutions.com 
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RFQ #2019-10 for Building Deporrment Services J Okeechobee County, Florido 

July 3, 2019 

Okeechobee County Historic Courthouse 
Attention: William Royce, Community Development Director 
County Administrator's Office, Room 123 
304 NW 2°• Street 

Okeechobee,FL34972 

RE: Request for Qualifications- RFU #2019-10- for Building 

Department Services 

Due: Tuesday, July 9, 2019 by 4:00 PM 

Dear Mr. Royce, 

Firm Name 
SAFEbuilt Florida, LLC 

Address 
1800 Eller Drive, Sui te 600 

Fort Lauderdale, Florida 33316 

Phone 

954.921.7781 

SAFEbuilt Florida, LLC (SAFEbuilt) is pleased to submit our proposal in response to Okeechobee County's (hereinafter referred 

to as County) Request for Qualifications (RFQ) for Building Department Services. As the County's current provider, we are 

eager and prepared to continue provid ing superior service to your community. 

Our proposal guarantees the County a solution that provides professional personnel with the familiarity needed to streamline 

your Building Department operations, the ability to meet t ime and budget requirements, and quality control processes to 

help enhance customer satisfaction. Maintaining a partnership with our team, we w ill deliver the following solutions: 

Risk Mitigation 

-+ Ensured continuity of operations 

-+ Process improvements aligned with County goals 

-+ Tracking and reporting against our cont inuous improvement standards to ensure performance goals 

Stabilized Budgets 

-+ Use of onsite and remote (paperless) plan review to increase turnaround times and forecast revenue streams 

-+ Efficient resource management 

-+ Evaluation of fees and methodology 

Improved Service Levels 

-+ Client-educated customer service approach to service delivery 

-+ Use of online building department software to provide transparency of projects in review 

Building Department Services is our passion, holding over 27 years of experience providing the requested services for similar 

count ies throughout Florida and across the United States. 

SAFEbuilt commits to providing all services outlined in this RFQ. We have received and fully understand the information 

contained in the RFQ and related documents, and I am authorized to bind SAFEbuilt in a contract wi th the County. 

We are thrilled for the opportunity to continuing partnering with the County. If you have any questions about our proposal, 

please contact Shellie Ransom-Jackson, Building Official, at 305.733.2752, or via email at Sransom­

jackson@cgasolutions.com. 

Best Regards, ~----... 

Matt Royer I Chief Operating Officer 

SAFEbuilt 
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Evaluation Criteria 

Our team has thoroughly reviewed the Request for Qualifications and addressed each requirement, ensuring we 

are the most qualified to provide Building Department Services for Okeechobee County. The following proposal 
addresses each of the below Evaluation Criteria. 

Table l . Okeechobee County 

1. Ability of professional personnel to perform the services 

2. Participation of certified minority business enterprise 

3. Past record with the Board and/or other government agencies with respect to quality and timeliness of services 

4. Willingness and ability to meet t ime and budget requirements 

5. Location 

6. Recent, current and projected workload of t he firm 
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Company Qualifications 

QUALIFICATIONS, EXPERIENCE AND EXPERTISE OF COMPANY 

Founded in 1992, SAFEbuilt has a proven track record of providing comprehensive Building Department Services 

for 27 years. While we started by simply providing const ruct ion inspection services in Colorado, we have since 

become a national leader in the industry- establishing municipal partnerships in 24 states. In addition to 

inspections, we now offer full service and supplemental building department operations, code enforcement and 

arborist services. Other services include: 

-t Residential, Commercial and Industrial Plan 
Review 

-t Building, Mechanical, Electrical, and Plumbing 
Inspection 

-t Fire Plan Review 
-t Fire Inspect ion 
-t Permit Technician 
-t Certified Building Official 

••• 1100+ 
II• SAFEbuilt 'I EMPLOYEES 

-t Community Development Automation Software 

-t Expedited Plan Review, Inspections, and 
Engineering for Special Projects 

-t Housing Authority Inspections 
-t Planning and Zoning 
-t Disast er Recovery 

-t Landscape Design and Arborist Services 

As a statewide and national Building Depart ment Services provider, we deliver out standing solutions to Florida 

Building Departments. We ensure the highest levels of service, professiona lism and responsiveness in the industry. 

Our team supports and enhances your services with proven best practices, qualified personnel, innovative 

technology and well -established quality control practices. 

During our time in business, we have built and maintained a solid and reliable reputation th roughout the Bui lding 

and Safety community, giving our partners-like the County-confidence in our ability to successfully deliver 

services. Many of our customers are very long-t erm clients, demonstrating both longevity in t he industry and 

conviction that SAFEbuilt is an experienced and valued partner. 

QUALIFICATIONS, EXPERIENCE AND EXPERTISE OF EMPLOYEES 

Our team consists of skilled industry professiona ls who provide communities with consistent and responsive 

service every day. With our exceptional reputation and professiona l staff, our team is ideally suited to meet the 

County's service goals and objectives. All are highly skilled and adept in their chosen disciplines. Through our work 
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wit h other municipal clients, our staff has knowledge of all required codes and regulat ions, permit applicat ion 

processes, as well as operational, management and staffi ng models. 

Our staff, currently serving your County, are International Code Council (ICC) certified in t heir respective 

disciplines and include Build ing Official, Plans Examiners, various trade Inspectors, as well as qualified and 

experienced Permit Technicians. We ensure to continue delivering t his team with t he right combination of 

expertise and cust omer services, guarant eeing your citizens receive the best levels of service. Our proposed staff 

resumes can be found under t he Supervision and Personnel section, start ing on page 10. 

We use best practices to meet each service requirement, managing projects effectively and efficiently. Our plans 

examiners and inspectors perform work for all disciplines including, but not limited to electrical, plumbing, 

mechanical and fi re. 

Example structures and projects are listed below: 

~ Hospitals 
~ Universities and Schools 
~ Single and Mult i-family Dwell ings 
~ Hotels and Resorts 
~ Histor ic Bu ildings 
~ Librar ies 

~ Industrial 
~ Fi re Stations 
~ Police Stations 
~ Regional Shopping Centers 
~ High-Rise Buildings 
~ Tenant Improvements 

In addition to our experience, we pride ourselves on the exceptional service we deliver. Through our familiarity with 

the County, we understand the high level of service your residents expect. Our work with your community affords us 

the ability to continue delivering the same outstanding service to your citizens. Our goal is to approach each day and 

every relationship through embodying our core values, as shown below. 

- SERVICE - - IMPROVEMENT -

• • 
- RESPECT -

W.,- aJways provkk- lmequd c:d 
sc.·r:kc.· kvd s to our cu.stom1.•rs, 

.:xtc:rnal and intcrna:. 

\\~e strh-c to continuously 
impn.n.-c and undc~tar.ci how w 1.• 

can do better tomorrow. 
' . 

\ \
11.• an- respc.·c.·1ful :ri th.: wa~· w.: 

interact with <.'\'Cryonc, 

- INTEGRITY - - TEAMWORK -

,I. 
SAFEbu1lt. 

\Ye choose to do the right thing 
every 1ime. 

We have an er.vironm1.·nt where C\'Cl')'Olle is 
able to comributc ideas. \.Ve cncourni;e and 

reward creativity and iniliati,•e. 
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Experience with Other Entities 
The County needs a provider with relevant project experience with contracts of similar size, scope and complexity. 

As descr ibed in this proposal, we currently deliver industry-leading tools and techniques to meet the County's 

requirements. Our proven approaches increase product ivity through established work management, scheduling 

and technical expertise. Further, we leverage a cont inuous process improvement phi losophy to enhance service 

delivery th roughout contract performance. 

Below are t hree relevant projects, demonstrating our experience, including completion of services on-t ime and 

within budget. 

City of Eustis, Florida 

Services Provided: 

Dedicated Building Official responsible for reviewing plans for compliance 

with all codes and ord inances; residential and commercial inspect ions to 

ensure const ruction complies wit h t he approved specifications and plans; 

currently assisting the City with licensed, qualified staff to fulfill the duties 

of Building Official, plan review and inspection services. 

Reference: 

Lori Barnes, AICP, CPM 

Development Services Director 

4 North Grove Street, P.O. Drawer 68 

Eustis, FL 32727 

Phone: (352) 483-5460 

barnesl@ci.eustis.fl.us 

City of Dunnellon, Florida 

Services Provided: 

Assisting City since 2004 with a Building Official responsible for 

performing plan review and inspections. We have become familiar w ith 

t he City's processes and procedures, as well as City staff, residents and 

contractors. Over the years, our sta ff has reviewed construction 

drawings and inspected the new and existing construction of thousands 

of commercial buildings and single-family homes. Additionally, our 

Bui lding Official assists with flood plain management and ISO services. 

Reference: 

Lonnie smith 

Community Development 

20750 River Drive 

Dunnellon, FL 34431 

Phone: (352) 465-8500 ext. 1011 

,I. 
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City of Treasure Island, Florida 

Services Provided: 

The City contacted us for assistance due to one of their inspectors being 

injured. After meting w ith our team and being impressed with the caliber 

of our staff, the City was confident we could assist them with equally 

qualified individuals on a full-time basis. We are currently assisting the 

City with licensed, qualified staff to fulfill the duties of Building Official, 

plan review and inspection services. 

------------- , 
! 
! 
! 
! 
! 
! 
! 
! 
! 
! 
! 
! 
! 
! ., I 

-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·: 
Reference: 

Paula Cohen 

Community Improvement Di rector 

City o f Treasure Island 

120 - 108TH Avenue 

Treasure Island, FL 33706 

(727) 547-4575 ext 239 

! 
! 
! 
! 
! 
! 
! 
! 
! 
! 
! 
! 
! 
! 
! 

__ pcohen@mytreasureisland.org ------------------------------------------------------------------------------------------------·-· l 

In addition, please see below for full service turn-key project examples. 

Village of Estero 

09/2015 - Ongoing 

Complete community development services. 

9401 Corkscrew Palms Circle 

Estero, FL 33927 

Steve Sakozy, Village Manager 

239.221.5035 

City of Deerfield Beach 

03/2014 - Ongoing 

Complete building code services 

150 NE 2°• Avenue 

Deerfield Beach, Fl 33441 

David Santucci, Assistant City Manager 

954.480.4263 

City of Pembroke Pines 

2009 - Ongoing 

10100 Pines Boulevard 

Pembroke Pines, FL 33026 

Charles Dodge, City Manager 

954.435.6500 

,I. 
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Other Relevant Information 

UNDERSTANDING OF THE COUNTY 
As a community known for it s 'old values and new 

visions,' -cultural ent husiasts and outdoor activities-we 

understand the importance of having a partner that 

equally values your community and i ts citizens. We have 

extensive experience working w ith communities of similar 

size, with similar needs. Communities that are largely built­

out require a dif ferent approach to effectively manage t he 

quality and speed of building projects. 

Programs like same-day review for simple building 

permits, two-hour windows for inspection appointments, 

homeowner workshops and concurrent review increase 

building department efficiency and decrease response 

time. We bring these innovations, as well as continuous 

improvement to t he County to not only demonstrate 

accountability but also to extend your positive image with 

residents and business. 

In addition to the importance of understanding how to 

maintain and develop within a rura l commun ity, we are 

also aware of other key areas of focus important to 

community development. Please see figure to the right. 

CUSTOMER SERVICE PHILOSOPHY 
Customer service is our top priority-we take the r ight 

steps to assure your community is always satisfied with our 

performance. We t reat all of our int ernal and ext ernal 

clients with the same level of respect, creat ing 

and maintaining impartiality and mutually beneficial 

relations among departmen ts, stakeholders, and citizens 

alike. We send out period ic customer satisfaction surveys 

to receive feedback on our work performance and services 

provided. 

These surveys allow us to gauge t he satisfaction wit h our 

clients using a Net Promoter Score {NPS) met ric. NPS 

measures the willingness of customers/clients to 

recommend a company to others. It is proven as one of the 

best tools for predicting long-term customer satisfaction. 

NPS ranges from -100 to +100. A positive score or NPS 

above O is considered "good" while +SO is considered 

"excellent" - our current overall NPS score is 57. 

@ 

@ 

® 

® 

Fiscal 
Accountability 
SAFEhuiltgives careful consideration to our 
proc.:esses. ensuring we c.:onlinually improve 
fiscal ouccomes, disciplines, cransparency 
and accounlaliility. \Ve monitor our policy 
objectives and stracegies annually. 

Economic 
Development 
Protecting and improving che financial, 
political and social well-being of 
communities is important not only to your 
community leaders, but also r.o our team 
as well. Ac.:ting as a seamless extension 
of your hui lding depart.menc, we align 
our slralegk efforls to those that are. 
important to you. 

Infrastructure 
The physical and organizational structures 
and facilities of a communicy arc our SWl.~Ct 

spol. les our specially, an<l v1:e are commiHe<l 
to supporting your team in assuring qua licy 
infmstructure.s to keep your residents safe. 
through a thorough understanding and 
practice of all local. state and fedexal codes, 
regulations and standards. 

Land Resource 
Management 
Land being over-used or misused can 
degrade and reduce producr.ivity and disrupt. 
natural .. ~qu ilibriums. his an imporlanl issue, 
and our team is dedicated to maintaining 
optimal land use •tH\.oagcmcm. 

Safety and 
Community Services 
Safety and Community Services are our cop 
priority. le is our goal to not only reduce and 
prevent injury and c1ime. but also to build 
scrong, cohesh•e, vibrant and parcicipatory 
communities. lf necessary, SAfEbuih 
initiates intervencions to reduce the focmrs 
whkh c.:ause injuries, in order to develop and 
suscain injury-free environments. 

,I. 
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Supervision and Personnel 

PROJECT MANAGEMENT 

Close coord ination and frequent communication are cr itical to successfully managing fluctuating workloads. Our 

long-stand ing practice of partnering with County staff to handle day-to-day issues is a priority for our team. 

Through consistent efforts, we can safeguard against miscommunications and minor mishaps. The following is a 

summary of our project management plan. 

Project Management plan 

Our Cont ract Management Plan begins with the application of our ph ilosophy of Plan, Execute, Control, Opt imize 

(PECO). The PECO framework, illustrated below, is based on our team's experience, as well as industry best 

practices endorsed by the Project Management Institute. We identify, prioritize, allocate, manage, and control 

the work requirements through this singular, integrated method. 

Using the PECO framework, our team delivers a 

contract management approach that combines 

t he right people, processes and tools to perform 

t he Scope of Services requi rements. Our 

met hodology is structured to streamline our 

resources used and provide responsive services. 

Our team works on multiple tasks at the same 

t ime, and our organizational st ruct ure supports 

the staff to effectively oversee t his process. Our 

Building Official w ill manage the day-to-day 

business of provid ing excellent services to 

complete work on t ime and within budget. 

Monthly Contract Status 
Reports 

If needed, we produce a schedule and budget, 

then generate a report measuring our progress against that schedule. Further, we provide information that 

measures percent of budget that has been expended, as well as where the budget is being spent. These reports 

are supplied monthly. Comparing t he work accomplished with scheduled activit ies and an outlined budget ensures 

our team is on t rack and moving forward w ith t he workload provided to our team. 

All Contract-Related Correspondence 

We agree to participate in all required coordination meetings. Our team works to coordinate meetings, when 

requested by the County, if your staff feel it will result in better communication and streamlined workflow. This 

may include all stakeholders involved in projects to discuss and develop plans. 

SCOPE OF SERVICES 

We will continue delivering our customized approach to meet or exceed all of t he requirements identified in t he 

Scope of Services. By applying best practices to each functional area of the scope, we create operational 

efficiencies for you - decreased cost, reduced turnaround and response times and Increased customer 

satisfaction. 

,I. 
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Table 2. Scope of Services 

Responsibility 

Provide Building Official Services in accordance with Chapter 468.604, F.S. 

SAFE built will meet all 

Compliance 

Requirements 

,/ 

Provide permit technicians or other staff for permit applicat ion intake, permit ./ 
issuance, collect ion of fees, customer contacts and other related activit ies in 
operating the front office of a building department that operates weekdays, except 
holidays, from 8:00 a.m. to 5:00 p.m. 

-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·-·--·-·-·-·-·-·-·-·-·-·-·-·-·-·-·· 
Review and process construction plans for issuance of building permits under the 
Florida Building Code (structural, electrical, mechanical, plumbing, flood plain 
management), including applications for all required certificates, licenses, and 
registrat ions. 

Review plans for compliance with applicable county, state and federal codes and 
regulations and other building code requirements 

Perform all required building inspections associated with issued building permits in a 
timely manner, including inspections for compliance with county codes (structural, 
electrical, mechanical, plumbing, floodplain management, landscaping and zoning). 

Perform other inspections as needed, including or existing buildings, business tax 
receipts, housing programs and the like. 

Provide contractor licensing services including serving as staff to the local 
Construct ion Industry licensing Board. 

Maintain records of inspections and investigations. 

Review and maintain all records required by the Federal Emergency Management 
Agency(FEMA) in association with processing of building permits and elevation 
certificates. 

Contact and meet with county officials, contractors, architects, engineers, business 
owners, and residents about construct ion projects, code quest ions, and other 
concerns and attend county site plan technical review committee meet ings. 

Be available for emergency response when requested by the county during duty and 
after duty hours and during states of emergency 

QUALITY CONTROL 

,/ 

,/ 

,/ 

,/ 

,/ 

,/ 

,/ 

,/ 

Our team prides itself in meeting clients' needs while maintaining a high level of quali ty control. Our approach is 

proact ive-we prevent q uali ty issues to the greatest extent possible and prepare for other sit uations in advance 

by mitigat ing risk. 

To ensure quality, we have implemented a Qua lity Cont rol (QC) program where our Building Official performs 

random quality evaluat ions of our staff throughout the year. Our QC act ivities include: 

~ Standardized processes for intake, completion of returned work, email correspondence, review comment 

letters and other items to ensure consistency and client satisfaction (i.e., logging review data into each 

municipa lity's system). 

~ Our Bui lding Official conducts per iodic reviews to ensure completeness, accuracy, and consistency o f work 

performed . 

~ Periodic peer review of others' plan reviews. 
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~ Staff feedback as necessary for any discrepancies or improvements needed. 

~ Staff is paid to attend both internal and external t raining, to grow professionally and improve skill sets. 

~ Building Official conducts periodic check-ins with clients for feedback on satisfaction with work 

performed and services provided. 

Send per iodic customer satisfaction surveys for feedback on work performed and services provided. 

~ SAFEbuilt uses both check-ins and surveys to find possible opportunities to improve client satisfaction, 

work performed, and services provided, as necessary. 

Given SAFEbuilt ' s comprehensive approach to management and plan review, the probability of r isk is low. As part 

of our QC&A process, we ensure our standards are met . We involve the County in t he ent ire process to maintain 

t ransparency. 

In addition to the routing and tracking systems used for plan review, staff receive t raining on a regular basis to 

stay up-to-date on current codes, ordinances, amendments and regulations. We also mitigate r isk through our 

ability to direct additional resources from our corporate operations or regional operations for immediate staffing 

needs. Further, we follow an iterative process comprised of planning implementation and progress monitoring. 

Our plan for program success is to eliminat e or reduce t he risks identified by t he process described above. This 

may be achieved by adjustments in technical steps and schedule. If necessary, the next st ep is minimizing the 

likelihood and impact of risk. It is unlikely for risk to reach this level, yet we are prepared to implement additional 

mitigation strategies, such as switching out staff, reviewing best practices, adjust ing schedules, and increasing the 

frequency of peer review. 

PERSONNEL 

We have a large reach in qualified staff, being a nationwide firm with extensive support resources. Should a 

need arise for more staff utilization during increased workloads or seasona l fluctuations, we can provide resources 

as needed. 

Staff resumes immediately follow this section. 

,I. 
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EDD IE 

MOORE 
Building Official 

EDUCATION 

Tri-County Technical College 

Pendleton, SC 

Industrial and residential 

electricity courses 

CERTIFICATIONS AND LICENSING 

DBPR Standard Build ing Code Ad ministrator #BU1857 

DBPR Standard Inspector #BN6627 Building Inspector, 1 & 2 Family 

Dwelling Inspector, Plumbing Inspector 

FEMA Certi fied ICS 100,200,300,700 

ICC Certified Building Officia l 

ICC Certified Build ing Inspector 

ICC Certified Res idential Combination Inspector 

ICC Certified Plumbing Inspector 

SC Certified Building Official #1217 

SC Licensed General Contractor #G 101266 

SC Licensed Residential Home Builder #018330 

SC Certified Master Electrician #113353 EL2 

SC Certified Mast er Plumber #113353 PL2 

SC Certified HVAC Contractor #1 13353 AC2 

SC DHEC Certified Asbestos Consu ltant/Inspector 

SC Class A CDL Driver/Tanker endorsement 

SC Notary Public 

SC Concealed Weapon Permit 

WORK EXPERIENCE 

• Certified Building Official/Standard Inspector, SAFEbuilt Florida, 

LLC I 1/2018 to Present 
- Current Building Official for Okeechobee County, FL 
- Code Enforcement and/or Quality Control Inspections 
- Prepare written and electronic reports and issue notices of co((ection 
- Explain and interpret bui lding code and/or quality control regula tions 

or requirements 
- Recogn ize, evaluate and properly resolve unique problems or 

situations 

- Maintain effective customer service relationship with cl ients and the 

public 
- Assist the Director with bui lding code and business development 

- Perform other related duties as assigned by the Director 

- Conduct contractor licensing board meetings and hearings. 

- Conduct field inspections as needed 

• Certified Building Official, Universa l Engineering - Tampa, FL I 

2016 to 2018 

• Certified Building Official, City of Seneca, SC I 1998 to 2015 

• Owner/Operator, Contracting Company - Seneca, SC I 2001 to 

Present 

• Heavy Equipment Operator/Craftsman, City of Seneca, SC -

Power and Water Division I 1995 to 1998 

• Construction Craftsman, Duke Energy - Seneca, SC I 1986 to 1995 
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RAYMOND 
GUETTLER 
Building Inspector 

EDUCATION 

University of Florida 
Bachelor of Building Construction 

Gainesville, FL 

TRAINING 

Commercial Structural Bui lding Inspecto r License 

Pr inciple and Practices of Construction State of Flor ida 

One and Two Family Dwell ing Inspector License 

WORK EXPERIENCE 

• Building Inspector, SAFEbuilt Florida, LLC I 1/201 9 to Present 

• Building Inspector, Martin County, FL I 4/2016 to 1 / 2019 

• Owner/President, Guettler Interiors, LLC - Stuart, FL I 1/2005 to 

4/2016 

• Manager/Project Manager/Owner (Interior Division)/Project 

Manager/Superintendent General Construction Division), G&E 

Enterprises - Deerfield Beach, FL I 1/1 997 to 12/ 2004 

• Manager/ Project Manager/ Partner, Pro Interiors - Miami, FL I 

1/1992 to 12/1996 

• Project Manager/Branch Manager, Acousti Engineering of FLA. -

Miami, FL I 8/1981 to 1/1992 
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ANTHONY 
GIARDINO 
Building Inspector 

EDUCATION 

New England Institute of 

Technology 

Associate, Refrigerati on, 1986 

LICENSES 

Standard Building Inspector #BN4125 

Standard Plans Examiner #PX2016 

Certified Building Contractor #CBC057547 

WORK EXPERIENCE 

• Building Inspector, SAFEbuilt Florida, LLC I 2018 to Present 
- Inspects residential structures for plumbing, e lectric, mechanical and 

structural. Inspects mobile homes and manufactured homes. Plans 

Examiner for all phases of residentia l construction and structural 

commercial. Performs commercial structura l inspections. Works with 

contractors, engineers and homeowners to ensure that there is a clear 

understanding of code requ irements. 

• Building Inspector, Martin County - Stuart, FL I 201 4 to 2018 
- Inspect residentia l structures for plumbing, electric, mechanical and 

structural. Also perform commercial structural inspections. Work 

with contractors and homeowners to ensure that there is a clear 

understanding of code requ irements. 

• Contractor, Anthony Giardino Construction - Port St. Lucie, FL I 

2007 to 2014 

• Building Inspector, The Weintraub O rganization - Centennial, CO 

I 2006 to 2007 

• Building Inspector, City of Port St. Lucie, FL I 2004 to 2006 

• Building Inspector, St. Lucie County, FL - 2001 to 2004 

-I. SAFEbu1lt. 106



-
TAMMY 
PARKER 

Permit Technician 

WORK EXPERIENCE 

• Permit & Licensing Board Coordinator, SAFEbuilt Florida, LLC I 

4/2017 to Present 

• Legal Assistant, Hammack, Barry, Thaggard & May, LLP I 6/2010 

to 1/2013 

• Loan Secretary, The Ci tizens Bank of Philadelphia I 1/2008 to 

6/2010 

• Legal Assistant and Personal Assistant, Mars, Mars and Chalmers 

Law Firm I 2001 to 12/2007 
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JAMIE WERK 

Permit Technician 

EDUCATION 

ICC Permit Technician Class 

April 2019 

Currently studying to take Sta te 

o f Florida ICC Permit Technician 

exam 

WORK EXPERIENCE 

• Permit Technician, SAFEbuilt Florida, LLC I 12/2018 t o Present 

• Permit Technician, Mims Veterinary Hospital - Okeechobee, FL I 

212016 to 12/2018 

• Insurance Sales Agent, East Okeechobee, FL I 10/2010 to 2/2012 

• Veterinarian Technician, Florida Vete rinarian League - Vero Beach, 

FL I 8/2007 to 10/20 10 
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CINDY 

BOWMAN 
Permit Technician 

EDUCATION 

Okeechobee Health Care Facility 
Licensed Certified Nursing 

Assistant - 2008 

ITT Peterson's School 

of Business 

Busi ness/Secreta ri a I 

Sea ttle, WA 

WORK EXPERIENCE 

• Permit Technician, SAFEbuilt Florida, LLC I 1 /2019 to Present 

• Office Assistant, Big Lake Roofing & Repairs, LLC - Okeechobee, 

FL I 1/2018 to 12/2018 

• Office Administrator/Safety Coordinator/Human Resources, 

Charles Composites, LLC - Okeechobee, FL I 11/2015 to 1/2018 

• Clerical/Pre-Op/Post-Op Calls, Resolu te Pains Solutions - Port St. 

Lucie, FL 14/201 4 to 10/2014 

• Certified Nursing Assistant , Okeechobee Health Care Facility -

O keechobee, FL I 312008 to 4/2014 

• Owner/Operator, CJ's Clean ing Service, LLC - Okeechobee, FL I 

1/1992 to Present 

• Personal Secretary/Computer Operator, Gil roy Engery Co. -

Gilroy, CA I 5/1988 to 1 /1 992 

• Secretary/Receptionist , Sugimura & Associat es Architects - San 

Jose, CA I 3/1988 to 5/1988 

• Typist/Word Processor, M. Rosenbla tt & Son, Inc. - Bremerton, 

WA I 8/1987 to 12/ 1987 

• Senior Service Representative, Physicians Eye Clinic and Surgery 

Center - Everett, WA I 12/1 986 to 3/1987 

• Level B Pharmacy Technician, The Medicine Man Pharm acy -

Seattle, WA I 11/1981 to 11 /1984 
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-
VIRGINIA 

DERRY 
Permit Technician 

EDUCATION 

Code Certification Course 

International Code Council 

Orlando, FL - June 2005 

Clerk Typist Certification 

CETA, Fort Lauderdale, FL 

August 1978 

WORK EXPERIENCE 

• Permit Technician, SAFEbuilt Florida, LLC I 2/2013 to Present 
- Advised contractors and homeowners of permitting requirements 

- Prepared and validated property permits 
- Implemented problem solving strategies to assist in overcoming 

perm itting obstacles 

• Permit Technician, Okeechobee Plann ing and Development -

Okeechobee, FL I 8/2002 to 2/2013 
- Registered contractor licenses 
- Scheduled permitting inspections 
- Trained incoming permit technicians 

• Bank Tel ler, Big Lake Bank - Okeechobee, FL I 2/2000 to 6/2002 

• Office Manager, Derry Concrete - Okeechobee, FL I 3/1983 to 

1/2000 
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RFQ #2019-10 for Building Deportment Services J Okeechobee County, Florido 

Records 

We agree to maintain records in accordance with loca l, state and federal public records retention requirements. 

In addit ion, we agree to provide copies of public records upon request in accordance with local, state and 

federal law. 

,I. 
SAFEbu1lt. MAKING A DIFFERENCE WHERE YOU NEED US 35 113



114



EXHIBIT 'A' 

PUBLIC ENTITY CRIMES AFFIDAVIT 
SECTION 287.133(3)(a) FLORIDA STATUTES 

THIS FORM MUST BE SIGNED IN THE PRESENCE OF A NOTARY PUBLIC 
OR OTHER OFFICER AUTHORIZED TO ADMINISTER OATHS. 

I. This swom statement is submitted with Bid, Proposal or Contract No. RFQ #2019-1 O 

2. 

3. 

for ____ B_u_il_d_in~g~D_e~pa_r_tm_en_t_S_e_r_vi_c_es _______ _ 

This swom statement is submitted by __ __ccS..c.AccFc.cE=.cb~t"'"1i"'"lt.ccF..c.loccr..c..idcca""""L"'L~C'--------­

(name of entity submitting sworn s tatement) whose business address is 

3755 Precis ion Dr. , Ste. 140, Loveland, CO 80538 and (if appl icable) its Federal 

Identification Number (FEIN) is _8c..Oc....-..c.O.c.cl 5'-4""6..c.9..c.l ______ _ 

My name is -~M=a~tt~R~oy~e=r __________ and my relationship to the entity 

named above is --"'C,,h,.,ie""f..,O"'p<>e""ra,,.,t,,in,.,g,_O"""'ffi"'1c<>e""-r ________ _ 

4. I understand that a "public entity crime" as defined in Paragraph 287 .1 33( I )(g), Florida 
Statutes, means a violation of any state or federal law by a person with respect to and directly 
related to the transaction of business with any public entity or with an agency or political 
subdivision of any other state or with the United States, including, but not limited to, any bid 
or contract for goods or services to be provided to any public entity or an agency or political 
subdivision of any other state or the United States and involving antitrust, fraud, theft, 
bribery, collusion, racketeering, conspiracy or materia l misrepresentation. 

5. I understand that a "convicted" or "conviction" as defined in Paragraph 287.133( I )(b), 
Florida Statutes, means finding of gui lt or a conviction of a public entity crime, with or 
without an adjudication of guilt, in any federal or state trial cowi of recording relating to 
charges brought by indictment or information after July I, 1989, as a resu lt of a jury verdict, 
non-jury trial, or entry of a plea of guilty or nolo contendere. 

6. I understand that an "affi liate" as defined in Paragraph 287.133( I )(a), Florida Stanites, 
means: 

I. A predecessor or successor of a person convicted of a public entity crime: or 

Okccchol:x.-c C'..ounty RF'Q # 2019-10, Public £ntityCrimcsAffidnvit 
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2. An enti ty under control of any natural person who is active in the managementof the 
entity and who has been convicted of a public entity crime. The term "affiliate" 
includes those officers, directors, executives, shareholders, employees, members, and 
agents who are active in the management of an affi liate. The ownership by one 
person of shares constituting a controlling interest in another person, or a pooling of 
equipment or income among persons when not for fair market value under an arm's 
length agreement, shall be a prima facie case that one person controls another person. 
A person who knowingly enters in to a joint ventw·e with a person who has been 
convicted of a public entity crime in Florida during the preceding 36 months shall be 
considered an affil iate. 

7. I understand that a "person" as defined in Paragraph 287.133( 1 )(e), Florida Statutes, means 
any natura l person or enti ty organized under the laws of any state or the United States with 
the legal power to enter into a binding contract and which bids or applies to bid on contracts 
for the provision of goods or services let by a public entity, or which otherwise transacts or 
applies to transact business with a public entity. The term "person" includes those officers, 
directors, executives, partners, shareholders, employees, members, and agents who are active 
in management of an entity. 

8. Based on information and belief, the statement which I have marked below is true in relation 
to the entity submitting this sworn statement. (Please indicate which statement appl ies.) 

X Neither the entity submitting this sworn statement, nor any officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in 
management of the entity, nor any affiliate of the enti ty have been charged wi th and 
convicted of a public entity crime subsequent to July I, 1989. 

---- The entity submitting this sworn statement, or one or more of the officers, 
directors, executives, partners, shareholders, employees, members, or agents who are active 
in management or the entity, or an affi liate of the entity has be charged with and convicted 
of a publ ic entity crime subsequent to July I, 1989, AND (Please indicate which add itiona l 
statement applies.) 

----There has been a proceeding concerning the conviction before a hearing officer 
ofthe State of Florida, Division of Administrative Hearings. The final order entered by the 
hearing officer did not place the person or affiliate on the convicted vendor list. (Please 
attach a copy of the final order.) 

____ The person or affiliate was placed on the convicted vendor list. There has been a 
subsequent proceeding before a hearing officer of the State of Florida, Divis ion of 
Administrative Hearings. The final order entered by a hearing officer determined that it was 
in the public interest to remove the person or affi liate from the convicted vendor list. (Please 
attach a copy of the final order.) 

____ The person of affil iate has not been placed on the convicted vendor list. (Please 
describe any action taken by or pending with the Department of General Services.) 

Okccchol:x.-c C'..ounty RF'Q # 2019-10, Public £ntityCrimcsAffidnvit 2 
117



118



STA TE or [DloY'~ 

COUNTYOF L6.v}D:3Qr 

(SigJ1anu~ 

DA TE: 7/'.>()019 

TI1e foregoing instrument was acknowledged before me on 1his L day of J \.,d 'j 
hy YY\o. k\ 2.0w , who is personally known to 

, 2019, 

me or who 

has produced --------------- as idcnlifical ion and who did (did not) take an oath. 

(S1gnarurc of person raking acknowledgment) 

(:,,./ame of ollicer taking acknowledgment) 

N (.)-\{'.H~ :B.,.,h).it,. 
(Title or Ra ) 

Oki!li!Chohcc- Coumy Kf:Q ~ :lll l 9-J(J, Public Enttty <;rim~ A.tfid:t\·it 

AM.ANDA GILLIAM 
NOTARY PUBLIC 

STATI! OF COLORADO 

NOTARY ID 20164016456 
.. y COM .. ISSIDN E~PIRES APRIL 27, 2023 
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155 F Road Loxahatchee Groves, FL 33470  

Agenda Item # 3 
 
 
 
TO:  Town Council 

FROM:  James Titcomb, Town Manager     

DATE:       April 5, 2022 

SUBJECT:  Presentation by Treasure Coast Regional Planning Council 
 

Kim Delaney, Director of Strategic Development and Policy, Treasure Coast Regional Planning 
Council (TCRPC) will present and discuss proposed scope of services and interlocal agreement 
for the Town. 
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INTERLOCAL AGREEMENT 
BETWEEN THE TOWN OF LOXAHATCHEE GROVES 

AND THE TREASURE COAST REGIONAL PLANNING COUNCIL 
FOR A TOWN VISION AND MOBILITY PLAN 

 

 This Interlocal Agreement (herein referred to as “Agreement”) is entered into this ____ 

day of ______________, 2022 by and between the Town of Loxahatchee Groves (herein referred 

to as “the Town”) and the Treasure Coast Regional Planning Council (herein referred to as 

“TCRPC”), each constituting a public agency as defined in Part I of Chapter 163, Florida Statutes. 

The Town and TCRPC may sometimes be referred to herein as “Party” or collectively referred to 

herein as the “Parties”.  

 
 W I T N E S S E T H: 
 
 WHEREAS, Section 163.01, Florida Statutes, known as the “Florida Interlocal 

Cooperation Act of 1969,” authorizes local governmental units to make the most efficient use of 

their powers by enabling them to cooperate with other localities and public agencies on a basis of 

mutual advantage and thereby to provide services and facilities in a manner and pursuant to forms 

of governmental organization that will accord best with geographic, economic, population, and 

other factors influencing the need and development of local communities; and 

 

 WHEREAS, Part I of Chapter 163, Florida Statutes, permits public agencies as defined 

therein to enter into interlocal agreements with each other to exercise jointly any power, privilege, 

or authority which such agencies share in common and which each might exercise separately; and  

 

WHEREAS, the TCRPC is permitted to provide services to the Town as the TCRPC is 

established by the State of Florida and considered a public agency in accordance with state law; 

and 

 

WHEREAS, the Town Council for the Town of Loxahatchee, Florida, has determined that 

soliciting public input; analyzing existing land uses and transportation; and providing 

recommendations for enhancing the safety, variety, efficiency, and effectiveness of mobility 
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options for the Town, all through a Vision and Mobility Plan, to be in the best interests of the 

residents and businesses of the Town of Loxahatchee Groves; and 

 

WHEREAS, the Town Council for the Town of Loxahatchee Groves and the TCRPC 

desire to enter into this Agreement to accomplish these activities. 

 

 NOW THEREFORE, in consideration of the mutual covenants, promises and 

representations herein, the Parties agree as follows: 

 

SECTION 1. PURPOSE 

A. The purpose of this Agreement is to memorialize the terms under which the TCRPC will 

assist the Town with a community vision and an analysis of mobility strategies, including 

public outreach and fiscal analysis, within the Town. 

B. The Town and the TCRPC agree to act in a spirit of mutual cooperation and good faith in 

the implementation of the Agreement and its purpose. 

 
SECTION 2. EFFECTIVE DATE 

 This Agreement shall become effective upon its approval by the Loxahatchee Groves Town 

Council and the Executive Director of the Treasure Coast Regional Planning Council, the 

due execution thereof by the proper officer of the Town and the Treasure Coast Regional 

Planning Council, and the filing of a certified copy hereof with the Clerk of the Circuit 

Court of Palm Beach County, Florida. 

 
SECTION 3. GENERAL TERMS AND CONDITIONS 

A. This Agreement shall begin upon execution by both Parties and shall end when the 

deliverables are complete as identified in the Anticipated Project Schedule contained in 

Attachment “C” unless terminated earlier in accordance with Section 5. 

B. The TCRPC shall fully perform the obligations identified in the Scope of Services 

contained in Attachment “A” of this Agreement to the satisfaction of the Town.  

C. The Town and the TCRPC agree to be governed by applicable State and Federal laws, 

rules, and regulations.  
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D. Modifications of this Agreement may be requested by either Party. Changes must be 

mutually agreed upon and are only valid when reduced to writing, duly signed by each 

Party, and attached to the original Agreement. 

E. The Town agrees to: 

1. Assist in the development of documents necessary to conduct the analysis; 

2. Provide use of the Town’s consulting engineer to provide the items listed in 

Attachment “B”; 

3. Provide all necessary public notice as required by Florida Statutes; 

4. Provide venues for all public workshops and meetings; and 

5. Process all requests for reimbursement in a timely manner.  

 

SECTION 4. RECORD KEEPING 

A. Each Party shall retain its own records related to this Agreement for a time period 

consistent with the State of Florida Pubic Records Retention Schedule, as may be amended 

from time to time. 

B. Each Party shall allow access to its records during normal business hours and upon 

reasonable advance requests of the other party, its employees and agents, or the public. 

 

SECTION 5. TERMINATION 

This Agreement may be terminated for convenience by either Party on thirty (30) days 

written notice, or for cause if either Party fails substantially to perform through no fault of 

the other and does not commence correction of such nonperformance within five (5) days 

of written notice and diligently complete the correction thereafter. The Town shall be 

obligated to pay the TCRPC for only its work completed up to the date of termination 

pursuant to this paragraph. 

 

SECTION 6. REMEDIES 

No remedy herein conferred upon any Party is intended to be exclusive of any other 

remedy, and each and every such remedy shall be cumulative and shall be in addition to 

every other remedy given hereunder or now or hereafter existing at law or in equity or by 

statute or otherwise.  No single or partial exercise by any Party of any right, power, or 

remedy hereunder shall preclude any other or further exercise thereof. 
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SECTION 7. INDEMNIFICATION 

Subject to the limitations of Section 768.28, Florida Statutes, each Party to this Agreement 

agrees to be solely responsible for its own negligence or willful misconduct and any and 

all claims, demands, damages, liabilities, causes of actions, legal or administrative 

proceeds, judgments, interest, attorney’s fees, costs and expenses arising in any manner 

directly or indirectly therefrom or in connection with or incidental to its performance of 

this Agreement.  Nothing in this provision shall be construed as consent by the Parties to 

be sued by third parties, nor as a waiver of sovereign immunity beyond the limits provided 

for in Section 768.28, Florida Statutes, including limits on attorney’s fees. 

 

SECTION 8. SEVERABILITY 

Should any provision of this Agreement be declared invalid or unenforceable by a court of 

competent jurisdiction, the same shall be deemed stricken here from and all other terms 

and conditions of this Agreement shall continue in full force and effect as if such invalid 

provision had never been made a part of the Agreement. 

 

SECTION 9. ENTIRETY OF AGREEMENT 

This Agreement represents the entire understanding between the Parties.  This Agreement 

may be modified and amended only by written instrument executed by the Parties hereto 

in accordance with Section 3.  

 

SECTION 10. NOTICE AND CONTACT 

All notices provided under or pursuant to this Agreement shall be in writing, delivered 

either by hand, overnight express mail, or by first class, certified mail, return receipt 

requested, to the representatives identified below at the address set forth below: 

 
For the Town: 
James S. Titcomb, Town Manager 
Town of Loxahatchee Groves 
155 F Road 
Loxahatchee Groves, FL 33470 
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For the TCRPC: 
Thomas J. Lanahan, Executive Director 
Treasure Coast Regional Planning Council 
421 SW Camden Avenue 
Stuart, FL 34994 

 

SECTION 11. FUNDING/CONSIDERATION 

A. This is a fixed fee Agreement based on the Scope of Services as identified in Attachment 

“A”. As consideration for performance of work rendered under this Agreement, the Town 

agrees to pay the TCRPC a fixed fee of One Hundred Fourteen Thousand Dollars and Zero 

Cents ($114,000.00); including travel, attendance at all required public meetings and 

workshops, out-of-pocket expenses (printing and reproduction costs), mail, couriers, and 

other costs related to the services provided; and excluding advertising, promotional, and 

meeting venue expenses. The amount to be paid by the Town may be reduced by funding 

provided by other agencies; however, no such reduction is assured.  

B. The satisfactory completion of deliverables by the TCRPC, in accordance with general 

industry standards and best practices and submission of an invoice to the Town, shall be 

considered the TCRPC’s request for payment according to the project milestones schedule 

contained in Attachment “A”. The Town shall pay the TCRPC within thirty (30) days of 

receipt of an invoice.  

 

SECTION 12. CHOICE OF LAW; VENUE 

This Agreement shall be governed by the laws of the State of Florida.  Venue for any action 

arising to enforce the terms of this Agreement shall be in Palm Beach County, Florida. 

 

SECTION 13. ATTORNEY’S FEES 

 Any costs or expense (including reasonable attorney’s fees) associated with the 

enforcement of the terms and conditions of this Agreement shall be borne by the respective 

Parties, however, this clause pertains only to the Parties to this Agreement. 

 

SECTION 14. DELEGATION OF DUTY 

 Nothing contained herein shall deem to authorize the delegation of the constitutional or 

statutory duties of the officers of the Town or the TCRPC. 
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SECTION 15. FILING 

This Agreement and any subsequent amendments thereto shall be filed by the TCRPC 

with the Clerk of the Circuit Court of Palm Beach County pursuant to Section 

163.01(11), Florida Statutes. 

 

SECTION 16. EQUAL OPPORTUNITY PROVISION 

 The Town and the TCRPC agree that no person shall, on the grounds of race, color, 

ancestry, creed, religion, sex, national origin, political affiliation, disability, age, marital 

status, family status, pregnancy, sexual orientation, or gender identity be excluded from 

the benefits of, or be subject to any form of discrimination, under any activity carried out 

in the performance of the Agreement. 

 

SECTION 17. PUBLIC RECORDS  

In performing services pursuant to this Agreement, the TCRPC shall comply with all 

applicable provisions of Chapter 119, Florida Statutes. As required by Section 119.0701, 

Florida Statutes, the TCRPC shall: 

  
A. Keep and maintain public records required by the Town to perform this service. 

B. Upon request from the Town’s custodian of public records, provide the Town with a copy 

of the requested records or allow the records to be inspected or copied within a reasonable 

time at a cost that does not exceed the cost provided in Chapter 119, Florida Statutes, or as 

otherwise provided by law. 

C. Ensure that public records that are exempt or confidential and exempt from public records 

disclosure requirements are not disclosed except as authorized by law for the duration of 

the Agreement term and following completion of the Agreement if the TCRPC does not 

transfer the records to the Town.  

D. Upon completion of the Agreement, transfer, at no cost, to the Town all public records in 

possession of the TCRPC or keep and maintain public records required by the Town to 

perform the services. If the TCRPC transfers all public records to the Town upon 

completion of the Agreement, the TCRPC shall destroy any duplicate public records that 

are exempt or confidential and exempt from public records disclosure requirements. If the 
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TCRPC keeps and maintains public records upon completion of the Agreement, the 

TCRPC shall meet all applicable requirements for retaining public records. All records 

stored electronically must be provided to the Town, upon request from the Town’s 

custodian of public records, in a format that is compatible with the information technology 

systems of the Town. 

 

IF THE TCRPC HAS QUESTIONS REGARDING THE 

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 

TCRPC’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO 

THIS AGREEMENT, CONTACT THE TOWN CLERK LAKISHA Q. 

BURCH, RECORDS CUSTODIAN FOR THE TOWN, AT: (561)793-

2418; LBURCH@LOXAHATCHEEGOVESFL.GOV; 155 F ROAD, 

LOXAHATCHEE GROVES, FL 33470.  
 
SECTION 18. OFFICE OF THE INSPECTOR GENERAL 

In accordance with Palm Beach County Code Sections 2-421-2-440, as may be amended, 

the TCRPC acknowledges that this Agreement may be subject to investigation and/or audit 

by the Palm Beach County Inspector General.  The TCRPC has reviewed Palm Beach 

County Code Sections 2-421-2-440 and is aware of its rights and/or obligations under such 

Code Sections.  
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IN WITNESS WHEREOF, the parties have executed this Agreement as of the date set 

forth above. 

 
 Town of Loxahatchee Groves 
 
ATTEST:    
 
By:  ________________________ By:  _____________________________ 
  Lakisha Burch, Town Clerk   Honorable Robert Shorr 
        Mayor, Town of Loxahatchee Groves  
 

       
Approved as to form: 

 
 
      By: _____________________________  
       Elizabeth Lenihan 

Town Attorney 
 
       
 
      Treasure Coast Regional Planning Council 
 
ATTEST: 
 
By: _________________________ By:  _________________________ 
 Phyllis Castro Thomas J. Lanahan 
  Accounting Manager Executive Director  
 
 

Approved as to form: 
 
 
      By: _____________________________ 
 Keith W. Davis  
 General Counsel 
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ATTACHMENT A 

SCOPE OF SERVICES 

TOWN VISION AND MOBILITY PLAN 

LOXAHATCHEE GROVES, FLORIDA 

 

MARCH 21, 2022 

PROJECT DESCRIPTION: 
 
The Town of Loxahatchee Groves (Town) seeks to engage the Treasure Coast Regional Planning 
Council (TCRPC) to solicit public input; analyze existing land use and transportation patterns; 
analyze the fiscal implications of land uses; and develop a vision and mobility plan including 
recommendations for enhancing the safety, variety, efficiency, and effectiveness of mobility 
options for the Town with a recommended schedule and general cost estimates. The geographic 
study area for the project is the municipal limits of the Town, roughly bounded by the City of 
Westlake and North Road to the north, 162nd Drive North to the west, Southern Boulevard to the 
south, and E Road and Folsom Road to the east.  The Scope of Services will include the following: 
 

• Data collection and analysis related to existing, planned, and anticipated 
transportation improvements within and around the Town; 
 

• Coordination with the Palm Beach Transportation Planning Agency (TPA) for funding 
assistance and production of a Complete Streets Mobility Plan consistent with TPA 
plans and policies; 

 

• Coordination with adjacent local governments and special districts, including Palm 
Beach County, Royal Palm Beach, Wellington, Westlake, and the Indian Trail 
Improvement District as well as the Florida Department of Transportation; 
 

• Assistance with GIS mapping of transportation network layers, including roadway, 
public transit, school bus circulation, freight/truck routes, bicycle, pedestrian, and 
equestrian; 

 

• Stakeholder meetings and public workshops to gather public input and present general 
findings and recommendations; 

 

• Recommended improvements, with general cost estimates, for the near-term, mid-
term, and long-term planning horizon (generally arranged for five, ten, and twenty-
year timeframes) and evaluation of various implementation approaches; 
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• A Town Vision and Mobility Plan that documents the process, public input, networks, 
recommended improvements and schedule, and cost estimates; and 

 

• Presentations to the Town Council to gain input and direction regarding the proposed 
Town Vision and Mobility Plan.  

 
SCOPE OF SERVICES 

Task 1:  Due Diligence and Background Assessment  
 
Staff Work Session #1 
 
TCRPC will facilitate all staff work sessions and project coordination meetings needed for the 
project, beginning with Staff Work Session #1, which is to clarify the project schedule and goals; 
gather background data; review general market, infrastructure, and development activity; identify 
stakeholders for interviews; and refine the project schedule as needed. The Town will provide all 
Town regulatory documents, project development history and activity, and other relevant data. 
GIS base map data as needed for the project will be provided by the Town’s consulting engineer. 
Additional staff work sessions will be scheduled throughout the course of the project to maintain 
clarity and consistency among all team members of the project mission and goals. Staff Work 
Session #1 will be scheduled with Town staff and the Town’s consulting engineer in the first month 
of the project following execution of the interlocal agreement. TCRPC will be responsible for 
logistics, agendas, facilitation, and meeting notes for all staff work sessions.  
 
Due Diligence Overview 
 

Town, County, and other relevant Plans and Regulations 
 
Relevant Town plans and regulations as well as relevant County documents and those of 
other agencies such as the Florida Department of Transportation and Palm Beach 
Transportation Planning Agency will be gathered by the TCRPC team for review and 
analysis.    
 
Base Documentation 

 
The TCRPC team will develop, with assistance from Town staff and the Town’s consulting 
engineer, necessary base documentation for the project to include GIS databases, aerial 
photography, ownership maps, permits, utilities, financial and infrastructure documents, 
and other data as appropriate. 

 
Site Reconnaissance  
 
The TCRPC team will conduct field work and site reconnaissance to develop a photo 
database and review on-site conditions.  During field visits, TCRPC team members may 
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schedule to meet with Town staff, property owners, residents, and other representatives 
to tour specific areas to gain a greater understanding of relevant issues. 

 
Community Host Committee 
 
TCRPC will, with the assistance of the Town staff and elected officials, assemble a Community Host 
Committee, which is essential for a successful community workshop and pre-workshop planning 
logistics (e.g., meeting venue, notification, public outreach).  The committee will be comprised of 
up to ten residents, business and property owners, community leaders, and similar local 
representatives. Host Committee members will also be encouraged to participate in the 
community workshop activities.  TCRPC will schedule Host Committee meetings as needed prior 
to the community workshop. 
 
Existing and Proposed Code Analysis 
 
The TCRPC team will obtain from the Town the current and proposed land use and zoning 
regulations for properties along Okeechobee Boulevard. An analysis of development potential 
using the existing and proposed regulations will be conducted, including creation of comparative 
site layouts for select locations along the Boulevard.  
  
Staff Work Session #2 and Project Memorandum #1 
 
Meeting together, the TCRPC team and Town staff will review the due diligence materials, site 
reconnaissance, and Code Analysis to confirm all relevant materials and conditions have been 
identified and to share initial findings.  Project Memorandum #1 will be prepared after the work 
session, which will include a summary of base data, Code Analysis, and initial GIS network maps.  
 
Task 1 Deliverables 
 
Specific deliverables will include: 

1. Facilitation of Staff Work Sessions #1 and #2 and Documentation (Agenda, List of 
Attendees, and Meeting Notes) 

2. Project Memorandum #1 including:  
a. Updated Project Schedule 
b. Due Diligence Components 
c. Summary of Site Reconnaissance 
d. Base Data for Complete Streets Mobility Plan 
e. Initial GIS Network Maps 
f. Code Analysis 

 
Task 2:   Land Use / Fiscal Analysis 
 
In order to gain an understanding of the fiscal implications to the Town of the current agricultural 
residential zoning in place for most properties in the Town compared to the actual uses of the 
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properties, the TCRPC will conduct a fiscal analysis of comparative property assessment. The 
TCRPC team, with the assistance of the Town, will gather taxable valuations and data regarding 
approved and apparent uses; meet with the Palm Beach County Property Appraiser regarding the 
relationships between and among zoning, approved use, actual use, and appraised and taxable 
values; and analyze potential impacts to Town  property tax revenues if zoning changes were 
implemented that led to re-appraisal of parcels based more closely on actual use and impact on 
Town infrastructure such as roadways.   The results of this analysis, including data, methodology, 
findings, and implications, will be provided in Project Memorandum #2, which will be reviewed 
with Town staff in Staff Work Session #3.  
 
Task 2 Deliverables 
 
Specific deliverables will include: 

1. Collection of Base Data 
2. Facilitation of Meeting with Property Appraiser 
3. Project Memorandum #2 including:  

a. Listing of Taxable Valuations 
b. Listing of Apparent Uses 
c. Summary of Property Appraiser Methodology 
d. Comparative Analysis of Taxable versus Apparent Use 
e. Findings and Recommendations 

 
Task 3:   Public Outreach (Phase 1) 
 
There will be coordinated public outreach efforts prior to the workshop to engender public 
interest and a sense of ownership in the process. The public outreach efforts will continue as 
needed throughout the development of project concepts.  
 
Stakeholder Interviews 
 
To further inform the analysis, the TCRPC team will conduct individual stakeholder interviews with 
Town Council members, Town staff, and staff representatives of the Palm Beach Transportation 
Planning Agency, Florida Department of Transportation, Palm Beach County, and adjacent local 
governments (e.g., Indian Trail Improvement District, City of Westlake, Village of Wellington, 
Village of Royal Palm Beach).  The interviews will be designed to further inform the TCRPC team 
as to the mobility opportunities, challenges, and desired vision for the Town. TCRPC will be 
responsible for interview logistics, scheduling, and facilitation. 
 
Community Workshop 
 
In order to address the unique characteristics of the Town and provide adequate public 
involvement and engagement, TCRPC will conduct a facilitated public workshop. The workshop 
will be open to all who are interested, and attendance will not be restricted to one segment of the 
community or another. The workshop will include an opening presentation summarizing the due 
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diligence findings, traffic data, opportunities and challenges, and measures to enable workshop 
participants to work with TCRPC facilitators to generate ideas and record them for consideration 
as part of the project. The Town will provide the workshop venue, public notice as required by 
Town regulations, and refreshments. TCRPC will provide workshop facilitators, maps, 
presentations, and all other workshop materials.  
 
Staff Work Session#3 and Project Memorandum #3 
 
Meeting together, the TCRPC team and Town staff will review public input derived from the 
stakeholder interviews and public workshop and key findings.  Project Memorandum #3 will be 
prepared after the work session, summarizing public input and key findings.  
 
Task 3 Deliverables 
 
Specific deliverables will include: 

1. Completion of Community Workshop 
2. Facilitation of Staff Work Session #3 and Documentation (Agenda, Sign-in Sheet, and 

Meeting Notes) 
3. Project Memorandum #3 including:  

a. Listing of Stakeholder Interviewees 
b. General Summary of Interview Findings 
c. Workshop Presentation and Documentation 
d. Summary of Public Input 
e. Key Findings 

 
Task 4:   Town Vision and Mobility Plan (Draft) 
 
TCRPC will consider traffic data, field assessments, public input, and analysis and develop a draft 
Town Vision and Mobility Plan, including identification of facilities and recommended 
improvements for roadways; public transit; school bus service; freight/truck routes; and bicycle, 
pedestrian, and equestrian networks. The draft Plan will include recommended roadway 
configurations, intersection treatments, traffic calming, multi-modal accommodations, medians, 
lighting, landscaping, and other features as identified through the analysis. The draft Plan will 
include generalized cost estimates and projects recommended for 5-, 10-, and 20-year timeframes 
as well as various implementation approaches. Network mapping and cost estimates as shown in 
Attachment B will be created by the Town’s consulting engineer under direction from TCRPC and 
invoiced to the Town.  
 
The draft Plan will be provided to Town staff for up-to two (2) rounds of consolidated edits. The 
draft Plan findings and recommendations will be presented in a meeting facilitated by TCRPC and 
coordinated with the Palm Beach Transportation Planning Agency.   
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Staff Work Session #4 
 
Meeting together, the TCRPC team and Town staff will review the Town’s comments on the Draft 
Plan to determine further refinements as needed.   
 
Task 4 Deliverables 
 
Specific deliverables will include: 

1. Draft Town Vision and Mobility Plan 
2. Facilitation of Staff Work Session #4 and Documentation (Agenda, List of Attendees,  and 

Meeting Notes) 
 
Task 5:   Public Outreach (Phase 2) 
 
Town Council Presentation #1 
 
The draft Plan findings and recommendations will be presented to the Town Council to solicit 
additional public input and further refine the Plan as needed.   
 
Staff Work Session #5 
 
Meeting together, the TCRPC team and Town staff will review the input received at the Town 
Council meeting and identify refinements as needed to finalize the Plan.   
 
Task 5 Deliverables 

Specific deliverables will include: 
1. Completion of Town Council Presentation 
2. Facilitation of Staff Work Session #5 and Documentation (Agenda, List of Attendees, , and 

Meeting Notes) 
 
Task 6:   Town Vision and Mobility Plan (Final) 
 
Final Town Vision and Mobility Plan 
 
Following Town Council Presentation #1 and receipt of comments from Town staff, TCRPC will 
incorporate suggested edits and revisions as appropriate and develop a final Town Vision and 
Mobility Plan. The Plan will include a series of GIS-based network maps addressing roadways; 
public transit; school bus service; freight/truck routes; and bicycle, pedestrian, and equestrian 
networks. The final Plan will include recommended improvements phased for 5-, 10-, and 20-year 
implementation timeframes along with generalized cost estimates, typical sections, and 
illustrations as appropriate. Network mapping and cost estimates as shown in Attachment C will 
be created by the Town’s consulting engineer under direction from TCRPC and invoiced to the 
Town. The final Plan will also include recommended roadway configurations, intersection 
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treatments, traffic calming, multi-modal accommodations, medians, lighting, landscaping, and 
other features as identified through the analysis. The final Plan will also include an evaluation of 
various implementation approaches. The final Plan will be provided to Town staff for one (1) round 
of consolidated edits. 
 
Staff Work Session #6 
 
Meeting together, the TCRPC team and Town staff will review the Town’s comments on the Final 
Plan and identify any remaining refinements needed prior to final presentation to the Town 
Council.   
 
Town Council Presentation #2 
 
After the submittal of the final Town Vision and Mobility Plan, TCRPC will be available for up-to 
three (3) presentations to the Town Council and other Town Boards as directed.  TCRPC will 
coordinate the scheduling and content of the presentations with Town staff. 
 
Task 6 Deliverables 
 
Specific deliverables will include: 

1. Facilitation of Staff Work Session #6 and Documentation (Agenda, List of Attendees, , and 
Meeting Notes) 

2. Final Town Vision and Mobility Plan 
3. Town Council Presentations and Documentation 

 
DELIVERABLES: 

 

DELIVERABLE FORMAT 

Project Memoranda, Meeting 
Documentation (e.g., Agendas, Lists of 
Attendees, Meeting Notes from Staff Work 
Sessions)  

Electronic copies in 
MS Word & PDF formats 

GIS Maps and Data Tables 
Electronic copies in 
ArcGIS and PDF formats 

Project and Workshop Presentations 
delivered throughout the process 

Electronic copies in  
Power Point & PDF formats 

Network Concepts and Project Listings 
Electronic copy in  
PDF format 

Project Report 
Electronic copy in  
PDF format 
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FEES AND REIMBURSABLE EXPENSES: 
 
Professional services described in this Scope of Services will be performed for a fixed fee of 
$114,000.00 (One Hundred Fourteen Thousand Dollars and Zero Cents).   The total fee includes 
travel, out of pocket expenses (printing and reproduction costs), mail, couriers, subconsultant 
costs, and all other costs related to the professional services.  
 
TCRPC will provide all work and products, outlined in the scope above, payable per the following 
schedule. It does not include advertisement costs for any public hearings/workshops, meeting 
venue costs, meeting refreshments, or promotional materials. Additional presentations, 
meetings, or work beyond what is stipulated in the Scope of Services section of this Agreement 
will be billed at a rate of $200.00 (Two Hundred Dollars and Zero Cents) per hour.  
 
Network mapping utilizing GIS and cost estimates as described in Attachment B will be provided 
by the Town’s consulting engineer. The cost of this work is not included in the above Fee and will, 
instead, be paid directly from the Town to the engineer.  
 
Revisions to the Town’s Comprehensive Plan, Land Development Regulations, and the writing of 
ordinances or staff reports are not included in this Scope of Services.   
 
 

PROJECT MILESTONE % PYMT AMT 

Notice to Proceed 14% $16,100.00 

Task 3 Public Outreach Phase 1 
(At completion of the community workshop) 

50% $57,000.00 

Task 4 Draft Town Vision and Mobility Plan 
(Submittal of Draft Plan) 

26% $29,500.00 

Task 6 Final Town Vision and Master Plan 
(Submittal of Final and Presentation to Town Council) 

10% $11,400.00 

 TOTAL 100% $114,000.00 

 

ITEMS TO BE PROVIDED BY THE TOWN’S CONSULTING ENGINEER: 

As described above, certain materials for the project will be provided by the Town’s consulting 

engineer. These are described in Attachment B. 

ANTICIPATED SCHEDULE: 

An anticipated project schedule, contingent upon execution of the Interlocal Agreement in April 

2022, is included as Attachment C.  
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ATTACHMENT B 
 

ITEMS TO BE PROVIDED BY THE TOWN’S CONSULTING ENGINEER 
Town of Loxahatchee Groves 

Town Vision and Mobility Plan 
 

GIS Layers and Data Tables indicating: 
1. Town municipal boundary 
2. Base map of the Town’s roadway network including right-of-way width and roadway type 
3. Roads by owner (state, county, town, etc.) 
4. Roads by surface type (unpaved, paved) 
5. Future Land Use map designations 
6. Zoning designations 
7. High crash locations (based on Signal 4 Analytics) 

 
GIS Maps for Use in the Plan: 

1. Roads by type (unpaved local street, paved local street, paved collector, etc.) 
2. Equestrian trail network (existing plus new) 
3. Bicycle and Pedestrian Network (existing plus new) 
4. Bicycle and Pedestrian “catchment area” around destinations (1/2 mile and 2-mile 

buffers along Okeechobee Blvd., Southern Blvd., parks, and other key locations identified 
by the Town) 

5. “Freight” roads as identified by the Town  
 
Capital Improvement Cost Estimates: 

1. Roadway types on a cost per mile basis (4 types anticipated) 
2. Crosswalks, traffic calming, raised intersections, and other traffic calming features as 

identified by the Town 
3. Signage and gateway features 
4. Cost projections broken out into near-term (1-5 years), mid-term (6-10 years), and long-

term (11-20 years) timeframes
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ATTACHMENT C 
 

ANTICIPATED SCHEDULE 
Town of Loxahatchee Groves 

Town Vision and Mobility Plan 
 

 
 
 

J F M A M J J A S O N D J F M A M J

Task 1 Due Diligence & Background Assessment

Task 2 Land Use / Fiscal Analysis

Task 3 Public Outreach (Phase 1)

Task 4 Draft Town Vision and Mobility Plan

Task 5 Public Outreach (Phase 2)

Task 6 Final Town Vision and Mobility Plan

1ST QTR 2ND QTR

2023

3RD QTR 4TH QTR

LOXAHATCHEE GROVES VISION AND MOBILITY PLAN
2022

PROJECT SCHEDULE 1ST QTR 2ND QTR
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ATTACHMENT A 

SCOPE OF SERVICES 

TOWN VISION AND MOBILITY PLAN 

LOXAHATCHEE GROVES, FLORIDA 

 

MARCH 21, 2022 

PROJECT DESCRIPTION: 
 
The Town of Loxahatchee Groves (Town) seeks to engage the Treasure Coast Regional Planning 
Council (TCRPC) to solicit public input; analyze existing land use and transportation patterns; 
analyze the fiscal implications of land uses; and develop a vision and mobility plan including 
recommendations for enhancing the safety, variety, efficiency, and effectiveness of mobility 
options for the Town with a recommended schedule and general cost estimates. The geographic 
study area for the project is the municipal limits of the Town, roughly bounded by the City of 
Westlake and North Road to the north, 162nd Drive North to the west, Southern Boulevard to the 
south, and E Road and Folsom Road to the east.  The Scope of Services will include the following: 
 

• Data collection and analysis related to existing, planned, and anticipated 
transportation improvements within and around the Town; 
 

• Coordination with the Palm Beach Transportation Planning Agency (TPA) for funding 
assistance and production of a Complete Streets Mobility Plan consistent with TPA 
plans and policies; 

 

• Coordination with adjacent local governments and special districts, including Palm 
Beach County, Royal Palm Beach, Wellington, Westlake, and the Indian Trail 
Improvement District as well as the Florida Department of Transportation; 
 

• Assistance with GIS mapping of transportation network layers, including roadway, 
public transit, school bus circulation, freight/truck routes, bicycle, pedestrian, and 
equestrian; 

 

• Stakeholder meetings and public workshops to gather public input and present general 
findings and recommendations; 

 

• Recommended improvements, with general cost estimates, for the near-term, mid-
term, and long-term planning horizon (generally arranged for five, ten, and twenty-
year timeframes) and evaluation of various implementation approaches; 
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• A Town Vision and Mobility Plan that documents the process, public input, networks, 
recommended improvements and schedule, and cost estimates; and 

 

• Presentations to the Town Council to gain input and direction regarding the proposed 
Town Vision and Mobility Plan.  

 
SCOPE OF SERVICES 

Task 1:  Due Diligence and Background Assessment  
 
Staff Work Session #1 
 
TCRPC will facilitate all staff work sessions and project coordination meetings needed for the 
project, beginning with Staff Work Session #1, which is to clarify the project schedule and goals; 
gather background data; review general market, infrastructure, and development activity; identify 
stakeholders for interviews; and refine the project schedule as needed. The Town will provide all 
Town regulatory documents, project development history and activity, and other relevant data. 
GIS base map data as needed for the project will be provided by the Town’s consulting engineer. 
Additional staff work sessions will be scheduled throughout the course of the project to maintain 
clarity and consistency among all team members of the project mission and goals. Staff Work 
Session #1 will be scheduled with Town staff and the Town’s consulting engineer in the first month 
of the project following execution of the interlocal agreement. TCRPC will be responsible for 
logistics, agendas, facilitation, and meeting notes for all staff work sessions.  
 
Due Diligence Overview 
 

Town, County, and other relevant Plans and Regulations 
 
Relevant Town plans and regulations as well as relevant County documents and those of 
other agencies such as the Florida Department of Transportation and Palm Beach 
Transportation Planning Agency will be gathered by the TCRPC team for review and 
analysis.    
 
Base Documentation 

 
The TCRPC team will develop, with assistance from Town staff and the Town’s consulting 
engineer, necessary base documentation for the project to include GIS databases, aerial 
photography, ownership maps, permits, utilities, financial and infrastructure documents, 
and other data as appropriate. 

 
Site Reconnaissance  
 
The TCRPC team will conduct field work and site reconnaissance to develop a photo 
database and review on-site conditions.  During field visits, TCRPC team members may 
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schedule to meet with Town staff, property owners, residents, and other representatives 
to tour specific areas to gain a greater understanding of relevant issues. 

 
Community Host Committee 
 
TCRPC will, with the assistance of the Town staff and elected officials, assemble a Community Host 
Committee, which is essential for a successful community workshop and pre-workshop planning 
logistics (e.g., meeting venue, notification, public outreach).  The committee will be comprised of 
up to ten residents, business and property owners, community leaders, and similar local 
representatives. Host Committee members will also be encouraged to participate in the 
community workshop activities.  TCRPC will schedule Host Committee meetings as needed prior 
to the community workshop. 
 
Existing and Proposed Code Analysis 
 
The TCRPC team will obtain from the Town the current and proposed land use and zoning 
regulations for properties along Okeechobee Boulevard. An analysis of development potential 
using the existing and proposed regulations will be conducted, including creation of comparative 
site layouts for select locations along the Boulevard.  
  
Staff Work Session #2 and Project Memorandum #1 
 
Meeting together, the TCRPC team and Town staff will review the due diligence materials, site 
reconnaissance, and Code Analysis to confirm all relevant materials and conditions have been 
identified and to share initial findings.  Project Memorandum #1 will be prepared after the work 
session, which will include a summary of base data, Code Analysis, and initial GIS network maps.  
 
Task 1 Deliverables 
 
Specific deliverables will include: 

1. Facilitation of Staff Work Sessions #1 and #2 and Documentation (Agenda, List of 
Attendees, and Meeting Notes) 

2. Project Memorandum #1 including:  
a. Updated Project Schedule 
b. Due Diligence Components 
c. Summary of Site Reconnaissance 
d. Base Data for Complete Streets Mobility Plan 
e. Initial GIS Network Maps 
f. Code Analysis 

 
Task 2:   Land Use / Fiscal Analysis 
 
In order to gain an understanding of the fiscal implications to the Town of the current agricultural 
residential zoning in place for most properties in the Town compared to the actual uses of the 
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properties, the TCRPC will conduct a fiscal analysis of comparative property assessment. The 
TCRPC team, with the assistance of the Town, will gather taxable valuations and data regarding 
approved and apparent uses; meet with the Palm Beach County Property Appraiser regarding the 
relationships between and among zoning, approved use, actual use, and appraised and taxable 
values; and analyze potential impacts to Town  property tax revenues if zoning changes were 
implemented that led to re-appraisal of parcels based more closely on actual use and impact on 
Town infrastructure such as roadways.   The results of this analysis, including data, methodology, 
findings, and implications, will be provided in Project Memorandum #2, which will be reviewed 
with Town staff in Staff Work Session #3.  
 
Task 2 Deliverables 
 
Specific deliverables will include: 

1. Collection of Base Data 
2. Facilitation of Meeting with Property Appraiser 
3. Project Memorandum #2 including:  

a. Listing of Taxable Valuations 
b. Listing of Apparent Uses 
c. Summary of Property Appraiser Methodology 
d. Comparative Analysis of Taxable versus Apparent Use 
e. Findings and Recommendations 

 
Task 3:   Public Outreach (Phase 1) 
 
There will be coordinated public outreach efforts prior to the workshop to engender public 
interest and a sense of ownership in the process. The public outreach efforts will continue as 
needed throughout the development of project concepts.  
 
Stakeholder Interviews 
 
To further inform the analysis, the TCRPC team will conduct individual stakeholder interviews with 
Town Council members, Town staff, and staff representatives of the Palm Beach Transportation 
Planning Agency, Florida Department of Transportation, Palm Beach County, and adjacent local 
governments (e.g., Indian Trail Improvement District, City of Westlake, Village of Wellington, 
Village of Royal Palm Beach).  The interviews will be designed to further inform the TCRPC team 
as to the mobility opportunities, challenges, and desired vision for the Town. TCRPC will be 
responsible for interview logistics, scheduling, and facilitation. 
 
Community Workshop 
 
In order to address the unique characteristics of the Town and provide adequate public 
involvement and engagement, TCRPC will conduct a facilitated public workshop. The workshop 
will be open to all who are interested, and attendance will not be restricted to one segment of the 
community or another. The workshop will include an opening presentation summarizing the due 
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diligence findings, traffic data, opportunities and challenges, and measures to enable workshop 
participants to work with TCRPC facilitators to generate ideas and record them for consideration 
as part of the project. The Town will provide the workshop venue, public notice as required by 
Town regulations, and refreshments. TCRPC will provide workshop facilitators, maps, 
presentations, and all other workshop materials.  
 
Staff Work Session#3 and Project Memorandum #3 
 
Meeting together, the TCRPC team and Town staff will review public input derived from the 
stakeholder interviews and public workshop and key findings.  Project Memorandum #3 will be 
prepared after the work session, summarizing public input and key findings.  
 
Task 3 Deliverables 
 
Specific deliverables will include: 

1. Completion of Community Workshop 
2. Facilitation of Staff Work Session #3 and Documentation (Agenda, Sign-in Sheet, and 

Meeting Notes) 
3. Project Memorandum #3 including:  

a. Listing of Stakeholder Interviewees 
b. General Summary of Interview Findings 
c. Workshop Presentation and Documentation 
d. Summary of Public Input 
e. Key Findings 

 
Task 4:   Town Vision and Mobility Plan (Draft) 
 
TCRPC will consider traffic data, field assessments, public input, and analysis and develop a draft 
Town Vision and Mobility Plan, including identification of facilities and recommended 
improvements for roadways; public transit; school bus service; freight/truck routes; and bicycle, 
pedestrian, and equestrian networks. The draft Plan will include recommended roadway 
configurations, intersection treatments, traffic calming, multi-modal accommodations, medians, 
lighting, landscaping, and other features as identified through the analysis. The draft Plan will 
include generalized cost estimates and projects recommended for 5-, 10-, and 20-year timeframes 
as well as various implementation approaches. Network mapping and cost estimates as shown in 
Attachment B will be created by the Town’s consulting engineer under direction from TCRPC and 
invoiced to the Town.  
 
The draft Plan will be provided to Town staff for up-to two (2) rounds of consolidated edits. The 
draft Plan findings and recommendations will be presented in a meeting facilitated by TCRPC and 
coordinated with the Palm Beach Transportation Planning Agency.   
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Staff Work Session #4 
 
Meeting together, the TCRPC team and Town staff will review the Town’s comments on the Draft 
Plan to determine further refinements as needed.   
 
Task 4 Deliverables 
 
Specific deliverables will include: 

1. Draft Town Vision and Mobility Plan 
2. Facilitation of Staff Work Session #4 and Documentation (Agenda, List of Attendees,  and 

Meeting Notes) 
 
Task 5:   Public Outreach (Phase 2) 
 
Town Council Presentation #1 
 
The draft Plan findings and recommendations will be presented to the Town Council to solicit 
additional public input and further refine the Plan as needed.   
 
Staff Work Session #5 
 
Meeting together, the TCRPC team and Town staff will review the input received at the Town 
Council meeting and identify refinements as needed to finalize the Plan.   
 
Task 5 Deliverables 

Specific deliverables will include: 
1. Completion of Town Council Presentation 
2. Facilitation of Staff Work Session #5 and Documentation (Agenda, List of Attendees, , and 

Meeting Notes) 
 
Task 6:   Town Vision and Mobility Plan (Final) 
 
Final Town Vision and Mobility Plan 
 
Following Town Council Presentation #1 and receipt of comments from Town staff, TCRPC will 
incorporate suggested edits and revisions as appropriate and develop a final Town Vision and 
Mobility Plan. The Plan will include a series of GIS-based network maps addressing roadways; 
public transit; school bus service; freight/truck routes; and bicycle, pedestrian, and equestrian 
networks. The final Plan will include recommended improvements phased for 5-, 10-, and 20-year 
implementation timeframes along with generalized cost estimates, typical sections, and 
illustrations as appropriate. Network mapping and cost estimates as shown in Attachment C will 
be created by the Town’s consulting engineer under direction from TCRPC and invoiced to the 
Town. The final Plan will also include recommended roadway configurations, intersection 
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treatments, traffic calming, multi-modal accommodations, medians, lighting, landscaping, and 
other features as identified through the analysis. The final Plan will also include an evaluation of 
various implementation approaches. The final Plan will be provided to Town staff for one (1) round 
of consolidated edits. 
 
Staff Work Session #6 
 
Meeting together, the TCRPC team and Town staff will review the Town’s comments on the Final 
Plan and identify any remaining refinements needed prior to final presentation to the Town 
Council.   
 
Town Council Presentation #2 
 
After the submittal of the final Town Vision and Mobility Plan, TCRPC will be available for up-to 
three (3) presentations to the Town Council and other Town Boards as directed.  TCRPC will 
coordinate the scheduling and content of the presentations with Town staff. 
 
Task 6 Deliverables 
 
Specific deliverables will include: 

1. Facilitation of Staff Work Session #6 and Documentation (Agenda, List of Attendees, , and 
Meeting Notes) 

2. Final Town Vision and Mobility Plan 
3. Town Council Presentations and Documentation 

 
DELIVERABLES: 

 

DELIVERABLE FORMAT 

Project Memoranda, Meeting 
Documentation (e.g., Agendas, Lists of 
Attendees, Meeting Notes from Staff Work 
Sessions)  

Electronic copies in 
MS Word & PDF formats 

GIS Maps and Data Tables 
Electronic copies in 
ArcGIS and PDF formats 

Project and Workshop Presentations 
delivered throughout the process 

Electronic copies in  
Power Point & PDF formats 

Network Concepts and Project Listings 
Electronic copy in  
PDF format 

Project Report 
Electronic copy in  
PDF format 

 
 
 

146



FEES AND REIMBURSABLE EXPENSES: 
 
Professional services described in this Scope of Services will be performed for a fixed fee of 
$114,000.00 (One Hundred Fourteen Thousand Dollars and Zero Cents).   The total fee includes 
travel, out of pocket expenses (printing and reproduction costs), mail, couriers, subconsultant 
costs, and all other costs related to the professional services.  
 
TCRPC will provide all work and products, outlined in the scope above, payable per the following 
schedule. It does not include advertisement costs for any public hearings/workshops, meeting 
venue costs, meeting refreshments, or promotional materials. Additional presentations, 
meetings, or work beyond what is stipulated in the Scope of Services section of this Agreement 
will be billed at a rate of $200.00 (Two Hundred Dollars and Zero Cents) per hour.  
 
Network mapping utilizing GIS and cost estimates as described in Attachment B will be provided 
by the Town’s consulting engineer. The cost of this work is not included in the above Fee and will, 
instead, be paid directly from the Town to the engineer.  
 
Revisions to the Town’s Comprehensive Plan, Land Development Regulations, and the writing of 
ordinances or staff reports are not included in this Scope of Services.   
 
 

PROJECT MILESTONE % PYMT AMT 

Notice to Proceed 14% $16,100.00 

Task 3 Public Outreach Phase 1 
(At completion of the community workshop) 

50% $57,000.00 

Task 4 Draft Town Vision and Mobility Plan 
(Submittal of Draft Plan) 

26% $29,500.00 

Task 6 Final Town Vision and Master Plan 
(Submittal of Final and Presentation to Town Council) 

10% $11,400.00 

 TOTAL 100% $114,000.00 

 

ITEMS TO BE PROVIDED BY THE TOWN’S CONSULTING ENGINEER: 

As described above, certain materials for the project will be provided by the Town’s consulting 

engineer. These are described in Attachment B. 

ANTICIPATED SCHEDULE: 

An anticipated project schedule, contingent upon execution of the Interlocal Agreement in April 

2022, is included as Attachment C.  
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ATTACHMENT B 
 

ITEMS TO BE PROVIDED BY THE TOWN’S CONSULTING ENGINEER 
Town of Loxahatchee Groves 

Town Vision and Mobility Plan 
 

GIS Layers and Data Tables indicating: 
1. Town municipal boundary 
2. Base map of the Town’s roadway network including right-of-way width and roadway type 
3. Roads by owner (state, county, town, etc.) 
4. Roads by surface type (unpaved, paved) 
5. Future Land Use map designations 
6. Zoning designations 
7. High crash locations (based on Signal 4 Analytics) 

 
GIS Maps for Use in the Plan: 

1. Roads by type (unpaved local street, paved local street, paved collector, etc.) 
2. Equestrian trail network (existing plus new) 
3. Bicycle and Pedestrian Network (existing plus new) 
4. Bicycle and Pedestrian “catchment area” around destinations (1/2 mile and 2-mile 

buffers along Okeechobee Blvd., Southern Blvd., parks, and other key locations identified 
by the Town) 

5. “Freight” roads as identified by the Town  
 
Capital Improvement Cost Estimates: 

1. Roadway types on a cost per mile basis (4 types anticipated) 
2. Crosswalks, traffic calming, raised intersections, and other traffic calming features as 

identified by the Town 
3. Signage and gateway features 
4. Cost projections broken out into near-term (1-5 years), mid-term (6-10 years), and long-

term (11-20 years) timeframes
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ATTACHMENT C 
 

ANTICIPATED SCHEDULE 
Town of Loxahatchee Groves 

Town Vision and Mobility Plan 
 

 
 
 

J F M A M J J A S O N D J F M A M J

Task 1 Due Diligence & Background Assessment

Task 2 Land Use / Fiscal Analysis

Task 3 Public Outreach (Phase 1)

Task 4 Draft Town Vision and Mobility Plan

Task 5 Public Outreach (Phase 2)

Task 6 Final Town Vision and Mobility Plan

1ST QTR 2ND QTR

2023

3RD QTR 4TH QTR

LOXAHATCHEE GROVES VISION AND MOBILITY PLAN
2022

PROJECT SCHEDULE 1ST QTR 2ND QTR
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155 F Road Loxahatchee Groves, FL 33470  

           Agenda Item # 4 

 TO:  Town Council 

FROM:  Francine Ramaglia, Assistant Town Manager  

VIA:   James Titcomb, Town Manager     

DATE:       April 5, 2022 

SUBJECT:  Update & Discussion on Solid Waste Authority Grant Award for Blighted 
and Distressed Property Clean-Up and Beautification  

 

Background:  

The Town applied for and was awarded the Solid Waste Authority’s Blighted and Distressed Property 
Clean-Up and Beautification Grant Program to fund Okeechobee Blvd Intersection Enhancements. It is 
of note that the amount awarded to the Town for this project is close to 50% of the Solid Waste Authority’s 
total grant program funding of $750,000 for this year.  
 
The purpose of the Town’s application was to undertake an initiative to address misuse of roadside areas 
along Okeechobee Blvd with site improvements including five monument signs and five shelters for 
pedestrians, trash and recycling receptacles, and landscaping at ten locations at key intersections (see 
attached grant application and description).  
 
Attached are sign and infrastructure renderings for review and discussion. Additional cost, configuration 
and scope will be provided as received by contractors and contracts. 
 

Recommendations:   

Move to proceed with Solid Waste Authority Blighted & Distressed Property Clean-Up and Beautification 
Grant Program projects as discussed, indicating options for scale and scope. 
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SOLAR BOLLARD, TYP.

R/W LINE

EX. STORM CULVERT

SITE DISTANCE ASSUMING

FUTURE 4 LANE ROADWAY

EX. ASPHALT SIDEWALK

EDGE OF PAVEMENT

EQUESTRIAN CROSSING

EDGE OF SHELLROCK

EX. ASPHALT SIDEWALK

CANAL MAINTENANCE

EASEMENT

EX. WOOD FENCE

TOP OF BANK

EX. GUARDRAIL

SHELLROCK

EX. STORM CULVERT

OKEECHOBEE BLVD.

GRASS AREA

GRASS AREA

BIKE RACK, TYP.

 TREES

10'X10' COVERED STRUCTURE

PEDESTRIAN BENCHES &

TRASH RECEPTACLES

EX. INDIAN DATE PALMS

PEDESTRIAN SOLAR LIGHT BOLLARDS

POTENTIAL MUTLI-MOBILE

PATHWAY

• HORSE CORRAL

• HITCHING POSTS

• MOUNTING

• BLOCK

• WELL PUMP

FUTURE EQUESTRIAN

REST AREA

ENCLOSED TRASH RECEPTACLE BIKE RACKPEDESTRIAN SOLAR LIGHT BOLLARDS
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